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²ŜƭŎƻƳŜ ǘƻ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ŀǎ ǿŜ ŎŜƭŜōǊŀǘŜ ƻǾŜǊ ол ȅŜŀǊǎ ƻŦ ŀŎŀŘŜƳƛŎ ŜȄŎŜƭƭŜƴŎŜΗ ²Ŝ ŀǊŜ 
ŘŜŘƛŎŀǘŜŘ ǘƻ ǇǊƻǾƛŘƛƴƎ ŀ ǉǳŀƭƛǘȅ ŜŘǳŎŀǘƛƻƴ ƛƴ ŀ ŦǊƛŜƴŘƭȅΣ ǎǘǳŘŜƴǘπŎŜƴǘŜǊŜŘ ŀǘƳƻǎǇƘŜǊŜ ǿƛǘƘ 
ƛƴŘƛǾƛŘǳŀƭ ŀǘǘŜƴǘƛƻƴ ǘƻ ǘƘŜ ƴŜŜŘǎ ƻŦ ƻǳǊ ǎǘǳŘŜƴǘǎΦ ¸ƻǳ ǿƛƭƭ ŦƛƴŘ ǘƘŀǘ ǿŜ ƘŀǾŜ ŀƴ ƻǳǘǎǘŀƴŘƛƴƎ 
ŦŀŎǳƭǘȅ ǉǳŀƭƛŦƛŜŘ ōȅ ŀŎŀŘŜƳƛŎ ŎǊŜŘŜƴǘƛŀƭǎΣ ǇǊƻŦŜǎǎƛƻƴŀƭ ǇǊŜǇŀǊŀǘƛƻƴΣ ŀƴŘ ŜȄǇŜǊƛŜƴŎŜΦ ¢ƘŜȅ ŀǊŜ 
ŎƻƳƳƛǘǘŜŘ ǘƻ ŎǊŜŀǘƛƴƎ ŀ ƳŜŀƴƛƴƎŦǳƭ ŀƴŘ ǎǘǊǳŎǘǳǊŜŘ ŜƴǾƛǊƻƴƳŜƴǘ ǘƘŀǘ ƭŜŀŘǎ ǘƻ ǎǳŎŎŜǎǎŦǳƭ 
ƭŜŀǊƴƛƴƎΦ 

 
!ǘ .ŜŎƪŦƛŜƭŘΣ ǿŜ ōŜƭƛŜǾŜ ƛƴ ŘŜǎƛƎƴƛƴƎ ǘƘŜ /ƻƭƭŜƎŜ ŜȄǇŜǊƛŜƴŎŜ 
ŀǊƻǳƴŘ ƻǳǊ ǎǘǳŘŜƴǘǎΩ ƴŜŜŘǎ ǘƻ ŎǊŜŀǘŜ ŀ ǎǘǳŘŜƴǘπŎŜƴǘŜǊŜŘ 
ƭŜŀǊƴƛƴƎ ŜƴǾƛǊƻƴƳŜƴǘΦ ²Ŝ ǎŜŜƪ ǘƻ ǇǊƻǾƛŘŜ ƘŀƴŘǎπƻƴ ƭŜŀǊƴƛƴƎ 
ƻǇǇƻǊǘǳƴƛǘƛŜǎ ǘƘŀǘ ŜƴŎƻǳǊŀƎŜ ǎǘǳŘŜƴǘǎ ǘƻ ōŜŎƻƳŜ ƛƳƳŜǊǎŜŘ ƛƴ 
ŀƴŘ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǘƘŜƛǊ ŜŘǳŎŀǘƛƻƴ ŀƴŘ ǇǊƻŦŜǎǎƛƻƴŀƭ ƎǊƻǿǘƘ 
ǿƛǘƘ ƎǳƛŘŀƴŎŜ ŀƴŘ ŀǎǎƛǎǘŀƴŎŜ ŦǊƻƳ ǎǘŀŦŦ ŀƴŘ ŦŀŎǳƭǘȅΦ ²Ŝ ōŜƭƛŜǾŜ 
ƛƴ ǇǊƻǾƛŘƛƴƎ ŀƴ ŜƴǾƛǊƻƴƳŜƴǘ ǊƛŎƘ ƛƴ ƻǇǇƻǊǘǳƴƛǘȅΣ 
ŜƴŎƻǳǊŀƎŜƳŜƴǘΣ ŀƴŘ ƳŜǘƘƻŘǎ ǘƘŀǘ ŀƭƭƻǿ ǎǘǳŘŜƴǘǎ ǘƻ ōŜŎƻƳŜ 
ǎǳŎŎŜǎǎŦǳƭΣ ǊŜǎǇƻƴǎƛōƭŜ ƭŜŀǊƴŜǊǎ ǘƻŘŀȅ ŀƴŘ ŎƻƳǇŜǘŜƴǘΣ 
ŀŎŎƻǳƴǘŀōƭŜ ƭŜŀŘŜǊǎ ƻŦ ǘƻƳƻǊǊƻǿΦ 

 
²Ŝ ŀǊŜ ŎƻƳƳƛǘǘŜŘ ǘƻ ǘƘŜ ǇǳǊǎǳƛǘ ƻŦ ŜȄŎŜƭƭŜƴŎŜ ǘƘǊƻǳƎƘ 
ŜŦŦŜŎǘƛǾŜƴŜǎǎΣ ƛƴƴƻǾŀǘƛƻƴΣ ŀƴŘ ŀŎŎƻǳƴǘŀōƛƭƛǘȅΦ tƭŜŀǎŜ ƘŜƭǇ ǳǎ  

ŀŎƘƛŜǾŜ ŜȄŎŜƭƭŜƴŎŜ ōȅ ŎƻƳƛƴƎ ǘƻ .ŜŎƪŦƛŜƭŘ ǿƛǘƘ ŀ ŘŜŘƛŎŀǘƛƻƴ ŀƴŘ ŎƻƳƳƛǘƳŜƴǘ ǘƻ ǎŜǊƛƻǳǎ 
ƭŜŀǊƴƛƴƎΣ ǿƘƛŎƘ ǿƛƭƭ ŜƴŀōƭŜ ȅƻǳ ǘƻ ǊŜŀǇ ǘƘŜ ƳŀȄƛƳǳƳ ōŜƴŜŦƛǘǎ ŦǊƻƳ ȅƻǳǊ ŜȄǇŜǊƛŜƴŎŜ ƘŜǊŜΦ ²Ŝ 
ŀƭǎƻ ƛƴǾƛǘŜ ȅƻǳ ǘƻ ōŜŎƻƳŜ ƛƴǾƻƭǾŜŘ ƛƴ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΦ 5ƻƛƴƎ ǎƻ ǿƛƭƭ ŜƴǊƛŎƘ ȅƻǳǊ ƭŜŀǊƴƛƴƎ ŀƴŘ 
ƳŀƪŜ ǘƘŜ /ƻƭƭŜƎŜ ŀ ōŜǘǘŜǊ ǇƭŀŎŜΣ ōŜŎŀǳǎŜ ȅƻǳ ƘŀǾŜ ōŜŜƴ ƘŜǊŜΦ 

 
{ƛƴŎŜǊŜƭȅΣ 
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ACADEMIC CALENDAR: 2019 
 

2019 WINTER TERM 
Monday January 7 ς Friday March 29 

(Registration Begins weeks 6-8) 

 

Winter ς 11 Week Term 
Monday January 7 ς Monday March 25 

 
Drop-add period: Monday Jan. 7 ς Friday Jan. 11 
Holiday: Saturday January 19th ς Monday January 21st 
Final examinations: Tuesday March 19 ς Monday 
March 25 

Winter Module A ς 6 Weeks 
Monday January 7 ς Friday February 15 
Drop-add period: Monday Jan. 7 ς Friday Jan. 11 
Holiday: Saturday January 19 ς Monday January 21 
Clock Hour Holiday Make-up: Friday January 25 
Final examinations: Monday Feb. 11 ς Friday Feb. 15 

Winter Module B ς 6 Weeks 
Tuesday February 18 ς Fri.  March 29 

Drop-add period: Feb. 18 ς 22 
Final examinations: Monday March  25 ςFriday March 29 

2019 SPRING TERM 
Monday April 1 ς Friday June 21 

(Registration Begin week 6-8) 

 

Spring ς 11 Week Term 
Monday April 1 ς Monday June 17 
 
Drop-add period: Monday April 1 ς Friday April 5 
Holiday: Saturday  May 25 ς Monday May 27 
Final examinations: Tuesday June 11 ς Monday June 17 

Spring Module A ς 6 Weeks 
Monday April  1 ς Friday May 10 
Drop-add period: Monday April  1 ς Friday April  5 
Final examinations: Monday May 6 ς Friday May10 

Spring Module B ς 6 Weeks 
Monday May 13 ς Friday  June 21 
Drop-add period: Monday May 14 ς Friday 18 
Holiday: Saturday May 25 ς Monday May 27 
Clock Hour Holiday Make-up: Friday May 31 
Final examinations: June 17 - 21 

2019 SUMMER TERM 
Monday June 24 ς Friday September 13 

(Registration Begins week 6-8 ) 

 

Summer ς 11 Week Term 
Monday June 24 ς Monday  September 9 
 
Drop-add period: Monday June 24 ςFriday June 28 
Holidays: Thursday July 4 
                Saturday August 31 ς Monday  Sept. 2  
Final examinations:  
Tuesday Sept.3 ς Monday Sept.9 

Summer Module A ς 6 Weeks 
Monday June 24 ς Friday August  2 
Holidays: Thursday  July 4 
Drop-add period: June 24 ς June 28 
 Clock-Hour Holiday Make-up: Friday July 5 
Final examinations: Monday July 29 ς Friday Aug. 2 

Summer Module B ς 6 Weeks 
Monday August 5 ς Friday September 13 
Drop-add period: Monday August 5 ς Friday August 9 
Holiday: Saturday August 31 ς Monday Sept. 2 
Clock Hour Holiday  Make-up: Friday Sept. 6 
Final examinations: Monday Sept. 9 ς Friday Sept.13 

2019 FALL TERM 
Monday  September 23  ς Friday December 20 

(Registration Begin week 6-8) 

 

Fall ς 11 Week Term 
Monday September 23  ςFriday  December 13 
 
Drop-add period: Monday Sept 23 ς Friday Sept. 27th 
Holiday: Saturday Nov. 23 ςSunday Dec. 1 
Final examinations: Monday Dec. 9th  ς Friday Dec. 13 

Fall Module A ς 6 Week 
Monday September 23  ς Friday  November  1 
Drop-add period: Monday Sept 23 ς Friday Sept. 27th 
Final examinations: Monday  Oct 28 ς Friday Nov.1 

Fall Module B ς 6 Weeks  
ΨaƻƴŘŀȅ bƻǾŜƳōŜǊ п ςFriday December  20 
Drop-add period: Monday Nov. 4 ς Friday Nov.8th 
Holiday: Saturday   Nov. 23 ς Sunday Dec. 1 
Final examinations: Monday Dec.16 ς Friday  Dec. 20 

 
 
 
 
 
 
 
 



 

 
 

ACADEMIC CALENDAR: 2020 
 

2020 WINTER TERM 
Monday January 6  ς Monday March 27 

(Registration Begins: between weeks 6-8) 

 

Winter ς 11 Week Term 
Monday January 6  ς Monday March 23 
 
Drop-add period: Monday Jan.6  ς Friday Jan. 10 
Holiday: Saturday Feb. 15 ς Monday Feb. 17 
Final examinations: Tuesday March 17 ς Monday 
March 23 

Winter Module A ς 6 Weeks 
Monday January 6  ς Friday February 14 
Drop-add period: Monday Jan. 6  ς Friday Jan. 10 
Final examinations: Monday Feb.10  ς Friday Feb. 14 

Winter Module B ς 6 Weeks 
Tuesday February 18 ς Fri.  March 27 

Drop-add period :Monday Feb.17  ς  Friday Feb. 21 
Clock-Hour Holiday Make-up:  Friday Feb. 21 
Final examinations: Monday March 23   ςFriday March   27 

2020 SPRING TERM 
Monday April 6  ς Friday June 26 

(Registration Begins: between weeks 6-8) 

 

Spring ς 11 Week Term 
Monday April 6 ς Monday June 22 
 
Drop-add period: Monday April 6  ς Friday April 10 
Holiday: Saturday  May 23  ς Monday May 25 
Final examinations: Tuesday June16  ς Monday June 22 

Spring Module A ς 6 Weeks 
Monday April 6  ς Friday May 15 
Drop-add period: Monday April 6  ς Friday April  10 
Final examinations: Monday May 11 ς Friday May15 

Spring Module B ς 6 Weeks 
Monday May 18  ς Friday  June 26 
Drop-add period: Monday May 18  ς Friday May 22 
Holiday: Saturday May 23  ς Monday May 25 
Clock Hour Holiday Make-up: Friday May 29th 
Final examinations: June 22 ς June 26  

2020 SUMMER TERM 
Monday June  29 ς Friday September 18 

(Registration Begins between weeks 6-8) 

 

Summer ς 11 Week Term 
Monday June 29  ς Monday  September 14 
 
Drop-add period: Monday June 29  ςThursday July 2 
Holidays:  July 4 holiday observed Friday July 3 
                Saturday Sept.5.  ς Monday  Sept. 7 
Final examinations:  
Tuesday September 8th  ς Monday September 14 

Summer Module A ς 6 Weeks 
Monday June 29  ς Friday August  7 
Holidays: Friday July 3 
Drop-add period: Monday June 29 ς Thursday July 2 
Final examinations: Monday August 3  ς Friday August 7 
 

Summer Module B ς 6 Weeks 
Monday August 10 ς Friday September 18 
Drop-add period: Monday August 10  ς Friday August 14 
Holiday: Saturday Sept. 5  ς Monday Sept. 7 
Clock Hour Holiday  Make-up: Friday Sept. 11 
Final examinations: Monday Sept 14. ς Friday Sept 18 

2020 FALL TERM 
Monday September 28   ς Friday December 22 

(Registration Begins: between weeks 6-8) 

 

Fall ς 11 Week Term 
Monday September 28 ς Friday December 18 
 
Drop-add period: Monday September 28  ς  Friday October 2. 
Holiday: Saturday Nov. 23 ςSunday Nov.29 
Final examinations: Monday Dec. 14 ς Friday Dec. 18 

Fall Module A ς 6 Week 
Monday September 28 ς Friday November  6 
Drop-add period: Monday  Sept 28 ς Friday Oct. 2 
Final examinations: Monday Nov 2 ς Friday Nov. 6 

Fall Module B ς 6 Weeks  
Monday November 9 ς Tuesday December 22 
Drop-add period: Monday Nov.9  ς Friday Nov. 13 
Holiday: Wednesday   Nov 25.  ς Sunday Nov. 29 
Final examinations: Wednesday Dec.16 ς Tuesday Dec. 22nd 

 
  



 

 
ACADEMIC CALENDAR:  2021 

 

2021 WINTER TERM 
Monday January 11  ς Monday March 30 

(Registration Begins: between weeks 6-8) 

 

Winter ς 11 Week Term 
Monday January 11  ς Monday March 29 
 
Drop-add period: Monday Jan.11  ς Friday Jan. 15 
Holiday: Saturday Jan. 16- Monday Jan. 18th 
Final examinations: Tuesday March 23 ς Monday 
March 29 

Winter Module A ς 6 Weeks 
Monday January 11  ς Monday Feb. 22 
Holiday Monday January 18th 
Drop-add period: Monday Jan. 11 ς Friday Jan. 15 
Final examinations: Tuesday Feb.16  ς Monday Feb. 22 

Winter Module B ς 6 Weeks 
Tuesday February 23 ς Tuesday March 30 

Drop-add period :Monday Feb.22  ς  Friday Feb. 26 
Final examinations: Tuesday March 23 ς Tuesday March 30 

2021 SPRING TERM 
Monday April 5  ς Monday  June 28  
(Registration Begins: between weeks 6-8) 

Spring ς 11 Week Term 
Monday April 5 ς Tuesday June 22 
 
Drop-add period: Monday April 5 ς Friday April 9 
Holiday: Saturday  May 29  ς Monday May 31 
Final examinations: Tuesday June15  ς Monday June 21 

Spring Module A ς 6 Weeks 
Monday April 5  ς Friday May 14 
Drop-add period: Monday April 5  ς Friday April  9 
Final examinations: Monday May 10 ς Friday May 14 

Spring Module B ς 6 Weeks 
Monday May 17  ς Friday  June 25 
Drop-add period: Monday May 17  ς Friday May 21 
Holiday: Saturday May 29  ς Monday May 31 
Final examinations: Monday June 21 ς  Friday June 25  

2021 SUMMER TERM 
Monday June  28 ς Monday September 20 

(Registration Begins between weeks 6-8) 

Summer ς 11 Week Term 
Monday June 28  ς Monday  September 13 
 
Drop-add period: Monday June 28  ςFriday July 2 
Holidays:  July 4 holiday observed Monday July 5 
                Saturday Sep. 4.  ς Monday  Sept. 6 
Final examinations:  
Tuesday September 7th  ς Monday September 13 

Summer Module A ς 6 Weeks 
Monday June 28  ς Friday August 6 
Holidays: Monday July 5th 
Drop-add period: Monday June 28 ς Friday July 2 
Final examinations: Monday August 2 ς Friday August 6 
 

Summer Module B ς 6 Weeks 
Monday August 9 ς Monday September 20 
Drop-add period: Monday August 9  ς Friday August 13 
Holiday: Saturday Sept. 4  ς Monday Sept. 6 
Final examinations: Tuesday Sept. 14. ςMonday Sept 20 

2021 FALL TERM 
Monday September 27   ς Tuesday December 21 

(Registration Begins: between weeks 6-8) 

 

Fall ς 11 Week Term 
Monday September 27 ς Friday December 17 
 
Drop-add period: Monday September 27  ς  Friday October 1 
Holiday: Saturday Nov. 20ςSunday Nov.28 
Final examinations: Monday Dec. 13 ς Friday Dec. 17 

Fall Module A ς 6 Week 
Monday September 27 ς Friday November  5 
Drop-add period: Monday  Sept 27ς Friday Oct. 1 
Final examinations: Monday Nov 1 ς Friday Nov. 5 

Fall Module B ς 6 Weeks  
Monday November 8 ς Tuesday December 21 
Drop-add period: Monday Nov.8  ς Friday Nov. 12 
Holiday: Wednesday   Nov 24.  ς Sunday Nov. 28 
Final examinations: Wednesday Dec.15 ς Tuesday Dec. 21 

 
 

       

 



 

ACADEMIC CALENDAR:  2022 
 

2022 WINTER TERM 
Monday January 10  ï Tuesday March 29 

(Registration Begins: between weeks 6-8) 

 

Winter ï 11 Week Term 
 
Monday January 10  ï Monday March 28 
Drop-add period: Monday Jan.10  ï Friday Jan. 14 
Holiday: Saturday Feb.19 ï Monday Feb. 21st 
Final examinations: Tuesday March 22 ï Monday 
March 28 

Winter Module A ï 6 Weeks 
Monday January 10  ï Friday  Feb. 18 
Holiday Monday Feb. 21 
Drop-add period: Monday Jan. 10ï Friday Jan. 14 
Final examinations: Monday  Feb.14  ï Friday Feb. 18 

Winter Module B ï 6 Weeks 
Tuesday February 22ï Tuesday March 29 

Drop-add period :Tuesday Feb.22  ï  Friday Feb. 25 
Final examinations: Tuesday March 22 ï Tuesday March 29 

2022 SPRING TERM 
Monday April 4  ï Monday  June 21  
(Registration Begins: between weeks 6-8) 

Spring ï 11 Week Term 
 
Monday April 4 ï Monday June 20 
Drop-add period: Monday April 4 ï Friday April 8 
Holiday: Saturday  May 28  ï Monday May 30 
Final examinations: Tuesday June 14  ï Monday June 
20 

Spring Module A ï 6 Weeks 
Monday April 4 ï Friday May 16 
Drop-add period: Monday April 4  ï Friday April  8 
Final examinations: Monday May 9 ï Friday May 13 

Spring Module B ï 6 Weeks 
Monday May 16  ï Tuesday June 21 
Drop-add period: Monday May 16  ï Friday May 20 
Holiday: Saturday May 28  ï Monday May 30 
Final examinations: Monday June 13th  - Tuesday June 21st 

2022 SUMMER TERM 
Monday June  27 ï Tuesday September 13 

(Registration Begins between weeks 6-8) 

Summer ï 11 Week Term 
 
Monday June 27  ï Monday  September 12 
Drop-add period: Monday June 27 ïFriday July 1 
Holidays:  July 4 holiday observed Monday July 4 
                Saturday Sep. 3  ï Monday  Sept. 5 
Final examinations:  
Tuesday September 6  ï Monday September 11 

Summer Module A ï 6 Weeks 
Monday June 27  ï Friday August 5 
Holidays: Monday July 4th 
Drop-add period: Monday June 27 ï Friday July 1 
Final examinations: Monday August 1 ï Friday August 5 
 

Summer Module B ï 6 Weeks 
Monday August 8 ï Tuesday September 13th 
Drop-add period: Monday August 8  ï Friday August 12 
Holiday: Saturday Sept. 3  ï Monday Sept. 5 
Final examinations: Tuesday Sept. 6. ïTuesday Sept 13 

2022 FALL TERM 
Monday September 26   ï Tuesday December 20 

(Registration Begins: between weeks 6-8) 

 

Fall ï 11 Week Term 
 
Monday September 26 ï Friday December 16 
Drop-add period: Monday September 26  ï  Friday 
September 30 
Holiday: Saturday Nov. 19 ïSunday Nov.27 
Final examinations: Monday Dec. 12 ï Friday Dec. 16 

Fall Module A ï 6 Week 
Monday September 26 ï Friday November  4 
Drop-add period: Monday  Sept 26ï Friday Sept. 30 
Final examinations: Monday Oct. 31ï Friday Nov. 4 

Fall Module B ï 6 Weeks  
Monday November 7 ï Tuesday December 20 
Drop-add period: Monday Nov.7  ï Friday Nov. 11 
Holiday: Wednesday   Nov 23.  ï Sunday Nov. 27 
Final examinations: Wednesday Dec.14 ï Tuesday Dec. 20 

 



 

aL{{Lhb !b5 h.W9/¢L±9{ 
 
.ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ƛǎ ŀ ŘŜƎǊŜŜπƎǊŀƴǘƛƴƎ ƛƴǎǘƛǘǳǘƛƻƴ ƻŦ ƘƛƎƘŜǊ ƭŜŀǊƴƛƴƎ ŘŜŘƛŎŀǘŜŘ ǘƻ ǇǊŜǇŀǊƛƴƎ ƭŜŀǊƴŜǊǎ ŦƻǊ ǊŜƭŜǾŀƴǘ 
ǇǊƻŦŜǎǎƛƻƴŀƭΣ ǘŜŎƘƴƛŎŀƭ ŀƴŘ ōǳǎƛƴŜǎǎ ŎŀǊŜŜǊǎ ƛƴ ŀ ŘƛǾŜǊǎŜΣ ŜǘƘƛŎŀƭΣ ǎǘǳŘŜƴǘπŎŜƴǘŜǊŜŘ ŜƴǾƛǊƻƴƳŜƴǘΦ 
 
Lƴ ǎǳǇǇƻǊǘ ƻŦ ǘƘƛǎ ƳƛǎǎƛƻƴΣ ǘƘŜ /ƻƭƭŜƎŜ ǇǳǊǎǳŜǎ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǇǊƛƴŎƛǇŀƭ ƻōƧŜŎǘƛǾŜǎΥ 

¶ ¢ƻ ǇǊƻǾƛŘŜΣ ƛƴ ŀƭƭ ǇǊƻƎǊŀƳǎΣ ŀ ǎǳōǎǘŀƴǘƛŀƭ ŎƻƴŎŜƴǘǊŀǘƛƻƴ ƻŦ ŎƻǳǊǎŜǎ ŘŜǎƛƎƴŜŘ ǎǇŜŎƛŦƛŎŀƭƭȅ ǘƻ ǇǊŜǇŀǊŜ 
ǎǘǳŘŜƴǘǎ ŦƻǊ ŎŀǊŜŜǊǎ ƛƴ ǘƘŜ ǇǊƻŦŜǎǎƛƻƴǎ ǘƘŜȅ ƘŀǾŜ ŎƘƻǎŜƴΦ 

¶ ¢ƻ ǇǊƻǾƛŘŜΣ ƛƴ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳǎΣ ŀǇǇǊƻǇǊƛŀǘŜ ƎŜƴŜǊŀƭ ŜŘǳŎŀǘƛƻƴ ŎƻǳǊǎŜǎ ǘƘŀǘ ǇǊƻƳƻǘŜ ŜŦŦŜŎǘƛǾŜ 
ŎƻƳƳǳƴƛŎŀǘƛƻƴΣ ǎƻǳƴŘ ǊŜŀǎƻƴƛƴƎ ŀƴŘ ƧǳŘƎƳŜƴǘΣ ŀƴŀƭȅǘƛŎŀƭ ǎƪƛƭƭǎΣ ǊŜǎǇƻƴǎƛōƭŜ ŀƴŘ ŜǘƘƛŎŀƭ ōŜƘŀǾƛƻǊΣ ŀƴŘ 
ŜƴƭƛƎƘǘŜƴŜŘ ŀŎŎƻƳƳƻŘŀǘƛƻƴ ƻŦ ōŜƘŀǾƛƻǊŀƭ ŀƴŘ ŎǳƭǘǳǊŀƭ ŘƛǾŜǊǎƛǘȅΦ 

¶ ¢ƻ ǇǊƻǾƛŘŜ ŦŀŎǳƭǘȅ ǉǳŀƭƛŦƛŜŘ ōȅ ŀŎŀŘŜƳƛŎ ŎǊŜŘŜƴǘƛŀƭǎ ŀƴŘ ǇǊƻŦŜǎǎƛƻƴŀƭ ŀƴŘκƻǊ ǘŜŀŎƘƛƴƎ ŜȄǇŜǊƛŜƴŎŜ ǿƛǘƘ ŀ 
ŎƻƳƳƛǘƳŜƴǘ ǘƻ ǎǘǳŘŜƴǘǎΩ ŀŎŀŘŜƳƛŎ ŀƴŘ ǇǊƻŦŜǎǎƛƻƴŀƭ ǎǳŎŎŜǎǎΦ 

¶ ¢ƻ ǇǊƻǾƛŘŜ ǎŜǊǾƛŎŜǎ ŦƻǊ ŀǎǎƛǎǘƛƴƎ ǎǘǳŘŜƴǘǎ ƛƴ ǊŜǎƻƭǾƛƴƎ ƛǎǎǳŜǎ ŀƴŘ ŘƛŦŦƛŎǳƭǘƛŜǎ ǘƘŀǘ ƳƛƎƘǘ ƻōǎǘǊǳŎǘ ǘƘŜƛǊ 
ǇǳǊǎǳƛǘ ƻŦ ǘƘŜƛǊ ŜŘǳŎŀǘƛƻƴΦ 

¶ ¢ƻ ǇǊƻǾƛŘŜ ƭƛōǊŀǊȅ ǎŜǊǾƛŎŜǎ ǘƘŀǘ ǎǳǇǇƻǊǘ ǘƘŜ ŎǳǊǊƛŎǳƭǳƳ ŀƴŘ ŜƴƘŀƴŎŜ ǎǘǳŘŜƴǘǎΩ ŜŦŦŜŎǘƛǾŜƴŜǎǎ ƛƴ ŀŎŀŘŜƳƛŎ 
ŀƴŘ ǇǊƻŦŜǎǎƛƻƴŀƭ ǊŜǎŜŀǊŎƘΦ 

¶ ¢ƻ ǇǊƻǾƛŘŜ ŎŀǊŜŜǊ ǎŜǊǾƛŎŜǎ ǘƘŀǘ ŀǎǎƛǎǘ ǎǘǳŘŜƴǘǎ ŀƴŘ ƎǊŀŘǳŀǘŜǎ ƛƴ ǇǳǊǎǳƛƴƎ ŜƳǇƭƻȅƳŜƴǘ ƛƴ ŎŀǊŜŜǊǎ 
ŀǇǇǊƻǇǊƛŀǘŜ ǘƻ ǘƘŜ ƻōƧŜŎǘƛǾŜǎ ƻŦ ǘƘŜƛǊ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŀƳǎΦ 

 
¢ƘŜ /ƻƭƭŜƎŜ Ƙŀǎ ŎƻƳƳƛǘǘŜŘ ƛǘǎŜƭŦ ǘƻ ǇǊŜǇŀǊƛƴƎ ǎǘǳŘŜƴǘǎ ŦƻǊ ǎǳŎŎŜǎǎŦǳƭ ǇǊƻŦŜǎǎƛƻƴŀƭ ŎŀǊŜŜǊǎ ŀƴŘ ǇǊƻǾƛŘƛƴƎ ǘƘŜƳ ŀ 
ǎƻǳƴŘ ōŀǎƛǎ ŦƻǊ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ŀƴŘ ŜƴƎŀƎƛƴƎ ŀƴ ŜǾŜǊπŎƘŀƴƎƛƴƎ ǿƻǊƭŘΦ 
 
.ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ŘƻŜǎ ƴƻǘ ŘƛǎŎǊƛƳƛƴŀǘŜ ƻƴ ǘƘŜ ōŀǎƛǎ ƻŦ ǊŀŎŜΣ ŎƻƭƻǊΣ ǎŜȄΣ ǎŜȄǳŀƭ ƻǊƛŜƴǘŀǘƛƻƴΣ ƎŜƴŘŜǊ ƛŘŜƴǘƛǘȅΣ ƎŜƴŘŜǊ 
ŜȄǇǊŜǎǎƛƻƴΣ ŀƎŜΣ ŘƛǎŀōƛƭƛǘȅΣ ƴŀǘƛƻƴŀƭ ƻǊ ŜǘƘƴƛŎ ƻǊƛƎƛƴΣ ƻǊ ǊŜƭƛƎƛƻǳǎ ōŜƭƛŜŦ ŀǎ ǘƻ ǘƘŜ ŀŘƳƛǎǎƛƻƴ ƻǊ ƻǘƘŜǊ ǘǊŜŀǘƳŜƴǘ ƻŦ 
ƛǘǎ ǎǘǳŘŜƴǘǎΣ ǇǊƻǎǇŜŎǘƛǾŜ ǎǘǳŘŜƴǘǎΣ ŜƳǇƭƻȅŜŜǎΣ ƻǊ ǇǊƻǎǇŜŎǘƛǾŜ ŜƳǇƭƻȅŜŜǎΦ 

 
IL{¢hw¸ hC ¢I9 /h[[9D9 

 
.ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΣ ŦƻǳƴŘŜŘ ōȅ 5ǊΦ IŀǊǊȅ [Φ .ŜŎƪΣ ǿŀǎ ƻǊƛƎƛƴŀƭƭȅ ŜǎǘŀōƭƛǎƘŜŘ ƛƴ мфуп ǳƴŘŜǊ ǘƘŜ ƭƛŎŜƴǎǳǊŜ ƻŦ ǘƘŜ 
YŜƴǘǳŎƪȅ {ǘŀǘŜ .ƻŀǊŘ ŦƻǊ tǊƻǇǊƛŜǘŀǊȅ 9ŘǳŎŀǘƛƻƴΦ 
 
¢ƘŜ /ƻƭƭŜƎŜ ǿŀǎ ŜǎǘŀōƭƛǎƘŜŘ ŀǎ 9ŘǳŎŀǘƛƻƴŀƭ {ŜǊǾƛŎŜǎ /ŜƴǘŜǊ Řōŀ YŜƴǘǳŎƪȅ /ŀǊŜŜǊ LƴǎǘƛǘǳǘŜΦ Lƴ нллмΣ ǘƘŜ ƴŀƳŜ ǿŀǎ 
ŎƘŀƴƎŜŘ ǘƻ 9ŘǳŎŀǘƛƻƴŀƭ {ŜǊǾƛŎŜǎ /ŜƴǘŜǊ Řōŀ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΦ 5ǊΦ .ŜŎƪ ǎŜǊǾŜŘ ŀǎ ǘƘŜ /ƻƭƭŜƎŜΩǎ tǊŜǎƛŘŜƴǘ ŀƴŘ /9h 
ǳƴǘƛƭ Ƙƛǎ ǊŜǘƛǊŜƳŜƴǘ ƛƴ ǘƘŜ Ŧŀƭƭ ƻŦ нллсΦ 
 
¢ƘŜ /ƻƭƭŜƎŜ ƻǇŜƴŜŘ ƛǘǎ ŘƻƻǊǎ ǘƻ ƛǘǎ ŦƛǊǎǘ ǎǘǳŘŜƴǘǎ ƛƴ {ŜǇǘŜƳōŜǊ мфупΣ ǿƛǘƘ ƛǘǎ ŦƛǊǎǘ ŎƻƳƳŜƴŎŜƳŜƴǘ ƛƴ bƻǾŜƳōŜǊ 
мфусΦ 5ǳǊƛƴƎ ƛǘǎ ƳƻǊŜ ǘƘŀƴ ол ȅŜŀǊǎ ƻŦ ŜŘǳŎŀǘƛƴƎ ǎǘǳŘŜƴǘǎΣ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ Ƙŀǎ ƻŦŦŜǊŜŘ ǇǊƻƎǊŀƳǎ ƛƴ ōǳǎƛƴŜǎǎ 
ŀŘƳƛƴƛǎǘǊŀǘƛƻƴΣ ŎƻƳǇǳǘŜǊ ƴŜǘǿƻǊƪ ŀŘƳƛƴƛǎǘǊŀǘƛƻƴΣ ŎǊƛƳƛƴŀƭ ƧǳǎǘƛŎŜΣ ŀƭƭƛŜŘ ƘŜŀƭǘƘΣ ƘƻǎǇƛǘŀƭƛǘȅ ŀŘƳƛƴƛǎǘǊŀǘƛƻƴΣ 
ƴǳǊǎƛƴƎΣ ŀƴŘ ǇŀǊŀƭŜƎŀƭ ǎǘǳŘƛŜǎΦ 
 
.ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ǿŀǎ ƛƴŎƻǊǇƻǊŀǘŜŘ ƛƴ ǘƘŜ /ƻƳƳƻƴǿŜŀƭǘƘ ƻŦ YŜƴǘǳŎƪȅ ƛƴ aŀȅ мфуфΦ Lǘǎ ǇǳǊǇƻǎŜ ǿŀǎ ǘƻ ǇǊƻǾƛŘŜ 
ƘƛƎƘŜǊ ŜŘǳŎŀǘƛƻƴ ŀƴŘ ǘŜŎƘƴƛŎŀƭ ǘǊŀƛƴƛƴƎ ǘƻ ǘƘƻǎŜ ǿƘƻ ŘŜƳƻƴǎǘǊŀǘŜŘ ǘƘŜ ŀōƛƭƛǘȅ ǘƻ ōŜƴŜŦƛǘ ŦǊƻƳ ǎǳŎƘ ŜŘǳŎŀǘƛƻƴ 
ŀƴŘ ǘǊŀƛƴƛƴƎΦ Lƴ {ŜǇǘŜƳōŜǊ нллсΣ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ǿŀǎ ŀŎǉǳƛǊŜŘ ōȅ vǳŀŘ tŀǊǘƴŜǊǎ ŀƴŘ ōŜŎŀƳŜ ŀ ƭƛƳƛǘŜŘ ƭƛŀōƛƭƛǘȅ 
ŎƻƳǇŀƴȅΣ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΣ [[/Φ Lƴ нллсΣ ǳǇƻƴ 5ǊΦ .ŜŎƪΩǎ ǊŜǘƛǊŜƳŜƴǘΣ 5ǊΦ wƻƴŀƭŘ !Φ {ǿŀƴǎƻƴ ǿŀǎ ƴŀƳŜŘ 
tǊŜǎƛŘŜƴǘ ƻŦ ǘƘŜ /ƻƭƭŜƎŜΦ ¦Ǉƻƴ 5ǊΦ {ǿŀƴǎƻƴΩǎ ǊŜǘƛǊŜƳŜƴǘ ƛƴ нллфΣ 5ƛŀƴŜ DΦ ²ƻƭŦŜǊ ǿŀǎ ŀǇǇƻƛƴǘŜŘ tǊŜǎƛŘŜƴǘΦ 
¦ƴŘŜǊ ƘŜǊ ƭŜŀŘŜǊǎƘƛǇΣ ǘƘŜ /ƻƭƭŜƎŜ ŎƻƴǘƛƴǳŜǎ ǿƛǘƘ ǘƘŜ ǎŀƳŜ ǇǳǊǇƻǎŜ ŜǎǘŀōƭƛǎƘŜŘ ƛƴ мфупΥ ǘƘŜ ŜŘǳŎŀǘƛƻƴ ŀƴŘ 
ǘǊŀƛƴƛƴƎ ƻŦ ǎǘǳŘŜƴǘǎ ŦƻǊ ǎǳŎŎŜǎǎŦǳƭΣ ǇǊƻŘǳŎǘƛǾŜ ƭƛǾŜǎ ƛƴ ǘƘŜ ǿƻǊƪǇƭŀŎŜ ŀƴŘ ƛƴ ǎƻŎƛŜǘȅΦ ²ƛǘƘ ǘƘŜ ƛƴŎƭǳǎƛƻƴ ƻŦ ƛǘǎ ŦƛǊǎǘ 
ōŀŎŎŀƭŀǳǊŜŀǘŜ ŘŜƎǊŜŜ ƛƴ нллпΣ ǘƘŜ /ƻƭƭŜƎŜ ŎŀƳŜ ǳƴŘŜǊ ǘƘŜ ƭƛŎŜƴǎǳǊŜ ƻŦ ǘƘŜ YŜƴǘǳŎƪȅ /ƻǳƴŎƛƭ ƻƴ tƻǎǘǎŜŎƻƴŘŀǊȅ 
9ŘǳŎŀǘƛƻƴΦ 

  



 

 
In 2013, Beckfield College, LLC, acquired a new brand adding more selections to its education options: Larock 
Healthcare Academy with campuses in Northfield, Columbus and Canton, Ohio.
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National Accreditation: Beckfield College is a senior college accredited by the Accrediting Bureau 
of Health Education Schools (ABHES) to award baccalaureate degrees, associate degrees, 
diplomas, and certificates. The Accrediting Bureau of Health Education Schools is recognized by 
the U.S. Department of Education. 

 

 
{ǘŀǘŜ [ƛŎŜƴǎŜǎ ŀƴŘ !ǇǇǊƻǾŀƭǎ 
 

Kentucky: The Florence campus is licensed by the Kentucky Council on Postsecondary Education. 
 

Indiana: The institution is authorized by the Indiana Board of Proprietary Education, 402 W. Washington 
Street, Room W462, Indianapolis, IN 46204. 
 
Ohio: Ohio: The Florence campus is approved by the Ohio State Board of Career Colleges and Schools  
(Registration Number 2158 ). 
 

tǊƻƎǊŀƳ !ǇǇǊƻǾŀƭǎ ŀƴŘ /ŜǊǘƛŦƛŎŀǘƛƻƴǎ 
 

bǳǊǎƛƴƎΥ 
 

The Florence campusΩ Practical Nursing diploma program, the Associate of Applied Science Nursing degree 
program and the Bachelor of Science, Nursing degree program are all approved by the Kentucky Board of 
Nursing. 
 
 

The Bachelor of Science, Nursing (RN-BSN) and Bachelor of Science, Nursing) programs are licensed by the 
Kentucky Council on Postsecondary Education. This baccalaureate degree programs are accredited by the 
Commission on Collegiate Nursing Education, One DuPont Circle, NW, Suite 530, Washington, DC 20036, (202) 
887-6791. 
 
The Beckfield College Associate of Applied Science in Nursing program at Florence, KY holds accreditation 
status from the National League for Nursing Commission for Nursing Education Accreditation, located at 2600 
Virginia Avenue, NW, Washington, DC, 20032. (Phone) 202-909-2526 
 
The Beckfield College Practical Nursing program at Florence, KY holds accreditation status from the National 
League for Nursing Commission for Nursing Education Accreditation, located at 2600 Virginia Avenue, NW, 
Washington, DC, 20032. (Phone) 202-909-2526 
 
 

The current status of each approval is available from the CollegeΩǎ Nursing department. 
 

Massage Therapy: The diploma program in Medical Massage Therapy is approved by the Kentucky Board of 
Massage Therapy. 

 
 

 
{ǘǳŘŜƴǘǎ ŀƴŘ ƻǘƘŜǊǎ Ƴŀȅ ƻōǘŀƛƴ ŦǳǊǘƘŜǊ ƛƴŦƻǊƳŀǘƛƻƴ ŀƴŘ ŘƻŎǳƳŜƴǘǎ ǇŜǊǘŀƛƴƛƴƎ ǘƻ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŀŎŎǊŜŘƛǘŀǘƛƻƴΣ  

ƭƛŎŜƴǎǳǊŜǎΣ ŀƴŘ ŀǇǇǊƻǾŀƭǎ ŦǊƻƳ ǘƘŜ /ƻƭƭŜƎŜΩǎ hŦŦƛŎŜ ƻŦ 9ŘǳŎŀǘƛƻƴ ŀƴŘ !ŎŎǊŜŘƛǘŀǘƛƻƴΦ
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.ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ƛǎ ŀ ƳŜƳōŜǊ ƻŦ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƻǊƎŀƴƛȊŀǘƛƻƴǎ ŀƴŘ ŀǎǎƻŎƛŀǘƛƻƴǎΥ 
 

Å !ƳŜǊƛŎŀƴ !ǎǎƻŎƛŀǘƛƻƴ ƻŦ /ƻƭƭŜƎƛŀǘŜ wŜƎƛǎǘǊŀǊǎ ŀƴŘ !ŘƳƛǎǎƛƻƴǎ hŦŦƛŎŜǊǎ 

Å !ƳŜǊƛŎŀƴ aŜŘƛŎŀƭ ¢ŜŎƘƴƻƭƻƎƛǎǘ 

Å !ǎǎƻŎƛŀǘƛƻƴ ƻŦ tǊƛǾŀǘŜ {ŜŎǘƻǊ /ƻƭƭŜƎŜǎ ŀƴŘ ¦ƴƛǾŜǊǎƛǘƛŜǎ 

Å .ŜǘǘŜǊ .ǳǎƛƴŜǎǎ .ǳǊŜŀǳ ό{ƻǳǘƘŜǊƴ hƘƛƻΣ bƻǊǘƘŜǊƴ YŜƴǘǳŎƪȅΣ {ƻǳǘƘŜŀǎǘŜǊƴ LƴŘƛŀƴŀύ 

Å /ƛƴŎƛƴƴŀǘƛ ¦{! wŜƎƛƻƴŀƭ /ƘŀƳōŜǊ ƻŦ /ƻƳƳŜǊŎŜ 

Å /ƻŀƭƛǘƛƻƴ ŦƻǊ 9ŘǳŎŀǘƛƻƴŀƭ {ǳŎŎŜǎǎ 

Å DǊŜŀǘŜǊ /ƛƴŎƛƴƴŀǘƛ IŜŀƭǘƘ /ƻǳƴŎƛƭ 

Å DǊŜŀǘŜǊ /ƛƴŎƛƴƴŀǘƛ IǳƳŀƴ wŜǎƻǳǊŎŜ !ǎǎƻŎƛŀǘƛƻƴ 

Å YŜƴǘǳŎƪȅ !ǎǎƻŎƛŀǘƛƻƴ ƻŦ /ŀǊŜŜǊ /ƻƭƭŜƎŜǎ ŀƴŘ {ŎƘƻƻƭǎ 

Å bŀǘƛƻƴŀƭ !ǎǎƻŎƛŀǘƛƻƴ ƻŦ /ƻƭƭŜƎŜǎ ŀƴŘ 9ƳǇƭƻȅŜǊǎ 

Å bŀǘƛƻƴŀƭ !ǎǎƻŎƛŀǘƛƻƴ ƻŦ {ǘǳŘŜƴǘ CƛƴŀƴŎƛŀƭ !ƛŘ !ŘƳƛƴƛǎǘǊŀǘƻǊǎ 

Å bŀǘƛƻƴŀƭ IŜŀƭǘƘ /ŀǊŜŜǊ !ǎǎƻŎƛŀǘƛƻƴ 

Å bŀǘƛƻƴŀƭ [ŜŀƎǳŜ ŦƻǊ bǳǊǎƛƴƎ 

Å bŀǘƛƻƴŀƭ ¢ŜŎƘƴƛŎŀƭ IƻƴƻǊ {ƻŎƛŜǘȅ 

Å bƻǊǘƘŜǊƴ YŜƴǘǳŎƪȅ /ƘŀƳōŜǊ ƻŦ /ƻƳƳŜǊŎŜ 

Å hƘƛƻ !ǎǎƻŎƛŀǘƛƻƴ ƻŦ /ŀǊŜŜǊ /ƻƭƭŜƎŜǎ ŀƴŘ {ŎƘƻƻƭǎ 

Å tǊƻƧŜŎǘ aŀƴŀƎŜƳŜƴǘ LƴǎǘƛǘǳǘŜ 

Å {ŜǊǾƛŎŜ aŜƳōŜǊǎ hǇǇƻǊǘǳƴƛǘȅ /ƻƭƭŜƎŜǎ /ƻƴǎƻǊǘƛǳƳ 

Å {ƻŎƛŜǘȅ ƻŦ IǳƳŀƴ wŜǎƻǳǊŎŜ aŀƴŀƎŜƳŜƴǘ 

 
¢ƘŜ /ƻƭƭŜƎŜ ƛǎ ŀƴ ŀǳǘƘƻǊƛȊŜŘ aƛŎǊƻǎƻŦǘ L¢ !ŎŀŘŜƳȅΦ 
 
¢ƘŜ CƭƻǊŜƴŎŜ ŎŀƳǇǳǎΩ !ǎǎƻŎƛŀǘŜ ƻŦ !ǇǇƭƛŜŘ {ŎƛŜƴŎŜ bǳǊǎƛƴƎ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳ ƛǎ ŀ ƳŜƳōŜǊ ƻŦ ǘƘŜ {ŎƘƻƭŀǊǎƘƛǇ ƻŦ 
¢ŜŀŎƘƛƴƎ ŀƴŘ [ŜŀǊƴƛƴƎ ŀƴŘ Ƴŀƛƴǘŀƛƴǎ ŀ ŎƘŀǇǘŜǊ ƻŦ ǘƘŜ bŀǘƛƻƴŀƭ {ǘǳŘŜƴǘ bǳǊǎŜǎΩ !ǎǎƻŎƛŀǘƛƻƴΦ 

  



 

!5aL{{Lhb 
 
D9b9w![ !5aL{{Lhb{ w9v¦Lw9a9b¢{ Chw ![[ twhDw!a{ 
 

aŜŜǘ ǿƛǘƘ !ŘƳƛǎǎƛƻƴǎ wŜǇǊŜǎŜƴǘŀǘƛǾŜ 
The applicant must meet with an admissions representative before enrolling in the College. Admissions 
representatives advise applicants on available programs and admission requirements and assist them in 
completing the application for admission and in understanding the enrollment agreement necessary for 
acceptance into a program. 
 

/ƻƳǇƭŜǘƛƻƴ ƻŦ IƛƎƘ {ŎƘƻƻƭ ƻǊ 9ǉǳƛǾŀƭŜƴǘ 
All applicants must be graduates of legitimate high school programs, have earned a General Educational 
Development (GED) certificate, or any other high school equivalent determined by the State in which the student 
obtained the diploma/certificate. (GED refers to a set of standardized examinations entitling those who pass 
them to receive a credential considered as equivalent to completion of high school.) The following provides a list 
of methods recognized by the U.S. Department of Education that may be used to document high school 
equivalency: 
 

¶ Successful completion of a professional (post bachelors) or doctorate degree program;  

¶ {ǳŎŎŜǎǎŦǳƭ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ŀ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ǇǊƻƎǊam;  

¶ {ǳŎŎŜǎǎŦǳƭ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳΤ  

¶ {ǳŎŎŜǎǎŦǳƭ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ŀƴ ŀǎǎƻŎƛŀǘŜΩǎ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳΤ  

¶ Successful completion of at least 60 semester or trimester credit hours or 72 quarter credit hours that 
does not result in the awarding of ŀƴ ŀǎǎƻŎƛŀǘŜΩǎ ŘŜƎǊŜŜΣ ōǳǘ ǘƘŀǘ ƛǎ ŀŎŎŜǇǘŀōƭŜ ŦƻǊ Ŧǳƭƭ ŎǊŜŘƛǘ ǘƻǿŀǊŘ ŀ 
ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ŀǘ ŀƴȅ ƛƴǎǘƛǘǳǘƛƻƴ ƻǊ  

¶ 9ƴǊƻƭƭƳŜƴǘ ƛƴ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳ ǿƘŜǊŜ ŀǘ ƭŜŀǎǘ сл ǎŜƳŜǎǘŜǊ ƻǊ ǘǊƛƳŜǎǘŜǊ ŎǊŜŘƛǘ ƘƻǳǊǎ ƻǊ тн 
quarter credit hours have been successfully completed, including credit hours transferred into the 
ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳΦ 

 

CƻǊŜƛƎƴ IƛƎƘ {ŎƘƻƻƭ 5ƛǇƭƻƳŀ  
The College accepts foreign high school diplomas as proof of graduation. The College does not have the expertise to 
make that determination itself; therefore, the student should use a foreign diploma evaluation service. The evaluation 
service determines whether the foreign secondary school credentials are evidence of completing the equivalent of a 
secondary education in the United States. Any costs associated with having the diploma/transcript evaluated is at the 
expense of the student.  

 

tǊƻƻŦ ƻŦ IƛƎƘ {ŎƘƻƻƭ DǊŀŘǳŀǘƛƻƴ 
Students must show proof of graduation in order to enroll in the College. Those applicants who have completed  
a vocational, home school, online, or other alternative high school program may be required to provide 
documentation of graduation and proof that the curriculum is compatible with a standard high school curriculum. 
 

hǘƘŜǊ tǊƻƻŦ aŀȅ .Ŝ wŜǉǳƛǊŜŘ 
Where doubt exists as to the legitimacy of a high school or the quality of the curriculum, the applicant will be 
required to provide reliable documentation as requested by the College, pursuant to federal regulations. If such 
documentation is not provided, the applicant will be ineligible for admission and will not be permitted to attend 
classes until such proof is provided. 
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The following programs have admission requirements IN ADDITION to the general requirements above: 
 

a95L/![ a!{{!D9 ¢I9w!t¸ π 5Lt[ha! 
In order to qualify for admission into these programs, applicants must have one of the following: 

1. Composite ACT score of 16 dating from within the last 5 years. 

2. SAT score of 930 dating from within the last 5 years. 

3. Students must earn a qualifying score of 220 on the Verbal section of the Wonderlic Basic Skills Test 
(WBST) administered by Beckfield College. Only three (3) attempts of the test are permitted to achieve a 
qualifying score. Applicants are required to take a refresher course prior to a third attempt.  

4. Associate or Bachelor degree with a minimum GPA of 2.0. 

5. Successful completion of a remedial course at Beckfield College. 
 

.¦{Lb9{{ !5aLbL{¢w!¢Lhb ς .Φ{Φ ŀƴŘ !Φ!Φ{ 
In order to qualify for admission into these programs, applicants must meet the following: 

1. If it is determined that the student must qualify via the Wonderlic Basic Skills Test (WBST), the student 
must have a minimum score of 265 in the quantitative and qualitative sections.  

 
 
 

b¦w{LbD 
 
DŜƴŜǊŀƭ wŜǉǳƛǊŜƳŜƴǘǎ ŦƻǊ !ŘƳƛǎǎƛƻƴ ƛƴǘƻ ǘƘŜ bǳǊǎƛƴƎ tǊƻƎǊŀƳ 

1. High School Diploma or GED Certificate. Transcripts may be required. 
2. !ƴ !ǎǎƻŎƛŀǘŜΩǎ ƻǊ .ŀŎƘŜƭƻǊΩǎ 5ŜƎǊŜŜ ǉǳŀƭƛŦƛŜǎ ŀ ǎǘǳŘŜƴǘ ŀŎŀŘŜƳƛŎŀƭƭȅ ŦƻǊ ǘƘŜ tb ŀƴŘ wb ǇǊƻƎǊŀƳǎΦ 

Transcripts required. 
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Applicants must have one of the following: 

1. ACT score from within last 5 years. Composite score of 16 for PN; 19 for ADN; 20 for BSN. 

2. SAT score from within last 5 years. Score of 930 for PN and 1000 for ADN; 1060 for BSN. 

3. TEAS score within last year. Score of 56 for PN; 66 for ADN; 76 for BSN. TEAS can only be taken twice per 
application. Applicants may apply for enrollment twice per year. 

4. Wonderlic Basic Skills Test Scores: Quantitative ς 265, Verbal ς 265 for PN. Quantitative ς 315, Verbal ς 
365 for ADN; Quantitative ς 365, Verbal ς 365 for BSN. The Wonderlic Basic Skills test may be attempted 
three times. An applicant is required to take a refresher course prior to the third attempt. The applicant 
needs only to retest in the section they failed to reach the qualifying score. 

5. Successful completion of academic courses offered at an institution whose accreditor is approved by  
the U.S. Department of Education. Must have a minimum of 24 academic quarter credit hours with a 
minimum GPA of 2.4 for PN. Must have a minimum of 30 academic quarter credit hours with a minimum 
GPA of 2.7 for ADN. Must have a minimum of 30 academic quarter credits with a minimum of 2.95 or 



 

higher for the BSN. Occupational associate degrees and non-nursing collegiate diplomas are not 
recognized as academic qualifiers for admission into any of the nursing programs. 

6. ADN and BSN applicants who previously entered into and graduated from a practical nursing program 
must possess an unencumbered, current Practical Nursing License to qualify for consideration into the 
RN program. The applicants must provide a transcript from their practical nursing education. 

 
Before being permitted to attend nursing concentration courses, students in either of the RN programs must 
possess a Practical Nursing Licensure, a Certified Nurse Assistant certificate, or must show proof of 
completion of a Nurse Assistant program approved by the appropriate state agency, or they must have 
successfully completed the NUR 100 pre-nursing course at Beckfield College. 

 

9ƭƛƎƛōƛƭƛǘȅ ŀƴŘ vǳŀƭƛŦƛŎŀǘƛƻƴ ŦƻǊ 9ƴǊƻƭƭƳŜƴǘ tǊƻŎŜǎǎ 
Applicants meet with a nursing admission representative or attend a nursing information session (NIS) to learn 
about the nursing program. When the candidate chooses the nursing program they are applying to, the nursing 
admission representative will begin the process to qualify the candidate and guide them through the process. 
This process includes meeting with a financial aid consultant and the business office if necessary. The candidate 
ǿƛƭƭ ōŜ ǊŜǉǳƛǊŜŘ ǘƻ ǎǳōƳƛǘ ŀ ǘȅǇŜŘ Ŝǎǎŀȅ ƛƴ ǊŜǎǇƻƴǎŜ ǘƻ ǘƘŜ ǉǳŜǎǘƛƻƴΥ ά²Ƙȅ Řƻ ȅƻǳ ǿŀƴǘ ǘƻ ōŜ ŀ ƴǳǊǎŜΚέ 
 
If the applicant was previously in a nursing program at another institution, the candidate will be expected to 
address why he/she was not successful with appropriate actions / plans instituted to be successful in this 
enrollment. 
 
Candidates must also submit to a 30-year criminal background check pursuant to college policy. 
 
Transcripts will be requested in admissions while the candidate is in the first admission meeting. The fee for this 
electronic transcript will be paid by the College. This will permit the Admissions Department to proceed with the 
admission process. 

Any candidate who tests below the minimum required Wonderlic scores will be referred to a refresher course. 
Candidates may be permitted to complete remediation in Math and/or Verbal. Only ONE remediation is 
permitted for either or both Math and Verbal per applicant per quarter. Such candidates can be granted a 
conditional acceptance by the Nursing Admission Committee pending the result of the refresher course and the 
result(s) of the weak area(s) prior to final acceptance. The Wonderlic may be taken three times per application. 
 

Beckfield College students or graduates from non-nursing programs are considered new applicants and will 
complete the same admission process as other applicants. In other words, the complete application process will 
be followed and submitted to the Nursing Admission Committee. Such applicants must qualify with one of the 
ŀŎŀŘŜƳƛŎ ǉǳŀƭƛŦƛŜǊǎ ǇǳōƭƛǎƘŜŘ ŦƻǊ ǘƘŜ ƴǳǊǎƛƴƎ ǇǊƻƎǊŀƳǎ όǎŜŜ ǇǊŜǾƛƻǳǎ ǇŀƎŜύΦ !ƭƭ ŀǇǇƭƛŎŀƴǘǎΩ ŘƻŎǳƳŜƴǘǎ ǿƛƭƭ ōŜ 
reviewed and evaluated by the Nursing Admission Committee for potential admission. 
 

Once all information has been received by the nursing admission representative and the candidate is eligible to 
apply for enrollment, the information will be presented to the Nursing Admission Committee. The committee 
may consist of nursing faculty, nursing admission representatives, financial aid representatives, student services 
staff, and general education faculty. The nursing faculty are the voting members. The Nursing Admission 
Committee reserves the right to meet with any candidate regarding their application and admission into the 
program. 
 

The Nursing Admission Committee will meet at least once each month (more often if necessary) to consider the 
candidates for acceptance for the next nursing program start. Once accepted, candidates will be notified of their 
acceptance and will meet with financial aid department again to finalize their financial arrangements. Candidates 



 

not accepted will be notified, as well, with instructions on what to do if they wish to be considered for the 
subsequent nursing program start. Candidates not accepted by the Nursing Admission Committee may appeal to 
the Vice President of Education or the College President for final consideration by writing a letter. Candidates will 
be notified of the appeal decision via letter or email within 14 days.  

 
.ŀŎŎŀƭŀǳǊŜŀǘŜ 5ŜƎǊŜŜ ƛƴ bǳǊǎƛƴƎ όwb ǘƻ .{bύ 

 

In order to enroll for completion of the baccalaureate degree, the applicant must meet all three of the following 
requirements: 
 

1. A.A.S. / A.D.N. Degree ς An earned associate degree from an institution recognized by the U.S. 
Department of Education. An unofficial transcript may be presented for conditional enrollment, but 
BŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ Ƴǳǎǘ ǊŜŎŜƛǾŜ ŀƴ ƻŦŦƛŎƛŀƭ ǘǊŀƴǎŎǊƛǇǘ ƻŦ ǘƘŜ ŀǎǎƻŎƛŀǘŜ ŘŜƎǊŜŜ ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛƻǊ 
institution within thirty (30) days of enrollment in order to be permitted to begin the BSN completion 
program. 

2. RN License ς A current, unrestricted licensure as a Registered Nurse. (Official documentation of 
licensure is required for enrollment.)  

3. Completion of at least 32 quarter credit hours, or the equivalent, in collegiate general education 
courses, which must include: 

a. Eight (8) quarter credit hours of Communications 
b. Eight (8) quarter credit hours of Psychology 
c. Twelve (12) quarter credit hours of Science with at least two (2) quarter credit hours in lab 
d. Four (4) quarter credit hours of mathematics 

Registered Nurses who are graduates of one of the CollegŜΩǎ ŀǎǎƻŎƛŀǘŜ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳ ƛƴ ƴǳǊǎƛƴƎ ŀǊŜ ŘŜŜƳŜŘ 
to have met course and degree requirements for admission into the baccalaureate degree program. 

 
¢ƘŜ bǳǊǎƛƴƎ !ŘƳƛǎǎƛƻƴ /ƻƳƳƛǘǘŜŜ ǿƛƭƭ ŜǾŀƭǳŀǘŜ ŀƭƭ ŘƻŎǳƳŜƴǘǎ ǎǳōƳƛǘǘŜŘ ƛƴ ŘŜǘŜǊƳƛƴƛƴƎ ŀ ŎŀƴŘƛŘŀǘŜΩǎ ŀŘƳƛǎǎƛƻƴ 
to the program. Any exception to these policies must be approved by the Nursing Department. Because 
enrollment in the program is limited, the College cannot guarantee the date of enrollment for any applicant. All 
applicants are required to undergo a background check prior to enrollment. 
 
LŦ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ŘƻŜǎ ƴƻǘ ǊŜŎŜƛǾŜ ƻŦŦƛŎƛŀƭ ǘǊŀƴǎŎǊƛǇǘǎ ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛƻǊ ƛƴǎǘƛǘǳǘƛƻƴ ŜǾƛŘŜƴŎƛƴƎ ǘƘŜ 
ŀǎǎƻŎƛŀǘŜ ŘŜƎǊŜŜ ƛƴ ƴǳǊǎƛƴƎ ŀƴŘ ǘƘŜ ǊŜǉǳƛǊŜŘ ŎƻǳǊǎŜǎ ŀǎ ƭƛǎǘŜŘ ŀōƻǾŜ ǿƛǘƘƛƴ ǘƘƛǊǘȅ όолύ Řŀȅǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
enrollment, the student will be dis-enrolled and will not be permitted to re-enroll until Beckfield College receives 
ŀƴ ƻŦŦƛŎƛŀƭ ǘǊŀƴǎŎǊƛǇǘ ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛƻǊ ƛƴǎǘƛǘǳǘƛƻƴΦ ¢ǊŀƴǎŎǊƛǇǘǎ ƳŀǊƪŜŘ άLǎǎǳŜŘ ǘƻ {ǘǳŘŜƴǘέ ŀǊŜ ŀŎŎŜǇǘŀōƭŜ 
for initial enrollment, bǳǘ ƻŦŦƛŎƛŀƭ ǘǊŀƴǎŎǊƛǇǘǎ ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƛƻǊ ƛƴǎǘƛǘǳǘƛƻƴ ŀǊŜ ǊŜǉǳƛǊŜŘ ŦƻǊ ƻŦŦƛŎƛŀƭ 
acceptance in the program. The College is currently enrolling for the online version of the RN to BSN program 
only. 
 
 
 

ϤϤϤ 
 

w9{L59b/¸ w9v¦Lw9a9b¢ 
With the exceptions notŜŘ ōŜƭƻǿΣ ǘƘŜ ƴǳƳōŜǊ ƻŦ ŎǊŜŘƛǘǎ ŀǇǇƭƛŜŘ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ǘƘǊƻǳƎƘ ǘǊŀƴǎŦŜǊ ŀƴŘ 
ǇǊƻƻŦ ƻŦ ǇǊƻŦƛŎƛŜƴŎȅ Ƴŀȅ ƴƻǘ ŜȄŎŜŜŘ рл҈ ƻŦ ǘƘŜ ŎǊŜŘƛǘ ƘƻǳǊǎ ǊŜǉǳƛǊŜŘ ōȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳΣ ŀƴŘ ŀ ǎǘǳŘŜƴǘ 
must complete the final quarter (or at least the final 12 credit hours) of his or her program while enrolled at 
Beckfield College. 
 



 

 

9ȄŎŜǇǘƛƻƴ м 
Because the residency requirement applies only to individual courses, it may be set aside when a credential 
earned at another institution is fully accepted as a component of a degree program offered by the College. 
However, such acceptance may not result in a violation of a prƻƎǊŀƳΩǎ ƎŜƴŜǊŀƭ ŜŘǳŎŀǘƛƻƴ ŀƴŘ ŎƻƴŎŜƴǘǊŀǘƛƻƴ 
ǊŜǉǳƛǊŜƳŜƴǘǎ ŀǎ ǘƘŜǎŜ ƘŀǾŜ ōŜŜƴ ŘŜǘŜǊƳƛƴŜŘ ōȅ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŀŎŎǊŜŘƛǘƛƴƎ ŀƴŘ ƭƛŎŜƴǎƛƴƎ ŀƎŜƴŎƛŜǎ ƻǊ ƛǘǎ ǇǊƻƎǊŀƳ-
approving agencies. 
 

9ȄŎŜǇǘƛƻƴ н 
A distinct, active-duty service-member exception can be applied in lieu of the standard residency requirement. 
Beckfield College limits academic residency to no more than 25% of the degree requirements for all 
undergraduate degrees for active-duty service members. Academic residency can be completed at any time while 
active-duty service members are enrolled in their degree program. Active-duty personnel seeking an exception to 
the standard residency requirement must meet with their Academic Dean and submit a written request for a 
waiver. Reservist and National Guardsmen on active-duty are covered in this same manner.  
 

{¦tt[9a9b¢!w¸ !5aL{{Lhb{ th[L/L9{ 
 

!ǇǇƭƛŎŀƴǘ 9ȄǇŜŎǘŀǘƛƻƴǎ 
Meeting the admission requirements described here does not assure admission to the College, nor does 
admission to the College assure success in any specific program. Each applicant must be prepared with a serious 
commitment to learning and must also demonstrate an understanding of the requirements and demands of his 
or her program, an awareness of the professional objectives of the program, a commitment to completing the 
program, and the ability to successfully complete the professional and academic coursework required. 
 

.ŀŎƪƎǊƻǳƴŘ /ƘŜŎƪǎ 
Many employers conduct background checks as part of their employment process, and any criminal activity 
discovered migƘǘ ŀŦŦŜŎǘ ŀƴ ŀǇǇƭƛŎŀƴǘΩǎ ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ŦǳǘǳǊŜ ŎƭƛƴƛŎŀƭ ƻǊ ŜȄǘŜǊƴǎƘƛǇ ŀǎǎƛƎƴƳŜƴǘΣ ŀǎ ǿŜƭƭ ŀǎ ŎŀǊŜŜǊ 
employment. Applicants with criminal records are strongly urged to discuss their history with the Academic Dean 
or Director of the program into which they plan to enroll. Some programs deny admission to applicants with 
criminal records. As noted previously, some programs require a background check for enrollment eligibility. 
 

hǘƘŜǊ 5ƻŎǳƳŜƴǘŀǘƛƻƴ 
Official copies of applicable transcripts, test scores, licensures, certifications, and other documentation must be 
received by the College before the applicant may begin courses. The College will not accept transcripts that are hand-
delivered by the student. All collegiate credits and credentials submitted for admission must have been earned at 
institutions accredited by agencies recognized by the U.S. Department of Education or the Council for Higher Education 
!ŎŎǊŜŘƛǘŀǘƛƻƴΦ Lǘ ƛǎ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŜƴǎǳǊŜ ǘƘŀǘ ǘƘŜ /ƻƭƭŜƎŜ ǊŜŎŜƛǾŜǎ ŀƭƭ ƴŜŎŜǎǎŀǊȅ ŘƻŎǳƳŜntation and 
that all documentation is in English. The College is not responsible for verifying or evaluating foreign transcripts (see 
FOREIGN TRANSCRIPTS). All documents submitted for admission become the property of the College. 
 

aƛǎǊŜǇǊŜǎŜƴǘŀǘƛƻƴ 
Applicants or students found to have misrepresented their qualifications for admission will be subject to 
cancellation of their enrollment agreement or, once enrolled, cancellation of their enrollment in the College. 
Applicable refund of tuition and/or fees will be determined according to the appropriate refund policy (see 
REFUND POLICIES). 
 

/ŀƴŎŜƭƭŀǘƛƻƴ ƻŦ 9ƴǊƻƭƭƳŜƴǘ !ƎǊŜŜƳŜƴǘ 
An applicant may cancel his or her enrollment agreement by giving notice in writing to the Admissions 
Department within five calendar days after signing the agreement. In the case of cancellation, the College will 
refund in full all monies collected within forty-five days after notification of cancellation. This policy will not 



 

apply, however, if the student has already attended a class. 
 

hǊƛŜƴǘŀǘƛƻƴ 
Newly enrolled students are required to attend an orientation program designed to introduce them to College 
programs, personnel, resources, policies, and procedures. Orientation is scheduled prior to the start of each 
quarter. New students are notified of the dates and times of orientation. 
 

tƭŀŎŜƳŜƴǘ ¢ŜǎǘƛƴƎ 
In the absence of transferred courses, placement into appropriate levels of some courses is determined by 
qualifying SAT or ACT scores or through testing administered by the College. Applicants will be required to enroll in 
specific developmental courses if such courses are indicated by the score achieved in each area of the test. In order 
to waive placement testing in a specific skill, an applicant must provide an official transcript showing a grade of at 
least a C (at least 70%, or 2.00 on a 4.00 scale) in collegiate-level coursework in that skill. Required transcripts must 
be submitted before the student enrolls in classes. Once placement testing has determined that a student requires a 
developmental course, no transfer credit will be accepted for any course for which that developmental course is a 
ǇǊŜǊŜǉǳƛǎƛǘŜΦ LŦ ŀƴȅ ŘŜǾŜƭƻǇƳŜƴǘŀƭ ŎƻǳǊǎŜǎ ŀǊŜ ǊŜǉǳƛǊŜŘΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘƻǘŀƭ ǇǊƻƎǊŀƳ ƭŜƴƎǘƘ Ƴŀȅ ōŜ ŜȄǘŜƴŘŜŘΦ 
 
WǳƳǇπ{ǘŀǊǘ tǊƻƎǊŀƳ 
High school students who have completed their junior year may enroll in one course per quarter at the College 
ŦƻǊ ǳǇ ǘƻ ŦƻǳǊ ǉǳŀǊǘŜǊǎ ōŜŦƻǊŜ ŀƴŘ ŘǳǊƛƴƎ ǘƘŜƛǊ ǎŜƴƛƻǊ ȅŜŀǊ ǳƴŘŜǊ ŀ άƴƻƴ-ŘŜƎǊŜŜ ǎŜŜƪƛƴƎέ ǎǘŀǘǳǎ όb5{ύΦ {ǘǳŘŜƴǘǎ 
are charged only for their textbooks and other instructional materials during their jump-start enrollment. Credits 
earned during jump-ǎǘŀǊǘ ŜƴǊƻƭƭƳŜƴǘ ŀǊŜ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ǳǇƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀǘǊƛŎǳƭŀǘƛƻƴ ƛƴ 
the College. All College policies and procedures pertaining to curriculum, instruction, evaluation, attendance, and 
conduct apply to courses offered during a jump-start enrollment. Jump-start enrollment is not available in some 
programs. 
 
hƴƭƛƴŜ 9ƴǊƻƭƭƳŜƴǘǎ 
In addition to the above, enrollment for online programs have the following admissions requirements: 

¶ Confirmation that the technology requirements for online courses have been met 

¶ Submission of writing samples by participating in the orientation forum discussions 

¶ Waiver from or completion of all required developmental reading, writing, or keyboarding courses 
 
±ŀŎŎƛƴŀǘƛƻƴ tƻƭƛŎȅ 
Nursing, Allied Health, and Dental Assisting students: Each student must submit evidence of CDC-compliant 
immunizations before they are permitted to attend clinical nursing courses, clinical assignments, or other health-
related externship placements. Required vaccinations may include any or all of the following: 

¶ Hepatitis B: vaccination or positive antibody titer (Anti-HBs) 

¶ Tetanus/Diphtheria 

¶ Varicella 

¶ TB Screening 

¶ Rubeola (Red Measles) 

¶ Rubella (German Measles) 

¶ Mumps 

¶ Flu shot may be required 
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¢w!b{C9w hC /w95L¢{ Cwha h¢I9w Lb{¢L¢¦¢Lhb{ 
Beckfield College applies two principles in its evaluation of credits earned at other institutions: 

1. A student should not be put under an unnecessary academic or financial burden by having to repeat 
courses which he or she has substantially and successfully completed at another appropriately 
accredited institution; 

2. A student should not be put in an academic or financial risk by placement into courses for which he or 
she is not academically prepared. 

 

The College will evaluate courses for transfer if those courses have been earned at post-secondary institutions 
accredited by agencies recognized by the U.S. Department of Education or the Council for Higher Education 
!ŎŎǊŜŘƛǘŀǘƛƻƴΦ hƴƭȅ ŎƻǳǊǎŜǎ ǘƘŀǘ Ŏŀƴ ōŜ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ŀǊŜ ŀŎŎŜǇǘŜŘΦ Lƴ ŜǾŀƭǳŀǘƛƴƎ ŎǊŜŘƛǘǎ ŦƻǊ 
transfer, the College must consider: 

¶ The age of the credits earned; 

¶ ¢ƘŜ ŎƻƳǇŀǘƛōƛƭƛǘȅ ƻŦ ǘƘŜ ŎƻǳǊǎŜ ǿƛǘƘ ŀ ŎƻƳǇŀǊŀōƭŜ ŎƻǳǊǎŜ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ŀǘ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΣ 
the grade earned in the course, which must be at least a C (at least 70%, or 2.00 on a 4.00 scale); 

¶ The number of credit hours awarded by each eligible course, a semester credit hour converting as 1.5 
quarter credit hours; and 

¶ The number of credit hours eligible for transfer as a proportion of the number of credit hours required 
ōȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ όǎŜŜ w9{L59b/¸ w9v¦Lw9a9NT in ADMISSION section). 

 

The transfer of technical or program-specific courses may be restricted, and applicants or students may be 
required to qualify by testing in order to transfer certain other courses, as determined by the appropriate 
academic department. 
 

All transcripts submitted for transfer credit evaluation must be received by Beckfield College before the end of 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛǊǎǘ ǘŜǊƳΦ {ǘǳŘŜƴǘǎ ŀǇǇƭȅƛƴƎ ŦƻǊ ƴǳǊǎƛƴƎ ǇǊƻƎǊŀƳǎ a¦{¢ ǎǳōƳƛǘ ŀƴȅ ǘǊŀƴǎŎǊƛǇǘǎ ŦƻǊ ǘǊŀƴǎŦŜǊ ŎǊŜŘƛǘ 
evaluation before the Nursing Admission Committee reviews their initial application. 
 

Evaluation of a collegiate transcript is conducted only after an official transcript has been received directly from 
the institution at which the courses under consideration were originally earned. Unofficial or hand-delivered 
transcripts will be evaluated under the following exception: 
 

9ȄŎŜǇǘƛƻƴ ς Beckfield College will only accept and evaluate hand-delivered transcripts under the following 
conditions: 

1. The College must receive the transcript in an official, sealed envelope that has not been opened or 
tampered with in any way and dated no more than 30 days before submission. 

2. The registrar of the prior institution must have signed or marked the envelope across the closure seal. 
3. The envelope is opened by the proper, designated officer at Beckfield College. 
4. ¢ǊŀƴǎŎǊƛǇǘǎ ƳŀǊƪŜŘ άLǎǎǳŜŘ ǘƻ {ǘǳŘŜƴǘέ ŀǊŜ ŀŎŎŜǇǘŀōƭŜ ƻƴƭȅ ƛŦ ŀƭƭ ƻŦ ǘƘŜ ŀōƻǾŜ ŎǊƛǘŜǊƛŀ ŀǊŜ ƳŜǘΦ 
5. ¢ǊŀƴǎŎǊƛǇǘǎ ƳŀǊƪŜŘ ά¦ƴƻŦŦƛŎƛŀƭέ ŀǊŜ bh¢ ŀŎŎŜǇǘŀōƭŜ ŜǾŜƴ ƛŦ ŀƭƭ ƻŦ ǘƘŜ ŀōƻǾŜ ŎǊƛǘŜǊƛŀ ŀǊŜ ƳŜǘΦ 

 

TrŀƴǎŦŜǊǊŜŘ ŎƻǳǊǎŜǎ ŀǊŜ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ǿƛǘƘ ŀ ƎǊŀŘŜ ƻŦ ¢/ όǘǊŀƴǎŦŜǊ ŎǊŜŘƛǘύΣ ǿƘƛŎƘ ƛǎ ƴƻǘ 
ŎƻƳǇǳǘŜŘ ƛƴ ŘŜǘŜǊƳƛƴƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ-point average. Only graded courses taken for collegiate credit will 
be evaluated for transfer. Courses ineligible for transfer include: 

¶ Courses taken for personal development or non-academic skills 

¶ Courses graded under a pass/fail system 

¶ Courses for which credit was not awarded 

¶ Remedial or developmental courses 

¶ Courses for which non-evaluative grades were assigned 

¶ /ƻǳǊǎŜǎ ƛƴŘƛŎŀǘŜŘ ƻƴ ƻƴƭȅ ƻƴŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ǘǊŀƴǎŎǊƛǇǘ ŀǎ ǘǊŀƴǎŦŜǊǊŜŘ ŦǊƻƳ ŀƴƻǘƘŜǊ ƛƴǎǘƛǘǳǘƛƻƴ 

¶ English courses completed at institutions in which the curriculum is not delivered in English 
 



 

It is the responsibility of the applicant or student to ensure that the College receives all necessary transcripts. If 
transfer of a course is denied and the applicant or student wishes to appeal the denial, he or she will be asked to 
provide further information about the course. In most cases, this will consist of at least the published course 
description and/or the course syllabus. All course information submitted must have been in effect when the 
student completed the course. Appeals must be submitted to the Academic Dean or Director of the department 
offering the course in question. The Academic Dean or Director will make the final determination and advise the 
Registrar of that determination. 
 

Once it has been determined through placement testing that a student requires a developmental course, no 
transfer credit will be accepted for any course for which that developmental course is a prerequisite. A student 
who has attempted a Beckfield College course for credit is no longer eligible to have that course credited by 
transfer from another institution. 
 

/w95L¢{ 9!wb95 Lb tw9±Lh¦{ 9bwh[[a9b¢{ 
If a student has interrupted his or her enrollment or is returning for an additional credential, credits earned in 
previous enrollments at Beckfield College remain applicable, with the following provisions: 

1. Courses earned under a previous catalog must be compatible with the program requirements of the 
ŎŀǘŀƭƻƎ ƛƴ ŜŦŦŜŎǘ ǳǇƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǘǳǊƴΦ 

2. Older credits, especially in technical areas, may be denied, regardless of the grade, if the content of the 
course has changed significantly since the course was originally completed. 

3. Older credits may be denied if the grade originally earned was below a C. 
4. Final determinations of applicability are at the discretion of the Academic Dean or Director of the 

department offering the course(s) in question. 
5. If a student wishes to resume enrollment in a program and the program has been modified during the 
ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜΣ ǎƻƳŜ ŎǊŜŘƛǘǎ ǇǊŜǾƛƻǳǎƭȅ ŜŀǊƴŜŘ Ƴŀȅ ƴƻ ƭƻƴƎŜǊ ōŜ ŀŎŎŜǇǘŜŘΦ 

 

/w95L¢{ 9!wb95 !¢ h¢I9w Lb{¢L¢¦¢Lhb{ 5¦wLbD 9bwh[[a9b¢ 
Once enrolled, a student who wishes to enroll in a course at another institution in order to transfer the course 
to his or her program at Beckfield College must first have the course approved by the Academic Dean or Director 
of the Beckfield College department offering the comparable course. The following conditions apply: 

1. The student must submit a written request for the course, which must be approved by the Academic 
Dean or Director of the department offering the course in question. 

2. The request must include sufficient course information provided by the other institution. 
3. The College will evaluate courses for transfer if those courses have been earned at post-secondary 

institutions accredited by agencies recognized by the U.S. Department of Education or the Council for 
Higher Education Accreditation. 

4. The student must not have attempted the equivalent course at Beckfield College. 
5. The student must have satisfied all prerequisites to the course, as prescribed by Beckfield College. 
6. The transfer of the course must not violate .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΩǎ ǊŜǎƛŘŜƴŎȅ ǊŜǉǳƛǊŜƳŜƴǘ όǎŜŜ w9{L59b/¸ 

REQUIREMENT). 
7. The student must be in good academic standing when the request is submitted and when the course is 
ŜƴǘŜǊŜŘ ƛƴǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ǘǊŀƴǎŎǊƛǇǘΦ 

8. All other requirements pertaining to credit transfer must be met (see TRANSFER OF CREDITS FROM 
OTHER INSTITUTIONS). 

 

Chw9LDb /h[[9D9κth{¢π{9/hb5!w¸ ¢w!b{/wLt¢{ 
An employment applicant or a student, who wishes to submit a foreign transcript for credits consideration by  
the College, must first have the transcript evaluated by an agency that has the expertise to evaluate foreign 
transcripts. The agency must determine the equivalency of the degree to degrees awarded by institutions in the 
United States. Transcripts in languages other than English must be translated into English. The College will not 
accept foreign transcripts that are hand-delivered by the student. The evaluation must provide a course-by-
course analysis of the transcript, including grade and credit hour equivalencies for each course. If the transcript 
represents an earned credential, the analysis must indicate an equivalent credential. The applicant or student is 



 

responsible for any fee charged by a credential evaluation service. Further information about credential 
evaluation services is available from the Office of Admissions. This policy does not apply to foreign high school 
transcripts sent to the College for enrollment and admissions requirements. 
 

¢w!b{C9w hC /w95L¢{ ¢h h¢I9w Lb{¢L¢¦¢Lhb{ 
Beckfield College is a nationally accredited professional college whose mission and objectives are directed to 
educating students for careers in the professions they have chosen and providing services that assist students 
and graduates in obtaining careers appropriate to the objectives of their academic programs (see MISSION AND 
OBJECTIVES). 
 

The College has no transfer mission and can therefore make no assurances regarding the transfer of its courses   
to any other institution. Students should never assume that credits earned at one institution will transfer to 
another, and no institution can guarantee that its credits will transfer to other institutions. Colleges and 
universities apply their own policies for evaluating and accepting credits, and many regionally accredited 
institutions do not accept credits from nationally accredited institutions. Applicants who may wish to transfer 
Beckfield College credits to another institution must contact that institution to inquire about its transfer policies 
and should do so before signing any enrollment agreement. Transferring credits earned at Beckfield College is 
done at the discretion of the receiving institution. 
 

!w¢L/¦[!¢Lhb 
Beckfield College Associate of Applied Science, Nursing ς NKU Bachelor of Science, Nursing 

 
Beckfield College Ƴŀƛƴǘŀƛƴǎ ŀƴ ŀǊǘƛŎǳƭŀǘƛƻƴ ŀƎǊŜŜƳŜƴǘ ǿƛǘƘ bƻǊǘƘŜǊƴ YŜƴǘǳŎƪȅ ¦ƴƛǾŜǊǎƛǘȅΩǎ /ƻƭƭŜƎŜ ƻŦ IŜŀƭǘƘ 
tǊƻŦŜǎǎƛƻƴǎ ǿƘŜǊŜōȅ ƎǊŀŘǳŀǘŜǎ ƻŦ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΩǎ ŀǎǎƻŎƛŀǘŜ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳ ƛƴ ƴǳǊǎƛƴƎ may apply for 
ŀŘƳƛǎǎƛƻƴ ǘƻ ǘƘŜ ǳƴƛǾŜǊǎƛǘȅΩǎ .ŀŎƘŜƭƻr of Science program in nursing. Specific academic and licensure 
ǊŜǉǳƛǊŜƳŜƴǘǎ Ƴǳǎǘ ōŜ ƳŜǘ ƛƴ ƻǊŘŜǊ ŦƻǊ ǘƘŜ ƎǊŀŘǳŀǘŜ ǘƻ ōŜ ŎƻƴǎƛŘŜǊŜŘ ŦƻǊ ŀŎŎŜǇǘŀƴŎŜ ƛƴǘƻ ǘƘŜ ǳƴƛǾŜǊǎƛǘȅΩǎ 
program. Further information about this articulation agreement is available from the Beckfield College 
Department of Nursing. 
 

Beckfield College Associate of Applied Science, Nursing ς NKU Master of Science, Nursing 
 

.ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΩǎ .ŀŎƘŜƭƻǊ ƻŦ {ŎƛŜƴŎŜ ƛƴ bǳǊǎƛƴƎ ό.{bύ ƘƻƭŘǎ ŀƴ ŀǊǘƛŎǳƭŀǘƛƻƴ ŀƎǊŜŜƳŜƴǘ ǿƛǘƘ bY¦Ωǎ /ƻƭƭŜƎŜ ƻŦ 
Health Profesǎƛƻƴǎ ǘƻ ŀƭƭƻǿ ǎǘǳŘŜƴǘǎ ǿƘƻ ƎǊŀŘǳŀǘŜ ŦǊƻƳ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ǿƛǘƘ ŀ .ŀŎƘŜƭƻǊΩǎ ƛƴ bǳǊǎƛƴƎ ǘƻ ŀǇǇƭȅ 
for the Master of Science in Nursing program at NKU. The purpose of the articulation is to provide a basis for a 
cooperative relationship between Northern Kentucky University and Beckfield College to benefit students who 
ŀǊŜ wŜƎƛǎǘŜǊŜŘ bǳǊǎŜǎ ŀƴŘ ŜŀǊƴŜŘ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ŦǊƻƳ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ŀƴŘ ŘŜǎƛǊŜ ŀ aŀǎǘŜǊ ƻŦ {ŎƛŜƴŎŜ ŦǊƻƳ 
Northern Kentucky University.  
 
Northern Kentucky University will guarantee that ǎǘǳŘŜƴǘǎ ǿƘƻ ƎǊŀŘǳŀǘŜ ǿƛǘƘ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƛƴ ƴǳǊǎƛƴƎ 
from Beckfield College and are Registered Nurses meeting all admission requirements will be considered for 
acceptance into the Master of Science of Nursing (MSN) program. Admission into the MSN program is highly 
competitive and there is no guarantee of admission. Students who wish to pursue a MSN at Northern Kentucky 
University must meet all of the admission criteria as listed on the NKU website or in the NKU online graduate 
catalog.  

 
An Articulation Agreement is a specific agreement between another institution and Beckfield College regarding 
specific degree programs. This agreement is designed to provide a list of courses that can be taken at the other 
institution to satisfy some specific course requirements at Beckfield College. Articulation Agreements are used to 
help students complete two programs in a timely manner without a loss of credit in the transfer process.  

 

twhCL/L9b/¸ /w95L¢ 
Students may have credits applied to their programs through professional certification or training, education 



 

provided by the military services, and such sources as the College Level Examination Program (CLEP). Advanced 
Placement Exam results from the College Board may also be considered. Crediting of a course through proof of 
ǇǊƻŦƛŎƛŜƴŎȅ ƛǎ ƛƴŘƛŎŀǘŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘ ōȅ ŀ ƎǊŀŘŜ ƻŦ t/ όǇǊƻŦƛŎƛŜƴŎȅ ŎǊŜŘƛǘύΣ ǿƘƛŎƘ ƛǎ ƴƻǘ ŎƻƳǇǳǘŜŘ ƛƴ 
ŘŜǘŜǊƳƛƴƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ-Ǉƻƛƴǘ ŀǾŜǊŀƎŜΦ Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŜƴǎǳǊŜ ǘƘŀǘ ǘƘŜ /ƻƭƭŜƎŜ 
receives acceptable documentation of proficiency. Students may receive credit for certain courses through 
examinations administered by the College. A student who has attempted a Beckfield College course is no longer 
eligible to have that course credited by proof of proficiency. 
 

¢w!b{/wLt¢{ 
¢ƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǘǊŀƴǎŎǊƛǇǘ ǊŜŎƻǊŘǎ ŜǾŜǊȅ ŎƻǳǊǎŜ ŦƻǊ ǿƘƛŎƘ ǘƘŜ ǎǘǳŘŜƴǘ Ƙŀǎ ǊŜƎƛǎǘŜǊŜŘΣ ŀǎ ǿŜƭƭ ŀǎ ŀƴȅ 
credentials awarded by the College. A sealed, dated, and signed copy of this record constitutes an official 
transcript. An official transcript will not be provided to or for any student who has unresolved obligations to the 
/ƻƭƭŜƎŜ ŀƴŘ ǿƛƭƭ ƴƻǘ ōŜ ǊŜƭŜŀǎŜŘ ǘƻ ǘƘƛǊŘ ǇŀǊǘƛŜǎ ǿƛǘƘƻǳǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƻǊ ƎǊŀŘǳŀǘŜΩǎ ǿǊƛǘǘŜƴ ŀǳǘƘƻǊƛȊŀǘƛƻƴΦ ! 
transcript request form is available in the RegiǎǘǊŀǊΩǎ ƻŦŦƛŎŜ ƻǊ ƻƴƭƛƴŜ ŀǘ ǿǿǿΦōŜŎƪŦƛŜƭŘΦŜŘǳΦ bƻ ŦŜŜ ƛǎ ŎƘŀǊƎŜŘ ŦƻǊ 
a transcript provided to a student upon his or her graduation. Otherwise, a fee is charged for each official 
transcript issued (see TUITION AND FEES). Transcripts are normally processed within five business days of the 
ǎǘǳŘŜƴǘΩǎ ƻǊ ƎǊŀŘǳŀǘŜΩǎ ǿǊƛǘǘŜƴ ǊŜǉǳŜǎǘΦ 
 

Records Retention: For students who have transferred credits or have supplied an official transcript to Beckfield 
College for any reason, the official transcript from the other institution will be discarded after five years following 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƭŀǎǘ ŘŀǘŜ ƻŦ ŀǘǘŜƴŘŀƴŎŜΦ 
 

!//9t¢LbD 9[9/¢whbL/ ¢w!b{/wLt¢{ 
Beckfield College will accept electronic transmission of transcripts in the following manner ONLY: 

 

¶ POTENTIAL STUDENTS wishing to submit electronic transcripts must have official clearing-house 
electronic transcripts sent to the College at transcripts@beckfield.edu (Florence students). 

¶ POTENTIAL EMPLOYEES wishing to submit electronic transcripts must have official clearing-house 
electronic transcripts sent to the College at compliance@beckfield.edu. 

 

 

file://///kba/fileshares/Desktops/donelle.schultz/Desktop/transcripts@beckfield.edu%20
file://///kba/fileshares/Desktops/donelle.schultz/Desktop/compliance@beckfield.edu
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¢¦L¢Lhb 
Baccalaureate Degree in Nursing (RN to BSN)  $12,000  ̂

Diploma, Practical Nursing  $19,537 
 

* Applies only to last 15 months of the program for Beckfield PN graduates 
^ Students may only take those courses that are scheduled and offered during each academic term.  

 
All other programs  $355 per credit hour 

 

Quarterly tuition for all programs may vary, depending upon 
the number of credit hours for which the student is enrolled in each quarter. 

 
/h{¢{ !b5 C99{ !tt[L/!.[9 ¢h ![[ twhDw!a{ 
Registration Fee*(Florence campus)  $150 upon initial enrollment 
Student Resource and Technology Fee  $165 per quarter 
Course Challenge Testing Fee  $90 (each test attempted) 

Graduation Fee  $100 (each credential awarded) 
Transcript Fee  $5 (each official transcript issued) 
Replaced Student Identification Badge  $5 (each replacement) 
 

* Charged to a continuing student who does not complete registration by the end of the previous quarter. 

 
/h{¢{ !b5 C99{ !tt[L/!.[9 ¢h {t9/LCL/ twhDw!a{ 
Laptop Computer  $550 upon enrollment; $650 - IT programs 

Liability Insurance (Allied Health and Nursing)  $16 per year 
ATI Assessment Fee (Practical Nursing)  $1,700 (program fee) 
ATI Assessment Fee (Registered Nursing)  $2,250 (program fee) 
Science Laboratory Fee (Nursing)  $80 per course with laboratory 
Skills Laboratory Fee (Nursing)  $105 per applicable course 
First Quarter Nursing Fee (Nursing, except BSN)  $187 
Laboratory Fee (Allied Health)  $30 per course with laboratory 
Laboratory Fee (Massage Therapy)  $30 per course with laboratory 

Activity Fee (Criminal Justice)  $45 per quarter 
Pinning and Photo Fee (Nursing, except BSN)  $140 (each credential awarded) 
 

 
 
Certain non-institutional costs may be incurred by students for specific expenses, such as those for uniforms, 
vaccinations, licensing and certification tests, and background inquiries and insurance required by externship and 
clinical sites. Such costs will vary, and students will be advised if the costs apply. When a change in listed tuition, 
costs or fees occurs, students will be notified at least 30 days before the increase becomes effective. Any change 
normally becomes effective upon the start of the quarter following the announcement of the increase, provided 
that at least 30 days have elapsed since the announcement. Costs of required textbooks, netbooks, laptops, and 
other course materials, equipment, and supplies may vary with price adjustments made by publishers and 
ǾŜƴŘƻǊǎΦ aŀƴȅ ƻŦ ǘƘŜǎŜ Ŏƻǎǘǎ Ŏŀƴ ƻƴƭȅ ōŜ ŜǎǘƛƳŀǘŜŘΣ ŀƴŘΣ ǎƛƴŎŜ ǾŀǊƛŀōƭŜ Ŏƻǎǘǎ ŀǊŜ ƴƻǘ ǿƛǘƘƛƴ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŎƻƴǘǊƻƭΣ 
30-day advance notification to students may not be possible. However, current estimated costs of such items are 
available from the Office of Student Financial Services.



 

CLb!b/L![ !{{L{¢!b/9 twhDw!a{ 
 

The available student financial aid programs are designed to assist students in meeting their educational 
expenses. Financial aid is awarded on the basis of a standardized application and on demonstrated financial 
need. All financial aid is awarded for one academic year only (three consecutive quarters). Students must reapply 
for subsequent academic years and must maintain satisfactory academic progress in order to remain eligible for 
financial assistance (see STANDARDS OF ACADEMIC PROGRESS). Assistance in applying for financial aid programs, 
as well as information about institutional and Title IV financial assistance programs, is provided through the 
Office of Student Financial Services. 
 

Dw!b¢ twhDw!a{ 
Pell Grant: Students admitted to the College are eligible to apply for a Federal Pell Grant to help pay for their 
educational costs. These awards are based on financial need and do not have to be repaid. Interested students 
should contact the Office of Student Financial Services for assistance in obtaining the necessary documents and in 
completing the application process, including a Free Application for Federal Student Aid (FAFSA). The Pell Grant is 
not available to students who have earned a baccalaureate or higher degree. The Pell Grant is limited to lifetime 
maximums. 
 

Kentucky College Access Program Grant (Florence campus only): This grant is available to students who are 
enrolled in a program of study leading to a degree. Eligible students must establish financial need by completing  
a Free Application for Federal Student Aid (FAFSA). Grant recipients must also be U.S. citizens and Kentucky 
residents. Students who have ŀƭǊŜŀŘȅ ǊŜŎŜƛǾŜŘ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ŀǊŜ ƴƻǘ ŜƭƛƎƛōƭŜΦ {ǇŜŎƛŦƛŎ ŜƴǊƻƭƭƳŜƴǘ 
requirements and award amounts are available through the Office of Student Financial Services. 
 

Go Higher Grant Program for Adult Students (Florence campus only): The Go Higher Grant provides up to $1,000  
to help cover tuition and book costs for Kentucky residents who are financially needy adult students, age 24 or 
older, who have not previously attended college and enroll in fewer than six credit hours in a Kentucky college  
or university. The student must complete the Free Application for Federal Student Aid (FAFSA) as part of the Go 
Higher Grant application process. The Go Higher Grant Program application form is available in the Office of 
Student Financial Services. 
 

Academic Achievement Award: Beckfield College recognizes the importance of providing encouragement to 
students who achieve academic excellence while maintaining regular attendance. Therefore, the College has 
established an award program to acknowledge academic achievement and encourage attendance. Students who 
achieve a 4.0 grade-point average in a quarter while maintaining perfect attendance and completing at least 
twelve credit hours of coursework (not including developmental courses) will receive an award of $150. Students 
who achieve a 4.0 grade-point average in a quarter while maintaining perfect attendance and completing at least 
eight credit hours of coursework (not including developmental courses) will receive an award of $100. Perfect 
attendance requires that the student does not miss any classes and does not arrive late to or leave early from any 
scheduled classes. This award does not apply to students who are in their last quarter at the College and can be 
applied to tuition, fees, and book and equipment charges only. 
 

[h!b twhDw!a{ 
Direct Subsidized Loan: A Federal Subsidized Stafford Loan is available to students who demonstrate financial 
need. Eligible students can borrow a Direct Subsidized Loan to cover some or all of their need. For a subsidized 
loan, the U.S. Department of Education pays the interest while the student is in school at least half-time. The 
amount of the variable, low-interest rate loan cannot exceed financial need. The Office of Student Financial 
Services will determine eligibility for and assist students in completing the required paperwork for student loans. 
Maximum and annual loan limits apply. 
 

Direct Unsubsidized Loan: Students are not required to demonstrate financial need to qualify for an Unsubsidized 
Stafford Loan. Independent students may be able to borrow loan funds beyond the subsidized loan limit. The U.S. 
Department of Education does not pay interest on unsubsidized loans. The student is responsible for interest that 



 

accrues on the loan from the time the loan is disbursed until it is paid in full. Maximum loan limits apply.  
 

Direct PLUS Loans: The Direct PLUS Program allows parents of eligible dependent undergraduates to borrow 
money to help pay the cost of education of students. Credit-worthy parents may borrow an amount not to 
ŜȄŎŜŜŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜǎǘƛƳŀǘŜŘ Ŏƻǎǘ ƻŦ ŀǘǘŜƴŘŀƴŎŜ Ƴƛƴǳǎ ŀƴȅ ƻǘƘŜǊ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ǘƘŜ ǎǘǳŘŜƴǘ Ƙŀǎ ōŜŜƴ ƻǊ ǿƛƭƭ  
be awarded during the enrollment period. PLUS loans may be used in conjunction with other loan programs. 
Eligibility is not based on financial need. PLUS loans have a variable interest rate that is capped at nine percent. 
Repayment of principal and interest begins no later than sixty days after the loan is fully disbursed. 
 
Private Loans: Several varieties of alternative private loans are available. Because the terms and conditions of 
these loans vary, students should inquire about such loans in the Office of Student Financial Services. 

 
{/Ih[!w{ILt{ !b5 h¢I9w !²!w5{ 
 

Kentucky Educational Excellence Scholarship (Florence campus only): To be eligible for the Kentucky 
Educational Excellence Scholarship (KEES), a student must: 

1. Be a Kentucky resident, 
2. Attend a participating Kentucky institution of higher education, and 
3. Not have been convicted of a felony. 
4. Must maintain a G.P.A. of 2.5 and άƻƴ ǘǊŀŎƪέ ǘƻ ƎǊŀŘǳŀǘŜ ǿƛǘƘƛƴ ƴƻǊƳŀƭ completion time.  

 
The KEES scholarship is available to Kentucky high school graduates who are residents of the Commonwealth of 
Kentucky. KEES awards can be used for a maximum of eight academic terms and must be used within the earlier 
of receiving a baccalaureate degree or 5 years from high school graduation. KEES awards can be used for fall and 
spring terms only. The KEES scholarship does not require an application. High schools will send information on all 
eligible students to the Kentucky Department of Education, which will forward the information to the Kentucky 
Higher Education Assistance Authority for processing. Award estimates are based on full-time enrollment (12 
credit hours per quarter). Awards for students enrolled for 6 to 11 credit hours are prorated. Further information 
ŀōƻǳǘ ǘƘŜ Y99{ ǎŎƘƻƭŀǊǎƘƛǇ ƛǎ ŀǾŀƛƭŀōƭŜ ŦǊƻƳ ǘƘŜ /ƻƭƭŜƎŜΩǎ hŦŦƛŎŜ ƻŦ {ǘǳŘŜƴǘ CƛƴŀƴŎƛŀƭ {ŜǊǾƛŎŜǎΦ 
 

Nursing Incentive Scholarship Fund (Florence campus only): The Nursing Incentive Scholarship Fund (NISF) 

provides scholarships to Kentucky residents who will be attending approved pre-licensure nursing programs (registered 
nurse or practical nurse) or graduate nursing programs. NISF recipients are selected individually by the Board, using 
specified criteria.  The amount of each scholarship is $3,000 per year.  NISF scholarships may be used for cost of living 
expenses, as well as school expenses.  
 
Qualifications:  
 

An applicant for an NISF award must be a Kentucky resident, and have been admitted to a nursing program 
(whether located in Kentucky or not) completing core nursing courses.   Students completing prerequisite 
classes are not eligible to apply.  Preference for awards is given to applicants with financial need, LPNs 
pursuing RN education, and RNs pursuing graduate nursing education.  You may submit an application even if 
you do not qualify for financial aid. Scholarship recipients may be eligible to receive continued awards if 
successful academic progression is maintained throughout the nursing program and you have submitted an 
application for continuation. 
To meet the financial need preference category, remember to apply early for financial aid through the school 
you are attending.  It takes several weeks to process and receive a Student Aid Report (SAR) that is required 
for financial need consideration.  Submit the SAR (all pages 1-8 or less; 1-3 or less if filed on web; the SAR must 
include both EFC# and a statement of Pell eligibility) along with the application form.  You may submit an 
application even if you do not qualify for financial aid.  Application forms received by the June 1 deadline will 
be given the same consideration as those received early. 

 
Requirements: Students in pre-licensure (LPN & RN) and BSN completion nursing programs must complete a minimum 
of 15 credit hours of published requirements for the nursing program per academic year for each $3,000 NISF 



 

scholarship awarded.  Graduate nursing programs require completion of 9 credit hours per academic year.  The 
required number of credit hours per year can be divided between the fall, spring and summer sessions.  Most online 
courses, including Excelsior, are accepted. Students must maintain a minimum grade point average that will allow 
continuation in a nursing program. The scholarship requires that a recipient must work full-time as a nurse in Kentucky 
for one year for each academic year funded.  The work obligation begins after graduation from the program which you 
are funded. If a recipient does not complete the nursing program within the time frame specified by the program, or if 
a recipient does not complete the required employment, then the recipient will be required to repay any NISF monies 
awarded, plus accrued interest. 
 
 

Healthcare Opportunity Grant (Beckfield Graduates Only)  

Beckfield College is offering a grant to any student who has graduated from Beckfield College. The College created this 
grant to assist graduates who want to transition to the nursing field by enrolling in ǘƘŜ /ƻƭƭŜƎŜΩǎ !ǎǎƻŎƛŀǘŜ degree or 3-
year Bachelor of Science, Nursing programs. A $3,000 grant will be given to students enrolling in the Associate of 
Applied Science, Nursing program. A $5,000 grant will be given to students enrolling in the 3-year Bachelor of Science, 
Nursing  !ƴȅ ǎǘǳŘŜƴǘ ŀǇǇƭȅƛƴƎ ŦƻǊ ŀŘƳƛǎǎƛƻƴ ƛƴǘƻ ǘƘŜ /ƻƭƭŜƎŜΩǎ ƴǳǊǎƛƴƎ ǇǊƻƎǊŀƳǎ Ƴǳǎǘ ƳŜet the admission 
requirements as stated in the College Catalog. The grant may be used to cover tuition, books, and other school-related 
ŜȄǇŜƴǎŜǎΦ CǳǊǘƘŜǊ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ IŜŀƭǘƘŎŀǊŜ hǇǇƻǊǘǳƴƛǘȅ DǊŀƴǘ ƛǎ ŀǾŀƛƭŀōƭŜ ŦǊƻƳ ǘƘŜ /ƻƭƭŜƎŜΩǎ hŦŦƛŎŜ ƻŦ {ǘǳŘŜƴǘ 
Financial Services.  
 
Eligibility Requirements:  

1. DǊŀŘǳŀǘŜ ƻŦ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΩǎ !ƭƭƛŜŘ IŜŀƭǘƘ programs (Diploma or Associate) 
2. Meet the general admission requirements  

 
Continued Eligibility: Recipients of the grant are expected to adhere to the requirements below for continued 
eligibility. Tuition is billed on a term-by-ǘŜǊƳ ōŀǎƛǎΤ ǘƘŜǊŜŦƻǊŜΣ ŜŀŎƘ ǎǘǳŘŜƴǘΩǎ ŎƻƴǘƛƴǳŜŘ ŜƭƛƎƛōƛƭƛǘȅ ǿƛƭƭ ōŜ ǾŜǊƛŦƛŜŘ ǇǊƛƻǊ 
ǘƻ ǘƘŜ ōŜƎƛƴƴƛƴƎ ƻŦ ŜŀŎƘ ŀŎŀŘŜƳƛŎ ǘŜǊƳ ŀƴŘκƻǊ ǘƘŜ ŀǿŀǊŘƛƴƎ ƻŦ ƎǊŀƴǘ ǇǊƻŎŜŜŘǎ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳnt ledger. Grant 
recipients who fail to meet any of the following requirements may be subject to dismissal from the scholarship 
program. Any student who is dismissed from the grant program will be charged tuition for any remaining academic 
terms, at the published tuition rate listed in the Beckfield College Catalog.  

1. /ƻƴǘƛƴǳƻǳǎ ŜƴǊƻƭƭƳŜƴǘϞ 
2. Maintain a cumulative G.P.A. of 2.9  
3. Remain in good academic standing 
4. Adhere to the Beckfield College Catalog and Nursing Student Handbook  
5. No student conduct issues that result in disciplinary action taken by the College or any clinical site. 

 

INAUGURAL PRE-LICENSURE BSN SCHOLARSHIP (Florence Campus Only):  Beckfield College, in conjunction with 

the School of Nursing, is offering active nursing students an opportunity to apply for the Inaugural Pre-licensure 
Bachelor of Science in Nursing (BSN) full-tuition scholarship. The College has chosen a select group of students who 
began their studies in the Associate of Applied Science, Nursing program during June 2017. The selection was based on 
those who met the academic qualifiers for the Bachelor of Science in nursing program. These students will be given the 
opportunity to apply for the BSN scholarship through an invitation from the College. This scholarship will cover the full 
cost of tuition to attend the BSN program at Beckfield College. The inaugural pre-licensure scholarship applies to 
tuition only and is not transferable to another school or program. Further information on this scholarship and any 
other grants or loans may be obtained through the Office of Student Financial Services.  
!ƳƻǳƴǘΥ Cǳƭƭ ǘǳƛǘƛƻƴ όƭŜǎǎ ŀƴȅ ƻǘƘŜǊ ƎǊŀƴǘǎ ƻǊ ǎŎƘƻƭŀǊǎƘƛǇǎ ŀǿŀǊŘŜŘ ŀƴŘ ŀǇǇƭƛŜŘ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘύ 
Eligibility: A group of students from the Associate of Applied Science, Nursing program who began their studies in Fall 
2017 will be given the opportunity to apply for the full-tuition BSN scholarship based on their program entrance scores 
and academic qualification for the BSN program. The scholarship is only available to current, active enrolled students in 
the Associate of Applied Science, Nursing program. Once selected, students who choose to apply for the BSN 
scholarship must submit a 500-word typed essay that addresses nursing ethics and explains why he or she should 
receive the full-tuition scholarship. The essay will be graded using a point-system based on the rubric below:  

1. 500 words (no more than 750 words) 
2. Single-spaced  
3. No names or personally identifiable information  



 

4. Grammar, structure, content  
 
Continued Eligibility: Recipients of the BSN scholarship are expected to adhere to the requirements below for 
continued eligibility. Tuition is billed on a term-by-ǘŜǊƳ ōŀǎƛǎΤ ǘƘŜǊŜŦƻǊŜΣ ŜŀŎƘ ǎǘǳŘŜƴǘΩǎ ŎƻƴǘƛƴǳŜŘ ŜƭƛƎƛōƛƭƛǘȅ ǿƛƭƭ ōŜ 
verified prior to the beginning of each academic term and/ƻǊ ǘƘŜ ŀǿŀǊŘƛƴƎ ƻŦ ǎŎƘƻƭŀǊǎƘƛǇ ǇǊƻŎŜŜŘǎ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ 
account ledger. Scholarship recipients who fail to meet any of the following requirements may be subject to dismissal 
from the scholarship program. Any student who is dismissed from the scholarship program will be charged tuition for 
any remaining academic terms, at the published tuition rate listed in the Beckfield College Catalog.  

1. /ƻƴǘƛƴǳƻǳǎ ŜƴǊƻƭƭƳŜƴǘϞ 
2. Maintain a cumulative G.P.A. of 2.9  
3. Remain in good academic standing 
4. Adhere to the Beckfield College Catalog and Nursing Student Handbook  

No student conduct issues that result in disciplinary action taken by the College, School of Nursing, or any clinical site.        
 

Kentucky National Guard Tuition Award Program (Florence campus only): Beckfield College is approved for 
ǘǳƛǘƛƻƴ ŀǎǎƛǎǘŀƴŎŜ ǳƴŘŜǊ ǘƘŜ ǎǘŀǘŜ ƻŦ YŜƴǘǳŎƪȅΩǎ IƛƎƘŜǊ 9ŘǳŎŀǘƛƻƴ !ǎǎƛǎǘŀƴŎŜ !ǳǘƘƻǊƛǘȅ όYI9!!ύΦ ¢Ƙƛǎ ŀǿŀǊŘ 
program is available only to those enlisted in military service. For more information, students should contact the 
±ŜǘŜǊŀƴΩǎ /Ŝrtifying Official in the Office of Student Financial Services. 
 

±ŜǘŜǊŀƴΩǎ 9ŘǳŎŀǘƛƻƴ !ǎǎƛǎǘŀƴŎŜ: Individual programs at Beckfield College are approved for education and  
training under the G.I. Bill. Eligibility of each student and program of study is determined by the U.S. Veterans 
!ŘƳƛƴƛǎǘǊŀǘƛƻƴΦ !ǇǇƭƛŎŀǘƛƻƴ ŦƻǊƳǎ ŀǊŜ ŀǾŀƛƭŀōƭŜ ǘƘǊƻǳƎƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ hŦŦƛŎŜ ƻŦ {ǘǳŘŜƴǘ CƛƴŀƴŎƛŀƭ {ŜǊǾƛŎŜǎΦ 
Veterans who believe they may qualify for educational benefits should contact the College for an appointment 
for assistance well in advance of their intended date of enrollment. 
 
 

High School Scholarship (Florence campus only): The Florence campus offers up to one full- or two half-tuition 
scholarships each year to high school seniors who will be enrolling in the College. To be eligible for consideration, 
the applicant must meet the admission requirements of his or her program. Applications must be submitted to 
ǘƘŜ !ŘƳƛǎǎƛƻƴǎ hŦŦƛŎŜ ōȅ !ǇǊƛƭ м ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎŜƴƛƻǊ ȅŜar and must be accompanied by: 

1. A high school transcript indicating a cumulative grade-point average of at least 3.0 on a 4.0 scale 
2. Three letters of recommendation from teachers, counselors, and/or employers (non-family members), 

and 
3. A typed essay of at least 500 words explaining in detail why the student wants a career in the field 

indicated on the application and why the student would be successful in this field. 
 

¢ƘŜ ǎŜƭŜŎǘƛƻƴ ǇǊƻŎŜǎǎ ŀƭǎƻ ǊŜǉǳƛǊŜǎ ŀƴ ƛƴǘŜǊǾƛŜǿ ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ {ŎƘƻƭŀǊǎƘƛǇ /ƻƳƳƛǘǘŜŜΣ ǿƘich will select the 
scholarship recipients. Scholarship winners and their high schools will be notified when the awards are made. An 
awarded scholarship will be withdrawn if the student fails to graduate from high school. In order to retain the 
High School Scholarship, the student must: 

1. Enroll in the College no later than the fall quarter following his or her application, 
2. Maintain a cumulative grade-point average of at least 2.75, 
3. Pursue his or her program uninterrupted, 
4. Comply with policies and procedures published in the College catalog, and 
5. Perform on-campus service at the College as determined by the Director of Career Services. 

 
CǳǊǘƘŜǊ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ IƛƎƘ {ŎƘƻƻƭ {ŎƘƻƭŀǊǎƘƛǇ ƛǎ ŀǾŀƛƭŀōƭŜ ŦǊƻƳ ǘƘŜ /ƻƭƭŜƎŜΩǎ hŦŦƛŎŜ ƻŦ {ǘǳŘŜƴǘ CƛƴŀƴŎƛŀƭ 
Services.  

 

Private Scholarships: Many foundations, corporations, churches, and service organizations provide funds for 
student financial aid. Students generally apply directly to the potential donor. 

 
{!¢L{C!/¢hw¸ twhDw9{{ Chw CLb!b/L![ !L5 



 

The federal government requires that all students receiving federal financial aid maintain satisfactory academic 
progress in order to continue to receive financial aid. For more information, see the STANDARDS OF ACADEMIC 
PROGRESS, which apply to all students, regardless of their source of funding. 

 
CLb!b/L![ !L5 Dw!59 [9±9[ twhDw9{{Lhb 
Beckfield College requires successful completion of the credit hours listed below in order to advance from one 
grade level to the next: 

¶ Grade level one up to 35 credit hours 

¶ Grade level two 36 to 71 credit hours 

¶ Grade level three 72 to 107 credit hours 

¶ Grade level four 108 or more credit hours 

 
¦b¦{¦![ 9bwh[[a9b¢ IL{¢hw¸ 
Starting in 2014, the U.S. Department of Education (USDOE) has amended their regulations to prevent fraud and 
abuse in the Federal Pell Grant and Federal Direct Student Loan programs by identifying students with unusual 
enrollment histories. Some students who have an unusual enrollment history have legitimate reasons for their 
enrollment at multiple institutions. However, such an enrollƳŜƴǘ ƘƛǎǘƻǊȅ ǊŜǉǳƛǊŜǎ ƻǳǊ ƻŦŦƛŎŜ ǘƻ ǊŜǾƛŜǿ ǎǘǳŘŜƴǘǎΩ 
files in order to determine future federal financial aid eligibility. If selected by the USDOE, this must be resolved 
ōŜŦƻǊŜ ŀ ǎǘǳŘŜƴǘ Ŏŀƴ ǊŜŎŜƛǾŜ ŦƛƴŀƴŎƛŀƭ ŀƛŘΦ ά¦ƴǳǎǳŀƭ 9ƴǊƻƭƭƳŜƴǘ IƛǎǘƻǊȅέ ƛǎ ǘƘŜ ǎǇŜŎƛfic pattern the USDOE uses to 
select students; it includes those students who have received a Federal Pell Grant or Federal Direct Student Loans 
at multiple institutions during the past four award years. Once the USDOE indicates that a student has an unusual 
enrollment history, the Office of Student Financial Services must then take action to review the academic history 
prior to determining federal financial aid eligibility for that student. 
 
²Ƙŀǘ !Ŏǘƛƻƴǎ {ǘǳŘŜƴǘǎ aǳǎǘ ¢ŀƪŜΚ 

If selected as a student with an ǳƴǳǎǳŀƭ ŜƴǊƻƭƭƳŜƴǘ ƘƛǎǘƻǊȅΣ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΩǎ hŦŦƛŎŜ ƻŦ {ǘǳŘŜƴǘ CƛƴŀƴŎƛŀƭ 
Services will notify a student what action is required. The College will check financial aid history at previous 
institutions that the student attended during the past four (4) school years, i.e., 2017-2018, 2016-2017, 2015-
2016, and 2014-2015. Students are required to have received academic credit at any institution where they 
received the Federal Pell Grant or Federal Student Loans while attending in those relevant academic years. The 
College will notify the student as to which institutions must provide transcripts for our office to review. 
 

Once all transcripts have been received, the College will verify that academic credit was received at each 
institution during the relevant year. If this can be verified, the College will notify the student that he or she has 
satisfied this requirement. If the student failed to receive academic credit at any institution where a Federal Pell 
Grant or Federal Student Loans were received during the relevant award years, federal financial aid will be 
denied and the student will be notified. 
 

!ǇǇŜŀƭ tǊƻŎŜǎǎ 
If you are denied federal financial aid because it is determined that you did not earn academic credit, you may 
appeal by submitting a completed UEH Appeal form with an acceptable explanation describing why you were 
unable to successfully complete the credits, as well as corresponding documentation. This appeal will be 
ǊŜǾƛŜǿŜŘ ōȅ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΩǎ /ƻǊǇƻǊŀǘŜ CƛƴŀƴŎƛŀƭ !ƛŘ hŦŦƛŎŜΣ ŀƴŘ ǘƘŜ /ollege will notify you of the decision. 
These decisions are final and are not appealable to the USDOE. 
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Students who receive loans have terms and conditions associated with these loans. These terms and conditions 
ŜȄǇƭŀƛƴ ǘƘŜ ǊǳƭŜǎ ƻŦ ǘƘŜ ƭƻŀƴΣ ƛƴŎƭǳŘƛƴƎ ƛƴǘŜǊŜǎǘ ǊŀǘŜǎΣ ŜƭƛƎƛōƭŜ ŀƳƻǳƴǘǎ ōŀǎŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ ƭŜǾŜƭ ƛƴ 
school, and at what point the student has earned the right to keep the full amount of the loan based on 
enrollmŜƴǘΣ ŜǘŎΦ ¢ƘŜ ōƻǊǊƻǿŜǊǎΩ ǊƛƎƘǘǎ ŀƴŘ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ ǊŜƎŀǊŘƛƴƎ ǘƘŜ ƭƻŀƴ ŀǊŜ ŀƭǎƻ ƛƴŎƭǳŘŜŘΦ ¢ƘŜ ǎǘǳŘŜƴǘ 
receives information on the types of available loans, rights and responsibilities, and the terms and conditions of 
their loan during entrance and exit counseling. 



 

 

Federal Direct Loan (FDL) 

 Student must be enrolled at least halfπtime during the period of enrollment to retain their eligibility for FDL 
program funds. Students whose enrollment status is below halfπtime are not eligible for FDL program funds. 
If eligibility is lost due to being enrolled less than halfπtime, a student can regain eligibility if enrolled at 
least halfπtime during a subsequent period of enrollment. 

 A student who is borrowing a loan for the first time is required to participate in loan entrance counseling 
prior to the first disbursement of the loan. The first disbursement of a loan cannot be made earlier than 
thirty (30) days after the start of the term or period of enrollment. 

 A student borrower who is in default on a Federal Student Aid loan is not eligible for additional FDL loan 
funds unless eligibility is regained. 

 
Financial Aid Loan Management 
 

Federal Student Loan Payment Obligations and Options 

Students who receive Federal Student Loans sign a Master Promissory Agreement (MPN) which states the 
student is obligated to repay the student loan funds regŀǊŘƭŜǎǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘǳŀǘƛƻƴΣ ǿƛǘƘŘǊŀǿŀƭ ŦǊƻƳ 
ǎŎƘƻƻƭΣ ƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƴŀōƛƭƛǘȅ ǘƻ ƻōǘŀƛƴ ŜƳǇƭƻȅƳŜƴǘΦ 
 

The Federal Student Loan program offers students many different repayment options. Students are responsible 
for selecting the appropriate payment Ǉƭŀƴ ǘƻ ǎǳƛǘ ǘƘŜƛǊ ƴŜŜŘǎΦ ¢ƘŜ ǎŎƘƻƻƭΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ƻŦŦƛŎŜ ŀƴŘ ƭŜƴŘŜǊ 
(Federal Direct Loan) are available to review the different repayment options. This information is also available at 
https://studentaid.ed.gov/repay-loans/understand/plans. If, at any time, a student becomes delinquent on a 
ƭƻŀƴΣ ƛǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŎƻƴǘŀŎǘ ǘƘŜ ǎŎƘƻƻƭ ƻǊ ǘƘŜ ƭŜƴŘŜǊ ǘƻ ŘŜǘŜǊƳƛƴŜ ǿƘŀǘ ƻǇǘƛƻƴǎ ŀǊŜ ŀǾŀƛƭŀōƭŜ 
to the student. 
 
The Financial Aid Loan Entrance Counseling 

The following information is included in the Federal Direct Loan Entrance Counseling, which will be presented  
to a firstπtime student borrower prior to the first disbursement of loan funds and is available online at 
https://studentaid.ed.gov/fafsa/next-steps/entrance-counseling. 

¶ Explanation and use of the Master Promissory Note (MPN) 

¶ Effect of accepting the loan on eligibility for other aid 

¶ Seriousness and importance of the repayment obligation 

¶ Option of the borrower to pay interest on Unsubsidized Stafford and Graduate PLUS loans while in school 

¶ Interest accrual process and interest capitalization when a borrower elects not to pay interest or if the 
interest is not paid by the U.S. Department of Education 

¶ Definition of halfπtime enrollment 

¶ Consequences of not maintaining halfπtime enrollment 

¶ Importance of contacting the appropriate office at the school if the student plans to withdraw before 
completing the academic program to allow the school to provide exit counseling to the borrower 

¶ Obligation to repay the loans even if the borrower does not complete the program or does not complete 
the program within the regular completion time for that program, is unable to find employment, or is 
dissatisfied with the school or program 

¶ The importance of repayment and the consequences of default, including adverse credit reports, federal 
offset, and other federal delinquent debt collection procedures and litigation 

¶ Sample monthly repayment amounts based on a range of levels of indebtedness or the average 
cumulative indebtedness of other loan borrows within the same academic program as the borrower  

¶ Information regarding the National Student Loan Data System (NSLDS) and how a borrower can access 
and monitor his or her loan records 

¶ Name and contact information of the person the student may contact with questions regarding rights 
and responsibilities or loan terms and conditions 

 



 

Financial Aid Loan Exit Counseling 

Students are required to attend a Financial Aid Loan Exit Counseling session prior to graduating or shortly before 
the student ceases enrollment of at least halfπtime study. Students who seek to withdraw from the school should 
see the financial aid office to obtain exit counseling. Several topics presented at the entrance counseling session 
are again presented at the exit counseling. Exit counseling is required for all graduated, withdrawn, or dismissed 
students prior to exiting the institution, as well when a student ceases to attend at least halfπtime. If a student 
leaves school or chooses to postpone their education, the student should meet with a Financial Aid Administrator 
to understand the financial impact of this decision and complete loan exit counseling. Exit counseling includes the 
following information: 

¶ Explanation of all repayment plans available 

¶ Comparative analysis of the features of each type of repayment plan, including average projected 
monthly payments and the difference in interest and total payments 

¶ Explanation of the terms and conditions to obtain full or partial loan forgiveness or discharge 

¶ Explanation of the terms and conditions the borrower may obtain a deferment or forbearance 

¶ Debt management strategies to assist the student in successful loan repayment 

¶ Information regarding the average anticipated monthly repayment amount based on the student loan 
ōƻǊǊƻǿŜǊΩǎ ŀŎǘǳŀƭ ƛƴŘŜōǘŜŘƴŜǎǎ ƻǊ ǘƘŜ ŀǾŜǊŀƎŜ ƛƴŘŜōǘŜŘƴŜǎǎ ƻŦ ǎǘǳŘŜƴǘ ōƻǊǊƻǿŜǊǎ ƛƴ ǘƘŜ ǎŀƳŜ ŀŎŀŘŜƳƛŎ 
program receiving the same types of loans 

¶ ! ǊŜǾƛŜǿ ƻŦ ǘƘŜ ǳǎŜ ƻŦ ǘƘŜ aŀǎǘŜǊ tǊƻƳƛǎǎƻǊȅ bƻǘŜ όatbύ ŀƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƻōƭƛgation to repay the loan 

¶ 9ȄǇƭŀƴŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǊŜǇŀȅ ǘƘŜ ƭƻŀƴ ŜǾŜƴ ƛŦ ǘƘŜ ǎǘǳŘŜƴǘ ŘƛŘ ƴƻǘ ŎƻƳǇƭŜǘŜ ǘƘŜ 

program or did not complete the program within the regular completion time for that program, is unable 
to obtain employment, or is dissatisfied with the school or education received 

¶ Explanation regarding the consequences of default, including adverse credit reports, federal offset, other 
federal delinquent debt collection procedures and litigation under federal law 

¶ Effects of loan consolidation, including the effect on total interest and fees to be paid, length of the 
repayment term, effect on borrower benefits on underlying loans (grace periods, deferment, loan 
forgiveness, and loan discharge), option to prepay or change repayment plans, and how borrower 
benefits may differ among lenders 

¶ Explanation of the tax benefits available to the student 

¶ Information concerning the National Student Loan Data System (NSLDS) and how the student can utilize 
NSLDS to access his or her records 

¶ InforƳŀǘƛƻƴ ǊŜƎŀǊŘƛƴƎ ǘƘŜ ŀǾŀƛƭŀōƛƭƛǘȅ ƻŦ ǘƘŜ {ǘǳŘŜƴǘ [ƻŀƴ hƳōǳŘǎƳŀƴΩǎ hŦŦƛŎŜ 
 
In addition, the financial aid office is responsible to collect the following information as part of the exit counseling 
and provide the information to the Secretary of Education within sixty (60) days of receipt:  

¶ Name 

¶ Address 

¶ Social Security Number 

¶ References 

¶ 5ǊƛǾŜǊΩǎ [ƛŎŜƴǎŜ bǳƳōŜǊ ŀƴŘ {ǘŀǘŜ 

¶ Expected Permanent Address 

¶ Name and address of next of kin 

¶ bŀƳŜ ŀƴŘ ŀŘŘǊŜǎǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƳǇƭƻȅŜǊ ƻǊ ŜȄǇŜŎǘŜŘ ŜƳǇƭƻȅŜǊ 
 
Loan Deferments for Borrowers 

Students should visit the financial aid office for the terms and conditions under which students receiving federal 
education loans may obtain a deferment for repaying student loan debt. 
 
Loan Deferments for Certain Individuals 

Loan deferment terms and conditions are further defined for those serving in the Peace Corps, under the 
Domestic Volunteer Service Act, and as a volunteer for a taxπexempt organization of demonstrated effectiveness 



 

in the field of community service. These individuals should visit the financial aid office for additional information. 
 
Additional information is also available on the Direct Loan web page at http://www.direct.ed.gov/student.html or 
at https://studentaid.ed.gov/repay-loans/deferment-forbearance. 
 
Student Loan Borrower Rights and Responsibilities 

Student Loan Borrower Rights and Responsibilities for education loans can lead to a brighter future, but they 
need to be used carefully. Never borrow more than you need, and be aware of your rights and responsibilities. 
Additional information and questions will be addressed during your financial aid appointment at your school 
during the enrollment process. 
 
As a borrower, you have the right to know: 

 School policy on enrollment, attendance and good academic standing 
 School policy on when you must pay tuition, fees and other costs 
 {ǘǳŘŜƴǘǎΩ ŀǾŜǊŀƎŜ ƛƴŘŜōǘŜŘƴŜǎǎΣ Řefault rate, and graduation rate at your school 
 The consequences of defaulting on your loan 
 How financial aid is determined 
 The financial aid programs available at the school and how to qualify for them 
 The type and amount of fees deducted from the loan amount 
 When loan proceeds will be available and the number and timing of the disbursements 
 When repayment will begin and your average monthly payment 
 Information on deferment (postponement of repayment), cancellations and forbearances 
 If and when your loan is sold or otherwise transferred 
 That your loan(s) will not automatically be discharged if you file for bankruptcy 

 
{ǘǳŘŜƴǘǎ ŀƭǎƻ ƘŀǾŜ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎΦ LǘΩǎ ǳǇ ǘƻ ǘƘŜƳ ǘƻΥ 

 Complete all applications and forms accurately and on time. 
 Provide additional information or documentation, such as income tax forms, if requested. 
 LƴŦƻǊƳ ǘƘŜ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ƻŦŦƛŎŜ ƻŦ ŀƴȅ ŎƘŀƴƎŜ ƛƴ ȅƻǳǊ ŦŀƳƛƭȅΩǎ ŦƛƴŀƴŎƛŀƭ ŎƛǊŎǳƳǎǘŀƴŎŜǎΦ 
 Attend pre-loan counseling sessions before you receive your first loan disbursement. 
 Keep track of all your loans and know the terms and conditions regarding repayment and deferment. 
 Notify your lender of any changes in your address, name, telephone number or Social Security number. 
 Inform the lender if your expected graduation date changes, if you drop out of school, or if you drop 

below half-time attendance. 
 LƴŦƻǊƳ ǘƘŜ ƭŜƴŘŜǊ ƛŦ ȅƻǳ ǘǊŀƴǎŦŜǊ ǘƻ ŀƴƻǘƘŜǊ ǎŎƘƻƻƭ ƻǊ ƛŦ ȅƻǳǊ ŜƳǇƭƻȅŜǊΩǎ ŀŘŘǊŜǎǎ ŎƘŀƴƎŜǎΦ 
 Attend an exit interview before graduating or leaving school. 
 Repay the loan regardless of whether you have completed your education, are satisfied with it, or are able 

to find a job. 
 
Repaying Your Loan 

Students are required to begin repaying their Federal Student Loan six months after they graduate, leave school 
or drop below half-time attendance. Borrowers generally have 10 years to repay these loans. 

 
a9¢Ih5{ hC 5L{¢wL.¦¢LbD !L5 !b5 {¢¦59b¢ bh¢LCL/!¢Lhb{ 
Federal Aid is distributed to eligible students who complete the Free Application for Federal Student Aid (FAFSA) 
and meet all required eligibility criteria as further described within the application instructions. Students should 
go to www.FAFSA.ed.gov to complete the application or visit the financial aid office for any questions regarding 
the FAFSA. 
 
Students are also encouraged to visit their library or research on the Internet as a source for additional 
scholarship programs not administered or awarded by the institution. 

http://www.direct.ed.gov/student.html
http://www.fafsa.ed.gov/


 

 

Disbursing Federal Student Aid 

Funds received as financial assistance for a student are electrƻƴƛŎŀƭƭȅ ŎǊŜŘƛǘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘΦ ¢ƘŜ 
student (and parent in the case of PLUS loans) is sent a notification when loan funds have been disbursed or 
credited to his/her account. Paper copies of these notifications are available upon request from the financial aid 
office. Students should visit the financial aid office to determine which of the two (2) methods described below is 
used at their school, for the program enrolled in. 
 
Programs Using Credit Hours in Standard or Non-Standard Academic Terms (Quarter = Term) 
Financial aid is awarded based on an academic year as defined on a programπbyπprogram basis at the institution. 
Disbursement of aid varies by the type of assistance. For programs using standard or non-standard academic 
terms, a portion of the Federal Pell Grant and Federal Supplemental Educational Opportunity Grant (SEOG), for 
tƘƻǎŜ ǿƘƻ ǉǳŀƭƛŦȅΣ ǿƛƭƭ ōŜ ǇŀƛŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘ ŘǳǊƛƴƎ ŜŀŎƘ ǇŀȅƳŜƴǘ ǇŜǊƛƻŘ ƻǊ ǘŜǊƳΦ CŜŘŜǊŀƭ ²ƻǊƪ {ǘǳŘȅ 
is paid to employed students through the Dorsey payroll system in the form of direct deposit or paper checks. 
 
In order to receive Federal Student Loan proceeds, the student (parent in the case of PLUS loans) must complete 
ŀƴŘ ǎƛƎƴ ŀ ǾŀƭƛŘ ǇǊƻƳƛǎǎƻǊȅ ƴƻǘŜΦ ¢ƘŜ ƭƻŀƴ ǇǊƻŎŜŜŘǎ ŀǊŜ ǳǎŜŘ ǘƻ ǎŀǘƛǎŦȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǳƛǘƛƻƴ ŀƴŘ ŦŜŜǎ ŦƻǊ ǘƘŜ 
academic year and are disbursed once per term, for the standard term programs. For non-standard programs, 
loan funds are disbursed when the student has successfully completed half the weeks of instructional time AND 
half the credits in each academic year. Once tuition and fees charged by the institution have been met, the 
ǎǘǳŘŜƴǘ Ƴŀȅ ǊŜŎŜƛǾŜ ǘƘŜ ŜȄŎŜǎǎ ŀƳƻǳƴǘ ƻŦ ŦŜŘŜǊŀƭ ǎǘǳŘŜƴǘ ŀƛŘ ǘƘŀǘ ŎǊŜŀǘŜǎ ŀ ŎǊŜŘƛǘ ƻƴ ǘƘŜ ŀŎŎƻǳƴǘΦ ! ōƻǊǊƻǿŜǊΩǎ 
account will not be credited with Federal Direct loans until 30 days after their first day of class and once they 
have completed a loan entrance counseling. 
 
Programs Using Non-Terms Academic Calendar (ClockπHour Programs) 

Financial aid is awarded based on an academic year as defined on a programπbyπprogram basis at the institution. 
Disbursement of aid varies by the type of assistance. A student can receive the first disbursement of Pell and 
Federal Supplemental Educational Opportunity Grant (SEOG), when the student begins the program or academic 
year. A student is eligible to receive the second disbursement upon successful completion of half the weeks of 
instructional time AND half the clock hours in the academic year or program, or the remaining portion of a 
program that is more than oneπhalf of an academic year but less than a full academic year. 
 

In order to receive Federal Student Loan proceeds the student (parent in the case of PLUS loans) must complete 
and sign a valid promissory note. The loan proceeds are used to satisfy the studenǘΩǎ ǘǳƛǘƛƻƴ ŀƴŘ ŦŜŜǎ ŦƻǊ ǘƘŜ 
payment period. Once tuition and fees charged by the institution have been met, the student may receive the 
ŜȄŎŜǎǎ ŀƳƻǳƴǘ ƻŦ ŦŜŘŜǊŀƭ ǎǘǳŘŜƴǘ ŀƛŘ ǘƘŀǘ ŎǊŜŀǘŜǎ ŀ ŎǊŜŘƛǘ ƻƴ ǘƘŜ ŀŎŎƻǳƴǘΦ ! ōƻǊǊƻǿŜǊΩǎ ŀŎŎƻǳƴǘ ǿƛƭƭ ƴƻǘ ōŜ 
credited with Federal Direct loans until 30 days after their first day of class and once they have completed a loan 
entrance counseling. 
 
STUDENT NOTIFICATIONS AND AUTHORIZATIONS 
 

Subsidized and Unsubsidized Master Promissory Note (MPN) 
Student have the ability to obtain loan funds not exceeding the established loan limits through the Subsidized  
and Unsubsidized Federal Stafford Loan program without having to sign a new Master Promissory Note for each 
academic year. 
 

The institution utilizes a passive notification (except for parents using a PLUS loan). The borrower requests the 
requested loan amounts during their packaging appointment in the financial aid office, and this is documented on the 
Tuition Proposal worksheet. An Award Letter will also be provided to the borrower indicating each award amount, 
disbursement amounts and estimated dates the disbursements are expect at the school. If the borrower decides to 
decline or make adjustment to the type or the amount of the loan, they must contact the financial aid office. 
 
Parent PLUS Master Promissory Note (PLUS MPN) 



 

For Parent PLUS loans made under the multiπyear feature of the MPN, the regulations that govern the loan 
programs require the financial aid office at the school to document an active confirmation of Parent PLUS loan 
funds via an estimated award letter. The confirmation process is to provide a means for the parent borrower to 
ŀŎŎŜǇǘ ƻǊ ŘŜŎƭƛƴŜ ŀ t[¦{ ƭƻŀƴ ƳŀŘŜ ŦƻǊ ŀ ǎǘǳŘŜƴǘΩǎ ǎǳōǎŜǉǳŜƴǘ ŀŎŀŘŜƳƛŎ ȅŜŀǊΦ ¢Ƙƛǎ ŀǎǎƛǎǘǎ ƛƴ ǇǊƻǾƛŘƛƴƎ ǘƘŜ ǇŀǊŜƴǘ 
borrower with greater control and understanding of PLUS loan debt. The active confirmation is documented 
when the parent signs an award letter. 
 
Notice of Right to Cancel 

When loan disbursements for the Federal Stafford loan funds are received at the school, a receipt is generated 
and mailed to the student and/or parent. The Notice of Right to Cancel the loan is also included on this receipt; it 
gives the borrower information on how and when the loan can be cancelled. 
 
Authorizations Regarding Credit Balances 

!ƴ Ψ!ǳǘƘƻǊƛȊŀǘƛƻƴ ǘƻ IƻƭŘ ς ¢п {ǘǳŘŜƴǘΩ ŀƴŘκƻǊ ŀƴ Ψ!ǳǘƘƻǊƛȊŀǘƛƻƴ ǘƻ IƻƭŘ ς ¢п tŀǊŜƴǘΩ ŦƻǊƳ ƛǎ ǇǊƻǾƛŘŜŘ ǘƻ 
students by the financial aid office soon after enrollment. Students and parents (of a dependent student applying 
for PLUS loans) review the statements, select the appropriate authorization category, and provide the signed 
form to the financial aid office. For continuing students who previously signed this statement, the initial 
authorization will continue to be valid for subsequent award years or enrollment periods. The authorization 
categories available for student/parent selection are as follows: 

¶ Based on stǳŘŜƴǘΩǎ ŀǳǘƘƻǊƛȊŀǘƛƻƴΣ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴ ǿƛƭƭ ǊŜǘŀƛƴ ŀƴȅ ŜȄƛǎǘƛƴƎ ŎǊŜŘƛǘ ōŀƭŀƴŎŜ ƻƴ ǘƘŜ ŀŎŎƻǳƴǘ ǘƻ 
be applied to allowable future charges to assist students in managing those funds or to be disbursed at 
their request. 

¶ .ŀǎŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǳǘƘƻǊƛȊŀǘƛƻƴΣ ƛƴ the event that funds are not requested prior to leaving the 
institution, the institution will return the credit balance to the lender as prepayment of the student loan. 

 

Students also are informed of their option to rescind either authorization at any time. 
 

¢ƛǘƭŜ L± ŎǊŜŘƛǘ ōŀƭŀƴŎŜǎΣ ŀƭǎƻ ƪƴƻǿƴ ŀǎ άǎǘƛǇŜƴŘǎΣέ ŀǊŜ ǇŀƛŘ ƛƴ ǘƘŜ ŦƻǊƳ ƻŦ ŀ ŎƘŜŎƪ ŀƴŘ mailed to students within 
14 days of the date the credit is created on the student account. 
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When a borrower receives a Federal loan or a Pell grant, the information must be submitted to the National 
Student Loan Data System (NSLDS). Information in NSLDS is accessible to schools, lenders, and guarantors that are 
authorized users of the data system. Students are also able to log in and access all of their federal loan and Pell 
grant information. Students will need to have their FSA ID in order to access their information. 
 

You can access this website at http://www.nslds.ed.gov to view your information at any time. 
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Lƴ ŀŘŘƛǘƛƻƴ ǘƻ ǘǳƛǘƛƻƴ ŀƴŘ ŦŜŜǎ ŦƻǊ ǘƘŜ ŀŎŀŘŜƳƛŎ ȅŜŀǊΣ ƛƴŘƛǊŜŎǘ Ŏƻǎǘǎ ŀǊŜ ŀƭǎƻ ƛƴŎƭǳŘŜŘ ƛƴ ŀ ǎǘǳŘŜƴǘΩǎ Ŏƻǎǘ ƻŦ 
attendance calculation. The amounts of indirect costs are multiplied by the number of months in ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
academic year or period of enrollment. Tuition and fees (which include books, supplies, and uniforms) for the 
program of interest are added to these indirect costs to comprise the total Cost of Attendance (COA). 
 

The most current indirect cost information can be found in the Student Consumer Information section of the 
Beckfield College website: http://www.beckfield.edu/about-us/student-consumer-information/. 
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Florence campus: The refund policy applies to all students who withdraw, or are dismissed, from all courses after 

http://www.nslds.ed.gov/
http://www.beckfield.edu/about-us/student-consumer-information/


 

the beginning of the quarter. All refunds are based on the charges for the particular quarter, not on charges for 
ǘƘŜ ǇǊƻƎǊŀƳΦ wŜŦǳƴŘǎ ǿƛƭƭ ōŜ ƳŀŘŜ ǿƛǘƘƛƴ пр Řŀȅǎ ƻŦ ǘƘŜ ŘŀǘŜ ƻŦ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǿƛǘƘŘǊŀǿŀƭ ƻǊ 
dismissal. The refund policy applies only to tuition. Fees are non-refundable except in the case of written notice 
of cancellation of the enrollment agreement. 
 

²ƛǘƘŘǊŀǿŀƭ 5ŀǘŜ ¢ǳƛǘƛƻƴ wŜŦǳƴŘŜŘ 

Week 1  75% 

Weeks 2-3  50% 

Weeks 4-6  25% 

Weeks 7-11 None 
 
 

The refund policy applies to all students who withdraw, or are dismissed, from all courses after the beginning of 
the quarter. All refunds are based on the charges for the particular quarter, not on charges for the program. 
wŜŦǳƴŘǎ ǿƛƭƭ ōŜ ƳŀŘŜ ǿƛǘƘƛƴ пр Řŀȅǎ ƻŦ ǘƘŜ ŘŀǘŜ ƻŦ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǿƛǘƘŘǊŀǿŀƭ ƻǊ ŘƛǎƳƛǎǎŀƭΦ 
 

Appeals of refund determinations must be addressed in writing to the Corporate Director of Student Financial 
Services. 
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When a student withdraws from the College, a tuition percentage will be determined based on the return of Title 
IV funds regulations. The Office of Student Financial Services determines the return of Title IV funds percentage 
ŀƴŘ ƛƴŦƻǊƳǎ ǘƘŜ wŜƎƛǎǘǊŀǊΦ Lƴǎǘƛǘǳǘƛƻƴǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ ǇŜǊŎŜƴǘŀƎŜ ƻŦ ¢ƛǘƭŜ L± ŀƛŘ άŜŀǊƴŜŘέ ōȅ ǘƘŜ 
student and to return the unearned portion to the appropriate aid program. This percentage is determined by 
the percentage of the enrollment period completed by the student. In determining the percentage, the College 
will: 

1. Determine the percentage the enrollment period completed by the student (Days Attended ÷ Days in 
Enrollment Period = Percentage Completed). If the calculated percentage exceeds 60%, then the student 
Ƙŀǎ άŜŀǊƴŜŘέ ŀƭƭ ¢ƛǘƭŜ L± ŀƛŘ ŦƻǊ ǘƘŜ ŜƴǊƻƭƭƳŜƴǘ ǇŜǊƛƻŘΦ 

2. Apply the percentage completed to the Title IV aid awarded to determine the studentΩǎ ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ŀƛŘ 
prior to the withdrawal (Total Aid Disbursed X Percentage Completed = Earned Aid). 

3. Determine the amount of unearned aid to be returned to the appropriate Title IV aid program (Total 
Disbursed Aid ς Earned Aid = Unearned Aid to be Returned). If the aid already disbursed equals the 
earned aid, no further action is required. If the aid already disbursed is less than the earned aid, a late 
disbursement will be made to the student. If the aid already disbursed is greater than the earned aid, the 
difference must be returned to the appropriate Title IV aid program.  

4. Distribute the responsibility to return funds between the institution and the student. If the type of aid 
that the student is responsible for returning is a loan, the student is not required to immediately repay 
the amount, as the grace period for the loan, generally six months, is invoked. The Office of Student 
Financial Services will determine if any grants must be repaid by the student. Any refund or repayment 
obligation will be clearly outlined for the student in writing. 

5. Return the Title IV aid, based on the type of aid disbursed, in the following order: 

1) Direct Unsubsidized Stafford Loan 
2) Direct Subsidized Stafford Loan 
3) Direct PLUS (Parent) Loan 
4) Federal Pell Grant 

 
Examples regarding the application of the Return of Title IV Funds policy are available in the Office of Student 
Financial Services. 
 
The return of funds required under this policy is made to the Title IV aid programs within 30 calendar days after 



 

the date of determination of withdrawal or dismissal. Students will receive a written notice of any federal funds 
returned by the College and an invoice for any balance owed to the College. Additional information on the return 
of federal funds, calculation procedures, and requirements, including examples, may be obtained by contacting 
the Office of Student Financial Services. 
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Beckfield College offers assistance to students in order that they may be successful in completing their courses, 
as well as in completing their programs. The services provided include orientation, coordination of academic 
assistance, and coordination with community resources and counseling services. Students participate in many 
events celebrating academic success, including quarterly Student / Faculty Appreciation Days and 
commencement ceremonies. 
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Students have immediate access to a network of experts and information 24 hours a day by means of SOAR: 
Student Outreach, Assistance, Resources, a confidential service that assists students facing such challenges as ςς 

¶ Academic performance 

¶ Balancing college and life 

¶ Time management 

¶ Depression 

¶ Managing stress 

¶ Alcohol and substance abuse 

¶ Debt and credit issues 

¶ Legal issues 

¶ Marriage and family problems 

¶ Staying focused and motivated 
 
Students requiring this assistance may contact SOAR at http://beckfield.acisoar.com. Students may also call the 
24-hour help line at 1-800-932-0034. 
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.ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΩǎ [ŜŀǊƴƛƴƎ !ǎǎƛǎǘŀƴŎŜ /ŜƴǘŜǊ ό[!/ύ ƻŦŦŜǊǎ ǘǳǘƻǊƛƴƎ ŀƴŘ ǎǘǳŘȅ ǎǳǇǇƻǊǘ ǎŜǊǾƛŎŜǎ ǘƻ ŀƭƭ ǎǘǳŘŜƴǘǎΣ 
whether on-ground or online. Students with a course average below the passing mark will be referred to the LAC 
by their instructor or Academic Dean for tutoring and academic support. The LAC Coordinator will remain in 
contact with at-risk students throughout the quarter to ensure that they are receiving the support they need to 
successfully complete their courses. In cases where the LAC Coordinator is unable to directly provide the 
necessary support because of specialized subject matter, she will identify an appropriate subject matter expert 
from among the faculty to assist the student. During the third week of each quarter, the LAC Coordinator will visit 
introductory and developmental courses to provide guidance on study skills, techniques and strategies. 
 
Additional tutoring for online students is offered through the Learning Assistance Center, specifically the online 
café, which is available to distance-education students or students who are taking a distance-education class. The 
online café provides students a place to complete their coursework and receive any assistance they may need. 
CƻǊ ǘŜŎƘƴƛŎŀƭ ǎǳǇǇƻǊǘ ƛǎǎǳŜǎΣ ǘƘŜ [ŜŀǊƴƛƴƎ IƻǳǎŜΣ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΩǎ ǘƘƛǊŘ-party, online learning partner, provides 
technical assistance to both students and faculty twenty-four hours a day, seven days a week. 
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The College complies with the requirements of Section 504 of the Rehabilitation Act of 1973 and the Americans 
ǿƛǘƘ 5ƛǎŀōƛƭƛǘƛŜǎ !ŎǘΦ Lǘ ƛǎ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǇƻƭƛŎȅ ǘƻ ǇǊƻǾƛŘŜ ǊŜŀǎƻƴŀōƭŜ ŀŎŎƻƳƳƻŘŀǘƛƻƴ ǘƻ ŀ ǎǘǳŘŜƴǘ ǿƘƻ Ƙŀǎ ŀƴ 

http://beckfield.acisoar.com/


 

identified disability and is oǘƘŜǊǿƛǎŜ ǉǳŀƭƛŦƛŜŘ ǘƻ ŦǳƭŦƛƭƭ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ƻŦ Ƙƛǎ ƻǊ ƘŜǊ ǇǊƻƎǊŀƳΦ άhǘƘŜǊǿƛǎŜ 
ǉǳŀƭƛŦƛŜŘέ ƳŜŀƴǎ ǘƘŀǘ ǘƘŜ ŀǇǇƭƛŎŀƴǘ ƻǊ ǎǘǳŘŜƴǘ Ƙŀǎ ǘƘŜ ŀōƛƭƛǘȅ ǘƻ ƳŜŜǘ ǇǊƻƎǊŀƳ ǊŜǉǳƛǊŜƳŜƴǘǎ ǊŜƎŀǊŘƭŜǎǎ ƻŦ Ƙƛǎ ƻǊ 
her disability. An applicant or student who requests an accommodation will be referred to the Learning Assistance 
Center, who will work in cooperation with the appropriate academic departments and the Compliance 
department of the College in designing a reasonable accommodation. The College cannot assure that any 
accommodation will be immediately available for an applicant who fails to disclose an identified disability during 
the enrollment process or fails to provide reliable documentation of that disability. 
 
Except in the case of a visible or otherwise obvious disability, it is the responsibility of the applicant or student 
who requires accommodation to identify himself or herself as an individual with a disability and to provide 
current medical, psychological, educational, or other professional verification of the disability that describes the 
nature of the disability, the resulting functional limitations, and the need for special accommodations, as these 
would apply in a collegiate educational environment. Verification must be dated within the three years preceding 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŘŀǘŜ ƻŦ ŜƴǊƻƭƭƳŜƴǘΦ LƴŦƻǊƳŀǘƛƻƴ ǇŜǊǘŀƛƴƛƴƎ ǘƻ ŀƴ ŀǇǇƭƛŎŀƴǘΩǎ ƻǊ ǎǘǳŘŜƴǘΩǎ Řƛǎŀōƛƭƛǘȅ ǿƛƭƭ ōŜ ǎƘŀǊŜŘ 
only among those officials who have an educational interest in that information. An elementary or high school 
Individualized Education Plan (IEP) is not appropriate as verification of the need for educational accommodations 
at the collegiate level. 
 
In addressing the needs of a student with an identified disability, the College will: 

¶ encourage the student to offer recommendations for selection and application of special measures. 

¶ ǇǊƻǾƛŘŜ ǎǇŜŎƛŀƭ ƳŜŀǎǳǊŜǎ ǿƛǘƘ ŘǳŜ ŎƻƴǎƛŘŜǊŀǘƛƻƴ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦŜŜƭƛƴƎǎΣ ŘƛƎƴƛǘȅΣ ŀƴŘ ǇǊƛǾŀŎȅΦ 

¶ ǎǘǊƛǾŜ ǘƻ ƳƛƴƛƳƛȊŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŘƛǎŀŘǾŀƴǘŀƎŜΣ ƴƻǘ ǘƻ ǇǊƻǾƛŘŜ ŀƴ ŀŘǾŀƴǘŀƎŜ ƻǾŜǊ ƻǘƘŜǊ ǎǘǳŘŜƴǘǎΦ 

¶ hold the student accountable for meeting academic objectives, once measures are in place. 
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Beckfield College has partnered with the i3 Group to offer IonTuition, a free, online student loan management 
system designed to help students who have, or intend to have, a student loan. The IonTuition website and 
ŦƛƴŀƴŎƛŀƭ ǇƭŀƴƴƛƴƎ ǘƻƻƭǎ ǿƛƭƭ ƛƳǇǊƻǾŜ ǎǘǳŘŜƴǘǎΩ ŦƛƴŀƴŎƛŀƭ ƭƛǘŜǊŀŎȅ ŀƴŘ ƪŜŜǇ ǘƘŜƳ ŀǇǇǊƛǎŜŘ ƻŦ ǘƘŜƛǊ ƭƻŀƴ ǎǘŀǘǳǎ ŀǘ ŀƭƭ 
times. The secure website provides the most reŎŜƴǘ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǎǘǳŘŜƴǘǎΩ ƭƻŀƴǎΣ ƛƴŎƭǳŘƛƴƎ ƭƻŀƴǎ ŦǊƻƳ 
other institutions, allowing students to manage all their federal and private education loans in a single location. 
 

Staying on Top of Student Loans 
IonTǳƛǘƛƻƴΩǎ ƛƴǘŜǊŀŎǘƛǾŜ ŘŀǎƘōƻŀǊŘ ŀƴŘ ǊŜǇŀȅƳŜnt calculator shows students everything they need to know about 
managing and paying back their loans, including loan status, total loan balance, current monthly payment, 
interest accrued and repayment options. 
 

Creating a Free Account 
Students can register for their free IonTuition account at iontuition.com. Once registered, students can link their 
IonTuition account to Beckfield College to manage their education loans. 
 

Services Offered 
IonTuition offers a variety of services to support students, including: 

¶ expert counselors who are accessible via phone, web chat and email to answer questions 

¶ a rewards program that allows students to save on products and services they use 

¶ family access allows students to grant family members permission to view their loans 

¶ web-based budgeting tools to help students better manage monthly bills 
 

Mobile and Email Alerts 
Students can get loan status alerts and payment reminders through text, app, or email notifications. 
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Students for whom English is a recently learned second language may receive additional time with proper 
documentation. An applicant or student who requests additional time for ESL will be referred to the Vice 
President of Academic Affairs, who will work in cooperation with the appropriate academic departments of the 
College to design a reasonable plan. Verification of need for support must be provided to the Vice President of 
Academic Affairs and will only be shared among those College officials who have an educational interest in that 
information. ESL students may request additional time for in-class quizzes, tests, and midterm and final 
examinations. These students should note that the College does not provide English translation assistance from 
their native language. 
 

{¢¦59b¢ hwD!bL½!¢Lhb{ 
The College encourages and supports student organizations whose activities promote appropriate educational or 
social objectives. Students who wish to form an organization must first present their proposal to their Academic 
Dean. The proposal must include the name and purpose of the organization, the names and titles of its officers, 
and the nature and objectives of its planned activities. If approved by the Dean, the proposal will be submitted 
for the approval of the Director of Student Services. If the organization is approved, it must be accepted under 
the voluntary supervision of a faculty or staff advisor, who will approve and monitor each of its activities. 
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If severe weather or other emergency requires a cancellation or delay of operations, notification will be provided 
by local television stations and through the College email system. Because conditions may differ between the 
campuses, the Florence campus may announce their information separately, and day and evening classes may be 
cancelled through separate announcements. If possible, announcements will be made no later than two hours 
before the start of any classes affected. Online classes are not affected by weather-related closings and delays. 
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All enrolled students receive a Beckfield College email account. To ensure effective and secure communication, 
students should use only their Beckfield email in communicating with faculty and staff. The College email system 
may detect and filter emails sent from personal accounts, and communications from personal accounts may 
therefore not be received by employees of the College. Important announcements will also be sent to students 
ǘƘǊƻǳƎƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŜƳŀƛƭΣ ŀƴŘ ǎǘǳŘŜƴǘǎ ǎƘƻǳƭŘ check their Beckfield College email at least daily, especially 
when classes are in session. Students are responsible for the content of all emails sent from their accounts and 
Ƴǳǎǘ ǘŀƪŜ ŎŀǊŜ ǘƘŀǘ ǘƘŜǎŜ ŎƻƳƳǳƴƛŎŀǘƛƻƴǎ Řƻ ƴƻǘ ǾƛƻƭŀǘŜ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǇƻƭƛŎȅ ƻƴ conduct (see CONDUCT). 
Students may be held legally liable for sending or forwarding emails or attachments that contain: 

¶ Libelous, defamatory, racist, threatening, obscene, or other offensive content 

¶ Confidential or protected information 

¶ Content protected by copyright 

¶ Content containing a virus 
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The success of Beckfield College graduates is our most important objective. From enrollment to graduation, our 
primary focus is on educating and preparing Beckfield College students for their employability and ultimate 
success in the professional world. 
 
To ensure that each graduating student has an opportunity to acquire suitable career employment, the Office of 
Career Services at Beckfield College collaborates with employers in an effort to grow and maintain current 
employer contact files, which is a key part of student placements. This ongoing collaboration with targeted 
employers and a focus on success has led to the ability of the Beckfield College Career Services team to 
consistently assist in placing Beckfield College graduates in careers that match their field of study. 
 
The Office of Career Services coordinates or hosts a number of career-related seminars covering topics, such  
as resume preparation, interviewing skills, and networking. Participation in the seminars is voluntary, but all 



 

students are encouraged to attend as many of these sessions as possible. Other scheduled activities that are 
beneficial to students and graduates include career days, employer visits, and job fairs. 
 
Eligibility for licensure and employment as a Licensed Practical Nurse or Registered Nurse requires that graduates 
of the diploma and associate degree programs in nursing pass the National Council Licensure Examination 
(NCLEX-PN or NCLEX-RN). Graduates of a program in Medical Massage Therapy must pass the appropriate state 
licensure examination in order to apply for licensure in therapeutic massage. 
 
As part of the employment eligibility process, many employers and licensing agencies conduct inquiries into 
ŀǇǇƭƛŎŀƴǘǎΩ backgrounds. Students may not be eligible for externships or clinical courses, career employment, 
and/or access to professional licensure or certification required for employment, based on the outcome of 
background inquiries. Although Beckfield College provides these services through our Career Services 
Department, the College does not guarantee career placement or eventual salaries to students or graduates. All 
graduates of Beckfield College have access to Career Services. General information pertaining to graduate 
employment may be obtained from the Office of Career Services. Students and graduates are expected to take 
the initiative in pursuing the employment process and to cooperate with the Office of Career Services. 
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Textbooks and other required instructional materials are available for student purchase through the campus 
bookstore. The Campus Bookstore is fully online and available to all students through our web access. The online 
bookstore offers new, used, and rental versions of required ǘŜȄǘōƻƻƪǎΦ tǳōƭƛǎƘŜǊǎΩ ƛƴŦƻǊƳŀǘƛƻƴ ŀƴŘ ǇǊƛŎƛƴƎ ŀǊŜ 
available for students who may prefer to purchase their textbooks through sources other than the College 
bookstore. However, students who obtain textbooks from other sources bear the consequences of acquiring the 
wrong textbooks or other course materials. Students are responsible for the cost of replacing items lost or 
damaged after purchase. 
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The purpose of the College libraries is to support instruction and learning through collaboration with faculty, 
maintenance of a carefully selected collection that addresses the needs of all programs, and provision of 
instruction and guidance in the appropriate use of those resources. 
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The libraries provide a quiet place for students to study individually or to work in groups. Computers are avail-
able with Internet access and Microsoft Office programs, as well as a printer and copier for student use. Faculty 
members who wish to use the libraries for instruction should schedule their visit with the Director of Library 
Services or Assistant Librarian. All library users are expected to conduct their activities with consideration for 
other users. Because library hours may vary from quarter to quarter, hours are posted. 
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The libraries maintain collections of printed resources as well as a growing selection of audio-visual resources. 
Students also have access to over 100,000 electronic reference books and access to six major research databases 
that include millions of articles to assist them in their research. Most of the electronic resources can be accessed 
off-ŎŀƳǇǳǎΣ ǇŜǊƳƛǘǘƛƴƎ ǎǘǳŘŜƴǘǎ ǘƻ Řƻ ǊŜǎŜŀǊŎƘ ŦǊƻƳ ƘƻƳŜΦ ¢ƘŜ /ƻƭƭŜƎŜΩǎ ƳŜƳōŜǊǎƘƛǇ ƛƴ ǘƘŜ {ƻǳǘƘǿŜǎǘern Ohio 
and Neighboring Libraries Consortium permits students to borrow materials and access online resources from 
more than 70 public and private libraries in the Greater Cincinnati area. Students and faculty are strongly 
encouraged to make recommendatioƴǎ ǘƻ ŜƴƘŀƴŎŜ ǘƘŜ ƭƛōǊŀǊƛŜǎΩ ŎƻƭƭŜŎǘƛƻƴǎ ŀƴŘ ƻƴƭƛƴŜ ǊŜǎƻǳǊŎŜǎΦ 
 

¦b/!¢![hD¦95 Ih[5LbD{ όƳŀȅ ǾŀǊȅ ōȅ ŎŀƳǇǳǎύ 

Legal Collection 

North Eastern Reporter, 2d Series ς 829 volumes 
²ŜǎǘΩǎ hƘƛƻ 5ƛƎŜǎǘ ς 37 volumes 
Ohio Revised Code ς 78 volumes 
.ŀƭŘǿƛƴΩǎ hƘƛƻ [ŜƎƛǎlative Service Annotated ς 5 vols. 
.ŀƭŘǿƛƴΩǎ hƘƛƻ tǊŀŎǘƛŎŜ ς 23 volumes 
American Jurisprudence ς 93 volumes 
2016 Kentucky Rules of Court ς 5 volumes 
2016 Ohio Rules of Court ς 5 volumes 
2016 Indiana Rules of Court ς 6 volumes 
 
ATI Nursing Study Materials 

RN Adult Medical Surgical Nursing (1 copy) 
PN Adult Medical Surgical Nursing (2 copies) 
RN Pharmacology for Nursing (2 copies) 
PN Pharmacology for Nursing (2 copies) 
RN Community Health Nursing (12 copies) 
RN Mental Health Nursing (6 copies) 
PN Mental Health Nursing (9 copies) 
RN Maternal Newborn Nursing (6 copies) 
PN Maternal Newborn Nursing (2 copies) 
Fundamentals for Nursing (14 copies) 
Nursing Leadership and Management (10 copies) 
Nutrition for Nursing (16 copies) 
Ready-Set-PN: Preparing for the NCLEX-PN (6 copies) 

 
Current Periodicals 

Cincinnati Business Courier 
Criminal Justice 
Nursing 2016 
Nursing Science Quarterly (online journal) 

 
Police 
Search and Seizure Bulletin 

 
Archived Periodicals 

American Journal of Nursing (2011 ς 2015) 
Bloomberg Business Week (2011 ς 2015) 
Cincinnati Magazine (2013 ς 2015) 
CMA Today (2009 ς 2012) 
Harvard Business Review (2010 ς 2013) 
New England Journal of Medicine (2010 ς 2011) 
Newsweek (2011 ς 2012) 
Nursing 2011 ς 2013 
Nursing Science Quarterly (2005 ς 2010) 
Paralegal Today (2009 ς 2015) 
Police (2012 ς 2015) 
RDH (2012 ς 2013) 
Miscellaneous periodicals in the business, law, criminal 
justice and nursing fields. 

 
Digital Resources 

ProQuest Central 

This resource includes databases in the following areas: 

The Arts 
Business 

Health & Medicine 

History 
Literature & Language 

Science & Technology 

Social Sciences (including a Criminal Justice database) 



 

Opposing Viewpoints in Context 
This database collects news articles, journals, statistical 
information, and multi-media resources covering recent, 
popular, and controversial subjects.  It includes sections 
on: 

Business & Economics 
Health & Medicine 
Energy & the Environment 
Science, Technology & Ethics 
Society & Culture 
War & Diplomacy 

 
LexisNexis Academic 
LexisNexis Academic contains many full-text resources 
including domestic and foreign newspapers and other 
news sources covering general topics, companies, 
industries, government, politics, tax, health, and law. 
 
DŀƭŜΩǎ bǳǊǎƛƴƎ ϧ !ƭƭƛŜŘ IŜŀƭǘƘ 
This database provides nursing students, physiciŀƴΩǎ 
assistant students, and researchers in the allied health 
fields with over ten million articles with an emphasis on 
full text articles cited in CINAHL. 
 
Nursing Resource Center 
DŀƭŜΩǎ Nursing Resource Center is a comprehensive 
resource designed to match the nursing process. It 
provides disease overviews, assessments, diagnostic 
support, intervention procedures and skills, drug 
encyclopedias, care plans, illustrations, videos, and more. 
It indexes more than 1000 nursing and medical journals. 
 
WestlawNext 
This specialized and comprehensive legal database is 
ŀǾŀƛƭŀōƭŜ ǘƻ .ŜŎƪŦƛŜƭŘΩǎ ǇŀǊŀƭŜƎŀƭ ǎǘǳŘŜƴǘǎΦ {ǘǳŘŜƴǘǎ ƛƴ 
other programs can gain access to this resource by 
contacting the librarian. 
 
Ebrary 
Ebrary is a database of over 100,000 eBooks. It offers 
collections in the fields of: 

Anthropology 
Business & Economics 
Computers & IT 
Education 
Engineering & Technology 
Fine Arts 
History 
Language & Literature 
Law 
Life Sciences 
Medicine 
Physical Sciences 
Psychology 
Religion 
Social Sciences 
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Students may check out books for two weeks and audio-visual materials for five days. There is no limit on the 
number of items that may be checked out or renewed. 
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A professional librarian at each campus is available to help with research and other assignments Monday through 
Friday. Research assistance includes help in: 

1. finding resources online from databases or Internet sites, 
2. finding print resources, and  
3. finding resources at other libraries. 

 
The libraries also provide resources on study, research, and writing skills. Hours of operation are posted 
quarterly. 
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¢ƘŜ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ƭƛōǊŀǊƛŜǎ ŀǊŜ ŀŎŎŜǎǎƛōƭŜ ǘƻ ŘƛǎǘŀƴŎŜ ƭŜŀǊƴŜǊǎ ǘƘǊƻǳƎƘ .ŜŎƪŦƛŜƭŘΩǎ ƭŜŀǊƴƛƴƎ ƳŀƴŀƎŜƳŜƴǘ 
system and through the librŀǊȅΩǎ ǇƻǊǘŀƭ ǇŀƎŜΦ [ƛōǊŀǊƛŀƴǎ ǇǊƻǾƛŘŜ ǊŜǎŜŀǊŎƘ ŀƴŘ ƭƛōǊŀǊȅ ƛƴǎǘǊǳŎǘƛƻƴ ǘƘǊƻǳƎƘ ǘƘŜ 
learning management system and are available to all distance learners by phone or email. 
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The Florence campus (main) occupies two buildings at 10 and 16 Spiral Drive in Florence, Kentucky. The campus is  
on a bus line and is easily accessible by two expressways, I-71/75 and I-275. The address is 16 Spiral Drive, 
Florence, KY 41042. The buildings are modern, well-maintained, wheelchair-accessible, one-floor facilities that 
include lecture classrooms, science, nursing, and allied health laboratories, a crime laboratory, a firearms training 
center, computer laboratories, an academic library, administrative and faculty offices, lounges for staff and 
faculty, and a common area for students. Smoking and consumption of other tobacco products are restricted to 
designated areas outside the buildings. Parking lots are adjacent to the buildings. 
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Beckfield College maintains complete ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ƻƴ ŜŀŎƘ ǎǘǳŘŜƴǘΩǎ ŀŘƳƛǎǎƛƻƴΣ ŦǳƴŘƛƴƎΣ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎΣ 
conduct, and career employment. These records are retained after the student graduates, and each department 
follows its own policies and procedures governing how long and in what form these records are maintained. 
LƴŦƻǊƳŀǘƛƻƴ ƴƻǘ ŎƻƴǎƛŘŜǊŜŘ ǇŀǊǘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ƛƴŎƭǳŘŜǎΣ ōǳǘ Ƴŀȅ ƴƻǘ ōŜ ƭƛƳƛǘŜŘ ǘƻΥ 

¶ Records that include information about other students 

¶ aŜŘƛŎŀƭ ǊŜŎƻǊŘǎ ǳƴǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ǎǘŀǘǳǎ ƻǊ ǘƻ subsequent action by the College 

¶ Records created and retained by faculty or staff solely as aids to memory, provided that these are not 
intentionally made accessible to others 

¶ Confidential letters and recommendations 

¶ Law-enforcement records 

¶ Records unrelaǘŜŘ ǘƻ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ǎǘŀǘǳǎ ŀǎ ŀ ǎǘǳŘŜƴǘΣ ŦƻǊƳŜǊ ǎǘǳŘŜƴǘΣ ƻǊ ƎǊŀŘǳŀǘŜ ƻŦ ǘƘŜ /ƻƭƭŜƎŜ 

¶ CƛƴŀƴŎƛŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ǇǊƻǾƛŘŜŘ ōȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘǎ ƻǊ ƻǘƘŜǊǎ 



 

 
9ŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ŀǊŜ ŀǾŀƛƭŀōƭŜ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǾƛŜǿ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ ǘƘŜ CŀƳƛƭȅ 9ŘǳŎŀǘƛƻƴŀƭ wƛghts and 
Privacy Act (FERPA), a federal law that protects the privacy of student education records. The law applies to all 
schools that receive funds under an applicable program of the U.S. Department of Education. Students have 
specific rights regarding the release of such records, and FERPA requires that institutions adhere strictly to these 
guidelines. In compliance with FERPA, the College guarantees to each student, former student, or graduate the 
following regarding his or her education records: 

1. The riƎƘǘ ǘƻ ŘŜƳŀƴŘ ǘƘŀǘ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ōŜ ŘƛǎŎƭƻǎŜŘ ƻƴƭȅ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǿǊƛǘǘŜƴ ŎƻƴǎŜƴǘΦ 
However, institutions are permitted by law to disclose information in education records, without student 
consent, to the following parties or under the following conditions: 

¶ To officials of the College who have a legitimate educational interest in the information. Such 
officials may include administrative, supervisory, academic, and staff personnel, as well as 
qualified persons contracted or retained by the College to provide appropriate legal or 
administrative services not performed by its employees in the normal course of their duties. 

¶ To another institution to which a student is transferring upon the request of that institution 

¶ To specified authorized officials for audit or evaluation purposes 

¶ ¢ƻ ŀǇǇǊƻǇǊƛŀǘŜ ǇŀǊǘƛŜǎ ƛƴ ŎƻƴƴŜŎǘƛƻƴ ǿƛǘƘ ŀ ǎǘǳŘŜƴǘΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ƻǊ ƻǘƘŜǊ ƎƻǾŜǊƴƳŜƴǘ ōŜƴŜŦƛǘǎ 

¶ To legitimate organizations conducting certain studies for or on behalf of the College 

¶ To appropriate accrediting and licensing agencies in response to their requirements 

¶ To comply with a judicial order or lawfully issued subpoena 

¶ To appropriate institutional and public officials in cases of health and safety emergencies 

¶ To state and local authorities, within a juvenile justice system, pursuant to specific state law 

2. The right to examine, within 30 days of a written request, his or her education records maintained by the 
College. In order to examine the records, the student, or graduate must submit the request to the 
Registrar and identify specifically which records he or she wishes to examine. The Registrar will arrange a 
time and place for this examination. The student or graduate must present identification in order to 
ǊŜǾƛŜǿ Ƙƛǎ ƻǊ ƘŜǊ ǊŜŎƻǊŘǎΦ LŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƻǊ ƎǊŀŘǳŀǘŜΩǎ ǊŜǎƛŘŜƴce is so distant from the College that an 
on-site examination is not practical, the College will mail copies of the records requested. A fee applies to 
all copies provided. 

3. The right to request, in writing, that the College correct education records which the student believes to 
be inaccurate, misleading, or in violation of his or her privacy rights under FERPA. The request must be 
addressed to the Registrar or Assistant Registrar, must identify the part of the record the student wishes 
to have amended and must specify why the record should be amended. The Registrar will notify the 
person responsible for the record. If the College decides not to amend the record, the student will 
receive written notification of that decision. The notification will include the procedure for a hearing, 
should the student request one. 

4. The right to file complaints against the College for disclosing records in violation of FERPA. 
 
/ƻƳǇƭŀƛƴǘǎ ŀƴŘ ǉǳŜǎǘƛƻƴǎ ǊŜƎŀǊŘƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊƛƎƘǘǎ ǳƴŘŜǊ C9wt! Ƴŀȅ ōŜ ŀŘŘǊŜǎǎŜŘ ǘƻ ǘƘŜ CŀƳƛƭȅ tƻlicy 
Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC, 20202. 
 
{ǳōƧŜŎǘ ǘƻ ǘƘŜ ŜȄŎŜǇǘƛƻƴǎ ǳƴŘŜǊ ƴǳƳōŜǊ м ŀōƻǾŜΣ ƛƴŦƻǊƳŀǘƛƻƴ ǿƘƛŎƘ ǿƛƭƭ ƴƻǘ ōŜ ǊŜƭŜŀǎŜŘ ǿƛǘƘƻǳǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
ǿǊƛǘǘŜƴ ŎƻƴǎŜƴǘ ƛƴŎƭǳŘŜǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎΥ 

¶ Social Security number or College assigned student identification number 

¶ Grades, in whatever form these are reported or recorded 

¶ Grade-point average (current or cumulative) 

¶ Course schedule 



 

¶ Attendance record 

¶ Academic history or transcript 

¶ Degree audit 

¶ Academic standing or progress 
 
Though the College will normally require the written consent of a student in order to release information from 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎΣ ǘƘŜ /ƻƭƭŜƎŜ Ƴŀȅ ŘƛǎŎƭƻǎŜΣ ǿƛǘƘƻǳǘ ŀ ǎǘǳŘŜƴǘΩǎ ŎƻƴǎŜƴǘΣ ǎǳŎƘ άŘƛǊŜŎǘƻǊȅ 
ƛƴŦƻǊƳŀǘƛƻƴέ ŀǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎΥ 

¶ Name, address, telephone number, and College-assigned email address 

¶ Program and enrollment status (full-time or part-time) 

¶ Dates of attendance 

¶ Credentials and awards earned 

¶ Participation in recognized organizations and activities 

¶ Most recently attended institution 
 
The College will periodically notify students about directory information and allow students up to 30 days after 
notification to request that some or all of that information not be disclosed. Students may request that the 
College not ŘƛǎŎƭƻǎŜ ŘƛǊŜŎǘƻǊȅ ƛƴŦƻǊƳŀǘƛƻƴ ƛƴ ǿǊƛǘƛƴƎ ƻƴ ŀ ŦƻǊƳ ŀǾŀƛƭŀōƭŜ ƛƴ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΦ 
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¢ƘŜ ǇǊƛƳŀǊȅ ƻōƧŜŎǘƛǾŜ ƻŦ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǎŜŎǳǊƛǘȅ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ƛǎ ǘƻ ǇǊƻƳƻǘŜ ŀ ǇŀǊǘƴŜǊǎƘƛǇ ŀƳƻƴƎ 
students, faculty, and staff in remaining watchful for threats, and the opportunities for threats, to persons and 
property. To provide both access and safety, College buildings have more entrances and exits than do most 
private enterprises. When unoccupied, the many classrooms, laboratories, and offices may appear very inviting 
to a person ready to seize an opportunity. When unattended, personal property may be stolen, even if others are 
present but preoccupied. For these and other reasons, all members of the Beckfield College community are asked 
to remain vigilant for their own security and the security of others. 
 
To ensure their personal security and that of their property, students and employees should: 

¶ lock their vehicles and conceal those items left in vehicles that could attract theft 

¶ avoid leaving personal property unattended 

¶ avoid unlocking or propping open locked exterior doors 

¶ familiarize themselves with emergency exit routes and evacuation procedures 

¶ be familiar with and aware of their surroundings while walking to and from class, especially at night 

¶ comply with requests by College personnel that pertain to security measures 

¶ report any suspicious activity to the receptionist, who will notify appropriate personnel 

¶ check their College email daily for alerts and announcements pertaining to safety and security 

¶ follow all published and posted emergency instructions and procedures 
 
In the event of an injury or a potential or actual criminal act, an incident report must be completed as soon as 
possible. Report forms are available at the reception desk and should be returned to the receptionist when 
completed. 
 

Emergency Evacuation Procedures 
Beckfield College details emergency evacuation procedures for the Florence campus in the Annual Security 
Report (ASR) published each year ŀƴŘ ǇƻǎǘŜŘ ǘƻ ǘƘŜ ά{ǘǳŘŜƴǘ /ƻƴǎǳƳŜǊ LƴŦƻǊƳŀǘƛƻƴέ ǎŜŎǘƛƻƴ  
of the College website: http://www.beckfield.edu/about-us/student-consumer-information/. 
 

Beckfield College conducts regular drills for the safety of students and staff and to ensure that in the event of an 

http://www.beckfield.edu/about-us/student-consumer-information/


 

emergency, everyone knows what to do. 
 
The Dean of Nursing has the authority and responsibility to determine responsibility for nursing student safety in 
health-related incidents both on and off campus. 

 
¢I9 W9!bb9 /[9w¸ !/¢ 
The Jeanne Clery Act is the landmark federal law, originally known as the Campus Security Act that requires 
colleges and universities across the United States to disclose information about crime on and around their 
campuses. 
 
Its full name, the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (20 USC § 
млфнόŦύύΣ ƛǎ ǘƛŜŘ ǘƻ ŀƴ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ŦŜŘŜǊŀƭ ǎǘǳŘŜƴǘ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ǇǊƻƎǊŀƳǎ ŀƴŘ ƛǘ ŀǇǇƭƛŜǎ ǘƻ Ƴƻǎǘ 
institutions of higher education both public and private. The Act is enforced by the United States Department of 
Education. 
 

Requirements for Colleges 
 

1. Publish an Annual Security Report (ASR) by October 1, documenting three calendar years of select campus 
crime statistics, including security policies and procedures and information on the basic rights guaranteed victims 
of sexual assault. The law requires that schools make the report available to all current students and employees, 
and prospective students and employees must be notified of its existence and given a copy upon request. Schools 
may comply with this requirement via the Internet if required recipients are notified and provided exact 
information regarding the on-line location of the report. Paper copies of the ASR are available upon request. All 
crime statistics must be provided to the U.S. Department of Education. 
 
2. Have a public crime log. Institutions with a police or security department are required to maintain a public 
crime log documentinƎ ǘƘŜ άƴŀǘǳǊŜΣ ŘŀǘŜΣ ǘƛƳŜΣ ŀƴŘ ƎŜƴŜǊŀƭ ƭƻŎŀǘƛƻƴ ƻŦ ŜŀŎƘ ŎǊƛƳŜέ ŀƴŘ ƛǘǎ ŘƛǎǇƻǎƛǘƛƻƴΣ ƛŦ ƪƴƻǿƴΦ 
Incidents must be entered into the log within two business days. The log should be accessible to the public during 
normal business hours, remain open for 60 days and, subsequently, made available within two business days 
upon request. 
 
3. Disclose crime statistics for incidents that occur on campus, in unobstructed public areas immediately adjacent to 

or running through the campus and at certain non-campus facilities. The statistics must be gathered from campus 
ǇƻƭƛŎŜ ƻǊ ǎŜŎǳǊƛǘȅΣ ƭƻŎŀƭ ƭŀǿ ŜƴŦƻǊŎŜƳŜƴǘ ŀƴŘ ƻǘƘŜǊ ǎŎƘƻƻƭ ƻŦŦƛŎƛŀƭǎ ǿƘƻ ƘŀǾŜ άǎƛƎƴƛŦƛŎŀƴǘ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ 
ǎǘǳŘŜƴǘ ŀƴŘ ŎŀƳǇǳǎ ŀŎǘƛǾƛǘƛŜǎΦέ ¢ƘŜ /ƭŜǊȅ !Ŏǘ ǊŜǉǳƛǊŜǎ ǊŜǇƻǊǘƛƴƎ ƻŦ ŎǊƛƳŜǎ ƛƴ ǎŜǾŜƴ ƳŀƧƻǊ ŎŀǘŜƎƻǊƛes: criminal 
homicide, sex offenses, robbery, aggravated assault, burglary, motor vehicle theft, and arson. 
 

Schools are also required to report statistics for the following categories of arrests or referrals for campus 
disciplinary action (if an arrest was not made): liquor law violations, drug law violations, and illegal weapons 
possession. 
 

Hate crimes must be reported by category of prejudice, including race, gender, religion, sexual orientation, 
ethnicity, and disability. Statistics are also required for four additional crime categories if the crime committed is 
classified as a hate crime: larceny / theft, simple assault, intimidation, and destruction / damage / vandalism of 
property. 
 
4. Issue timely warnings about Clery Act crimes that pose a serious or ongoing threat to students and employees. 
Institutions must provide timely warnings in a manner likely to reach all members of the campus community. 
Timely warnings are limited to those crimes an institution is required to report and include in its ASR. There are 



 

differences between what constitutes a timely warning and an emergency notification; however, both systems 
are in place to safeguard students and campus employees. 
 
5. Devise an emergency response, notification and testing policy. Institutions are required to inform the campus 
ŎƻƳƳǳƴƛǘȅ ŀōƻǳǘ ŀ άǎƛƎƴƛŦƛŎŀƴǘ ŜƳŜǊƎŜƴŎȅ ƻǊ ŘŀƴƎŜǊƻǳǎ ǎƛǘǳŀǘƛƻƴ ƛƴǾƻƭǾƛƴƎ ŀƴ ƛƳƳŜŘƛŀǘŜ ǘƘǊŜŀǘ ǘƻ ǘƘŜ ƘŜŀƭǘƘ ƻǊ 
ǎŀŦŜǘȅ ƻŦ ǎǘǳŘŜƴǘǎ ƻǊ ŜƳǇƭƻȅŜŜǎ ƻŎŎǳǊǊƛƴƎ ƻƴ ǘƘŜ ŎŀƳǇǳǎΦέ !ƴ ŜƳŜǊƎŜƴŎȅ ǊŜǎǇƻƴǎŜ ŜȄǇŀƴŘǎ ǘƘŜ ŘŜŦƛƴƛǘƛƻƴ ƻŦ 
timely warning as it includes both Clery Act crimes and other types of emergencies (e.g., a fire or infectious 
disease outbreak). Colleges and universities with and without on-campus residential facilities must have 
emergency response and evacuation procedures in place. Institutions are mandated to disclose a summary of 
these procedures in their ASR. Additionally, compliance requires one test of the emergency response procedures 
annually and policies for publicizing those procedures in conjunction with the annual test. 
 
6. Compile and report fire data to the federal government and publish an annual fire safety report. Similar to the 
ASR and the current crime log, institutions with on-campus housing must report fires that occur in on-campus 
housing, generate both an annual fire report and maintain a fire log that is accessible to the public. (Beckfield 

College does not provide on-campus housing to students.) 
 
7. Enact policies and procedures to handle reports of missing students. This requirement is intended to minimize 
delays and confusion during the initial stages of a missing student investigation. Institutions must designate one 
or more positions or organizations to which reports of a student living in on-ŎŀƳǇǳǎ ƘƻǳǎƛƴƎ Ŏŀƴ ōŜ ŦƛƭŜŘ ƛŦ ƛǘΩǎ 
believed that student has been missing for 24 hours. (Beckfield College does not provide on-campus housing to 

students.) 
 
¢ƻ ǾƛŜǿ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΩǎ нлмс !ƴƴǳŀƭ {ŜŎǳǊƛǘȅ wŜǇƻǊǘΣ Ǿƛǎƛǘ ǘƘŜ {ǘǳŘŜƴǘ /ƻƴǎǳƳŜǊ LƴŦƻǊƳŀǘƛƻƴ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ 
College website: http://www.beckfield.edu/about-us/student-consumer-information/. 

 
±L{L¢hw{ 
All visitors to a College campus who are not current students or employees of the College must register at the 
reception desk, must enter the name of the person or persons with whom they have business, and must wait at 
the front desk area until met by that employee. Children (anyone under the age of 16) must be registered at the 
reception desk and must be continuously supervised by a parent or guardian while on College property. Children 
are not permitted in the library, classrooms, testing areas, or laboratories without authorization. Adult guests are 
ǇŜǊƳƛǘǘŜŘ ƛƴ ŎƭŀǎǎǊƻƻƳǎ ƻǊ ƭŀōƻǊŀǘƻǊƛŜǎ ƻƴƭȅ ǿƛǘƘ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ŀǇǇǊƻǾŀƭΦ tŜǘǎ (as opposed to registered service 
ŀƴƛƳŀƭǎύ ŀǊŜ ƴƻǘ ǇŜǊƳƛǘǘŜŘ ƛƴ ǘƘŜ ōǳƛƭŘƛƴƎǎΦ ¢ƘŜ /ƻƭƭŜƎŜΩǎ ŎƻƳǇǳǘŜǊǎΣ ŎƻǇƛŜǊǎΣ ŀƴŘ ƻǘƘŜǊ ŜŘǳŎŀǘƛƻƴŀƭ ŀƴŘ ōǳǎƛƴŜǎǎ 
equipment are restricted for use only by students, faculty, and staff. No student will be summoned at any viǎƛǘƻǊΩǎ 
request except in the case of a genuine emergency requiring the immediate notification of the student. All 
employees of the College are authorized to refuse access to the facility to any person who does not provide 
identification and sufficient reason for his or her presence, and anyone who interferes with the academic or 
business activities of the College will be required to leave the premises. 

 
![/hIh[ !b5 5w¦D th[L/¸ 
In compliance with the Drug Free Schools and Communities Act Amendments of 1989, Beckfield College requires 
that no employee or student possess, consume, distribute, or be under the influence of any alcoholic beverage 
or legally prohibited substance while on College property or while attending any College-sponsored activity. 
 
Persons who request assistance or counseling for a problem of abuse or addiction will be referred to local 
ƻǊƎŀƴƛȊŀǘƛƻƴǎ ŀƴŘ ŀƎŜƴŎƛŜǎ ǘƘǊƻǳƎƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŎƻƴŦƛŘŜƴǘƛŀƭ ŀŘǾƛǎƻǊȅ ŀǎǎƛǎǘŀƴŎŜΣ {ǘǳŘŜƴǘ wŜǎƻǳǊŎŜ {ŜǊǾƛŎŜǎΦ  
However, the College will take appropriate disciplinary action, up to and including dismissal, against any 
employee or student found to be in violation of this policy. A student convicted under any federal or state law 

http://www.beckfield.edu/about-us/student-consumer-information/


 

for possession or sale of illegal drugs while enrolled in the College will immediately lose eligibility for any federal 
Title IV financial assistance. The College will periodically notify students of its alcohol and drug abuse policies, 
including the consequences of abuse and the community services available to abusers. 
 
 

w¦[9{ !b5 w9D¦[!¢Lhb{  
 
Beckfield College expects all students, faculty and staff to adhere to all rules that may be applicable to its 
program offerings. Certain regulatory entities provide specific guidance regarding students performing clinical 
assignments, lab exercises, externship, and coursework. Students in certain programs such as nursing, allied 
health and dental assisting may be subject to OSHA, HIPAA, Radiology and other rules/regulations. Please refer 
to any program-specific handbooks (School of Nursing Handbook) or documents that provide guidance 
concerning rules/regulations specific to that program. Students in the Medical Assisting program should refer to 
the NSC Bloodborne & Airborne Pathogens Workbook published by the National Safety Council. This workbook 
is a required book for specific courses. Any student who needs more information concerning rules applicable to 
their program of study should contact the dean of the program. Violations may be reported to the program 
dean and/or the Office of Compliance at compliance@beckfield.edu.  
 
 

/hb5¦/¢ 
Students are expected to treat faculty, staff, and other students with respect and consideration and to comply 
with legal statutes and College policies. Disciplinary action will be taken in response to such offenses as: 

1) Disruption of classes or College-sponsored activities 

2) Facilitating cheating and complicity in cheating, including complicity by electronic means (see also 
ACADEMIC INTEGRITY below) 

3) Violation of copyright laws, including unauthorized downloading, file sharing, or distribution of 
copyrighted materials 

4) Profane, obscene, overtly sexual, disrespectful, vulgar, or insulting language, behavior, or display 

5) Abuse of College email privileges (see also COLLEGE EMAIL SYSTEM above) 

6) Manufacture, alteration, misrepresentation, or fraudulent use of College records, including student 
coursework or evaluations of coursework 

7) Disorderly or obstructive behavior 

8) Harassment, threats, intimidation, or physical violence 

9) Sexual harassment or stalking 

10) Insubordination 

11) Theft or abuse of property 

12) Possession or distribution of stolen property 

13) Unauthorized solicitation 

14) Unauthorized use of College facilities, equipment, or other resources 

15) Unauthorized occupation of facilities provided for the exclusive use of faculty or staff 

16) Deliberate damage to College facilities or equipment 

17) Possession or threatened use of weapons 

18) Purchase, possession, consumption, or distribution of prohibited substances 

19) Violation of any other published departmental or institutional policies 

20) Attempting any of the actions above 

21) Inducing or attempting to induce others to participate in any of the actions above 
 



 

In responding to misconduct, the Campus President/Vice President of Education and Accreditation will normally 
issue an oral or written warning, but for intolerable, persistent, or unlawful misconduct, the only appropriate 
ƻǳǘŎƻƳŜ Ƴŀȅ ōŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƳƳŜŘƛŀǘŜ ŘƛǎƳƛǎǎŀƭ ŦǊƻƳ ŀ ŎƻǳǊǎŜΣ ŦǊƻƳ Ƙƛǎ ƻǊ ƘŜǊ ǇǊƻƎǊŀƳΣ ƻǊ ŦǊƻƳ ǘƘŜ /ƻƭƭŜƎŜΦ 
An instructor may dismiss a student from the classroom for a class session. A Program Coordinator or Dean may 
dismiss the student permanently from a course. The Campus President/Vice President of Education and 
Accreditation may dismiss the student from the College. A student dismissed from a course for misconduct will 
receive an F for that course. A student dismissed from his or her program or from the College for misconduct will 
receive an F for all courses in which he or she is enrolled when the violation occurs or is discovered (unless 
discovery occurs after course grades have been recorded, in which case the recorded grade will stand). 
5ƻŎǳƳŜƴǘŀǘƛƻƴ ƻŦ ǘƘŜ ƳƛǎŎƻƴŘǳŎǘ ǿƛƭƭ ōŜŎƻƳŜ ǇŀǊǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŦƛƭŜΣ ŀǎ ǿƛƭƭ ŀƴȅ ǊŜǎǇƻƴǎŜ ǘƘŜ 
student may wish to have filed on his or her behalf. A student dismissed from his or her program or from the 
College under this policy is not eligible for re-enrollment. 
 
Beyond enforcing its own policies against misconduct, the College will report violations of civil or criminal 
statutes to authorities of the appropriate jurisdiction and may file charges against violators on its behalf. 
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¢ƘŜ /ƻƭƭŜƎŜΩǎ ŎƻƳǇƭŀƛƴǘ ǇǊƻŎŜŘǳǊŜ ƛǎ ŘŜǎƛƎƴŜŘ ǘƻ ǇǊƻǾƛŘŜ ŀ ŎƻƴǾŜƴƛŜƴǘ ŀƴŘ ŜŦŦŜŎǘƛǾŜ ƳŜŀƴǎ ƻŦ ǊŜǎƻƭǾƛƴƎ ōƻǘƘ 
academic and non-academic issues by involving, at each step, the person most capable of addressing the 
complaint and pursuing its resolution. 
 

Academic Issues: A student with a complaint relating to course requirements, instruction, or other academic issue 
should first address the issue with the instructor of the course involved. If the student believes the issue has not 
been or cannot be satisfactorily resolved at this level, a written appeal should be addressed to the officials below 
in the order listed. At each level, a determination will normally be reached within 14 days of the date the appeal 
is received by that official and communicated to the student in writing as soon as reasonably possible after that 
determination. If the instructor is also the Academic Dean, Director, or Coordinator of the department offering 
the course involved, the student may begin the process with step 2. 

1. The Academic Dean or Program Coordinator of the department offering the course in question 
2. The Campus President/VP, Education and Accreditation  

 

This procedure does not apply to disputes about grades, for which a separate procedure is provided (see GRADE 
DISPUTES). 
 

Non-academic issues: A student with an issue relating to non-instructional matters should first address the issue 
with the individual employee involved. If the student believes that the issue has not been or cannot be resolved 
at this level, a written appeal should be addressed to the officials below in the order listed. At each level, a 
determination will normally be reached within 14 days of the date the appeal is received by that official and 
communicated to the student in writing as soon as reasonably possible after that determination. 

1. ¢ƘŜ ŜƳǇƭƻȅŜŜΩǎ ǎǳǇŜǊǾƛǎƻǊ 
2. The Campus President/VP, Education and Accreditation  
3. The Chief Executive Officer (CEO)/College President  

 

After the initial attempt to resolve the issue with the instructor or other employee, each appeal must be in 
writing and must describe: 

1. The nature of the issue, 



 

2. The outcomes of all previous attempts to resolve the issue, and 
3. What further action the student considers appropriate or necessary for the resolution of the issue. 

 
²ǊƛǘǘŜƴ ŀǇǇŜŀƭǎ Ƴǳǎǘ ōŜ ŘŀǘŜŘ ŀƴŘ Ƴǳǎǘ ƛƴŎƭǳŘŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŀƳŜ ŀƴŘ ǎƛƎƴŀǘǳǊŜΦ IŀƴŘǿǊƛǘǘŜƴ ŀǇǇŜŀƭǎ Ƴǳǎǘ 
be legible. The College reserves the right to disregard anonymous complaints and appeals, as well as those 
containing language that violates the conduct policy (see CONDUCT). 

 
Dw!59 κ !¢¢9b5!b/9 5L{t¦¢9{ 
!ƴ ƛƴǎǘǊǳŎǘƻǊΩǎ ǎȅƭƭŀōǳǎ ƛƴŎƭǳŘŜǎ ǘƘŜ ŎǊƛǘŜǊƛŀ ōȅ ǿƘƛŎƘ ŀǎǎƛƎƴƳŜƴǘǎ ŀǊŜ ŜǾŀƭǳŀǘŜŘ ŀƴŘ ŎƻǳǊǎŜ ƎǊŀŘŜǎ ŀǊŜ 
determined. Instructors record attendance for every class session and provide the roster to the Registrar for 
permanent recording. A student who wishes to dispute a course grade must do so within 28 days of the 
beginning of the quarter following that in which the grade was assigned, whether or not the student is enrolled in 
the following quarter. The following steps are available for disputing a course grade. Only if the instructor is no 
longer available or is otherwise unresponsive should the student proceed immediately to the next step. 

1. The student must appeal in writing to the instructor who assigned the grade or marked attendance.  
If the grade or attendance were merely reported or recorded in error, the instructor will inform the 
Registrar and the grade or attendance will be corrected and the student notified. 

2. If the instructor concludes that the grade or attendance was properly awarded, the instructor will  
ƴƻǘƛŦȅ ǘƘŜ ǎǘǳŘŜƴǘ ƻŦ ǘƘŀǘ ŎƻƴŎƭǳǎƛƻƴ ǿƛǘƘƛƴ мп Řŀȅǎ ƻŦ ǊŜŎŜƛǾƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭΦ 

3. ¢ƻ ŀǇǇŜŀƭ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ŎƻƴŎƭǳǎƛƻƴΣ ǘƘŜ ǎǘǳŘŜƴǘ ƳǳǎǘΣ ǿƛǘƘƛƴ мп Řŀȅǎ ƻŦ ǊŜŎŜƛǾƛƴƎ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ 
conclusion, appeal in writing to the Academic Dean or Director of the department offering the course  
in question. The appeal must provide verifiable information as to the inaccuracy of the grade. The 
Academic Dean or Director will decide the dispute and notify the student in writing of that decision 
within 14 days of receiving the appeal. 

4. To appeal the decision of the departmental Academic Dean or Director, the student must, within 14 days 
of receiving that decision, appeal in writing to the appropriate Vice President of Education and 
Accreditation ƻǊ /ŀƳǇǳǎ 5ƛǊŜŎǘƻǊΣ ǿƘƻ ǿƛƭƭΣ ǿƛǘƘƛƴ мп Řŀȅǎ ƻŦ ǊŜŎŜƛǾƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭΣ Ŏƻƴǎǳƭǘ ǿƛǘƘ 
ŀƴ !ŘƳƛƴƛǎǘǊŀǘƛǾŜ wŜǾƛŜǿ /ƻƳƳƛǘǘŜŜ ǘƻ ǊŜǾƛŜǿ ǘƘŜ ǎǘǳŘŜƴǘΩǎ appeal and notify the student in writing of 
ǘƘŜ /ƻƳƳƛǘǘŜŜΩǎ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ǿƛǘƘƛƴ мп Řŀȅǎ ƻŦ ǘƘŜ ŎƻƴǎǳƭǘŀǘƛƻƴΦ 

 
¢ƘŜ /ƻƳƳƛǘǘŜŜΩǎ ŘŜŎƛǎƛƻƴ ǿƛƭƭ ōŜ ǘƘŜ Ŧƛƴŀƭ ƛƴǎǘƛǘǳǘƛƻƴŀƭ ǊŜǎƻƭǳǘƛƻƴ ƻŦ ǘƘŜ ŀǇǇŜŀƭΦ bƻ ƻǘƘŜǊ ŘƛǎǇǳǘŜ ǇǊƻŎŜŘǳǊŜ ǿƛƭƭ 
be permitted. 
 
This process is available only for disputes pertaining to the accuracy of a reported course grade. Other issues 
ƛƴǾƻƭǾƛƴƎ ŀ ŎƻǳǊǎŜ Ƴǳǎǘ ōŜ ŀŘŘǊŜǎǎŜŘ ǘƘǊƻǳƎƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŎƻƳǇƭŀƛƴǘ ǇǊƻŎŜŘǳǊŜΦ Lƴ ŘŜǘŜǊƳƛƴƛƴƎ ǿƘŜǘƘŜǊ ŀ 
student is meeting standards of academic progress, the College must consider the grade currently on record 
when those standards are applied. Failing grades imposed and upheld as a result of student misconduct are not 
subject to dispute. Because verifiable evidence is required at each step of the grade dispute process, students 
should retain their course syllabi and all assignments and examinations that have been returned to them until 
they have received their course grades. 
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!ŦǘŜǊ ŜȄƘŀǳǎǘƛƴƎ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ƛƴǎǘƛǘǳǘƛƻƴŀƭ ǇǊƻŎŜŘǳǊŜǎ ŀōƻǾŜΣ ǎǘǳŘŜƴǘǎ ǿƛǘƘ ŎƻƳǇƭŀƛƴǘǎ ǘƘŀǘ ǘƘŜȅ ŦŜŜƭ ƘŀǾŜ ƴƻǘ 
ōŜŜƴ ǊŜǎƻƭǾŜŘ ōȅ ǘƘŜ /ƻƭƭŜƎŜ Ƴŀȅ ŀŘŘǊŜǎǎ ǘƘŜǎŜ ǘƻ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ŀƎŜƴŎȅ ƻǊ ŀƎŜƴŎƛŜǎ ōŜƭƻǿΥ 

 
!ƭƭ ǎǘǳŘŜƴǘǎ YŜƴǘǳŎƪȅ /ƻǳƴŎƛƭ ƻƴ tƻǎǘǎŜŎƻƴŘŀǊȅ 9ŘǳŎŀǘƛƻƴ 

 

млнп /ŀǇƛǘŀƭ /ŜƴǘŜǊ 5ǊƛǾŜΣ {ǳƛǘŜ онл 
CǊŀƴƪŦƻǊǘΣ Y¸ плслм 
рлнπртоπмррр ƻǊ όŦŀȄύ рлнπртоπмрор 



 

 
!ƭƭ ǎǘǳŘŜƴǘǎ hƘƛƻ {ǘŀǘŜ .ƻŀǊŘ ƻŦ /ŀǊŜŜǊ /ƻƭƭŜƎŜǎ ŀƴŘ {ŎƘƻƻƭǎ 

 

ол 9ŀǎǘ .ǊƻŀŘ {ǘǊŜŜǘΣ {ǳƛǘŜ нпум 
/ƻƭǳƳōǳǎΣ hI понмр 
смпπпссπнтрнΣ όǘƻƭƭ ŦǊŜŜύ уттπнтрπпнмфΣ ƻǊ όŦŀȄύ смпπпссπннмф 

 
aŜŘƛŎŀƭ aŀǎǎŀƎŜ YŜƴǘǳŎƪȅ .ƻŀǊŘ ŦƻǊ [ƛŎŜƴǎǳǊŜ aŀǎǎŀƎŜ ¢ƘŜǊŀǇȅ 

 

¢ƘŜǊŀǇȅ ǎǘǳŘŜƴǘǎ фмм [ŜŀǿƻƻŘ 5ǊƛǾŜ 
  CǊŀƴƪŦƻǊǘΣ Y¸ плслм 

рлнπрспπонфс ƻǊ όŦŀȄύ рлнπрспπпуму 
 
bǳǊǎƛƴƎ ǎǘǳŘŜƴǘǎ YŜƴǘǳŎƪȅ .ƻŀǊŘ ƻŦ bǳǊǎƛƴƎ 
όCƭƻǊŜƴŎŜ ŎŀƳǇǳǎύ омн ²ƘƛǘǘƛƴƎǘƻƴ tŀǊƪǿŀȅΣ {ǳƛǘŜ олл 

[ƻǳƛǎǾƛƭƭŜΣ Y¸ плннн 
рлнπпнфπоолл ƻǊ όǘƻƭƭ ŦǊŜŜύ уллπолрπнлпн 

 
 
!ƭƭ ǎǘǳŘŜƴǘǎ !ŎŎǊŜŘƛǘƛƴƎ .ǳǊŜŀǳ ƻŦ IŜŀƭǘƘ 9ŘǳŎŀǘƛƻƴ {ŎƘƻƻƭǎ  
 тттт [ŜŜǎōǳǊƎ tƛƪŜ 

{ǳƛǘŜ омп 
bƻǊǘƘ Cŀƭƭǎ /ƘǳǊŎƘΣ ±! ннлпо  
9ƳŀƛƭΥ ƛƴŦƻϪŀōƘŜǎΦƻǊƎ 

 
!ƭƭ ǎǘǳŘŜƴǘǎ .ŜǘǘŜǊ .ǳǎƛƴŜǎǎ .ǳǊŜŀǳ 

м 9ŀǎǘ пǘƘ
 
{ǘǊŜŜǘΣ {ǳƛǘŜ слл 

/ƛƴŎƛƴƴŀǘƛΣ hI прнлн 
рмоπпнмπолмр ƻǊ όŦŀȄύ рмоπснмπлфлт 

 
Most of these agencies offer, on their websites, specific advice or instructions for filing a complaint. These 
agencies normally disregard complaints involving grade disputes or personal conflicts and may disregard or  
ŘŜŦŜǊ ŎƻƳǇƭŀƛƴǘǎ ŦǊƻƳ ǎǘǳŘŜƴǘǎ ƻǊ ƎǊŀŘǳŀǘŜǎ ǿƘƻ ƘŀǾŜ ƴƻǘ ŜȄƘŀǳǎǘŜŘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŎƻƳǇƭŀƛƴǘ ǇǊƻŎŜŘǳǊŜΦ Lƴ 
responding to a complaint addressed to an external agency, the College reserves the right to include student 
information it deems to be necessary to respond specifically and effectively to the complaint and to do so 
without the consent of the complainant. 
 

All correspondence and other documentation pertaining to a complaint and its appeals will be maintained by  
the College for a period of at least five years after the date of the final institutional resolution. 
 

Required consumer information disclosures can be found on the Beckfield College website at 
http://www.beckfield.edu/disclosures/.  
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Classes are in session year-round, with the exception of scheduled legal holidays and breaks between terms as 
indicated in the academic calendar. Classes may be scheduled at various periods between 8:00 a.m. and 10:30 
p.m. Monday through Thursday and between 8:00 a.m. and 6:00 p.m. on Friday. Some programs or courses may 
be restricted to day or evening classes only. The online academic week runs from 11:56 p.m. Sunday through 
11:55 p.m. the following Sunday. 

 

http://www.beckfield.edu/disclosures/
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A full-time student is enrolled in at least 12 credit hours per quarter. Students should be aware that changes  
in their enrollment status might affect their eligibility for financial assistance, their eligibility for academic 
recognition, their academic progress, and their date of graduation. 

 
!¢¢9b5!b/9 
Student learning is improved by regular attendance and participation in all classes. As part of their preparation 
for a career, students are expected to maintain good attendance. In a professional environment, employees are 
expected to be regular and punctual in attendance and to report to their employer if they will be absent. 
 
Instructors will record attendance in every class session, and students are expected to attend all scheduled class 
meetings. Students who expect to be absent from class should contact the instructor as soon as reasonably 
possible to arrange for any make-up work. Students are strongly encouraged to make use of the Beckfield College 
email system for communicating with faculty (see COLLEGE EMAIL SYSTEM). 
 
A student absent from all of his or her classes for a period of 14 consecutive calendar days with the exception of 
holidays and breaks as published in the Academic Calendar will be withdrawn from the College and will receive a 
grade of W for each course in which he or she is enrolled (see EXPLANATION OF ADMINISTRATIVE GRADES). The 
ǎǘǳŘŜƴǘΩǎ ƭŀǎǘ ǊŜŎƻǊŘŜŘ ŘŀǘŜ ƻŦ ŀǘǘŜƴŘŀƴŎŜ ǿƛƭƭ ōŜ ǳǎŜŘ ƛƴ ŘŜǘŜǊƳƛƴƛƴƎ ŀƴȅ ŀǇǇƭƛŎŀōƭŜ ŀŘƧǳǎǘƳŜƴǘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
funding. A student withdrawn for ceasing to attend will not be permitted to re-enroll in any subsequent quarter 
without discussing academic progress with his or her Academic Dean, Director, or Program Coordinator (or 
designated academic advisor) and will be subject to a re-entry fee upon re-enrollment. This policy does not apply 
to a student during an approved leave of absence (see LEAVE OF ABSENCE). 
 
Students returning to the College after being withdrawn for non-attendance must meet the requirements of any 
ǇǊƻƎǊŀƳ ƳƻŘƛŦƛŎŀǘƛƻƴǎ ǘƘŀǘ Ƴŀȅ ōŜ ƛƴ ŜŦŦŜŎǘ ŀǘ ǘƘŜ ǘƛƳŜ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜ-entry. 

 
/!b/9[[!¢Lhb hC /h¦w{9 w9DL{¢w!¢Lhb 
In order to remain enrolled in an on-ground course for which he or she is registered, a student must attend at 
least one class meeting of that course within the first two scheduled class sessions of the academic term. If the 
student does not attend within the first two scheduled class sessions, his or her registration for that course will 
be canceled. For online courses within 6-week modules, the student must attend within 10 calendar days from 
the start of the term. In order to remain enrolled in an online course for which he or she is registered, a student 
must demonstrate attendance by actively participating in the course. This is demonstrated by doing at least one 
of the following: making a substantial and relevant posting in an academic discussion forum; responding 
ŎƻƴǎǘǊǳŎǘƛǾŜƭȅ ǘƻ ƻǘƘŜǊ ǎǘǳŘŜƴǘǎΩ ǇƻǎǘƛƴƎǎ ƛƴ ŀƴ ŀŎŀŘŜƳƛŎ ŘƛǎŎǳǎǎƛƻƴ ŦƻǊum; submitting an assignment; 
completing a quiz, examination, exercise, or other activity during the first two scheduled weeks of the course.  
If a student in an online course fails to demonstrate attendance during the first two calendar weeks, his or her 
registration for that course will be canceled. 
 
Students whose course registration is canceled will receive an administrative grade of NS (No Show) for that 
ŎƻǳǊǎŜΦ .ŜŎŀǳǎŜ ŀƴ b{ ƛƴŘƛŎŀǘŜǎ ŎŀƴŎŜƭƭŀǘƛƻƴ ƻŦ ǊŜƎƛǎǘǊŀǘƛƻƴΣ ǘƘŜ ƎǊŀŘŜ ŘƻŜǎ ƴƻǘ ŀŦŦŜŎǘ ŀ ǎǘǳŘŜƴǘΩǎ academic 
progress. Students may enter a course for the first time after the second calendar week only if cancellation of a 
class meeting prevents their attendance in that course within the first two weeks. 
 
When cancellation of course registration occurs, ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ŀǿŀǊŘǎ ǿƛƭƭ ōŜ ǊŜ-evaluated. If the 
ŎŀƴŎŜƭƭŀǘƛƻƴ ǊŜǎǳƭǘǎ ƛƴ ŀ ŎƘŀƴƎŜ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ǎǘŀǘǳǎ όǎǳŎƘ ŀǎ ŦǊƻƳ Ŧǳƭƭ-time to part-time), the 
ǎǘǳŘŜƴǘΩǎ ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ŦŜŘŜǊŀƭ ŀƴŘ ƛƴǎǘƛǘǳǘƛƻƴŀƭ ƎǊŀƴǘǎ ǿƛƭƭ ōŜ ƛƳƳŜŘƛŀǘŜƭȅ ŀffected. 
 



 

CŜŘŜǊŀƭ ǎǘǳŘŜƴǘ ƭƻŀƴ ŜƭƛƎƛōƛƭƛǘȅ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ōȅ ŀ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ǎǘŀǘǳǎ ŀǘ ǘƘŜ ǘƛƳŜ ǘƘŜ ƭƻŀƴ ǇŀȅƳŜƴǘ  
ƛǎ ŘƛǎōǳǊǎŜŘΦ LŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƭƻŀƴ ŘƛǎōǳǊǎŜƳŜƴǘ ƛǎ ǊŜŎŜƛǾŜŘ ŀŦǘŜǊ ǘƘŜ ŦƛǊǎǘ ǘǿƻ ǿŜŜƪǎ ƻŦ ǘƘŜ ǉǳŀǊǘŜǊ ŀƴŘ ǘƘŜ 
ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ Ƙŀǎ Řecreased to less than half-time status (fewer than 6 credit hours), the student is no 
ƭƻƴƎŜǊ ŜƭƛƎƛōƭŜ ŦƻǊ ǘƘŀǘ ǉǳŀǊǘŜǊΩǎ ƭƻŀƴ ŘƛǎōǳǊǎŜƳŜƴǘΦ 

 
a!Y9π¦t th[L/¸ 
The eligibility of a student to make up class work, assignments, and tests missed due to absences is at the 
ŘƛǎŎǊŜǘƛƻƴ ƻŦ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΦ {ǘǳŘŜƴǘǎ ŀǊŜ ŜȄǇŜŎǘŜŘ ǘƻ ǳƴŘŜǊǎǘŀƴŘ ŜŀŎƘ ƛƴǎǘǊǳŎǘƻǊΩǎ ǇƻƭƛŎȅ ƻƴ ƳŀƪŜ-up work as 
ǘƘƛǎ ƛǎ ǇǊŜǎŜƴǘŜŘ ƛƴ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ǎȅƭƭŀōǳǎΦ {ƻƳŜ ǇǊƻƎǊŀƳǎ ƘŀǾŜ ǇƻƭƛŎƛŜǎ ǊŜƎǳƭŀǘƛƴƎ ƳŀƪŜ-up work in specific 
courses. If a final examination is canceled because of a weather emergency or other unavoidable circumstance, 
the examination will be administered during the following week on the same day of the week and at the same 
time as originally scheduled, or at a time agreed upon by the students and the instructor, provided that no other 
properly scheduled class or examination is affected. 

 
!55LbD !b5 5whttLbD /h¦w{9{ 
Students may adjust their schedules by adding or dropping courses only during the first week of classes (see the 
ACADEMIC CALENDAR). Thereafter, withdrawal from a course results in no tuition adjustment and adding a 
course is not permitted. The last date on which a student may officially withdraw from a course is the last 
weekday before the scheduled date of the final exam for that course. Students will not be permitted to withdraw 
ŦǊƻƳ ŀ ŎƻǳǊǎŜ ƻƴ ǘƘŜ ǎŎƘŜŘǳƭŜŘ Řŀȅ ƻŦ ǘƘŜ Ŧƛƴŀƭ ŜȄŀƳ ŦƻǊ ǘƘŜ ŎƻǳǊǎŜΦ .ŜŦƻǊŜ ǇǊƻŎŜǎǎƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǿƛǘƘŘǊŀǿŀƭ 
request, the Registrar has the option to confirm with the instructor of the course that the student wishing to 
withdraw has not yet completed the course and has not yet taken the final exam. When a student withdraws 
from a course after the first week of classes, the student will receive a grade of W for that course. The W grade 
will count towaǊŘǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻǳǊǎŜ ŎƻƳǇƭŜǘƛƻƴ ǊŀǘŜ ό//wύ ōǳǘ ƴƻǘ ǘƻǿŀǊŘǎ ǘƘŜƛǊ ŎǳƳǳƭŀǘƛǾŜ ƎǊŀŘŜ-point 
average (CGPA) for calculation of satisfactory academic progress (SAP). A student wishing to add or drop a course 
must meet first with his or her academic advisor to discuss how the change may affect academic progress. 
Students who receive financial aid must also meet with a financial aid administrator before any action can be 
taken. 

 
²L¢I5w!²![ Cwha ¢I9 /h[[9D9 
A student who wishes to officially withdraw from the College before completing his or her current quarter of 
enrollment must first contact his or her Academic Dean or Director, since an institutional withdrawal will 
ƴŜƎŀǘƛǾŜƭȅ ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎΦ ¢ƘŜ ǎǘǳŘŜƴǘ ƛǎ ŀƭǎƻ ǊŜǉǳƛǊŜŘ ǘƻ ŎƻƳǇƭŜǘŜ Ŧƛƴancial aid exit 
forms. Information on tuition refunds for students who withdraw from the College appears in the REFUND 
POLICIES section of this catalog. Students should complete all necessary withdrawal paperwork in a timely 
manner. Students will be administratively withdrawn from the College if they are no longer enrolled in or 
registered for any classes at any point in a term. 
 
Students returning to the College after a withdrawal or dismissal must meet the requirements of any program 
modifications that may have occurred during their absence. 
 

 [9!±9 hC !.{9b/9 
A leave of absence may be granted to a currently enrolled student when unavoidable circumstances occur which 
ǿƻǳƭŘ ŀŘǾŜǊǎŜƭȅ ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǘǘŜƴŘŀƴŎŜ ŀƴŘκƻǊ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎΦ ¢ƻ ǊŜǉǳŜǎǘ ŀ ƭŜŀve, the student must 
address a written, signed, and dated application for a leave of absence to the Registrar or Assistant Registrar. This 
ŀǇǇƭƛŎŀǘƛƻƴ Ƴǳǎǘ ǇǊƻǾƛŘŜ ŀƴ ŜȄǇƭŀƴŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŜŜŘ ŦƻǊ ŀ ƭŜŀǾŜ ƻŦ ŀōǎŜƴŎŜΣ ŀŎŎƻƳǇŀƴƛŜŘ ōȅ ǾŜǊƛŦƛŀōƭŜ 
documentation, if requested by the College. In order to approve a leave of absence, the College must have a 
reasonable expectation that the student will return by or before the end of the leave. Students receiving Title IV 
funds are also required to meet with the Office of Student Financial Services before beginning or returning from a 



 

ƭŜŀǾŜ ƻŦ ŀōǎŜƴŎŜΦ LŦ ŀƴ ŜǾŜƴǘ ōŜȅƻƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻƴǘǊƻƭ ǇǊŜǾŜƴǘǎ ǘƘŜ ǎǘǳŘŜƴǘ ŦǊƻƳ ǊŜǉǳŜǎǘƛƴƎ ǘƘŜ ƭŜŀǾŜ ƛƴ 
advance, the College will determine the beginning date of the leave to have been the first date on which the 
student was unable to attend classes as the result of that event. 
 
No more than 180 calendar days of leave will be approved for a student during any twelve-month period. If a 
ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜ ǿƛƭƭ ŜȄŎŜŜŘ мул ŎŀƭŜƴŘŀǊ days, the student must withdraw from the College and re-apply for 
admission in order to return. A student who fails to return from a leave by or before the end date of the leave  
will be regarded as having withdrawn from the College (see WITHDRAWAL FROM THE COLLEGE). The date of 
ǿƛǘƘŘǊŀǿŀƭ ǿƛƭƭ ōŜ ŘŜǘŜǊƳƛƴŜŘ ǘƻ ƘŀǾŜ ōŜŜƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƭŀǎǘ ŘŀǘŜ ƻŦ ŀǘǘŜƴŘŀƴŎŜΣ ŀƴŘ ŀƭƭ ǇƻƭƛŎƛŜǎ ǇŜǊǘŀƛƴƛƴƎ ǘƻ 
withdrawal will apply. A leave of absence will not be approved for any student who has violated the attendance 
policy (see ATTENDANCE) or whose enrollment in the College has been suspended or terminated for any other 
reason. 
 
LŦ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ǳƴŘŜǊƎƻŜǎ ƳƻŘƛŦƛŎŀǘƛƻƴǎ ŘǳǊƛƴƎ ǘƘŜ ƭŜŀǾŜ ƻŦ ŀōǎŜƴŎŜΣ ǘƘŜ ǎǘǳŘŜƴǘ Ƴŀȅ ōŜ ǎǳōƧŜŎǘ ǘƻ ǘƘŜ 
requirements of those modifications upon his or her return. 

 
/h¦w{9 {/I95¦[LbD 
Lǘ ƛǎ ǘƘŜ /ƻƭƭŜƎŜΩǎ ƻōƧŜŎǘƛǾŜ ǘƻ ŜƴǎǳǊŜ ǘƘŀǘ ŀǇǇǊƻǇǊƛŀǘŜ ŎƻǳǊǎŜǎ ŀǊŜ ŀǾŀƛƭŀōƭŜ ǘƻ ǘƘƻǎŜ ǎǘǳŘŜƴǘǎ ǿƘƻ ǊŜƳŀƛƴ 
enrolled from quarter to quarter and successfully complete their courses. The College cannot assure that a 
specific course will be immediately available for: 

¶ A graduate returning for an additional credential 

¶ A student changing programs or elective options within a program 

¶ A student returning to the College from a withdrawal or dismissal 

¶ A student who has failed or withdrawn from the course or a prerequisite to the course 

¶ A student who has deliberately avoided the course when it has been appropriately scheduled 

¶ A student who has had prerequisites to the course transferred from another institution 

 
/h¦w{9 {9v¦9b/LbD 
The College sequences its courses for the academic benefit of students. Students should pursue courses in the 
recommended sequence for their program in order that the College can best assure that courses will be available 
ǿƘŜƴ ƛǘ ƛǎ ƛƴ ǎǘǳŘŜƴǘǎΩ ōŜǎǘ ƛƴterest to take those courses. Any changes in course sequencing must be approved 
by the appropriate Academic Dean or Director. Classroom availability, course availability, and class enrollment 
sometimes make it necessary for the College to adjust the sequenŎŜ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ŎƻǳǊǎŜǎΣ ōǳǘ ǘƘŜ ƛƴǘŜƎǊƛǘȅ ƻŦ 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ǿƛƭƭ ƴƻǘ ōŜ ŀŦŦŜŎǘŜŘ ōȅ ǎǳŎƘ ŀŘƧǳǎǘƳŜƴǘǎΦ {ǘǳŘŜƴǘǎ ŀǊŜ ŎŀǳǘƛƻƴŜŘ ǘƘŀǘ ŎƻǳǊǎŜ ŦŀƛƭǳǊŜǎ ŀƴŘ 
withdrawals can lead to difficulties in the effective sequencing of their courses. 
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In extraordinary circumstances, the appropriate Academic Dean or Director may permit a course to be 
ǎǳōǎǘƛǘǳǘŜŘ ŦƻǊ ŀƴƻǘƘŜǊ ŎƻǳǊǎŜ ƛƴ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳΦ bƻǊƳŀƭƭȅΣ ǎǳŎƘ ǎǳōǎǘƛǘǳǘƛƻƴ ǿƛƭƭ ōŜ ǇŜǊƳƛǘǘŜŘ ƻƴƭȅ ǘƻ 
accommodate a student approaching graduation who might otherwise be placed at an unreasonable 
disadvantage without the substitution. A substituted course must normally be selected from the same academic 
or technical area as the course replaced but may not be used to replace a course for which the student has 
received a grade of F (see GRADE REPLACEMENT). In no circumstance will a course substitution be permitted if 
ǘƘŜ ǎǳōǎǘƛǘǳǘƛƻƴ ǿƻǳƭŘ ǾƛƻƭŀǘŜ ǘƘŜ ƎŜƴŜǊŀƭ ŜŘǳŎŀǘƛƻƴ ƻǊ ŎƻƴŎŜƴǘǊŀǘƛƻƴ ǊŜǉǳƛǊŜƳŜƴǘǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳΣ ŀǎ 
these requirements hŀǾŜ ōŜŜƴ ŘŜǘŜǊƳƛƴŜŘ ōȅ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŀŎŎǊŜŘƛǘƛƴƎ ƻǊ ƭƛŎŜƴǎƛƴƎ ŀƎŜƴŎƛŜǎ ƻǊ ǇǊƻƎǊŀƳ-
approving agencies. Some programs do not permit course substitutions. 

 
!¦5L¢LbD ! /h¦w{9 



 

A graduate of the College may return at any time to audit a course taken previously without any additional 
charge other than the cost of the textbooks and applicable fees. Auditing is available for those who have left their 
employment for any reason and wish to review, for those who have changed jobs or assignments, or for those 
who simply want to update or refresh their skills. All audits require approval of the appropriate Academic Dean  
or Director and are arranged on a space-available basis. An audited course awards no credit and cannot be 
converted to a credited course. Some programs may require a student returning from a dismissal or institutional 
withdrawal to audit a course the student has previously passed. 

 
D9b9w![ 95¦/!¢Lhb 
In its Accreditation Manual, (January 2018), the /ƻƭƭŜƎŜΩǎ ŀŎŎǊŜŘƛǘƛƴƎ ŀƎŜƴŎȅΣ ǘƘŜ !ŎŎǊŜŘƛǘƛƴƎ .ǳǊŜŀǳ ƻŦ IŜŀƭǘƘ 
Education Schools, defines general education as courses that develop basic essential knowledge, skills, and 
abilities for continued learning and career development. These courses are distributed from offerings in the 
humanities, social sciences, or natural sciences. Courses in communications, mathematics, humanities, social 
sciences, and the arts are examples of courses in general education.  Legitimate college and university degrees 
require a substantial component of general education. At Beckfield College, associate degrees include at least 24 
credit hours of general education courses, and baccalaureate degrees include at least 56 credit hours. 
 
General education includes collegiate coursework in the principles of: 

¶ the social and behavioral sciences: sociology, psychology, political science, history, economics, cultural 
anthropology, cultural geography, etc. 

¶ the arts and humanities: art, music, literature, composition, speech, logic, philosophy, etc. 

¶ the natural and physical sciences: chemistry, biology, ecology, physics, physical anthropology, geology, 
physical geography, astronomy, etc. 

¶ the mathematical disciplines: algebra, geometry, trigonometry, calculus, statistics, etc. 
 
A general education course exposes students to the principles of a subject in one of the areas listed above. 
General education courses do not focus on the specific skills and knowledge required for a particular occupation 
because such a focus is not their purpose. The purpose of general education is to assist students in becoming 
citizens who are informed, inquisitive, independent, discerning, discriminating, analytical, reflective, and 
personally and socially responsible, and therefore less likely to be influenced by prejudice, propaganda, and 
unexamined opinions and conclusions.  
 
¢ƘŜ /ƻƭƭŜƎŜΩǎ ŎǳǊǊŜƴǘ ƎŜƴŜǊŀƭ ŜŘǳŎŀǘƛƻƴ ŎǳǊǊƛŎǳƭǳƳ ŎƻƳǇǊƛǎŜǎ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŎƻǳǊǎŜǎΥ 
 

Social and Behavioral Sciences 

9/b млм aŀŎǊƻŜŎƻƴƻƳƛŎǎ 
9/b нлм Microeconomics 

IL{ нмр American History: Society, Culture, and Law 

th[ млм The American Political System 

t{¸ млм Principles of Psychology 

t{¸ нмм Developmental Psychology 

t{¸ нол Abnormal Psychology 

{h/ млм Principles of Sociology 

{h/ млр Interpersonal Communication 

{h/ олл Diversity in Society 
 

Composition and Humanities 

/ha млр {ǇŜŜŎƘ /ƻƳƳǳƴƛŎŀǘƛƻƴ 
/ha олл tǊƻŦŜǎǎƛƻƴŀƭ /ƻƳƳǳƴƛŎŀǘƛƻƴ 



 

9bD ммм /ƻƳǇƻǎƛǘƛƻƴ L 

9bD ммн /ƻƳǇƻǎƛǘƛƻƴ LL 

9bD нлм LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ [ƛǘŜǊŀǘǳǊŜ 

9bD нрл wƘŜǘƻǊƛŎŀƭ tŜǊǎǳŀǎƛƻƴ 

9bD олм !ƳŜǊƛŎŀƴ [ƛǘŜǊŀǘǳǊŜ 

I¦a млм 9ǘƘƛŎǎ 

I¦a омр /ǊƛǘƛŎŀƭ ¢ƘƛƴƪƛƴƎ 

 
Natural Sciences 

.Lh млр bǳǘǊƛǘƛƻƴ 

.Lh мпр !ƴŀǘƻƳȅ ŀƴŘ tƘȅǎƛƻƭƻƎȅ 

.Lh мрм !ƴŀǘƻƳȅ ŀƴŘ tƘȅǎƛƻƭƻƎȅ L ŦƻǊ tǊŀŎǘƛŎŀƭ bǳǊǎƛƴƎ 

.Lh мрн !ƴŀǘƻƳȅ ŀƴŘ tƘȅǎƛƻƭƻƎȅ LL ŦƻǊ tǊŀŎǘƛŎŀƭ bǳǊǎƛƴƎ 

.Lh мро IǳƳŀƴ tƘȅǎƛƻƭƻƎȅ 

.Lh мсо IǳƳŀƴ !ƴŀǘƻƳȅ ŀƴŘ tƘȅǎƛƻƭƻƎȅ L όǿƛǘƘ ƭŀōƻǊŀǘƻǊȅύ 

.Lh мсп IǳƳŀƴ !ƴŀǘƻƳȅ ŀƴŘ tƘȅǎƛƻƭƻƎȅ LL όǿƛǘƘ ƭŀōƻǊŀǘƻǊȅύ 

.Lh олл bǳǘǊƛŜƴǘ aŜǘŀōƻƭƛǎƳ 

/Ia млл LƴǘŜƎǊŀǘŜŘ /ƘŜƳƛǎǘǊȅ όǿƛǘƘ ƭŀōƻǊŀǘƻǊȅύ 

 
Mathematics 

a¢I млл LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ {ǘŀǘƛǎǘƛŎǎ 
a¢I мнл vǳŀƴǘƛǘŀǘƛǾŜ wŜŀǎƻƴƛƴƎ 

a¢I мпл !ƭƎŜōǊŀ 

a¢I олр {ǘŀǘƛǎǘƛŎǎ 

 
!/!59aL/ Lb¢9DwL¢¸ 
As an institution that values learning through academic inquiry, Beckfield College must ensure that its students 
clearly understand the value, process, and use of research, as well as the consequences of misconduct in 
presenting or otherwise employing the results of research. 
 
Faculty who assign research are responsible for instructing their students in how to accurately represent and 
attribute ideas and expressions belonging to others and how to completely and accurately document all 
resources in which those ideas or expressions are found. Whether quoted, paraphrased, summarized, or 
ƻǘƘŜǊǿƛǎŜ ǊŜǇǊŜǎŜƴǘŜŘΣ ŜǾŜǊȅ ƛŘŜŀ ƻǊ ŜȄǇǊŜǎǎƛƻƴ ōŜȅƻƴŘ ǘƘŜ ǊŜŀƭƳ ƻŦ ŎƻƳƳƻƴ ƪƴƻǿƭŜŘƎŜ ƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ  
own invention must be appropriately attributed and its source carefully documented. 
 
Faculty who discover violations will enforce appropriate penalties. A violation of the principles of attribution  
and documentation is plagiarism, and, whether deliberate or accidental, plagiarism is a violation of academic 
integrity. When deliberate, it is clearly dishonest and should incur a significant penalty. When accidental, it is not 
ǘƘŜǊŜōȅ ŜȄŎǳǎŀōƭŜ ōȅ ŀ ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭ ƻŦ ƛƎƴƻǊŀƴŎŜΦ CŀŎǳƭǘȅ Ƴǳǎǘ ƴƻǘ ƻƴƭȅ ǊŜǎǇŜŎǘ ǘƘŜ ǎŎƘƻƭŀǊǎƘƛǇ ƻŦ ƻǘƘŜǊǎΣ 
but must teach their students to respect it and must be prepared to protect that scholarship when they find that 
it has been abused. 
 
Faculty are free to set reasonable penalties for any form of academic dishonesty, whether plagiarism, cheating  
in completing examinations or other assignments, or unauthorized computer file-sharing, illegal downloading, 
uploading or distribution of copyrighted materials. In most cases, the minimum academic penalty is a grade of 
zero in any assignment pertaining to the violation. However, a student found to have violated standards of 
academic integrity will forfeit any scholarship or other academic award to which he or she may otherwise be (or 



 

become) eligible and will be ineligible for honors upon graduation. More than one violation by the same student 
may result in the studeƴǘΩǎ ŘƛǎŎƛǇƭƛƴŀǊȅ ŘƛǎƳƛǎǎŀƭ ŦǊƻƳ ǘƘŜ /ƻƭƭŜƎŜΦ Lƴ ŎŀǎŜǎ ƻŦ ǳƴŀǳǘƘƻǊƛȊŜŘ ƻǊ ƛƭƭŜƎŀƭ ǳǎŜ ƻŦ 
electronic resources, substantial legal penalties may also apply, as such activities are violations of U.S. copyright law. 
 
In addition to the requirements outlined above, all students will be given unique login information to verify 
personal identity when accessing various electronic resources (see also ONLINE IDENTITY VERIFICATION AND 
PROTECTION). It is a violation of the Academic Integrity Policy to provide fraudulent information to obtain an 
ŀŎŎƻǳƴǘΦ Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ƪŜŜǇ ǘƘŜǎŜ ŎǊŜŘŜƴǘƛŀƭǎ ŎƻƴŦƛŘŜƴǘƛŀƭΦ ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǳǎŜǊƴŀƳŜ ŀƴŘ 
password should be used to access the College IT resources for their intended purposes only. These resources 
include all Beckfield College computers, printers, online course material, servers, websites, email services, 
network connectivity services, and other online resources and files. 
 
The following additional actions are considered violations of the Academic Integrity Policy in regard to virtual 
classrooms: 

¶ Unauthorized collusion 

¶ aƛǎǊŜǇǊŜǎŜƴǘƛƴƎ ƻƴŜΩǎ ƛŘŜƴǘƛǘȅ 
 
Any instructor who discovers any of the above violations in his or her course will provide a written report of the 
violation to the Academic Dean or Director whose course is involved. The report will include at least such details 
as: 

1. The date on which the incident occurred or was discovered, 
2. The title of the course involved, 
3. The name(s) of the student(s) involved, 
4. A description of the violation, 
5. Action taken by the instructor, and 
6. ¢ƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴ ŦƻǊ ŦǳǊǘƘŜǊ ŀŎǘƛƻƴ όƛŦ ŀƴȅύΦ 

 
The report will be accompanied by whatever documentation pertains to the violation. After consultation 
between the instructor and the Academic Dean or Director, the report will become part of the permanent 
academic record of the student involved, as will any response the student may submit. 
 
In instructing their students in proper attribution and documentation, faculty will normally require the 
documentation style appropriate to their profession or to the academic discipline of their courses: American 
Psychological Association, Modern Language Association, Uniform System of Citation, or other. 
 

Lb/hat[9¢9{ 
An Incomplete may be assigned for a course when circumstances beyond the control of the student prevent the 
completion of coursework. An Incomplete indicates that the student has demonstrated commitment to the 
course (by attendance and coursework submitted) and has done passing work, but has been prevented from 
fulfilling all requirements of the course. Further, the student must have submitted coursework of sufficient 
quantity and quality for the instructor to determine that the student has the ability to complete the course 
without assistance in the time permitted for completion. A request for an Incomplete will not be approved for a 
student who is failing the course at the time of the request or for a student who has violated the attendance 
policy (see ATTENDANCE). 
 
An Incomplete must be requested by the student and will not be granted without the approval of the instructor 
and the Academic Dean or Director of the department offering the course. Students in withdraw status may not 
request an Incomplete for a course. With the exceptions noted below, resolution of an Incomplete must occur 
within 28 days of the date the grade was assigned, whether or not the student is enrolled during the 28-day 
period. If the Incomplete has not been resolved within the period approved, a grade of zero will be entered for all 



 

work not submitted, and the course grade will be determined in accordance with the criteria published in the 
ƛƴǎǘǊǳŎǘƻǊΩǎ ǎȅƭƭŀōǳǎΦ  
 

Exception 1: ²ƛǘƘ ǘƘŜ ŀǇǇǊƻǾŀƭ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ !ŎŀŘŜƳƛŎ 5Ŝŀƴ ƻǊ 5ƛǊŜŎǘƻǊΣ ǘƘŜ ǘŜǊƳ ŦƻǊ ǊŜǎƻƭǳǘƛƻƴ ƻŦ ŀƴ 
Incomplete in an externship or practicum may be extended to one quarter. 
 

Exception 2: A student suspended for failure to meet standards of academic progress must resolve any 
Incompletes before an academic plan may be developed (see STANDARDS OF ACADEMIC PROGRESS). 

 
Dw!59 w9t[!/9a9b¢ 
In order to receive credit for a course in which a failing grade (F) has been assigned, a student must repeat and 
pass the course. If the grade earned in repeating a course is passing, this grade will replace the failing grade, and 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳƳǳƭŀǘƛǾŜ ƎǊŀŘŜ-point average will be adjusted accordingly. If a student receives a failing grade in 
the same course more than once, the passing grade earned in repeating the course will replace only the earliest 
ŦŀƛƭƛƴƎ ƎǊŀŘŜΦ !ƭƭ ƎǊŀŘŜǎ ǊŜƳŀƛƴ ǊŜŎƻǊŘŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎcript, and all attempts of a course are counted in 
ŘŜǘŜǊƳƛƴƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻǳǊǎŜ ŎƻƳǇƭŜǘƛƻƴ ǊŀǘŜ όǎŜŜ {¢!b5!w5{ hC !/!59aL/ twhDw9{{ύΦ !ƭƭ ŎƻǳǊǎŜǎ ŦŀƛƭŜŘ 
must be repeated at Beckfield College. It is necessary to note that, according to the U.S. Department of 
9ŘǳŎŀǘƛƻƴΩǎ CŜŘŜǊŀƭ {ǘǳŘŜƴǘ !ƛŘ IŀƴŘōƻƻƪΣ CƛƴŀƴŎƛŀƭ !ƛŘ ǿƛƭƭ ƻƴƭȅ Ǉŀȅ ŦƻǊ ǘƘǊŜŜ ŀǘǘŜƳǇǘǎ ƻŦ ŀƴȅ ŘŜǾŜƭƻǇƳŜƴǘŀƭ 
ŎƻǳǊǎŜΦ !ƴȅ ŀǘǘŜƳǇǘǎ ƴŜŎŜǎǎŀǊȅ ŀŦǘŜǊ ǘƘŜǎŜ ŀǘǘŜƳǇǘǎ ǿƛƭƭ ōŜ ŘƻƴŜ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄǇŜƴǎŜΦ 
 
If a student fails or withdraws from a course which subsequently becomes unavailable as a result of a program 
modification, the student will be scheduled according to the requirements of the modification and will not be 
permitted to repeat the course. 

 
/I!bD9 hC twhDw!a 
Because several programs have specific requirements for admission, a student may transfer from one program to 
another only with the recommendation of the Academic Dean or Director of the program to which the student 
wishes to transfer. Except in extraordinary circumstances, students are restricted to two such changes during 
their enrollment in the College. 
 
When a student transfers from one program to another, courses that appear in both programs will be applied  
to the new program, and all grades previously recorded for these courses will be included in determining the 
ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ ƛƴ ǘƘŜ ƴŜǿ ǇǊƻƎǊŀƳΦ ¢ǊŀƴǎŎǊƛǇǘǎ ŎǳǊǊŜƴǘƭȅ ƻƴ ŦƛƭŜ ŦǊƻƳ ƻǘƘŜǊ Ǉƻǎǘ-secondary 
institutions the student has attended will be re-evaluated to determine whether additional coursework may  
be eligible for transfer. 
 
{ǘǳŘŜƴǘǎΩ ǊŜǉǳŜǎǘǎ ŦƻǊ ŀ ŎƘŀƴƎŜ ƻŦ ǇǊƻƎǊŀƳ ǿƛƭƭ ƴƻǘ ōŜ ŀŎǘŜŘ ǳǇƻƴ ǳƴǘƛƭ ǘƘŜƛǊ ƎǊŀŘŜǎ ŦǊƻƳ ǘƘŜ Ƴƻǎǘ ǊŜŎŜƴǘ 
quarter have been posted and their academic standing has been determined. Students may not change programs 
while under academic probation.  Students who wish to return to their original program will be subject to the 
requirements that apply to that program at the time of their return. 

 
/hb¢!/¢ Ih¦w{ !b5 /w95L¢ Ih¦w{ 
Course crediting is based on the number of lecture, laboratory, and externship or clinical hours provided in the 
contact (instructional) hours of each course. A contact hour is defined as 50 minutes of instruction. One-quarter 
credit hour is awarded for each: 

¶ 10 or more contact hours of lecture (instruction in theory and principles). For every contact hour of a 
lecture class, students should expect to devote at least two hours out of class in such activities as 
reading, study, review, research, and completing written assignments. 

¶ 20 or more contact hours of laboratory (supervised application of knowledge and skills). For every two 



 

contact hours of a laboratory, students should expect to devote at least one hour out of class in such 
activities as reading, study, review, research, and completing written assignments. 

¶ 30 or more contact hours of externship, practicum, or clinical course work (supervised field experience). 
In those programs for which Title IV funding requires a clock-hour conversion, the College uses a 25-to-1 clock 
hour to credit hour conversion rate, which includes a minimum of 20 clock hours of classroom or direct faculty 
instruction with the remaining 5 clock hours to include documented student work outside of class. 

 
Dw!5LbD {¸{¢9a 
Faculty report final course grades to the Registrar at the end of each quarter. After administrative processing, 
ƎǊŀŘŜǎ ŀǊŜ ƳŀŘŜ ŀǾŀƛƭŀōƭŜ ǘƻ ǎǘǳŘŜƴǘǎΦ DǊŀŘŜǎ ŦƻǊ ƎǊŀŘǳŀǘƛƴƎ ǎǘǳŘŜƴǘǎ ŀǊŜ ƳŀƛƭŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘǎΩ ƘƻƳŜǎΦ ¢ƘŜ 
following system is applied, with exceptions and clarifications noted below. 
 

Dw!59  59{/wLt¢Lhb 
vǳŀƭƛǘȅ tƻƛƴǘǎ 

ǇŜǊ /ǊŜŘƛǘ IƻǳǊ 

! όфлπмлл҈ύ {ǳǇŜǊƛƻǊ ŀŎƘƛŜǾŜƳŜƴǘ п 

. όулπуф҈ύ /ƻƳƳŜƴŘŀōƭŜ ŀŎƘƛŜǾŜƳŜƴǘ о 

/ όтлπтф҈ύ {ŀǘƛǎŦŀŎǘƻǊȅ ŀŎƘƛŜǾŜƳŜƴǘ н 

5 όслπсф҈ύ aŀǊƎƛƴŀƭƭȅ ŀŎŎŜǇǘŀōƭŜ ŀŎƘƛŜǾŜƳŜƴǘ м 

C όōŜƭƻǿ сл҈ύ ¦ƴǎŀǘƛǎŦŀŎǘƻǊȅ ŀŎƘƛŜǾŜƳŜƴǘ л 
 L  LƴŎƻƳǇƭŜǘŜ bƻǘ ŎƻƳǇǳǘŜŘ 

²  ²ƛǘƘŘǊŀǿƴ ǿƛǘƘƻǳǘ ƎǊŀŘŜ ǇŜƴŀƭǘȅ bƻǘ ŎƻƳǇǳǘŜŘ 

Y  /ƻǳǊǎŜ ŜƴǊƻƭƭƳŜƴǘ ŎŀƴŎŜƭŜŘ bƻǘ ŎƻƳǇǳǘŜŘ 

[/  9ƴǊƻƭƭƳŜƴǘ ƛƴ ƭŀōƻǊŀǘƻǊȅ ƻǊ ŎƭƛƴƛŎŀƭ ǎŜŎǘƛƻƴ ƻŦ ŀ ŎƻǳǊǎŜ bƻǘ ŎƻƳǇǳǘŜŘ 

w  /ƻǳǊǎŜ ǊŜǇŜŀǘŜŘ bƻǘ ŎƻƳǇǳǘŜŘ 

!¦  /ƻǳǊǎŜ ŀǳŘƛǘŜŘΤ ƴƻ ŎǊŜŘƛǘ ŀǿŀǊŘŜŘ bƻǘ ŎƻƳǇǳǘŜŘ 

b{  bƻ {ƘƻǿΤ ŎƻǳǊǎŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ŎŀƴŎŜƭŜŘ bƻǘ ŎƻƳǇǳǘŜŘ 

t/  /ǊŜŘƛǘ ƎǊŀƴǘŜŘ ǘƘǊƻǳƎƘ ǇǊƻƻŦ ƻŦ ǇǊƻŦƛŎƛŜƴŎȅ  

¢/  /ǊŜŘƛǘ ƎǊŀƴǘŜŘ ǘƘǊƻǳƎƘ ǘǊŀƴǎŦŜǊ bƻǘ ŎƻƳǇǳǘŜŘ 

[h!  [ŜŀǾŜ ƻŦ !ōǎŜƴŎŜ bƻǘ ŎƻƳǇǳǘŜŘ 
 

 

As indicated in the syllabus for each course, work completed out of class will be accounted for, and the evaluated 
ǊŜǎǳƭǘǎ ƻŦ ǎǳŎƘ ǿƻǊƪ ǿƛƭƭ ōŜ ƛƴŎƭǳŘŜŘ ƛƴ ŘŜǘŜǊƳƛƴƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ ŦƻǊ ŀ ŎƻǳǊǎŜΦ 
 
A grade of F will be administratively imposed when a student is dismissed from a course, from his or her program, 
or from the College as a result of misconduct (see CONDUCT). 
 
Evaluative grades are not assigned for a laboratory section scheduled separately from the lecture section of a 
course. Laboratory grades are included in determining the grade for the course as a whole, and the grade of LC 
indicates only that the student was enrolled in a separately scheduled laboratory section. 
 
Grades earned in developmental courses (those with the course number 090) are not computed in determining a 
ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ-point average. 
 
Grades witƘ ŀƴ ŀǎǘŜǊƛǎƪ όϝύ ŀǊŜ ƴƻǘ ŎƻƳǇǳǘŜŘ ƛƴǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ-point average or course completion rate.  
 
In the nursing department, C is the minimum passing grade in any course designated PNR or NUR, and the grade 
of D does not apply. The percent equivalents for the grades of A, B, C, and F in these courses are as follows: A = 
93-100%, B = 85-92%, C = 78-84%, F = below 78%. A student who fails any two nursing courses or the same 
nursing course twice is subject to dismissal from the program and must successfully appeal, in writing, to the 
Nursing Department in order to continue or resume enrollment. 



 

 
In some biological science, Allied Health, and specialized courses, a grade of C (70%) is the minimum passing 
grade, and the grade of D does not apply. For BIO 151, BIO 152, BIO 153, BIO 163, and BIO 164, 78% is the lowest 
passing score. Where this grading policy applies, it is noted in the appropriate course descriptions. A student who 
fails the same Allied Health laboratory course twice must receive the approval of the Allied Health Department in 
order to repeat the course.  
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AU: Audit, indicating that the student has taken a course for no credit. Current students and graduates are 
permitted to audit courses on a space-available basis. Audited coursework awards no credit and cannot be 
converted to credit. 
 

I: Incomplete, indicating that the student has demonstrated commitment to a course through quantity and 
quality of work and is passing the course, but because of unavoidable circumstances has been prevented from 
fulfilling all course requirements. An Incomplete must be requested by the student and approved by the 
instructor and the Academic Dean or Director of the department offering the course. Instructors will not assign 
an Incomplete simply because a student ceases attending class or submitting work. 
 

K: /ŀƴŎŜƭƭŀǘƛƻƴ ƻŦ ŜƴǊƻƭƭƳŜƴǘΣ ƛƴŘƛŎŀǘƛƴƎ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ƛƴ ǘƘŜ /ƻƭƭŜƎŜ Ƙŀǎ ōŜŜƴ ŎŀƴŎŜƭŜŘ ŦƻǊ 
cause, as determined by the College. 
 

LC: Laboratory/Clinical, indicating that the student has been enrolled in a laboratory or clinical section of a 
ŎƻǳǊǎŜΦ ¢ǊŀƴǎŎǊƛǇǘǎ ƛǎǎǳŜŘ ōŜŦƻǊŜ WǳƴŜΣ нлмпΣ Ƴŀȅ ƘŀǾŜ ŀƴ ά[έ ƛƴ ƭƛŜǳ ƻŦ ǘƘŜ ά[/έ ƎǊŀŘŜΦ 
 

LOA: Leave of Absence, indicating that the student has interrupted his or her attendance but is considered still 
enrolled under an approved leave of absence. 
 

NS: bƻ {ƘƻǿΣ ƛƴŘƛŎŀǘƛƴƎ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜƎƛǎǘǊŀǘƛƻƴ ŦƻǊ ŀ ŎƻǳǊǎŜ Ƙŀǎ ōŜŜƴ ŎŀƴŎŜƭŜŘ ŀǎ ŀ ǊŜǎǳƭǘ ƻŦ Ƙƛǎ ƻǊ ƘŜǊ 
failure to attend the course within the first two calendar weeks of the quarter. 
 

PC: Proficiency Credit, indicating that the student has passed an approved examination or has otherwise 
demonstrated appropriate proficiency in a subject or discipline required in his or her program. 
 

TC: Transfer Credit, indicating that the student has been granted credit for a course by having successfully 
completed a comparable or equivalent course at another appropriately accredited institution. 
 

W: Withdrawal, indicating that the student has withdrawn from a course in progress. 
 

WF: Withdrawal while failing, indicating that the student has withdrawn from a course after the seventh week 
of the quarter and was currently failing the course as of the date of withdrawal. Note: The College discontinued 

awarding this grade effective January 1, 2014. This grade may still be reflected on transcripts if earned in terms prior to January 
1, 2014. 

 

(*): DǊŀŘŜǎ ƳŀǊƪŜŘ ǿƛǘƘ ŀƴ ŀǎǘŜǊƛǎƪ ŀǊŜ ŎƻƴǎƛŘŜǊŜŘ ŘŜǾŜƭƻǇƳŜƴǘŀƭ ŎƻǳǊǎŜǎ ŀƴŘ ŀǊŜ ƴƻǘ ŎƻƳǇǳǘŜŘ ƛƴ ŀ ǎǘǳŘŜƴǘΩǎ 
grade-point average (GPA) or course completion rate (CCR). 
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¢ƘŜ Ŧƛƴŀƭ ƎǊŀŘŜ ŀǎǎƛƎƴŜŘ ōȅ ŀƴ ƛƴǎǘǊǳŎǘƻǊ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ŀ ǉǳŀǊǘŜǊ ƛǎ ōŀǎŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŀŎƘƛŜǾŜƳŜƴǘ 
ŘǳǊƛƴƎ ǘƘŜ ǘŜǊƳΦ 9ŀŎƘ ŎƻǳǊǎŜ ƎǊŀŘŜ ƛǎ ŀǎǎƛƎƴŜŘ ŀ ƴǳƳōŜǊ ƻŦ ǉǳŀƭƛǘȅ Ǉƻƛƴǘǎ ǇŜǊ ŎǊŜŘƛǘ ƘƻǳǊΦ ! ǎǘǳŘŜƴǘΩǎ ǉǳŀǊǘŜǊƭȅ 
grade-point average (GPA) is determined by dividing the total number of these quality points by the total number 



 

of credits attempted during the quarter. The administrative grades AU, I, K, L, LOA, NS, PC, TC and W do not 
ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Dt!Φ 
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¢ƘŜ 5ŜŀƴǎΩ [ƛǎǘ ŀƴŘ tǊŜǎƛŘŜƴǘΩǎ [ƛǎǘ ŀǊŜ ǉǳŀǊǘŜǊƭȅ ǊŜŎƻƎƴƛǘƛƻƴǎ ƻŦ ŀŎŀŘŜƳƛŎ ŀŎƘƛŜǾŜƳŜƴǘΦ !ǘ ǘƘŜ ŎƻƴŎƭǳǎƛƻƴ ƻŦ 
each quarter, students who have earned a grade-point average of at least 3.5 in that quarter are named to the 
5ŜŀƴǎΩ [ƛǎǘΦ ¢ƘƻǎŜ ǿƘƻ ŜŀǊƴ a grade-Ǉƻƛƴǘ ŀǾŜǊŀƎŜ ƻŦ пΦл ƛƴ ǘƘŀǘ ǉǳŀǊǘŜǊ ŀǊŜ ƴŀƳŜŘ ǘƻ ǘƘŜ tǊŜǎƛŘŜƴǘΩǎ [ƛǎǘΦ Lƴ 
order to qualify for these honors, a student must have completed at least 12 credit hours (not including 
developmental courses) in the quarter for which the award is given. Part-time students who have completed at 
least 6 but fewer than 12 credit hours (not including developmental courses) in the same quarter and have 
earned a grade-Ǉƻƛƴǘ ŀǾŜǊŀƎŜ ƻŦ ŀǘ ƭŜŀǎǘ оΦр ƛƴ ǘƘŀǘ ǉǳŀǊǘŜǊ ŀǊŜ ƴŀƳŜŘ ǘƻ ǘƘŜ 5ƛǊŜŎǘƻǊΩǎ [ƛǎǘΦ 
 
Lambda Epsilon Chi (LEX) is a national honor society for paralegal studies. The purpose of LEX is to recognize 
persons who have demonstrated superior academic performance in an established program of Paralegal/Legal 
Assistant Studies offered at an institution that is a member in good standing of the American Association for 
Paralegal Education. Students to be inducted will have demonstrated superior academic performance, evidenced 
by a cumulative grade-point average of 3.5 or higher and will have completed at least two-thirds of their program 
requirements. These students are recognized through a formal ceremony and the awarding of a certificate of 
induction and a membership pin. They are also entered into the permanent records of Lambda Epsilon Chi and  
the American Association for Paralegal Education. 
 
The associate degree programs in nursing maintain an honor society for students who have completed at least 
three quarters of the course work in their program. To qualify for induction, a student must have a cumulative 
grade-point average of at least 3.2 upon completing the third quarter and must continuously maintain the 
qualifying grade-point average in order to retain membership. 
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To be eligible to graduate, a student must have: 

1) Successfully completed all courses required for the credential sought, 
2) aŜǘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǊŜǎƛŘŜƴŎȅ ǊŜǉǳƛǊŜƳŜƴǘΣ 
3) Earned all credits required by his or her program within the maximum program length (1.5 times  

the number of credit hours in the program), 
4) Completed his or her program with a cumulative grade-point average of at least 2.00, 
5) Completed an exit interview with the Office of Career Services, 
6) Completed a loan exit interview with the Office of Student Financial Services, if applicable, and 
7) Completed an exit interview with the Office of Career Services, if applicable. 
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Because Beckfield College believes that academic excellence deserves recognition, it awards honors to outstand-
ing graduates in each graduating class. A degree graduate whose cumulative grade-point average (CGPA) meets 
the following criteria is graduated with the honor indicated: 
 

 Academic Honor Minimum CGPA 

Cum laude 3.50 

Magna cum laude 3.75 

Summa cum laude 4.00 
 

The Alpha Beta Kappa Honor Society Award will be earned by any graduate who has maintained at least a 3.75 
cumulative grade-point average and outstanding attendance.  
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!ǘ ǘƘŜ ŎƻƴŎƭǳǎƛƻƴ ƻŦ ŜŀŎƘ ǉǳŀǊǘŜǊΣ ŜǾŜǊȅ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘ ƛǎ ŜǾŀƭǳŀǘŜŘ ǘƻ ŜƴǎǳǊŜ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘ ƛǎ 
making satisfactory progress toward graduation. Two standards apply: the course completion rate (CCR) and the 
cumulative grade-point average (CGPA). These standards apply to all students without exception. 
 
The course completion rate (CCR) is evaluated at the end of each quarter of enrollment to ensure that the 
student can successfully complete his or her program within the maximum program length. The course 
completion rate is determined by dividing the number of credit hours the student has earned by the number of 
credit hours the student has attempted. Credits earned are those for which the student has received a grade of  
A, B, C, D, PC, or TC. Credits attempted are those for which the student has received a grade of A, B, C, D, F, I, PC, 
TC, W, or WF. In order to graduate, the student may not exceed the maximum program length; that is, the 
student may not attempt more than 1.5 times the number of credit hours required by his or her program 
(rounded down to the nearest whole number). 
 
The cumulative grade-point average (CGPA) is evaluated at the end of each quarter of enrollment to ensure that 
the student can complete his or her program with the required CGPA of at least 2.00. 
 
To be eligible for graduation, a student must have completed his or her program with a CCR of no less than two-
thirds (67%) and a CGPA of no less than 2.00. These two requirements are referred to as the graduation 
standards. 
 
The Bachelor of Science in Nursing requires that the student complete the junior and senior years within 1.5 
times the credit hours required with a CGPA of at least 2.00. Because this is a degree-completion program 
όŀǎǎƻŎƛŀǘŜ ǘƻ ōŀŎŎŀƭŀǳǊŜŀǘŜύΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ƻƴƭȅ ōȅ ǘƘŜ //w ŀƴŘ /Dt! ŀŎƘƛŜǾŜŘ 
in his or her junior and senior years. 
 
Because of the structure of the LPN to Pre-RN associate degree in nursing, the diploma standards (below) apply 
separately to each component of the program: Quarters 1 through 5 (directed to licensure as a Practical Nurse) 
and Quarters 6 through 10 (directed to licensure as a Registered Nurse). 
 
The minimum standards indicated in the chart below apply to all students, regardless of their enrollment status 
(full-time or part-time) in any quarter. To maintain good standing, a student must meet or exceed both the CCR 
and the CGPA standard at each evaluation point. 
 
Students in clock-ƘƻǳǊ ǇǊƻƎǊŀƳǎ ǎƘƻǳƭŘ Ŏƻƴǎǳƭǘ ǘƘŜ ǇƻƭƛŎƛŜǎ ƛƴ ǘƘŜ ά/ƭƻŎƪ-IƻǳǊ tƻƭƛŎƛŜǎέ ǎŜŎǘƛƻƴ ƻŦ ǘƘƛǎ ŎŀǘŀƭƻƎΦ 

 
aƛƴƛƳǳƳ {ǘŀƴŘŀǊŘǎ ƻŦ !ŎŀŘŜƳƛŎ tǊƻƎǊŜǎǎ 

 
5ŜƎǊŜŜ tǊƻƎǊŀƳǎ 

9ƴŘ ƻŦ ǉǳŀǊǘŜǊ м //wΥ оо҈ /Dt!Υ мΦлл 

9ƴŘ ƻŦ ǉǳŀǊǘŜǊ н //wΥ пр҈ /Dt!Υ мΦнр 

9ƴŘ ƻŦ ǉǳŀǊǘŜǊ о //wΥ рл҈ /Dt!Υ мΦрл 

9ƴŘ ƻŦ ǉǳŀǊǘŜǊ п //wΥ рр҈ /Dt!Υ мΦсл 

9ƴŘ ƻŦ ǉǳŀǊǘŜǊ р //wΥ сл҈ /Dt!Υ мΦул 

9ƴŘ ƻŦ ǉǳŀǊǘŜǊ сϝ //wΥ ст҈ /Dt!Υ нΦлл 

9ƴŘ ƻŦ ŜŀŎƘ ǎǳōǎŜǉǳŜƴǘ ǉǳŀǊǘŜǊ //wΥ ст҈ /Dt!Υ нΦлл 



 

 
ϝ! ŘŜƎǊŜŜ ǎǘǳŘŜƴǘ ǿƘƻ Ŧŀƛƭǎ ǘƻ ƳŜŜǘ ŜƛǘƘŜǊ ǎǘŀƴŘŀǊŘ ŀǘ ǘƘŜ ŎƻƴŎƭǳǎƛƻƴ ƻŦ  

  Ƙƛǎ ƻǊ ƘŜǊ ǎƛȄǘƘ ǉǳŀǊǘŜǊ ƻǊ ŀƴȅ ǉǳŀǊǘŜǊ ǘƘŜǊŜŀŦǘŜǊ ǿƛƭƭ ōŜ ǎǳǎǇŜƴŘŜŘΦ 

 
5ƛǇƭƻƳŀ tǊƻƎǊŀƳǎ 

9ƴŘ ƻŦ ǉǳŀǊǘŜǊ м //wΥ оо҈ /Dt!Υ мΦнр 

9ƴŘ ƻŦ ǉǳŀǊǘŜǊ н //wΥ рл҈ /Dt!Υ мΦсл 

9ƴŘ ƻŦ ǉǳŀǊǘŜǊ о //wΥ сл҈ /Dt!Υ мΦул 

9ƴŘ ƻŦ ǉǳŀǊǘŜǊ п //wΥ ст҈ /Dt!Υ нΦлл 

9ƴŘ ƻŦ ŜŀŎƘ ǎǳōǎŜǉǳŜƴǘ ǉǳŀǊǘŜǊ //wΥ ст҈ /Dt!Υ нΦлл 

 
/ŜǊǘƛŦƛŎŀǘŜ tǊƻƎǊŀƳǎ 

9ƴŘ ƻŦ ǉǳŀǊǘŜǊ м //wΥ оо҈ /Dt!Υ мΦнр 

9ƴŘ ƻŦ ǉǳŀǊǘŜǊ н //wΥ рр҈ /Dt!Υ мΦрр 

9ƴŘ ƻŦ ǉǳŀǊǘŜǊ о //wΥ ст҈ /Dt!Υ нΦлл 

9ƴŘ ƻŦ ŜŀŎƘ ǎǳōǎŜǉǳŜƴǘ ǉǳŀǊǘŜǊ //wΥ ст҈ /Dt!Υ нΦлл 

 
Upon the first failure to meet either of the minimum standards, the student will receive a notification of 
Academic Warning and will be required to meet with his or her Academic Dean or Director for academic 
counseling. If the student is receiving federal financial assistance, he or she will also be placed under Financial Aid 
Warning but will remain eligible for financial aid. 
 
After the second consecutive failure to meet either of the minimum standards, the student will be notified that 
he or she is under Academic Suspension. If the student is receiving federal financial assistance, he or she will 
immediately be placed under Financial Aid Suspension and will be notified of this loss of eligibility. 
 
If extenuating circumstances have caǳǎŜŘ ƻǊ ǎǳōǎǘŀƴǘƛŀƭƭȅ ŎƻƴǘǊƛōǳǘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦŀƛƭǳǊŜ ǘƻ Ƴŀƛƴǘŀƛƴ 
academic progress and the student wishes to remain enrolled, he or she must submit a written appeal to his or 
her Academic Dean or Director. This appeal must explain the circumstances tƘŀǘ ƘŀǾŜ ƛƳǇŜŘŜŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
academic success and what actions the student has taken to overcome those circumstances. 
 
LŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭ ƛǎ ŀǇǇǊƻǾŜŘΣ ŀƴ !ŎŀŘŜƳƛŎ tƭŀƴ Ƴǳǎǘ ōŜ ŘŜǾŜƭƻǇŜŘ ŀƴŘ ŀǇǇǊƻǾŜŘ ōȅ ǘƘŜ ǎǘǳŘŜƴǘ ŀƴŘ Ƙƛǎ  
or her Academic Dean or Director. This plan will set the requirements that the student must meet in order to 
remain enrolled and recover good academic standing. 
 

If the student has been receiving federal financial assistance, he or she must also submit to the Office of Student 
Financial Services a written appeal for reinstatement of eligibility. This appeal must include: 

1) ! ŘŜǘŀƛƭŜŘ ŜȄǇƭŀƴŀǘƛƻƴ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦŀƛƭǳǊŜ ǘƻ ƳŜŜǘ ǘƘŜ {ǘŀƴŘŀǊŘǎ ƻŦ !ŎŀŘŜƳƛŎ tǊƻƎǊŜǎǎΣ 
2) Documentation of the circumstances which have obstructed his or her academic progress, 
3) The actions the student has taken to correct his or her academic deficiencies, and 
4) ! ŎƻǇȅ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ !ŎŀŘŜƳƛŎ tƭŀƴΦ 

 
If all necessary appeals are approved, the student will be placed on Academic Probation for no more than two 
quarters of enrollment, during which he or she must recover good academic standing. Failure to do so will result 
ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŘƛǎƳƛǎǎŀƭ ŦǊƻƳ ǘƘŜ /ƻƭƭŜƎŜΦ ! ǎǘǳŘŜƴǘ ǿƘƻ Ƙŀǎ ǎǳŎŎŜǎǎŦǳƭƭȅ ŀǇǇŜŀƭŜŘ ƭƻǎǎ ƻŦ ŦƛƴŀƴŎƛŀƭ 
aid eligibility will be notified that he or she is under Financial Aid Probation for the term of the Academic 
Probation. 



 

 
The following circumstances will result in dismissal from a program for lack of academic progress: 

1) The student has failed to satisfy the terms of his or her Academic Plan. 
2) The student cannot achieve good standing within the first two quarters of enrollment following an 

academic suspension. 
3) It is determined at any time that it is mathematically impossible for the student to achieve graduation 

standards within the maximum program length (1.5 times the number of credit hours in the program). 
4) ¢ƘŜ ǎǘǳŘŜƴǘΩǎ Ŧƛƴŀƭ ŀǇǇŜŀƭ ƻŦ ŀƴȅ ŀŎŀŘŜƳƛŎ ŀŎǘƛƻƴ Ƙŀǎ ōŜŜƴ ŘŜƴƛŜŘΦ  
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Credits Transferred from Other Institutions (TC): Transferred credits are treated as credit hours attempted and 
ŜŀǊƴŜŘΦ ¢ƘŜǊŜŦƻǊŜΣ ǿƘŜƴ ǘǊŀƴǎŦŜǊǊŜŘ ŎǊŜŘƛǘǎ ŀǊŜ ŀǇǇƭƛŜŘ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻǳǊǎŜ 
ŎƻƳǇƭŜǘƛƻƴ ǊŀǘŜ ƛǎ ƛƴŎǊŜŀǎŜŘΦ ! ǎǘǳŘŜƴǘΩǎ ǉǳŀǊǘŜǊ ƻŦ ŜƴǊƻƭƭƳŜƴǘ ƛǎ ƴƻǘ ŀŦŦŜŎǘŜŘ ōȅ ǘransferred credits. The 
student is subject to those standards of progress applying to his or her actual quarter of enrollment in the 
College. 
 
Proficiency Credit (PC): Credits granted to a student through proof of proficiency count as credits attempted and 
ŜŀǊƴŜŘ ƛƴ ŘŜǘŜǊƳƛƴƛƴƎ ŎƻǳǊǎŜ ŎƻƳǇƭŜǘƛƻƴ ōǳǘ Řƻ ƴƻǘ ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ-point average. 
 
Withdrawal from a Course (W): A grade of W indicates that a course was attempted but not completed as the 
ǊŜǎǳƭǘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǾƻƭǳƴǘŀǊȅ ǿƛǘƘŘǊŀǿŀƭ ƻǊ ŀŘƳƛƴƛǎǘǊative withdrawal by the College (see ATTENDANCE and 
ADDING AND DROPPING COURSES). A grade of W carries no grade penalty and thus affects only the course 
completion rate. 
 
Cancellation of Course Registration (NS): A grade of NS (no show) indicates that the student has not attended a 
course during the first two calendar weeks of a quarter and that his or her registration for that course has been 
ŎŀƴŎŜƭŜŘΦ ! ƎǊŀŘŜ ƻŦ b{ Ƙŀǎ ƴƻ ŜŦŦŜŎǘ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎΦ 
 
Cancellation of Enrollment (K): A grade of Y ƛƴŘƛŎŀǘŜǎ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ƛƴ ǘƘŜ /ƻƭƭŜƎŜ Ƙŀǎ ōŜŜƴ 
ŎŀƴŎŜƭŜŘ ŦƻǊ ŎŀǳǎŜΣ ŀǎ ŘŜǘŜǊƳƛƴŜŘ ōȅ ǘƘŜ /ƻƭƭŜƎŜΦ ! ƎǊŀŘŜ ƻŦ Y Ƙŀǎ ƴƻ ŜŦŦŜŎǘ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎΦ 
 
Incomplete (I): An Incomplete indicates credit hours attempted but not yet earned. An unresolved Incomplete  
Ƙŀǎ ƴƻ ŜŦŦŜŎǘ ǳǇƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ-Ǉƻƛƴǘ ŀǾŜǊŀƎŜΣ ōǳǘ ǿƛƭƭ ƴŜƎŀǘƛǾŜƭȅ ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻǳǊǎŜ ŎƻƳǇƭŜǘƛƻƴ 
rate until the incomplete is resolved to a passing grade. A student suspended for failure to meet standards of 
academic progress must resolve any Incompletes before an academic plan may be developed. 
 
Disputed Grade: In determining whether a student is meeting standards of academic progress, the College must 
consider the course grade currently on record when the standards are applied (see GRADE DISPUTES above). If 
ǘƘŜ ǎǘǳŘŜƴǘ ƛǎ ŎǳǊǊŜƴǘƭȅ ǳƴŘŜǊ ŀƴ !ŎŀŘŜƳƛŎ tƭŀƴ ŀƴŘ ŀ ŎƘŀƴƎŜ ƻŦ ƎǊŀŘŜ ǊŜǎǳƭǘǎ ŦǊƻƳ ǘƘŜ ŘƛǎǇǳǘŜΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
Academic Plan may be revised to accommodate the amended grade. 
 
Repeated Course: Any course not ǇŀǎǎŜŘ ǊŜƳŀƛƴǎ ǊŜŎƻǊŘŜŘ ƛƴ ŀ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘ ŀƴŘ ƛǎ ŎƘŀǊƎŜŘ ǘƻ ǘƘŜ 
student as credit hours attempted but not earned, whether or not the student has subsequently repeated and 
passed the course. 
 
Developmental Course: Because developmental courses are provided as academic preparation in addition to the 
ŎƻǳǊǎŜǎ ǊŜǉǳƛǊŜŘ ōȅ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳΣ ƎǊŀŘŜǎ ǊŜŎŜƛǾŜŘ ƛƴ ǘƘŜǎŜ ŎƻǳǊǎŜǎ ŀǊŜ ƴƻǘ ŎƻƳǇǳǘŜŘ ƛƴ ŘŜǘŜǊƳƛƴƛƴƎ ŀ 
ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ-Ǉƻƛƴǘ ŀǾŜǊŀƎŜΣ ŀƴŘ ǘƘŜ ƻǳǘŎƻƳŜǎ ƻŦ ǘƘŜ ŎƻǳǊǎŜǎ Řƻ ƴƻǘ ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜmic progress. 
If a student is enrolled only in developmental courses in a quarter, that quarter will not be included in 



 

ŘŜǘŜǊƳƛƴƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎΦ IƻǿŜǾŜǊΣ ŀ ǎǘǳŘŜƴǘ ǿƘƻ Ƙŀǎ ƴƻǘ ǇŀǎǎŜŘ ŀ ŘŜǾŜƭƻǇƳŜƴǘŀƭ ŎƻǳǊǎŜ 
within three attempts of that course (one academic year) will no longer be eligible to receive federal financial 
assistance for the course. 
 
Leave of Absence (LOA): !ƴ ŀǇǇǊƻǾŜŘ ƭŜŀǾŜ ƻŦ ŀōǎŜƴŎŜ ŘƻŜǎ ƴƻǘ ŀŦŦŜŎǘ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎΦ LŦ ǘƘŜ 
leave commences during a quarter, that ǉǳŀǊǘŜǊ ǿƛƭƭ ƴƻǘ ōŜ ƛƴŎƭǳŘŜŘ ƛƴ ŘŜǘŜǊƳƛƴƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ 
progress, provided that the student fulfills the terms of the leave. However, a student who does not return by 
the conclusion of a leave will receive a grade of W in all courses in which he or she was enrolled when the leave 
ǿŀǎ ƎǊŀƴǘŜŘΣ ŀƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻǳǊǎŜ ŎƻƳǇƭŜǘƛƻƴ ǊŀǘŜ ǿƛƭƭ ǘƘŜƴ ōŜ ƴŜƎŀǘƛǾŜƭȅ ŀŦŦŜŎǘŜŘΦ 
 

Change of Program or Enrollment into a New Program: When a student changes programs or a graduate re-enrolls 
for an additional credential, completed courses appropriate to the new program are applied to that program, and 
ǘƘŜ ƻǳǘŎƻƳŜǎ ƻŦ ŀƭƭ ǇǊŜǾƛƻǳǎ ŀǘǘŜƳǇǘǎ ƻŦ ǘƘŜǎŜ ŎƻǳǊǎŜǎ ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ ƛƴ ǘƘŜ ƴŜǿ 
program. Attempts of courses that do not apply to the new prƻƎǊŀƳ ǊŜƳŀƛƴ ǊŜŎƻǊŘŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘ 
ōǳǘ Řƻ ƴƻǘ ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŜǎǎ ƛƴ ǘƘŜ ƴŜǿ ǇǊƻƎǊŀƳΦ ²ƘŜƴ ŀƭƭ ŎƻǳǊǎŜǎ ƘŀǾŜ ōŜŜƴ ŀǇǇƭƛŜŘ ǘƻ ǘƘŜ ƴŜǿ 
program, the student must earn the credits remaining in the new program within 1.5 times the number of the 
credits remaining to complete the program (rounded down to the nearest whole number). A student may not 
change programs or enroll in a new program while under academic probation. 

 
! ŎƘŀƴƎŜ ƻŦ ǇǊƻƎǊŀƳ ŘƻŜǎ ƴƻǘ ŀŦŦŜŎǘ ŀ ǎǘǳŘŜƴǘΩǎ ǉǳŀǊǘŜǊ ƻŦ ŜƴǊƻƭƭƳŜƴt. The student will therefore be subject to 
the standards of progress applying to his or her current quarter of enrollment regardless of any change of 
program. 
 
 

 
Figure 1: Florence, KY Campus 
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This section provides financial aid, policies, and related information for students enrolled in clock-hour programs 
only. Some of these policies may differ slightly from those affecting credit-hour programs. Programs that utilize 
this section are noted in the PROGRAMS OFFERED section of this catalog. Policies located elsewhere in this 
catalog will govern both credit-hour and clock-hour programs unless an alternate clock-hour policy is stated in 
this section. 
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tŀȅƳŜƴǘ tŜǊƛƻŘǎ ŀƴŘ 5ƛǎōǳǊǎŜƳŜƴǘ tǊƻŎŜŘǳǊŜ ŦƻǊ /ƭƻŎƪπIƻǳǊ tǊƻƎǊŀƳǎ 
Federal Student Aid (Title IV) includes Federal Pell Grants, Federal Direct Stafford Loans, and Federal Direct 
Parent PLUS Loans. Federal Student Aid will be disbursed to students (or their tuition accounts) in two or more 
payments, depending on the number of academic terms for their program. The first payment period begins at  
the start of a program and ends at the halfway point of the program. Unless a student has paid the tuition with 
her/his own money or other funding, some or all of the federal aid a student is eligible for will first go to reduce 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǳƛǘƛƻƴ ōƛƭƭΦ 
 

Depending on the program length, there are two to four payment periods. Programs with one academic year or 
less will have two payment periods, while programs that have a second academic year will have either three or 
four payment periods. The Financial Aid Office sends a notice to students when their accounts are credited with 
student loan funds, although this does not necessarily mean a student will receive a refund. Students must 
maintain satisfactory academic progress in order to receive federal aid. 
 

Lƴǎǘƛǘǳǘƛƻƴŀƭ wŜŦǳƴŘ tƻƭƛŎȅ ŦƻǊ /ƭƻŎƪπIƻǳǊ tǊƻƎǊŀƳǎ 
Refunds for clock-ƘƻǳǊ ǇǊƻƎǊŀƳǎ ŀǊŜ ōŀǎŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳǊǊŜƴǘ ǘŜǊƳ ŀƴŘ ǘhe number of clock-hours that the 
student is scheduled for each term. 

1. A student who withdraws before the first class and after the 5-day cancellation period (see REFUND 
POLICIES above) shall be obligated for the registration fee. 

2. A student who starts class and withdraws before the academic term is 15% completed will be obligated 
for 25% of the tuition and refundable fees plus the registration fee. 

3. A student who starts class and withdraws after the academic term is 15% completed, but before the 
academic term is 25% completed, will be obligated for 50% of the tuition and refundable fees plus the 
registration fee. 

4. A student who starts class and withdraws after the academic term is 25% complete but before the 
academic term is 40% completed will be obligated for 75% of the tuition and refundable fees plus the 
registration fee. 

5. A student who starts class and withdraws after the academic term is 40% completed will not be entitled 
to a refund of the tuition and fees. 

 

The school shall make the appropriate refund within forty-five days of the date the school is able to determine 
that a student has withdrawn or has been terminated from a program. Refunds shall be based upon the last date 
ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ŀǘǘŜƴŘŀƴŎŜ ƻǊ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ŀƴ ŀŎŀŘŜƳƛŎ ǎŎƘƻƻƭ ŀŎǘƛǾƛǘȅΦ !ǇǇŜŀƭǎ of refund policy interpretations 
may be addressed, in writing, to the Corporate Director of Student Financial Services. 
 

{ŀǘƛǎŦŀŎǘƻǊȅ !ŎŀŘŜƳƛŎ tǊƻƎǊŜǎǎ ŦƻǊ /ƭƻŎƪπIƻǳǊ tǊƻƎǊŀƳǎ 
All Beckfield College students, whether or not they receive federal financial aid, are required to make academic 
progress toward completion of a degree or certificate. Satisfactory progress for a clock-hour program is 
evaluated at the end of each academic term in order to determine if the student has successfully completed their 



 

scheduled clock hours for that academic term. To be considered to be making Satisfactory Academic Progress 
(SAP) and to be eligible for the federal financial aid, a student must be meeting all of the following conditions: 
 

vǳŀƭƛǘŀǘƛǾŜ π DǊŀŘŜπtƻƛƴǘ !ǾŜǊŀƎŜ π Clock-hour students must maintain a cumulative grade-point average (CGPA)  
of at least 2.0 to be examined at the end of each academic term. 
 

vǳŀƴǘƛǘŀǘƛǾŜ π tŀŎŜ ƻŦ tǊƻƎǊŜǎǎ π All students must successfully complete at least 75% of their cumulative 
attempted clock hours to stay on pace within the Maximum Time Frame requirements. 
 

¶ Attempted clock hours are the hours a student attends each academic term. 

¶ ¢ǊŀƴǎŦŜǊ ŎƭƻŎƪ ƘƻǳǊǎ ŀŎŎŜǇǘŜŘ ǘƻǿŀǊŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ŀǊŜ ƛƴŎƭǳŘŜŘ ƛƴ ōƻǘƘ ǘƘŜ ŀǘǘŜƳǇǘŜŘ ŎƭƻŎƪ 
hours and completed clock hours. 

¶ Excused absences must be made up. 

¶ Grades of Incomplete are counted as attempted but not completed. If a student subsequently completes 
the course requirements and wants to request a recalculation of the percentage completed, he/she must 
notify the Financial Aid Office. 

 

Maximum Time Frame - All students must complete their program requirements within 150% of the time it 
normally takes to complete the program (as measured in clock hours and calendar weeks). For example, a 
student must successfully complete a total of 900 clock hours in less than 1350 total attempted clock hours  
(900 x 150% = 1350). Also, a 48-week program must be completed in less than 72 weeks. 
 

Warning Period 
A student who fails to meet either or both the Qualitative and Quantitative standards will be given a Warning 
Period of one academic term. During the Warning Period, a student may continue to receive the financial aid for 
which he/she is otherwise eligible. 
 

Suspension / Termination 
! ǎǘǳŘŜƴǘΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ Ŝƭƛgibility will be suspended or terminated if either of the following occurs: 

¶ The student fails to meet either or Both the Qualitative and Quantitative standards by the end of the 
Warning Period. 

¶ The student has attempted 150% of the clock hours required for the certificate program. 
 

Appeals 
The appeals process for academic issues, SAP status, and financial aid decisions are the same for students in all 
programs (clock-hour and credit-hour) as found in the previous sections of this catalog. 
 

Probationary Period 
A student whose appeal is approved will have academic and financial aid eligibility reinstated on a probationary 
basis for one academic term. The student may continue to receive financial aid during this Probationary Period, 
but must meet the regular SAP standards or be making progress under an approved academic plan by the end of 
the Probationary Period. A student who fails to make progress under the approved academic plan will not be 
allowed to submit another appeal. 
 

Re-establishing Eligibility 
A student who has failed to make progress during the Probationary Period may re-establish his/her financial aid 
ŜƭƛƎƛōƛƭƛǘȅ ŀŦǘŜǊ ƳŜŜǘƛƴƎ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŎƻƴŘƛǘƛƻƴǎΥ ¢ƘŜ ǎǘǳŘŜƴǘ Ƴŀȅ ŜƴǊƻƭƭ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƻǿƴ ŜȄǇŜƴǎŜ ǳƴǘƛƭ ōƻǘƘ 
the Quantitative and Qualitative SAP standards are met, while not exceeding the Maximum Time Frame. 
 

Notification 
Students will be sent written if their status changes as a result of the SAP evaluation. 



 

 

{!t ¢ŀōƭŜ π aŜŘƛŎŀƭ aŀǎǎŀƎŜ ¢ƘŜǊŀǇȅ ς 5ƛǇƭƻƳŀ 

 
 
 
 
 
 
 
 

 
Program length ς 48 weeks. Maximum program length ς 72 weeks. 
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Attendance Policy for Clock-Hour Programs 
Clock-hour programs require documentation of student attendance for every scheduled hour of class time. 
Students are expected to attend all scheduled classes for the entire class session in order to achieve the learning 
objectives of their program. 
 

Any absence in the program will require the student to attend a scheduled make-up session with the Instructor, 
Program Dean, or the Academic Dean for the full amount of class hours missed. A student may use make-up 
sessions to compensate for a maximum of three (3) absences per course. After three absences, students are 
required to submit proper documentation and seek Academic Dean Approval before attending further make-up 
sessions. 
 

Evaluation of Outside Work in Clock-Hour Programs 
Out-of-Ŏƭŀǎǎ ƘƻǳǊǎΣ ǳǎŜŘ ǘƻ ŎŀƭŎǳƭŀǘŜ ¢ƛǘƭŜ L± ŦǳƴŘƛƴƎΣ ƛǎ άǊŜǉǳƛǊŜŘέ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘ ǘƻ ƻōǘŀƛƴ ǘƘŀǘ ŦǳƴŘƛƴƎΦ hǳǘǎƛŘŜ ǿƻǊƪ 
is evaluated by the faculty.  
 

Excused Absence in Clock-Hour Programs 
No more than 10% of the clock hours per course may be counted as excused absences. Absence from a class 
period in a clock-hour program may be designated as an excused absence ONLY if: 

¶ Prior approval for the absence is obtained by the instructor AND the Program Coordinator, Program 
Dean, or the Academic Dean; or 

¶ Supporting documentation is submitted, and a subsequent approval for the absence is obtained by the 
instructor AND the Program Coordinator, Program Dean, or the Academic Dean. 

 

Make-Up Policy for Clock-Hour Programs 
Students must attend a make-up session within seven (7) days of the original date of absence unless approved by 
the Academic Dean, not to exceed the end of the academic term. Make-up times may be regularly scheduled by 
the program, or may be agreed upon by the student, Instructor, Program Dean and/or Academic Dean, provided 
that no other properly scheduled class or examination is affected. 
 

Leave of Absence for Clock-Hour Programs 
The Leave of Absence (LOA) policy and procedures are the same for all students at Beckfield College regardless  
of whether they are in a credit-hour or a clock-hour program. Please see the Leave of Absence policy as found in 
the previous sections of this catalog. The time spent on an approved leave of absence is not counted against the 
maximum time frame for clock-hour students. 
 

Academic Term/  
Evaluation Point: 

TERM 1 TERM 2 TERM 3 TERM 4 

Scheduled Clock Hours 240 240 240 180 

Minimum SAP % 75% 75% 75% 75% 

Minimum CGPA 2.0 2.0 2.0 2.0 

Minimum Earned Hours 180 360 540 675 

Instructional Weeks 12 12 12 12 
 



 

Repeating a Course in Clock-Hour Programs 
Students may repeat failed courses until they have attained a passing grade. However, a student cannot exceed 
the 150% maximum time frame allowable for their program (see Maximum Time Frame Policy), and they may not 
ǊŜŎŜƛǾŜ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ŦƻǊ ǎǳōǎŜǉǳŜƴǘ ŀǘǘŜƳǇǘǎ ƻŦ ŀ ŎƻǳǊǎŜΦ !ƴ άLƴŎƻƳǇƭŜǘŜέ ƎǊŀŘŜ όLύ ǘƘŀǘ ǊŜƳŀƛƴǎ ƻƴ ǘƘŜ ŀŎŀŘŜƳƛŎ 
record at the time satisfactory academic progress is reviewed will be treated as not completed, but the attempted 
hours will be counted. Upon completion of the Incomplete (I) course, the grade and course will be given due 
credit in future consideration 
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aŀƴȅ ƻŦ ǘƘŜ ŎƻǳǊǎŜǎ ŀƴŘ ǎŜƭŜŎǘŜŘ ǇǊƻƎǊŀƳǎ ƻŦŦŜǊŜŘ ŀǘ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ŀǊŜ ǇǊƻǾƛŘŜŘ ƛƴ ŀƴ ŀǎȅƴŎƘǊƻƴƻǳǎΣ ƻƴƭƛƴŜ 
ŦƻǊƳŀǘ ƻƴ ŀ aƻƻŘƭŜϭ ǇƭŀǘŦƻǊƳΦ ¢ƘŜ ǉǳŀƭƛǘȅ ŜȄǇŜŎǘŀǘƛƻƴǎ ƻŦ ǘƘŜ ƻƴƭƛƴŜ ŎƻǳǊǎŜǎ ŀǊŜ ƛŘŜƴǘƛŎŀƭ ǘƻ ǘƘƻǎŜ ƻŦŦŜǊŜŘ ŀǘ 
ƻǳǊ ŎŀƳǇǳǎ ƭƻŎŀǘƛƻƴǎ ŀƴŘ ŀǊŜ ŘŜǎƛƎƴŜŘ ǘƻ ŀŎŎƻƳǇƭƛǎƘ ǘƘŜ ǎŀƳŜ ŀŎŀŘŜƳƛŎ ŎƻǳǊǎŜ ŀƴŘ ǇǊƻƎǊŀƳ ƻǳǘŎƻƳŜǎΦ hƴƭƛƴŜ 
ŎƻǳǊǎŜǎ ŀǊŜ ǇǊŜǇŀǊŜŘ ŀƴŘ ǘŀǳƎƘǘ ōȅ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ŦŀŎǳƭǘȅ ŀƴŘ ŀǊŜ ƴƻǘ ǎŜƭŦπǇŀŎŜŘΦ Lƴ ƻǊŘŜǊ ǘƻ ōŜŎƻƳŜ 
ŦŀƳƛƭƛŀǊƛȊŜŘ ǿƛǘƘ ǘƘŜ ǘŜŎƘƴƻƭƻƎȅ ŀƴŘ ǊŜǉǳƛǊŜƳŜƴǘǎ ƻŦ ǘƘŜ ƻƴƭƛƴŜ ƭŜŀǊƴƛƴƎ ŜƴǾƛǊƻƴƳŜƴǘΣ ǎǘǳŘŜƴǘǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ 
ŎƻƳǇƭŜǘŜ ŀƴ ƻǊƛŜƴǘŀǘƛƻƴ ǘƻ ƻƴƭƛƴŜ ŎƻǳǊǎŜǎ ǇǊƛƻǊ ǘƻ ōŜƎƛƴƴƛƴƎ ǘƘŜƛǊ ŦƛǊǎǘ ƻƴƭƛƴŜ ŎƻǳǊǎŜΦ ¢ƘŜ hƴƭƛƴŜ ǇǊƻƎǊŀƳǎ ŀǘ 
.ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ŀǊŜ ƭƛŎŜƴǎŜŘ ōȅ ǘƘŜ YŜƴǘǳŎƪȅ /ƻǳƴŎƛƭ ƻƴ tƻǎǘǎŜŎƻƴŘŀǊȅ 9ŘǳŎŀǘƛƻƴΦ  

 
hb[Lb9 9bwh[[a9b¢ w9v¦Lw9a9b¢{ 
!ŎŎŜǎǎ ǘƻ ŀƴ ƻƴƭƛƴŜ ŎƻǳǊǎŜ ǊŜǉǳƛǊŜǎ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘ ςς 

¶ Ƙŀǎ ŎƻƳǇƭŜǘŜŘ ǘƘŜ ƻǊƛŜƴǘŀǘƛƻƴ ǘƻ ƻƴƭƛƴŜ ŎƻǳǊǎŜǎ 

¶ Ƙŀǎ ǊŜƭƛŀōƭŜ ŀŎŎŜǎǎ ǘƻ ŀ ŎƻƳǇǳǘŜǊ ŀƴŘ ǘƘŜ LƴǘŜǊƴŜǘ 

 
hb[Lb9 ¢9/Ibh[hD¸ w9v¦Lw9a9b¢{ 
¢ƘŜ ƻƴƭƛƴŜ ǎǘǳŘŜƴǘ Ƴǳǎǘ ƘŀǾŜ ŀŎŎŜǎǎ ǘƻ ŀ ǊŜƭƛŀōƭŜ ŎƻƳǇǳǘŜǊ ǘƘŀǘ ƳŜŜǘǎ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƳƛƴƛƳǳƳ ǊŜǉǳƛǊŜƳŜƴǘǎϝΥ 

¶ н DIȊ ǇǊƻŎŜǎǎƻǊ 

¶ н D. w!a όп D. ǊŜŎƻƳƳŜƴŘŜŘύ 

¶ !ǳŘƛƻ ǿƛǘƘ ǎǇŜŀƪŜǊǎ ƻǊ ƘŜŀŘǇƘƻƴŜǎ 

¶ мл D. ƻŦ ŀǾŀƛƭŀōƭŜ ƘŀǊŘ ŘǊƛǾŜ ǎǇŀŎŜ 

¶ /5 ŘǊƛǾŜ ŦƻǊ /5 ƛƴǎǘŀƭƭŀǘƛƻƴ ό/5κ5±5 ŘǊƛǾŜ ǊŜŎƻƳƳŜƴŘŜŘύ 

¶ aƻǎǘ ǊŜŎŜƴǘ ǾŜǊǎƛƻƴ ƻŦ ²ƛƴŘƻǿǎ ƻǇŜǊŀǘƛƴƎ ǎȅǎǘŜƳ ǎǘǊƻƴƎƭȅ ŜƴŎƻǳǊŀƎŜŘ 

¶ LƴǘŜǊƴŜǘ 9ȄǇƭƻǊŜǊ ф ƻǊ ƘƛƎƘŜǊΣ aƻȊƛƭƭŀ CƛǊŜŦƻȄ όƭŀǘŜǎǘ ǘǿƻ ǇǳōƭƛŎ ǊŜƭŜŀǎŜǎύΣ !ǇǇƭŜ {ŀŦŀǊƛ όƭŀǘŜǎǘ ǘǿƻ ǇǳōƭƛŎ 
ǊŜƭŜŀǎŜǎύΣ ƻǊ DƻƻƎƭŜ /ƘǊƻƳŜ όƭŀǘŜǎǘ ǘǿƻ ǇǳōƭƛŎ ǊŜƭŜŀǎŜǎύ 

¶ !ŘƻōŜ CƭŀǎƘ ŀƴŘ !ŘƻōŜ !ŎǊƻōŀǘ wŜŀŘŜǊ 

¶ aƛŎǊƻǎƻŦǘϯ hŦŦƛŎŜ {ǳƛǘŜ ƻǊ ƻǘƘŜǊ ǎǳƛǘŜ ŎŀǇŀōƭŜ ƻŦ ǎŀǾƛƴƎ ƛƴ aƛŎǊƻǎƻŦǘϯ ²ƻǊŘΣ 9ȄŎŜƭΣ ŀƴŘ tƻǿŜǊtƻƛƴǘ 

¶ wŜƭƛŀōƭŜ LƴǘŜǊƴŜǘ ŀŎŎŜǎǎ όōǊƻŀŘōŀƴŘ ǊŜŎƻƳƳŜƴŘŜŘύ 
 
* Please note that specific courses may have additional hardware and software requirements that are not necessary in every course 

(e.g., a camera for COM 105 and the ability to install Microsoft Project for BUS 140). For a detailed list of these requirements, please 



 

contact the program dean. 

 
ONLINE ATTENDANCE REQUIREMENTS 

 
Online students are expected to regularly and actively participate in each online course. Though students will 
normally not be required to connect at specific times or on specific days, they will be expected to participate each 
week and complete assignments by the due dates, as instructed. Attendance in online courses is recorded as it is 
in on-ground courses. 
 

Activities within each course that constitute active participation typically include: 

¶ making a substantial and relevant initial posting in an academic discussion forum 

¶ responding to anotƘŜǊ ǎǘǳŘŜƴǘΩǎ Ǉƻǎǘ ƛƴ ŀƴ ŀŎŀŘŜƳƛŎ ŘƛǎŎǳǎǎƛƻƴ ŦƻǊǳƳ 

¶ submitting an assignment 

¶ attempting a quiz, examination, exercise, or other activity required by the instructor 
 

Online delivery normally includes such methods as online lectures, multimedia presentations, simulations, case 
studies, threaded discussions, text presentations, collaborative learning, research, and problem solving. These 
methods will vary from course to course. Online courses demand strong reading, writing, and reasoning skills. 
 

Students may contact the Dean of Online Learning at the Florence campus by emailing online@beckfield.edu for 
more information, including additional policies and recommended technology specifications. 
 

All college policies and procedures pertaining to curriculum, instruction, evaluation, attendance, and conduct 
apply to courses offered in the online format. 

 
hb[Lb9 L59b¢L¢¸ ±9wLCL/!¢Lhb !b5 twh¢9/¢Lhb  
.ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜ ƛǎ ŎƻƳƳƛǘǘŜŘ ǘƻ ǇǊƻǘŜŎǘƛƴƎ ǘƘŜ ƛƴǘŜƎǊƛǘȅ ƻŦ ŀƭƭ ǎǘǳŘŜƴǘǎΩ ŜŘǳŎŀǘƛƻƴ ŀƴŘ ǘƘŜ ǎŜŎǳǊƛǘȅ ƻŦ ǘƘŜƛǊ ƛŘŜƴǘƛǘȅ 
in the online learning environment. This commitment is demonstrated through careful methods and processes  
from the application for admission through graduation. These processes include, but are not limited to secure 
transmission of application information and individual logins to our portal and learning management system. 
 

tǊƻŎŜǎǎ ŦƻǊ ǾŜǊƛŦȅƛƴƎ ǎǘǳŘŜƴǘ ƛŘŜƴǘƛǘȅΥ 

1. All new or returning students will receive unique login credentials to access our secure sites, including the 
portal and virtual classrooms. It is recommended that each student change their password immediately 
and use one that is both unique and meets minimum length and standard complexity requirements. It is 
expected that students will keep their login information confidential and not share it with anyone. The 
transmission of login credentials is secured using appropriate encryption technology when used at any of 
ǘƘŜ /ƻƭƭŜƎŜΩǎ ƻƴƭƛƴŜ ǊŜǎƻǳǊŎŜǎΦ 

2. Online faculty design courses and activities that employ assignments and evaluations unique to the course 
and that support academic integrity. 

3. Students receive the academic integrity policy at the beginning of every course and are required to 
acknowledge receipt and acceptance of what constitutes academic integrity and the consequences for 
violating the policy. 

4. Students are not charged additional fees to cover the cost of identity verification. 

5. Beckfield College takes the following steps to protect the identity of its students: 

a) Student directory information, financial aid information, and data on academic progress are stored 
in a system separate from the portal and the virtual classrooms. 

b) The College messaging system provides the means for contacting students and employees by name 
without accessing any personal information. Students may choose to block messages from other 
students in the learning management system. 



 

c) Passwords will only be reset for students who present a photo ID in person or, in the case of 
distance-learning students, identify themselves by providing personally identifiable Information 
previously collected by the College. 

[9!wbLbD !{{L{¢!b/9 {9w±L/9{ 
.ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΩǎ [ŜŀǊƴƛƴƎ !ǎǎƛǎǘŀƴŎŜ /ŜƴǘŜǊ ό[!/ύ ƻŦŦŜǊǎ ǘǳǘƻǊƛƴƎ ŀƴŘ ǎǘǳŘȅ ǎǳǇǇƻǊǘ ǎŜǊǾƛŎŜǎ ǘƻ ŀƭƭ ǎǘǳŘŜƴǘǎΣ 
whether on-ground or online. Students with a course average below the passing mark will be referred to the LAC 
by their instructor or Academic Dean for tutoring and academic support. The LAC Coordinator will remain in 
contact with at-risk students throughout the quarter to ensure that they are receiving the support they need to 
successfully complete their courses. In cases where the LAC Coordinator is unable to directly provide the 
necessary support because of specialized subject matter, she will identify an appropriate subject matter expert 
from among the faculty to assist the student. During the third week of each quarter, the LAC Coordinator will visit 
introductory and developmental courses to provide guidance on study skills, techniques and strategies. 
 
Additional tutoring for online students is offered through the Learning Assistance Center, specifically the online 
café, which is available to distance-education students or students who are taking a distance-education class. The 
online café provides students a place to complete their coursework and receive any assistance they may need. 
CƻǊ ǘŜŎƘƴƛŎŀƭ ǎǳǇǇƻǊǘ ƛǎǎǳŜǎΣ ǘƘŜ [ŜŀǊƴƛƴƎ IƻǳǎŜΣ .ŜŎƪŦƛŜƭŘ /ƻƭƭŜƎŜΩǎ ǘƘƛǊŘ-party, online learning partner, provides 
technical assistance to both students and faculty twenty-four hours a day, seven days a week. 
 

 



 

 

twhDw!a{ hCC9w95 
 

 
 
 
 
 
 
 

¢ƘŜ !ǎǎƻŎƛŀǘŜ 5ŜƎǊŜŜ ƛǎ ŀǿŀǊŘŜŘ ƛƴΥ 
 

.ǳǎƛƴŜǎǎ !ŘƳƛƴƛǎǘǊŀǘƛƻƴ 
aŜŘƛŎŀƭ !ǎǎƛǎǘƛƴƎ 
aŜŘƛŎŀƭ .ƛƭƭƛƴƎ ŀƴŘ /ƻŘƛƴƎ !ŘƳƛƴƛǎǘǊŀǘƛƻƴ 
bǳǊǎƛƴƎ  

 
hŎŎǳǇŀǘƛƻƴŀƭ 5ƛǇƭƻƳŀǎ ŀǊŜ ŀǿŀǊŘŜŘ ƛƴΥ 

 

aŜŘƛŎŀƭ !ǎǎƛǎǘƛƴƎ 
aŜŘƛŎŀƭ aŀǎǎŀƎŜ ¢ƘŜǊŀǇȅ 
tǊŀŎǘƛŎŀƭ bǳǊǎƛƴƎ 

 
¢ƘŜ .ŀŎŎŀƭŀǳǊŜŀǘŜ 5ŜƎǊŜŜ ƛǎ ŀǿŀǊŘŜŘ ƛƴΥ 

 

.ǳǎƛƴŜǎǎ !ŘƳƛƴƛǎǘǊŀǘƛƻƴ 
bǳǊǎƛƴƎ όwb ǘƻ .{bύϝ 
bǳǊǎƛƴƎϝ  
 

 
 
 

  

Figure 2: Commercial Photo (non-campus) 



 

! Ŏƻƴǘƛƴǳƻǳǎƭȅ ŜƴǊƻƭƭŜŘ ŦǳƭƭπǘƛƳŜ ǎǘǳŘŜƴǘΣ ǿƘƻ ǎǳŎŎŜǎǎŦǳƭƭȅ ŎƻƳǇƭŜǘŜǎ ŀƭƭ ŎƻǳǊǎŜǎΣ ŀǘǘŜƳǇǘŜŘ ǿƛƭƭ ǘȅǇƛŎŀƭƭȅ ŎƻƳǇƭŜǘŜ 
Ƙƛǎ ƻǊ ƘŜǊ ǇǊƻƎǊŀƳ ǿƛǘƘƛƴ ǘƘŜ ǇŜǊƛƻŘ ƛƴŘƛŎŀǘŜŘ ōŜƭƻǿΥ 

 
.ŀŎŎŀƭŀǳǊŜŀǘŜ ŘŜƎǊŜŜǎ όŜȄŎŜǇǘ bǳǊǎƛƴƎύ  мр ǉǳŀǊǘŜǊǎ όмср ǿŜŜƪǎύ  

.ŀŎŎŀƭŀǳǊŜŀǘŜ ŘŜƎǊŜŜΣ bǳǊǎƛƴƎύ                  мн ǉǳŀǊǘŜǊǎ όмон ǿŜŜƪǎύ  

.ŀŎŎŀƭŀǳǊŜŀǘŜ ŘŜƎǊŜŜΣ bǳǊǎƛƴƎ όwb ǘƻ .{bΣ ƧǳƴƛƻǊ ŀƴŘ ǎŜƴƛƻǊ ȅŜŀǊǎ ƻƴƭȅύ  с ǉǳŀǊǘŜǊǎ όсс ǿŜŜƪǎύ  

!ǎǎƻŎƛŀǘŜ ŘŜƎǊŜŜǎ  у ǉǳŀǊǘŜǊǎ όуу ǿŜŜƪǎύ 

!ǎǎƻŎƛŀǘŜ ŘŜƎǊŜŜΣ [tb ǘƻ ǇǊŜπwb  рπмм ǉǳŀǊǘŜǊǎ όммл 
ǿŜŜƪǎύ 

hŎŎǳǇŀǘƛƻƴŀƭ ŘƛǇƭƻƳŀǎ όŜȄŎŜǇǘ tǊŀŎǘƛŎŀƭ bǳǊǎƛƴƎύ  п ǉǳŀǊǘŜǊǎ όпп ǿŜŜƪǎύ  

hŎŎǳǇŀǘƛƻƴŀƭ ŘƛǇƭƻƳŀΣ tǊŀŎǘƛŎŀƭ bǳǊǎƛƴƎ  р ǉǳŀǊǘŜǊǎ όрр ǿŜŜƪǎύ 

!ŎŀŘŜƳƛŎ ŎŜǊǘƛŦƛŎŀǘŜǎ  о ǉǳŀǊǘŜǊǎ όоо ǿŜŜƪǎύ 

 
¢ƘŜ ǘƛƳŜ ǘȅǇƛŎŀƭƭȅ ǊŜǉǳƛǊŜŘ ŦƻǊ ǇǊƻƎǊŀƳ ŎƻƳǇƭŜǘƛƻƴ Ƴŀȅ ōŜ ǊŜŘǳŎŜŘ ǘƘǊƻǳƎƘ ŎƻǳǊǎŜǎ ŎǊŜŘƛǘŜŘ ōȅ ǘǊŀƴǎŦŜǊ ƻǊ ǇǊƻƻŦ 
ƻŦ ǇǊƻŦƛŎƛŜƴŎȅ ƻǊ ŜȄǘŜƴŘŜŘ ōȅ ŎƻǳǊǎŜ ŦŀƛƭǳǊŜǎ ŀƴŘ ǿƛǘƘŘǊŀǿŀƭǎΣ ƛƴǎǘƛǘǳǘƛƻƴŀƭ ǿƛǘƘŘǊŀǿŀƭǎΣ ƭŜŀǾŜǎ ƻŦ ŀōǎŜƴŎŜΣ 
ŘŜǾŜƭƻǇƳŜƴǘŀƭ ŎƻǳǊǎŜǎΣ ŜȄǘŜƴŘŜŘ ŜȄǘŜǊƴǎƘƛǇǎΣ ǇŀǊǘπǘƛƳŜ ŜƴǊƻƭƭƳŜƴǘ ǎǘŀǘǳǎΣ ŀƴŘ ŎƘŀƴƎŜ ƻŦ ǇǊƻƎǊŀƳ ƻǊ ŎƘŀƴƎŜ ƻŦ 
ŀƴ ŜƭŜŎǘƛǾŜ ƻǇǘƛƻƴ ǿƛǘƘƛƴ ŀ ǇǊƻƎǊŀƳΦ 
 
!ǘ ƛǘǎ ŘƛǎŎǊŜǘƛƻƴΣ ǘƘŜ /ƻƭƭŜƎŜ Ƴŀȅ ƳƻŘƛŦȅ ƛǘǎ ǇǊƻƎǊŀƳǎ ƻǊ ƛƴŘƛǾƛŘǳŀƭ ŎƻǳǊǎŜǎΦ !ƴȅ ƳƻŘƛŦƛŎŀǘƛƻƴǎ ǿƛƭƭ ōŜ ōŜŎƻƳŜ 
ŜŦŦŜŎǘƛǾŜ ǳǇƻƴ ǘƘŜƛǊ ŀǇǇǊƻǾŀƭ ōȅ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ŀƎŜƴŎƛŜǎ ŀƴŘ ǿƛƭƭ ōŜ ǇǳōƭƛǎƘŜŘ ƛƴ ǘƘŜ ƛǎǎǳŜ ƻŦ ǘƘŜ /ŀǘŀƭƻƎ ƻǊ 
!ŘŘŜƴŘǳƳ ŦƻƭƭƻǿƛƴƎ ǘƘŜ ǉǳŀǊǘŜǊ ƛƴ ǿƘƛŎƘ ǘƘŜ ƳƻŘƛŦƛŎŀǘƛƻƴǎ ƘŀǾŜ ōŜŜƴ ŀǇǇǊƻǾŜŘΦ 
 
¢ƘŜ CƭƻǊŜƴŎŜ ŎŀƳǇǳǎ ƻŦŦŜǊǎ ǎŜƭŜŎǘŜŘ ǇǊƻƎǊŀƳǎ ŀƴŘκƻǊ ŎƻǳǊǎŜǎ ƛƴ ŀƴ ƻƴƭƛƴŜ ŦƻǊƳŀǘ ŜŀŎƘ ǉǳŀǊǘŜǊΦ tƭŜŀǎŜ ƴƻǘŜ ǘƘŀǘ 
ƴƻǘ ŀƭƭ ŎƻǳǊǎŜǎ ŀǊŜ ŀǾŀƛƭŀōƭŜ ƻƴƭƛƴŜΦ 
 
 

5ŀǘŜǎ ŀƴŘ ǘƛƳŜǎ ƻŦ ŀƭƭ ŎƻǳǊǎŜ ŀƴŘ ǇǊƻƎǊŀƳ ƻŦŦŜǊƛƴƎǎ ŀǊŜ ǎǳōƧŜŎǘ ǘƻ ŎƘŀƴƎŜ ǿƛǘƘƻǳǘ ƴƻǘƛŎŜΦ 
 



 

 

.¦{Lb9{{ ϧ ¢9/Ibh[hD¸ 
 
 
 

Associate of Applied Science, Business Administration 

Bachelor of Science, Business Administration  

 



 

.ŀŎƘŜƭƻǊ ƻŦ .ǳǎƛƴŜǎǎ !ŘƳƛƴƛǎǘǊŀǘƛƻƴ 
όCƭƻǊŜƴŎŜ ŎŀƳǇǳǎύ 

 
The Bachelor of Business Administration (BBA) degree program is designed for students who seek employment 
opportunities in business and industry beyond the entry-level objectives of the corresponding Associate degree 
program. The BBA program prepares graduates to plan, organize, and manage the functions and processes of a firm or 
organization. The graduate will have an understanding of management techniques and theories, accounting principles, 
professional ethics, marketing concepts and strategies, business law, and economics, as well as an understanding of 
the importance of ǇǊƻŦŜǎǎƛƻƴŀƭƛǎƳΣ ŜŦŦŜŎǘƛǾŜ ŎƻƳƳǳƴƛŎŀǘƛƻƴΣ ŎǳƭǘǳǊŀƭ ǎŜƴǎƛǘƛǾƛǘȅΣ ŀƴŘ ŀƴŀƭȅǘƛŎŀƭ ǎƪƛƭƭǎ ƛƴ ǘƻŘŀȅΩǎ 
professional environment. Program Length: 165 weeks        Contact Hours: 1,830     Delivery: Blended 

 

/hw9  ул vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 
.¦{ млм LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ .ǳǎƛƴŜǎǎ п 
.¦{ ммр .ǳǎƛƴŜǎǎ /ƻƳƳǳƴƛŎŀǘƛƻƴǎ п 
.¦{ мпл tǊƻƧŜŎǘ aŀƴŀƎŜƳŜƴǘ п 
/!t млм LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ .ǳǎƛƴŜǎǎ !ǇǇƭƛŎŀǘƛƻƴǎ п 
/ha млр {ǇŜŜŎƘ /ƻƳƳǳƴƛŎŀǘƛƻƴϝ п 
9/b млм aŀŎǊƻŜŎƻƴƻƳƛŎǎϝ п 
9/b нлм aƛŎǊƻŜŎƻƴƻƳƛŎǎϝ п 
9bD ммм /ƻƳǇƻǎƛǘƛƻƴ Lϝ п 
9bD ммн /ƻƳǇƻǎƛǘƛƻƴ LLϝ п 
9bD олм !ƳŜǊƛŎŀƴ [ƛǘŜǊŀǘǳǊŜϝ п 
IL{ нмр !ƳŜǊƛŎŀƴ IƛǎǘƻǊȅΥ {ƻŎƛŜǘȅΣ /ǳƭǘǳǊŜΣ ŀƴŘ [ŀǿϝ п 
I¦a млм 9ǘƘƛŎǎϝ п 
I¦a омр /ǊƛǘƛŎŀƭ ¢ƘƛƴƪƛƴƎϝ п 
a¢I мнл vǳŀƴǘƛǘŀǘƛǾŜ wŜŀǎƻƴƛƴƎϝ п 
a¢I олр {ǘŀǘƛǎǘƛŎǎϝ п 
th[ млм ¢ƘŜ !ƳŜǊƛŎŀƴ tƻƭƛǘƛŎŀƭ {ȅǎǘŜƳϝ п 
t{¸ млм tǊƛƴŎƛǇƭŜǎ ƻŦ tǎȅŎƘƻƭƻƎȅϝ п 
t{¸ нмм 5ŜǾŜƭƻǇƳŜƴǘŀƭ tǎȅŎƘƻƭƻƎȅϝ п 
{h/ млм tǊƛƴŎƛǇƭŜǎ ƻŦ {ƻŎƛƻƭƻƎȅϝ п 
{h/ млр LƴǘŜǊǇŜǊǎƻƴŀƭ /ƻƳƳǳƴƛŎŀǘƛƻƴϝ п 

 
 ϝ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ ŎƻǳǊǎŜ 

 
/hb/9b¢w!¢Lhb тн vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 
!// мпл !ŎŎƻǳƴǘƛƴƎ L п 
!// мпм !ŎŎƻǳƴǘƛƴƎ LL п 
!// олл aŀƴŀƎŜǊƛŀƭ !ŎŎƻǳƴǘƛƴƎ п 
.¦{ мтл .ǳǎƛƴŜǎǎ [ŀǿ п 
.¦{ мур LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ vǳŀƴǘƛǘŀǘƛǾŜ !ƴŀƭȅǎƛǎ п 
.¦{ омл 9ƴǘǊŜǇǊŜƴŜǳǊǎƘƛǇ п 
.¦{ отл .ǳǎƛƴŜǎǎ 9ǘƘƛŎǎ п 
.¦{ оул LƴǘŜǊƴŀǘƛƻƴŀƭ .ǳǎƛƴŜǎǎ ŀƴŘ ¢ǊŀŘŜ п 
.¦{ пмр {ǘƻŎƪ aŀǊƪŜǘΣ aƻƴŜȅΣ ŀƴŘ wƛǎƪ п 
aD¢ млн aŀƴŀƎŜƳŜƴǘ tǊƛƴŎƛǇƭŜǎ п 
aD¢ нлр {Ƴŀƭƭ .ǳǎƛƴŜǎǎ aŀƴŀƎŜƳŜƴǘ п 
aD¢ олр [ŜŀŘŜǊǎƘƛǇ п 
aD¢ орл {ǘǊŀǘŜƎƛŎ tƭŀƴƴƛƴƎ п 
aD¢ плр hǊƎŀƴƛȊŀǘƛƻƴŀƭ .ŜƘŀǾƛƻǊ п 
aD¢ пнр [ŀōƻǊ ŀƴŘ 9ƳǇƭƻȅƳŜƴǘ [ŀǿ п 
aD¢ прл tǳǊŎƘŀǎƛƴƎΣ [ƻƎƛǎǘƛŎǎΣ ŀƴŘ {ǳǇǇƭȅ /Ƙŀƛƴ aƎƳǘΦ п 



 

 
aD¢ прр hǇŜǊŀǘƛƻƴǎ aŀƴŀƎŜƳŜƴǘ п 
aD¢ птл {ŜƴƛƻǊ {ŜƳƛƴŀǊΥ LǎǎǳŜǎ ƛƴ aŀƴŀƎŜƳŜƴǘ п 

 
9ƭŜŎǘƛǾŜ tƻƻƭ π ŎƘƻƻǎŜ ну vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 

9[9/¢L±9 /IhL/9{ ну vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 
!// мсл /ƻƳǇǳǘŜǊƛȊŜŘ !ŎŎƻǳƴǘƛƴƎ п 
.¦{ мнл 9π/ƻƳƳŜǊŎŜ п 

.¦{ мол aŀǊƪŜǘƛƴƎ п 

.¦{ мрл {ŀƭŜǎƳŀƴǎƘƛǇ п 

Ih{ нмл LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ IƻǎǇƛǘŀƭƛǘȅ п 

Ih{ нмн IƻǎǇƛǘŀƭƛǘȅ {ŀŦŜǘȅ ŀƴŘ {ŜŎǳǊƛǘȅ п 

Ih{ ннл ¢ǊŀǾŜƭ ŀƴŘ ¢ƻǳǊƛǎƳ п 

Ih{ нол CǊƻƴǘ hŦŦƛŎŜ aŀƴŀƎŜƳŜƴǘ п 

Ih{ нпл IƻǎǇƛǘŀƭƛǘȅ aŀƴŀƎŜƳŜƴǘ п 

Ih{ нрл IƻǎǇƛǘŀƭƛǘȅ 9ȄǘŜǊƴǎƘƛǇ п 

Iw. нмл LƴǘǊƻ ǘƻ ǘƘŜ [ƻŘƎƛƴƎ ŀƴŘ CƻƻŘ {ŜǊǾƛŎŜ LƴŘǳǎǘǊȅ н 

Iw. ннл {ǳǇŜǊǾƛǎƛƻƴ ƛƴ ǘƘŜ IƻǎǇƛǘŀƭƛǘȅ LƴŘǳǎǘǊȅ н 

Iw. нол aŀƴŀƎƛƴƎ CǊƻƴǘ hŦŦƛŎŜ hǇŜǊŀǘƛƻƴǎ п 

Iw. нпл aŀƴŀƎƛƴƎ IƻǳǎŜƪŜŜǇƛƴƎ hǇŜǊŀǘƛƻƴǎ п 

Iw. нрл aŀƴŀƎƛƴƎ {ŜǊǾƛŎŜ ƛƴ CƻƻŘ ŀƴŘ .ŜǾŜǊŀƎŜ hǇǎ н 

Iw. нсл tƭŀƴƴƛƴƎ ŀƴŘ /ǘǊƭ ŦƻǊ CƻƻŘ ŀƴŘ .ŜǾŜǊŀƎŜ hǇǎ н 

Iw. нтл IƻǎǇƛǘŀƭƛǘȅ {ŀƭŜǎ ŀƴŘ aŀǊƪŜǘƛƴƎ п 

Iw. нул IƻǘŜƭ ŀƴŘ wŜǎǘŀǳǊŀƴǘ !ŎŎƻǳƴǘƛƴƎ п 

Iw! ннл IǳƳŀƴ wŜƭŀǘƛƻƴǎ п 

Iw! нол [ŀōƻǊ wŜƭŀǘƛƻƴǎ п 

Iw! нпл 9ƳǇƭƻȅƳŜƴǘ [ŀǿ п 

Iw! нтл 9ƳǇƭƻȅŜŜ {ŜƭŜŎǘƛƻƴ п 

Iw! нул ¢ǊŀƛƴƛƴƎ ŀƴŘ 5ŜǾŜƭƻǇƳŜƴǘ п 

aD¢ млп wŜǘŀƛƭ aŀƴŀƎŜƳŜƴǘ п 

aD¢ мнл CƛǊǎǘ [ƛƴŜ {ǳǇŜǊǾƛǎƛƻƴ п 

aD¢ нло IǳƳŀƴ wŜǎƻǳǊŎŜ aŀƴŀƎŜƳŜƴǘ п 

aY¢ ммм 5ƛƎƛǘŀƭ aŀǊƪŜǘƛƴƎ п 

aY¢ ммо tǊƻƳƻǘƛƻƴ {ǘǊŀǘŜƎƛŜǎ п 

aY¢ мнм aŀǊƪŜǘƛƴƎ wŜǎŜŀǊŎƘ п 

aY¢ мнн /ƻƴǎǳƳŜǊ .ŜƘŀǾƛƻǊ п 

aY¢ мон {ŀƭŜǎ CǳƴŘŀƳŜƴǘŀƭǎ п 

 

¢ƻǘŀƭ vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ wŜǉǳƛǊŜŘ  мул 
 
 
 

This program description does not include any developmental courses required by placement testing. 
 
LƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘƛǎ ǇǊƻƎǊŀƳΩǎ ŎƻǎǘǎΣ ƎǊŀŘǳŀǘƛƻƴ ǊŀǘŜΣ ŎŀǊŜŜǊ ǇƭŀŎŜƳŜƴǘΣ ŀƴŘ ŜƳǇƭƻȅƳŜƴǘ opportunities is available 
through the CollegeΩǎ ǿŜōǎƛǘŜ ŀǘ http://www.beckfield.edu/disclosures/. 

http://www.beckfield.edu/disclosures/


 

!ǎǎƻŎƛŀǘŜ ƻŦ !ǇǇƭƛŜŘ {ŎƛŜƴŎŜΥ .ǳǎƛƴŜǎǎ !ŘƳƛƴƛǎǘǊŀǘƛƻƴ 
 
The Associate degree program in Business Administration is designed for students who seek the skills and knowledge 
necessary for entry-level employment in industry or government careers. Graduates will be prepared to think critically, 
logically, and ethically while applying specialized business knowledge and skills to be able to respond effectively to the 
rapidly evolving demands of local businesses within the community and in the global economy. This program is fully 
transferable into the corresponding Bachelor of Business Administration degree program.  
Program Length: 88 weeks        Contact Hours: 980      Delivery: Blended 
 

The Florence campus awards the Associate of Applied Science. 

 

/hw9  ос vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 
/!t млм LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ .ǳǎƛƴŜǎǎ !ǇǇƭƛŎŀǘƛƻƴǎ п 
/ha млр {ǇŜŜŎƘ /ƻƳƳǳƴƛŎŀǘƛƻƴϝ п 

9/b млм aŀŎǊƻŜŎƻƴƻƳƛŎǎϝ п 

9bD ммм /ƻƳǇƻǎƛǘƛƻƴ Lϝ п 

9bD ммн /ƻƳǇƻǎƛǘƛƻƴ LLϝ п 

I¦a млм 9ǘƘƛŎǎϝ п 

a¢I мнл vǳŀƴǘƛǘŀǘƛǾŜ wŜŀǎƻƴƛƴƎϝ п 

t{¸ млм tǊƛƴŎƛǇƭŜǎ ƻŦ tǎȅŎƘƻƭƻƎȅϝ п 

{h/ млм tǊƛƴŎƛǇƭŜǎ ƻŦ {ƻŎƛƻƭƻƎȅϝ п 
 

 ϝ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ ŎƻǳǊǎŜ 

 
/hb/9b¢w!¢Lhb сл vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 

ос /ǊŜŘƛǘ IƻǳǊǎ !// мпл !ŎŎƻǳƴǘƛƴƎ L п 
!// мпм !ŎŎƻǳƴǘƛƴƎ LL п 

.¦{ млм LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ .ǳǎƛƴŜǎǎ п 

.¦{ ммр .ǳǎƛƴŜǎǎ /ƻƳƳǳƴƛŎŀǘƛƻƴǎ п 

.¦{ мнл 9π/ƻƳƳŜǊŎŜ п 

.¦{ мол aŀǊƪŜǘƛƴƎ п 

.¦{ мпл tǊƻƧŜŎǘ aŀƴŀƎŜƳŜƴǘ п 

.¦{ мтл .ǳǎƛƴŜǎǎ [ŀǿ п 

.¦{ мтр LƴǘŜǊƴŀǘƛƻƴŀƭ .ǳǎƛƴŜǎǎ п 

.¦{ мул {ǘƻŎƪΣ aƻƴŜȅ ŀƴŘ wƛǎƪ L п 

.¦{ мур LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ vǳŀƴǘƛǘŀǘƛǾŜ !ƴŀƭȅǎƛǎ п 

.¦{ нлп LƴǘŜƎǊŀǘŜŘ .ǳǎƛƴŜǎǎ {ƛƳǳƭŀǘƛƻƴ п 

aD¢ млн aŀƴŀƎŜƳŜƴǘ tǊƛƴŎƛǇƭŜǎ п 

aD¢ млр {ǘǊŀǘŜƎƛŎ tƭŀƴƴƛƴƎ ŀƴŘ hǇŜǊŀǘƛƻƴǎ L п 

aD¢ нло IǳƳŀƴ wŜǎƻǳǊŎŜ aŀƴŀƎŜƳŜƴǘ п 
 

¢ƻǘŀƭ vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ wŜǉǳƛǊŜŘ  фс 
 

This program description does not include any developmental courses required by placement testing. 
 
LƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘƛǎ ǇǊƻƎǊŀƳΩǎ ŎƻǎǘǎΣ ƎǊŀŘǳŀǘƛƻƴ Ǌŀte, career placement, and employment opportunities is available 
through the CollegeΩǎ ǿŜōǎƛǘŜ ŀǘ http://www.beckfield.edu/disclosures/.

http://www.beckfield.edu/disclosures/


 

 

Figure 4: Commercial Photo (non-campus) 
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!ǎǎƻŎƛŀǘŜ ƻŦ !ǇǇƭƛŜŘ {ŎƛŜƴŎŜΣ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ 

.ŀŎƘŜƭƻǊ ƻŦ {ŎƛŜƴŎŜΣ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ  
 

 

  



 

 

.ŀŎƘŜƭƻǊ ƻŦ {ŎƛŜƴŎŜΥ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ 
όCƭƻǊŜƴŎŜ ŎŀƳǇǳǎύ  

όbh [hbD9w 9bwh[[LbDύ 

 
The Bachelor degree program in Criminal Justice prepares graduates to pursue a variety of opportunities in the criminal 
justice field in addition to those for which the corresponding Associate degree program prepares graduates. Graduates 
of this program will have an understanding of criminal justice theory and the law, and they will develop skills in 
professionalism, leadership, and research. In addition, graduates will understand the importance of effective 
commǳƴƛŎŀǘƛƻƴΣ ŎǳƭǘǳǊŀƭ ǎŜƴǎƛǘƛǾƛǘȅΣ ŀƴŘ ŀƴŀƭȅǘƛŎŀƭ ǎƪƛƭƭǎ ƛƴ ǘƻŘŀȅΩǎ ǇǊƻŦŜǎǎƛƻƴŀƭ ŜƴǾƛǊƻƴƳŜƴǘǎΦ 
Program Length: 165 weeks        Contact Hours: 1,910     Delivery: Blended 
 

/hw9  ул vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 

.Lh мпр !ƴŀǘƻƳȅ ŀƴŘ tƘȅǎƛƻƭƻƎȅϝ п 

.¦{ мпл tǊƻƧŜŎǘ aŀƴŀƎŜƳŜƴǘ п 

.¦{ мур LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ vǳŀƴǘƛǘŀǘƛǾŜ !ƴŀƭȅǎƛǎ п 
/!t млм LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ .ǳǎƛƴŜǎǎ !ǇǇƭƛŎŀǘƛƻƴǎ п 
/ha млр {ǇŜŜŎƘ /ƻƳƳǳƴƛŎŀǘƛƻƴϝ п 
9/b млм aŀŎǊƻŜŎƻƴƻƳƛŎǎϝ п 
9bD ммм /ƻƳǇƻǎƛǘƛƻƴ Lϝ п 
9bD ммн /ƻƳǇƻǎƛǘƛƻƴ LLϝ п 
9bD нрл wƘŜǘƻǊƛŎŀƭ tŜǊǎǳŀǎƛƻƴϝ н 
9bD олм !ƳŜǊƛŎŀƴ [ƛǘŜǊŀǘǳǊŜϝ п 
IL{ нмр !ƳŜǊƛŎŀƴ IƛǎǘƻǊȅΥ {ƻŎƛŜǘȅΣ /ǳƭǘǳǊŜΣ ŀƴŘ [ŀǿ п 
I¦a омр /ǊƛǘƛŎŀƭ ¢ƘƛƴƪƛƴƎϝ п 
[!² оол LƳƳƛƎǊŀǘƛƻƴ [ŀǿ п 
aD¢ олр [ŜŀŘŜǊǎƘƛǇ п 
a¢I млл LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ {ǘŀǘƛǎǘƛŎǎϝ н 
a¢I мнл vǳŀƴǘƛǘŀǘƛǾŜ wŜŀǎƻƴƛƴƎϝ п 
th[ млм ¢ƘŜ !ƳŜǊƛŎŀƴ tƻƭƛǘƛŎŀƭ {ȅǎǘŜƳϝ п 
t{¸ млм tǊƛƴŎƛǇƭŜǎ ƻŦ tǎȅŎƘƻƭƻƎȅϝ п 
t{¸ нол !ōƴƻǊƳŀƭ tǎȅŎƘƻƭƻƎȅ п 
{h/ млм tǊƛƴŎƛǇƭŜǎ ƻŦ {ƻŎƛƻƭƻƎȅϝ п 
{h/ млр LƴǘŜǊǇŜǊǎƻƴŀƭ /ƻƳƳǳƴƛŎŀǘƛƻƴϝ п 

 

 ϝ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ ŎƻǳǊǎŜ 
 

 /hb/9b¢w!¢Lhb млл vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 

/wW млм  LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ п 
/wW мтл  /ƻǊǊŜŎǘƛƻƴǎ п 

/wW мул  tƻƭƛŎŜ п 

/wW нлр  ¢ƘŜ /ǊƛƳƛƴŀƭ /ƻǳǊǘ {ȅǎǘŜƳ п 

/wW нмл  /ǊƛƳƛƴŀƭ LƴǾŜǎǘƛƎŀǘƛƻƴ ŀƴŘ [ŜƎŀƭ wŜǎŜŀǊŎƘ п 

/wW нмр  /ǊƛƳƛƴŀƭ 9ǾƛŘŜƴŎŜ п 

/wW нрл  {ǳōǎǘŀƴŎŜ !ōǳǎŜ п 

/wW нсл  /ƻǳƴǎŜƭƛƴƎ ƛƴ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ п 
/wW 

 
/wW 

нул 
 
нфф 

ςς 
tǊƛǾŀǘŜ {ŜŎǳǊƛǘȅ 
hw 

/ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ 9ȄǘŜǊƴǎƘƛǇ L 

п 
 
п 

     
/wW 

 
[!² 

олл 
 
ннр 

ςς 

/ǊƛƳƛƴŀƭ [ŀǿ 
hw 

/ǊƛƳƛƴŀƭ [ŀǿ 

п 
 
п 



 

 

 
 

 

/wW олр ¢ƘŜ /ƻƴǎǘƛǘǳǘƛƻƴ ŀƴŘ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ п 

/wW омн IƻƳŜƭŀƴŘ {ŜŎǳǊƛǘȅ п 

/wW омо /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ 9ǘƘƛŎǎ п 

/wW онл /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ aŀƴŀƎŜƳŜƴǘ п 

/wW оол LƴǘŜǊƴŀǘƛƻƴŀƭ /ǊƛƳƛƴƻƭƻƎȅ п 

/wW опр wŀŎŜΣ DŜƴŘŜǊ ŀƴŘ /ǊƛƳŜ ƛƴ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ п 

/wW орл LƴǘŜǊƴŀǘƛƻƴŀƭ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ {ȅǎǘŜƳǎ п 

/wW оуу /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ wŜǎŜŀǊŎƘ п 

/wW плл !ǇǇƭƛŜŘ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ !ƴŀƭȅǎƛǎ п 

/wW пнр ¢ƘŜ WǳǾŜƴƛƭŜ WǳǎǘƛŎŜ {ȅǎǘŜƳ п 

/wW пол ±ƛŎǘƛƳǎ ŀƴŘ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ п 

/wW прл /ǊƛƳŜ {ŎŜƴŜ ¢ŜŎƘƴƻƭƻƎȅ ŀƴŘ /ǊƛƳƛƴŀƭƛǎǘƛŎǎ п 

/wW пул 5ǊǳƎǎ ŀƴŘ /ǊƛƳŜ п 

/wW пфл {ǇŜŎƛŀƭ ¢ƻǇƛŎǎ ƛƴ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ п 

/wW пфо {ŜƴƛƻǊ {ŜƳƛƴŀǊ ƛƴ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ п 

 

¢ƻǘŀƭ vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ wŜǉǳƛǊŜŘ  мул 
 
 
This program description does not include any developmental courses required by placement testing. 
 
LƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘƛǎ ǇǊƻƎǊŀƳΩǎ ŎƻǎǘǎΣ ƎǊŀŘǳŀǘƛƻƴ ǊŀǘŜΣ ŎŀǊŜŜǊ ǇƭŀŎŜƳŜƴǘΣ ŀƴŘ ŜƳǇƭƻȅƳŜƴǘ ƻǇǇƻǊǘǳƴƛǘƛŜǎ is available 
through the CollegeΩǎ ǿŜōǎƛǘŜ ŀǘ http://www.beckfield.edu/disclosures/. 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.beckfield.edu/disclosures/


 

 

!ǎǎƻŎƛŀǘŜ ƻŦ !ǇǇƭƛŜŘ {ŎƛŜƴŎŜΥ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ 
όbƻ [ƻƴƎŜǊ 9ƴǊƻƭƭƛƴƎύ 

 
The Associate degree program in Criminal Justice provides the theoretical and hands-on training to give graduates  
the knowledge and skills needed for successful entry-level employment in the criminal justice and public safety fields. 
Through courses in areas, such as corrections, criminal law, and criminal investigations, students will develop a solid 
understanding of criminal justice theory and the law. This program is fully transferable into the corresponding Bachelor 
degree program in Criminal Justice. 
Program Length: 88 weeks        Contact Hours: 970     Delivery: Blended 

 /hw9 ос vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 

/!t млм LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ .ǳǎƛƴŜǎǎ !ǇǇƭƛŎŀǘƛƻƴǎ п 
/ha млр {ǇŜŜŎƘ /ƻƳƳǳƴƛŎŀǘƛƻƴϝ п 

9bD нрл wƘŜǘƻǊƛŎŀƭ tŜǊǎǳŀǎƛƻƴϝ н 

9bD ммм /ƻƳǇƻǎƛǘƛƻƴ Lϝ п 

9bD ммн /ƻƳǇƻǎƛǘƛƻƴ LLϝ п 

a¢I млл LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ {ǘŀǘƛǎǘƛŎǎϝ н 

th[ млм ¢ƘŜ !ƳŜǊƛŎŀƴ tƻƭƛǘƛŎŀƭ {ȅǎǘŜƳϝ п 

t{¸ млм tǊƛƴŎƛǇƭŜǎ ƻŦ tǎȅŎƘƻƭƻƎȅϝ п 

t{¸ нол !ōƴƻǊƳŀƭ tǎȅŎƘƻƭƻƎȅϝ п 

{h/ млм tǊƛƴŎƛǇƭŜǎ ƻŦ {ƻŎƛƻƭƻƎȅϝ п 
 

 ϝ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ ŎƻǳǊǎŜ 

 

 /hb/9b¢w!¢Lhb сл vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 

/wW млм  LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ п 

/wW мтл  /ƻǊǊŜŎǘƛƻƴǎ п 

/wW мул  tƻƭƛŎŜ п 

/wW нлр  ¢ƘŜ /ǊƛƳƛƴŀƭ /ƻǳǊǘ {ȅǎǘŜƳ п 

/wW нмл  /ǊƛƳƛƴŀƭ LƴǾŜǎǘƛƎŀǘƛƻƴ ŀƴŘ [ŜƎŀƭ wŜǎŜŀǊŎƘ п 

/wW нмр  /ǊƛƳƛƴŀƭ 9ǾƛŘŜƴŎŜ п 

/wW нрл  {ǳōǎǘŀƴŎŜ !ōǳǎŜ п 

/wW нсл  /ƻǳƴǎŜƭƛƴƎ ƛƴ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ п 
/wW 

 
/wW 

нул 
 
нфф 

ςς 
tǊƛǾŀǘŜ {ŜŎǳǊƛǘȅ 
hw 

/ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ 9ȄǘŜǊƴǎƘƛǇ L 

п 
 
п 

     
/wW 

 
[!² 

олл 
 
ннр 

ςς 

/ǊƛƳƛƴŀƭ [ŀǿ 
hw 

/ǊƛƳƛƴŀƭ [ŀǿ 

п 
 
п 

/wW олр ¢ƘŜ /ƻƴǎǘƛǘǳǘƛƻƴ ŀƴŘ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ п 

/wW омн IƻƳŜƭŀƴŘ {ŜŎǳǊƛǘȅ п 

/wW омо /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ 9ǘƘƛŎǎ п 

/wW оол LƴǘŜǊƴŀǘƛƻƴŀƭ /ǊƛƳƛƴƻƭƻƎȅ п 

/wW опр wŀŎŜΣ DŜƴŘŜǊ ŀƴŘ /ǊƛƳŜ ƛƴ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ п 
 

¢ƻǘŀƭ vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ wŜǉǳƛǊŜŘ  фс 

 
This program description does not include any developmental courses required by placement testing. 
LƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘƛǎ ǇǊƻƎǊŀƳΩǎ ŎƻǎǘǎΣ ƎǊŀŘǳŀǘƛƻƴ ǊŀǘŜΣ ŎŀǊŜŜǊ ǇƭŀŎŜƳŜƴǘΣ ŀƴŘ ŜƳǇƭƻȅƳŜƴǘ ƻǇǇƻǊǘǳƴities is available 
through the CollegeΩǎ ǿŜōǎƛǘŜ ŀǘ http://www.beckfield.edu/disclosures/
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!ǎǎƻŎƛŀǘŜ ƻŦ !ǇǇƭƛŜŘ {ŎƛŜƴŎŜΣ aŜŘƛŎŀƭ .ƛƭƭƛƴƎ ŀƴŘ /ƻŘƛƴƎ 

!ŘƳƛƴƛǎǘǊŀǘƛƻƴ  

!ǎǎƻŎƛŀǘŜ ƻŦ !ǇǇƭƛŜŘ {ŎƛŜƴŎŜΣ aŜŘƛŎŀƭ !ǎǎƛǎǘƛƴƎ  

5ƛǇƭƻƳŀΣ aŜŘƛŎŀƭ !ǎǎƛǎǘƛƴƎ  

5ƛǇƭƻƳŀΣ aŜŘƛŎŀƭ aŀǎǎŀƎŜ ¢ƘŜǊŀǇȅ  

 
 
 

 

  



 

 

!ǎǎƻŎƛŀǘŜ ƻŦ !ǇǇƭƛŜŘ {ŎƛŜƴŎŜΥ aŜŘƛŎŀƭ .ƛƭƭƛƴƎ ŀƴŘ /ƻŘƛƴƎ !ŘƳƛƴƛǎǘǊŀǘƛƻƴ 
 

The Associate degree program in Medical Billing and Coding Administration prepares graduates for employment in 
healthcare professions. Qualified graduates are eligible to apply for various coding, billing, and other certifications 
through national organizations. With high industry demand for trained personnel, this program prepares graduates 
with the skills needed for entry-level careers in the healthcare industry, such as medical administrative assistant, front 
office coordinator, medical receptionist, insurance specialist, billing specialist, medical coder, and insurance auditor. 
Graduates are eligible to sit for the Certified Professional Coder (CPC) examination through the American Association 
of Professional Coders (AAPC). 
Program Length: 88 weeks        Contact Hours: 1,080     Delivery: Blended/Full Distance  

/hw9  пл vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 

!// мпл Accounting I п 
.Lh мпр Anatomy and Physiology* п 

.¦{ ммр Business Communications п 

/!t млм Introduction to Business Applications п 

/ha млр Speech Communication* п 

9bD ммм Composition I* п 

9bD ммн Composition II* п 

t{¸ млм Principles of Psychology* п 

t{¸ нмм Developmental Psychology* п 

{h/ млр Interpersonal Communication* п 
 

ϝ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ ŎƻǳǊǎŜ 
 

 /hb/9b¢w!¢Lhb рп vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 

IL¢ мор Health Care Delivery Systems п 
IL¢ ннл Pathophysiology of Human Diseases I п 

IL¢ ннр Pathophysiology of Human Diseases II п 

IL¢ нол Diagnostic Coding п 

IL¢ нпл Procedural Coding п 

IL¢ нсл Hospital Coding and Reimbursement п 

IL¢ нср Advanced Coding for Reimbursement п 

IL¢ нтл Health Care Supervision and Management п 

IL¢ нфф Health Information Externship с 

ah! ммм Medical Terminology п 

ah! мнл Introduction to Medical Insurance п 

ah! мол Computer Applications for Health Professionals н 

ah! мпл Legal and Ethical Aspects of Health Information н 

ah! мрл Administrative Practices and Procedures п 
 

¢ƻǘŀƭ vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ wŜǉǳƛǊŜŘ  фп 
 
For fully online enrollment: The externship component of this program will be tracked and documented in a virtual 
classroom, although the externship itself will be conducted in a workplace site consistent with the requirements of  
the program and expectations of the industry. The externship site will be selected using the same criteria used in the 
traditional execution of the externship and all documentation requirements will be communicated using uploaded files 
and threaded discussion forums in the virtual classroom. 
 

This program description does not include any developmental courses required by placement testing. 
 

LƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘƛǎ ǇǊƻƎǊŀƳΩǎ ŎƻǎǘǎΣ ƎǊŀŘǳŀǘƛƻƴ ǊŀǘŜΣ ŎŀǊŜŜǊ ǇƭŀŎŜƳŜƴǘΣ ŀƴŘ ŜƳǇƭƻȅƳŜƴǘ ƻǇǇƻǊǘǳƴities is available 
through the CollegeΩǎ ǿŜōǎƛǘŜ ŀǘ http://www.beckfield.edu/disclosures/.

http://www.beckfield.edu/disclosures/


 

 

!ǎǎƻŎƛŀǘŜ ƻŦ !ǇǇƭƛŜŘ {ŎƛŜƴŎŜΥ aŜŘƛŎŀƭ !ǎǎƛǎǘƛƴƎ 
 
¢ƘŜ !ǎǎƻŎƛŀǘŜ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳ ƛƴ aŜŘƛŎŀƭ !ǎǎƛǎǘƛƴƎ ǇǊŜǇŀǊŜǎ ƎǊŀŘǳŀǘŜǎ ŦƻǊ ŎŀǊŜŜǊǎ ƛƴ ǇƘȅǎƛŎƛŀƴǎΩ Ǉractices and 
ambulatory care settings. Graduates provide integral, multifunctional, administrative and clinical roles in the 
healthcare field. Administrative duties may include preparing and maintaining medical records, scheduling and 
monitoring appointments, scheduling hospital admissions and procedures, procedural and diagnostic coding, 
submitting claims and monitoring reimbursement, and managing accounts receivable and payable. Clinical duties  
may include obtaining patient histories and vital signs, assisting with procedures, examinations, and treatments, 
preparing and administering medications, performing diagnostic testing, and maintaining the treatment area and 
medical equipment. Graduates will be prepared to enter such careers as medical assistant, unit coordinator, ECG 
technician, lab technician, phlebotomist, and medical receptionist. Graduates are also eligible to sit for the Registered 
Medical Assistant (RMA) examination offered by the American Medical Technologists (AMT). 
Program Length: 88 weeks        Contact Hours: 1,130     Delivery: Blended 

/hw9 пп vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 

.Lh мпр Anatomy and Physiology* п 
/!t млм Introduction to Business Applications п 

9bD ммм Composition I* п 

9bD ммн Composition II* п 

ah! ммм Medical Terminology п 

ah! мнл Introduction to Medical Insurance п 

ah! мол Computer Applications for Health Professionals н 

ah! мпл Legal and Ethical Aspects of Health Information н 

a¢I ммр Mathematics for Health Care Professionals п 

t{¸ млм Principles of Psychology* п 

t{¸ нмм Developmental Psychology* п 

{h/ млм Principles of Sociology* п 
 

 ϝ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ ŎƻǳǊǎŜ 
 

 /hb/9b¢w!¢Lhb рл vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 

IL¢ ннл Pathophysiology of Human Diseases I п 
IL¢ ннр Pathophysiology of Human Diseases II п 

IL¢ нол Diagnostic Coding п 

IL¢ нпл Procedural Coding п 

a95 ммл Pharmacology/Dosage and Calculations п 

a95 мнл Hematology and Serology п 

a95 мол Urinalysis and Microbiology п 

a95 мпл Medical Practices and Procedures I п 

a95 мрл Medical Practices and Procedures II п 

a95 нтл Management for Allied Health Care Professionals п 

a95 нфф Medical Assisting Externship с 

ah! мрл Administrative Practices and Procedures п 

 

¢ƻǘŀƭ vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ wŜǉǳƛǊŜŘ  фп 
 
 

This program description does not include any developmental courses required by placement testing. 
 
LƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘƛǎ ǇǊƻƎǊŀƳΩǎ ŎƻǎǘǎΣ ƎǊŀŘǳŀǘƛƻƴ ǊŀǘŜΣ ŎŀǊŜŜǊ ǇƭŀŎŜƳŜƴǘΣ ŀƴŘ ŜƳǇƭƻȅƳŜƴǘ ƻǇǇƻǊǘǳƴities is available 
through the CollegeΩǎ ǿŜōǎƛǘŜ ŀǘ http://www.beckfield.edu/disclosures/.

http://www.beckfield.edu/disclosures/


 

hŎŎǳǇŀǘƛƻƴŀƭ 5ƛǇƭƻƳŀΥ aŜŘƛŎŀƭ !ǎǎƛǎǘƛƴƎ 
 
The Diploma program in Medical Assisting prepares graduates to assist physicians with medical procedures, such as 
recording vital signs, collecting and processing specimens, applying aseptic procedures and infection controls, and 
preparing and administering medications and immunizations. In response to industry demand for trained personnel, 
the Medical Assisting diploma program provides graduates with specialized clinical training and administrative skills. 
Program Length: 55 weeks        Contact Hours: 660     Delivery: Blended 

 
/h¦w{9 b¦a.9w !b5 ¢L¢[9 vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ 

.Lh мпр Anatomy and Physiology* п 
a95 ммл Pharmacology/Dosage and Calculations п 

a95 мнл Hematology and Serology п 

a95 мол Urinalysis and Microbiology п 

a95 мпл Medical Practices and Procedures I п 

a95 мрл Medical Practices and Procedures II п 

a95 мфм Medical Assisting Externship I р 

ah! ммм Medical Terminology п 

ah! мнл Introduction to Medical Insurance п 

ah! мол Computer Applications for Health Professionals н 

ah! мпл Legal and Ethical Aspects of Health Information н 

ah! мрл Administrative Practices and Procedures п 

a¢I ммр Mathematics for Health Care Professionals п 

 
ϝ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ ŎƻǳǊǎŜ 

 

¢ƻǘŀƭ vǳŀǊǘŜǊ /ǊŜŘƛǘ IƻǳǊǎ wŜǉǳƛǊŜŘ  пф 

 
This program description does not include any developmental courses required by placement testing. 
 
 
LƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘƛǎ ǇǊƻƎǊŀƳΩǎ ŎƻǎǘǎΣ ƎǊŀŘǳŀǘƛƻƴ ǊŀǘŜΣ ŎŀǊŜŜǊ ǇƭŀŎŜƳŜƴǘΣ ŀƴŘ ŜƳǇƭƻȅƳŜƴǘ ƻǇǇƻǊǘǳƴities is 
available through the CollegeΩǎ ǿŜōǎƛǘŜ ŀǘ http://www.beckfield.edu/disclosures/. 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.beckfield.edu/disclosures/


 

Figure 7: Commercial Photo (non-campus) 

hŎŎǳǇŀǘƛƻƴŀƭ 5ƛǇƭƻƳŀΥ aŜŘƛŎŀƭ aŀǎǎŀƎŜ ¢ƘŜǊŀǇȅ 
όbƻǘ /ǳǊǊŜƴǘƭȅ hŦŦŜǊƛƴƎύ 

 
The Diploma program in Medical Massage Therapy provides instruction in anatomy, physiology, myology, kinesiology 
and pathophysiology as the theoretical foundation for training in specific therapeutic techniques. Students will learn 
hands-on massage techniques, such as Swedish, deep tissue and neuromuscular massage. In addition, students will 
gain experience with specialized modalities, including hot stone massage, sports massage, and body wraps and 
exfoliation. Students will put their training into practice during the supervised student clinic. Courses in professional 
development, business and marketing, and ethical and professional standards further prepare the graduate for 
employment in the field. The curriculum meets or exceeds the standards set by the Ohio Medical Board, and graduates 
are eligible to sit for the CŜŘŜǊŀǘƛƻƴ ƻŦ {ǘŀǘŜ aŀǎǎŀƎŜ ¢ƘŜǊŀǇȅ .ƻŀǊŘǎΩ όC{a¢.ύ Massage and Bodywork Licensing 
Examination (MBLEx) certification exam. 
 
Program Length: 48 weeks        Contact Hours: 900     Delivery: residential 

 
This program has specific academic requirements for admission (please see ADMISSION). 

 
 /h¦w{9 b¦a.9w !b5 ¢L¢[9 /ƭƻŎƪ IƻǳǊǎ 

aa¢ млн !ƴŀǘƻƳȅ ŀƴŘ tƘȅǎƛƻƭƻƎȅ ŦƻǊ aŀǎǎŀƎŜ ς /ƘŜƳƛǎǘǊȅ ϧ CǳƴŎǘƛƻƴ сл 
aa¢ млп !ƴŀǘƻƳȅ ŀƴŘ tƘȅǎƛƻƭƻƎȅ ŦƻǊ aŀǎǎŀƎŜ ς {ȅǎǘŜƳ ϧ {ǘǊǳŎǘǳǊŜ сл 

aa¢ млс !ƴŀǘƻƳȅ ŀƴŘ tƘȅǎƛƻƭƻƎȅ ŦƻǊ aŀǎǎŀƎŜ ς bŜǳǊƻƭƻƎȅ сл 

aa¢ млу !ƴŀǘƻƳȅ ŀƴŘ tƘȅǎƛƻƭƻƎȅ ŦƻǊ aŀǎǎŀƎŜ ς /ƛǊŎǳƭŀǘƻǊȅ сл 

aa¢ мнл {ǿŜŘƛǎƘ aŀǎǎŀƎŜ ŦƻǊ ǘƘŜ ¢ƘŜǊŀǇƛǎǘ сл 

aa¢ мнр tŀƭǇŀǘƛƻƴ ŦƻǊ aŀǎǎŀƎŜ ¢ƘŜǊŀǇƛǎǘ сл 

aa¢ мол IƛǎǘƻǊȅΣ 9ǘƘƛŎǎ ŀƴŘ tǊƻŦŜǎǎƛƻƴŀƭ tǊŀŎǘƛŎŜ сл 

aa¢ мпр aȅƻƭƻƎȅ ŀƴŘ YƛƴŜǎƛƻƭƻƎȅ ŦƻǊ aŀǎǎŀƎŜ сл 

aa¢ мтл 5ŜŜǇ ¢ƛǎǎǳŜ ŀƴŘ {ǇƻǊǘ aŀǎǎŀƎŜ сл 

aa¢ мтр /ƭƛŜƴǘ !ǎǎŜǎǎƳŜƴǘ ŀƴŘ ¢ǊŜŀǘƳŜƴǘǎ сл 

aa¢ мул tŀǘƘƻƭƻƎȅ ŦƻǊ aŀǎǎŀƎŜ ¢ƘŜǊŀǇƛǎǘ сл 

aa¢ мфл {ǇŜŎƛŀƭ !ǇǇƭƛŎŀǘƛƻƴǎ сл 

aa¢ нфм /ŀǇǎǘƻƴŜ {ŎƛŜƴŎŜ ϧ /ƭƛƴƛŎŀƭ aŀǎǎŀƎŜ tǊŀŎǘƛŎŜ фл 

aa¢ нфо /ŀǇǎǘƻƴŜ tǊŀŎǘƛŎŀƭ ϧ /ƭƛƴƛŎŀƭ aŀǎǎŀƎŜ tǊŀŎǘƛŎŜ фл 
 

¢ƻǘŀƭ /ƭƻŎƪ IƻǳǊǎ wŜǉǳƛǊŜŘ флл 
 
 
 
LƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘƛǎ ǇǊƻƎǊŀƳΩǎ ŎƻǎǘǎΣ ƎǊŀŘǳŀǘƛƻƴ ǊŀǘŜΣ ŎŀǊŜŜǊ ǇƭŀŎŜƳŜƴǘΣ ŀƴŘ ŜƳǇƭƻȅƳŜƴǘ ƻǇǇƻǊǘǳƴƛǘƛŜǎ ƛǎ ŀǾŀƛƭŀōƭŜ 
through the CollegeΩǎ ǿŜōǎƛǘŜ ŀǘ http://www.beckfield.edu/disclosures/. 
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Figure 8: Commercial Photo (non-campus)






































































