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ACADEMIC CALEND2&R:9

2019WINTER TERM
Monday January € Friday March 29

(Registration

Begins weeks3jp

Winter ¢ 11 Week Term
Monday January @ Monday March 25

Drop-add period: Monday Jan.¢Friday Jan. 11

Winter Module Ac 6 Weeks

Monday January € Friday February 15

Drop-add period: Monday Jan.¢/Friday Jan. 11
Holiday: Saturday January ¢ %/onday January 21
Clock Hour Holiday Makep: Friday January 25
Final exarmations: Monday Feb. 14 Friday Feb. 15

Holiday: Saturday January 19ttMonday January 21st
Final examinatins: Tuesday March 1®Monday
March 25

Winter Module B¢ 6 Weeks
Tuesday February X8Fri. March 29
Drop-add period: Feb. 1822

Final examinations: Monday March gbBriday March 29

2019 SPRING TERM

Monday April

(Registration

I Friday June 21
Bgin week 63)

Springg 11 Week Term
Monday April 1¢ Monday June 17

Spring Module A 6 Weeks

Monday April1 ¢ Friday May 10

Drop-add period: Monday April 4 Friday April 5
Final examinations: Monday May@-riday May10

Drop-add period: Monday April & Friday April 5
Holiday: Saturday May 25Monday May 27
Final examinations: Tuesday JunecMonday June 17

Spring Module B; 6 Weeks

Monday May 13; Friday June 21

Drop-add period: Monday May 14 Friday 18
Holiday: Saturday May 25Monday My 27
Clock Hour Holiday Makep: Friday May 31
Final examinations: June 121

2019 SUMMER TERM

Monday June 24
(Registration

Friday September 13
Begins week8b)

Summerg 11 Week Term
Monday June 24 Monday September 9

Drop-add period: Monday Jun24¢Friday June 28
Holidays: Thursday July 4
Saturday August 3¢ Monday Sept. 2

Summer Module A, 6 Weeks

Monday June 24 Friday August 2

Holidays: Thursday July 4

Drop-add period:June 24; June 28

ClockHour Holiday Makeup: Friday July 5

Final examinations: Monday July &riday Aug. 2

Final examinations:
Tuesday Sept.8 Monday Sept.9

Summer Module B; 6 Weeks

Monday August § Friday September 13

Drop-add period: Monday August&Friday August 9
Holiday: Saturday Augusi® Monday Sept. 2

Clock Hour Holiday Makep: Friday Sept. 6

Final examinations: Monday Septc $riday Sept.13

2019 FALL TERM

Monday September 28 Friday December 20
(Registration Begin week®

Fall¢ 11 Week Term
Monday September 23 Friday December 13

Fall Module A¢ 6 Week

Monday September 23; Friday November 1
Drop-add period: Monday Sept3%; Friday Sept. 27th
Final examinations: Monday Oct 2&riday Nov.1

Drop-add period: Monday Sept 23Friday Sept. 27th
Holiday: Saturday Nov. 2Bunday Dec. 1
Final examinations: Monday Ded! € Friday Dec. 13

Fall Module B 6 Weeks

Wa2y Rl & b 2RAdyEe&iben 20
Drop-add period: Monday Nov. dFriday Nov.8th
Holiday: Saturday Nov. 25unday Dec. 1

Final examinations: MongeDec.16&; Friday Dec. 20




ACADEMIC CALEND2®20

2020 WINTER TERM

Monday January & Monday March 27
(Registration Begins: between week8)6

Winter Module Ac 6 Weeks

Winter ¢ 11 Week Term Monday January & Friday February 14
Monday January & Monday March 23 Drop-add period: Monday Jan. § Friday Jan. 10
Final examinations: Monday Feb.t(Friday Feb. 14

Drop-add period: Monday Jan.§ Friday Jan. 10 ¥Vint§r MFO?)U'E BCISFWe'\;-‘ksh .

. . uesday February X8Fri. Marc
H,O“day' Sa,‘turqay Feb. Tavlonday Feb. 17 Drop-add period :Monday Feb.1Z Friday Feb. 21
Final examinations: Tuesday MarchclMonday ClockHour Holiday Makeip: Friday Feb. 21
March 23 Final examinations: Monday March 28Friday March 27

2020 SPRING TERM

Monday April 6¢ Friday June 26
(Registration Begins: between week8)6

Spring Module A; 6 Weeks

Springg 11 Week Term Monday April 6¢ Friday May 15

Monday April 6 Monday June 22 Drop-add period: Monday April & Friday April 10
Final examinations: Monday May &Friday May15

Drop-add period: Monday April & Friday April 10 Spring Module B 6 Weeks

Holiday: Saturday May 28 Monday May 25 Monday May 18¢ Friday June 26

Drop-add period: Monday May 18¢ Friday May 22
Holiday: Saturday May 28 Monday May 25
Clock Hour Holiday Makep: Friday May 29th
Final examinations: June 22June 26

Final examinations: Tuesday Juned onday June 22

2020 SUMMER TERM

Monday June 2§ Friday September 18
(Registration Begins between week8)6

Summer Module A, 6 Weeks
Summer ¢ 11 Week Term Monday June 29; Friday August 7

Monday June 2%; Monday September 14 Holidays: Friday July 3
Drop-add period: Monday June 29Thursday July 2

Drop-add period: Monday June 26Thursday July 2 Final examinations: Monday Augustcdriday August 7

Holidays: July 4 holiday observed Friday July 3
Saturday Sept.5¢ Monday Sept. 7

Summer Module B; 6 Weeks

Monday August 1@ Friday September 18

Drop-add period: Monday August 16 Friday August 14
Holiday: Saturday Sept. §Monday Sept. 7

Clock Hour Holiday Makep: Friday Sept. 11

Final examinations: Monday Sept t4riday Sept 18

Final examinations:
Tuesday September 8th Monday September 14

2020 FALL TERM

Monday September 28 Friday December 22
(Registration Begins: between week8)6

Fall Module A¢ 6 Week
Fall¢ 11 Week Term Monday September 28 Friday November 6

Monday September 28 Friday December 18 Drop-add period: Monday Sept 28Friday Oct. 2
Final examinations: Monday Now Friday Nov. 6

Drop-add period: Monday September 28 Friday October 2| Fall Module B 6 Weeks
Holiday: Saturday Nov. ZBunday Nov.29 Monday November € Tuesday December 22

. L . . Drop-add period: Monday Nov.€ Friday Nov. 13
Final examinations: Monday DebA¢ Friday Dec. 18 Holiday: Wednesday Nov 26 Sunday Nov. 29

Final examinations: Wednesday DecclBuesday Dec. 22nd




ACADEMIC CALENDA2B21

2021 WINTER TERM

Monday January

1% Monday March 30

(Registration Begins: bgeen weeks &)

Winter ¢ 11 Week Term
Monday January 1T, Monday March 29

Drop-add period: Monday Jan.1& Friday Jan. 15
Holiday: Saturday Jan. 1glonday Jan. 18th
Final examinations: Tuesday March@Blonday
March 29

Winter Module Ac 6 Weeks

Monday January 1k, Monday Feb. 22

Holiday Monday January 18th

Drop-add period: Monday Jan. X]Friday Jan. 15
Final examinations: Tuesday Feb4®onday Feb. 22

Winter Module B¢ 6 Weeks

Tuesday February 23Tuesday March 30

Drop-add period :Monday Re22 ¢ Friday Feb. 26

Final examinations: Tuesday March@Buesday March 30

2021 SPRING TERM

Monday April 5¢ Monday June 28
(Registration Begins: between week8)6

Springg 11 Week Term
Monday April & Tuesday June 22

Drop-add period: Monday pil 5 ¢ Friday April 9
Holiday: Saturday May 29 Monday May 31
Final examinations: Tuesday JunedMonday June 21

Spring Module A; 6 Weeks

Monday April 5¢ Friday May 14

Drop-add period: Monday April & Friday April 9
Final examinations: Mondaylay 10¢ Friday May 14

Spring Module B; 6 Weeks

Monday May 17¢ Friday June 25

Drop-add period: Monday May 1% Friday May 21
Holiday: Saturday May 2§ Monday May 31

Final examinationdvlonday June 21¢ FridayJune 25

2021 SU
Monday Jue 28¢

MMER TERM
Monday September 20

(Registration Begins between week8)6

Summerg 11 Week Term
Monday June 28 Monday September 13

Drop-add period: Monday June 28Friday July 2
Holidays: July 4 holiday observed Monday July 5
Saturday Sepd. ¢ Monday Sept. 6

Final examinations:
Tuesday September 7th Monday September 13

Summer Module A; 6 Weeks

Monday June 28§&; Friday August 6

Holidays: Monday July 5th

Drop-add period: Monday June 28Friday July 2

Final examinations: Monday Audusq Friday August 6

Summer Module B; 6 Weeks

Monday August € Monday September 20

Drop-add period: Monday August § Friday August 13
Holiday: Saturday Sept. ¢Monday Sept. 6

Final examinations: Tuesday Sept. Monday Sept 20

2021 FALL TERM

Monday September 27¢ Tuesday December 21
(Registration Begins: between week8)6

Fall¢ 11 Week Term
Monday September 2@ Friday December 17

Drop-add period: Monday September 27 Friday October 1
Holiday: Saturday Nov. 28unday Nov.28
Final exaninations: Monday Dec. 13Friday Dec. 17

Fall Module A 6 Week

Monday September 2@ Friday November 5
Drop-add period: Monday Sept 2Friday Oct. 1
Final examinations: Monday Now; Friday Nov. 5

Fall Module B; 6 Weeks

Monday November & Tuesay December 21

Drop-add period: Monday Nov.& Friday Nov. 12
Holiday: Wednesday Nov 24 Sunday Nov. 28

Final examinations: Wednesday Dec¢lhuesday Dec. 21




ACADEMIC CALENDAR: 2022

2022 WINTER TERM

Monday January 10 i Tuesday March 29
(Registration Begins: between weeks 6-8)

Winter i 11 Week Term

Monday January 10 i Monday March 28

Winter Module A1 6 Weeks

Monday January 10 i Friday Feb. 18

Holiday Monday Feb. 21

Drop-add period: Monday Jan. 10i Friday Jan. 14
Final examinations: Monday Feb.14 i Friday Feb. 18

Drop-add period: Monday Jan.10 i Friday Jan. 14
Holiday: Saturday Feb.19 7 Monday Feb. 21st
Final examinations: Tuesday March 22 i Monday
March 28

Winter Module B i 6 Weeks

Tuesday February 22i Tuesday March 29

Drop-add period :Tuesday Feb.22 i Friday Feb. 25

Final examinations: Tuesday March 22 i Tuesday March 29

2022 SPRING TERM

Monday April 4
(Registration Begin

T Monday June 21
s: between weeks 6-8)

Spring 1 11 Week Term

Monday April 47 Monday June 20
Drop-add period: Monday April 4 7 Friday April 8

Spring Module AT 6 Weeks

Monday April 41 Friday May 16

Drop-add period: Monday April 4 i Friday April 8
Final examinations: Monday May 9 i Friday May 13

Holiday: Saturday May 28 i Monday May 30
Final examinations: Tuesday June 14 i Monday June
20

Spring Module B'i 6 Weeks

Monday May 16 1 Tuesday June 21

Drop-add period: Monday May 16 i Friday May 20

Holiday: Saturday May 28 i Monday May 30

Final examinations: Monday June 13" - Tuesday June 21st

2022 SUMMER TERM

Monday June 27 i Tuesday September 13
(Registration Begins between weeks 6-8)

Summer 1 11 Week Term

Monday June 27 i Monday September 12

Drop-add period: Monday June 27 i Friday July 1

Holidays: July 4 holiday observed Monday July 4
Saturday Sep. 3 i Monday Sept. 5

Final examinations:

Tuesday September 6 T Monday September 11

Summer Module AT 6 Weeks

Monday June 27 i Friday August 5

Holidays: Monday July 4th

Drop-add period: Monday June 27 i Friday July 1

Final examinations: Monday August 11 Friday August 5

Summer Module B i 6 Weeks

Monday August 81 Tuesday September 13th

Drop-add period: Monday August 8 i Friday August 12
Holiday: Saturday Sept. 3 i Monday Sept. 5

Final examinations: Tuesday Sept. 6. | Tuesday Sept 13

2022 FALL TERM

Monday September 26
(Registration Begin

S3

i Tuesday December 20
between weeks 6-8)

Fall i 11 Week Term

Monday September 26 T Friday December 16
Drop-add period: Monday September 26 i Friday
September 30

Holiday: Saturday Nov. 19 i Sunday Nov.27

Final examinations: Monday Dec. 121 Friday Dec. 16

Fall Module AT 6 Week

Monday September 26 i Friday November 4
Drop-add period: Monday Sept 26i Friday Sept. 30
Final examinations: Monday Oct. 31i Friday Nov. 4

Fall Module B i 6 Weeks

Monday November 7 i Tuesday December 20

Drop-add period: Monday Nov.7 i Friday Nov. 11

Holiday: Wednesday Nov 23. i Sunday Nov. 27

Final examinations: Wednesday Dec.14 i Tuesday Dec. 20
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In 2013, Beckfield College, LLC, acquired a new brand adding moreossléctits education options: Larock
Healthcare Academyith campuses in Northfield;olumbusand Canton, Ohio.

'/ w9sS5L¢!'¢eLhbX { ¢! ¢9 [L/9Db{]

National Accreditation:Beckfield College is a senior college accredited byAtweediting Bureau
- of Health Education Schools (ABHt&S)ward baccalaur@e degrees, associate degrees,
Nw\;‘? diplomas, and certificates. The AccreditBgreau of Health Education Schoislsecognized by
the U.S. Department of Education

SEla!
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{GFGS [AOSyasSa FyR ! LILINRGZI T a
Kentucky The Florence campus is licensed by the Kentuckn&oan Postsecondary Education.

Indiana The institution is authorized byhie Indiana Board of Proprietary Education, 402 W. Washington
Street, Room W462, Indianapolis, IN 46204.

Ohio: Ohio: TheFlorencecampus is approved by the Ohio State Board oé&aColleges and Schools
(Registration Numbe2158).

t NEINIY ! LIINBGIEA& YR /SNIUATAOIFIGAZ2Y A

b dzZNEA y 3

The Florence camp@Bractical Nursindiplomaprogram, the Asociateof Applied Science Nursiggree
programand theBachelor of Science, Nursidggree progranare all approved bythe Kentucky Board of
Nursing.

TheBachelor of Science, Nursing (BRSN) and Bachelor of Science, Nudginggransare licensed by the

Kentucky Council on Postsecond&gucation. This baccalaureate degree progsane accredited by the

Commission on Collegiate Nursing Education, One DuPont Circle, NW, Suite 530, Washington, DC 20036, (202)
887-6791.

The Beckfield Clalge Associate of Applied Science in Nurpiogiram at Florence, KY holdscreditation
status from the National League for Nursing Commission for Nursing Education Accreditation, located at 2600
Virginia Avenue, NW, Washington, DC, Z0QBhone) P2-909-2526

The Beckfield College Practical Nurgirggram at Florence, KY holdscreditation status from the National
League for Nursingagthmission for Nursing Education Accreditation, located at 2600 Virginia Avenue, NW,
Washington, DC, 20@3(Phone) 2020092526

The current stais of each approval is availalfitem the Colleg® Rursingdepartment.

Massage Therapylhe diploma program in Medical Massage Therappsoved by the Kently Board of
Massage Therapy.
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The applicant must meet with an adssions representative before enrolling in the College. Admissions
representatives advise applicants on available programs and admission requirements and assist them in
completing the application for admission and in understanding the enrollment agreeneeessary for
acceptance into a program.
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All applicants must be graduates of legitimate high school programs, have earned a General Educational
Development (GED) certificate, or any other high school equivalentrdeted by the State in which the student
obtained the diploma/certificate.GED refers to a set of standardized examinations entitling those who pass
them to receive a credential considered as equivalent to completion of high school.) The following padisties
of methods recognized by the U.S. Department of Education that may be used to document high school
equivalency:

Successful completion of a professional (post bachelors) or doctorate degree program;
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Successful completion of at least 60 semester or trimester credit hours or 72 quarter credit hours that
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guarter credit hours have been successfaltynpleted, including credit hours transferred into the
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The College accepts foreign high school diplomas as proof of graduation. The College does not have the expertise to
makethat determination itself; therefore, the student should use a foreign diploma evaluation service. The evaluation
service determines whether the foreign secondary school credentials are evidence of completing the equivalent of a
secondary education in thdnited States. Any costs associated with having the diploma/transcript evaluated is at the
expense of the student.
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Students must show proof of graduation in order to enroll in the College. Those applicants who haveedmple

a vocational, home school, online, or other alternative high school program may be required to provide
documentation of graduation and proof that the curriculum is compatible with a standard high school curriculum.
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Where dubt exists as to the legitimacy of a high school or the quality of the curriculum, the applicant will be
required to provide reliable documentation as requested by the College, pursuant to federal regulations. If such
documentation is not provided, the gficant will be ineligible for admission and will not be permitted to attend
classes until such proof is provided.



twhDwf ta9/ LCL/ !5aL{{Lhb{ wOv] Lw9a9b¢{
The following programs have admission requirements IN ADDITION to the general requiremeats abo
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In order to qualify for admission into these programs, applicants must have one of the following:

1. Composite ACT score of 16 dating from within the last 5 years.

2. SAT score of 930 dating framithin the last 5 years.

3. Students must earn a qualifying score of 220 on the Verbal section of the Wonderlic Basic Skills Test
(WBST) administered by Beckfield College. Only three (3) attempts of the test are permitted to achieve a
qualifying score. Applants are required to take a refresher course prior to a third attempt.

4. Associate or Bachelor degree with a minimum GPA of 2.0.

5. Successful completion of a remedial course at Beckfield College.
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In order to qualify for admission into these programs, applicants mgst the following

1. Ifitis determined that the student must qualify via the Wonderlic BaslisSlest (WBST), the student
must have a minimum score of 265 in the quantitative gndlitative sections.

b!w{LbD

DSYSN}f wSIdZANBYSYy(ia FT2MRIGRANFAYAdA2Y Ayid2 GKS bdz2NBAY3
1. High School Diploma or GED Certificate. Transcripts may be required.
2.1y 13320A1F30SQa 2NJ . OKSf2NNR&a 5S3aINBS ljda tAFTASE | a
Transcripts required.
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Applicants must have one of the following:

1. ACT score from within last 5 years. Composite score of 16 for PN; 19 for ADN; 20 for BSN.

2. SAT score from within last 5 years. Score of 930 for PN and 1000 for ADN;r1B80Ifo

3. TEAS score within last year. Score of 56 for PN; 66 for ADN; 76 for BSN. TEAS can only be taken twice per
application. Applicants may apply for enroliment twice per year.

4. Wonderlic Basic Skills Test Scores: Quantitatz@5, Verbat 265 for PN. Qantitative¢ 315, Verbat
365 for ADN; Quantitative 365, Verbat 365 for BSN. The Wonderlic Basic Skills test may be attempted
three times. An applicant is required to take a refresher course prior to the third attempt. The applicant
needs only to retst in the section they failed to reach the qualifying score.

5. Successful completion of academic courses offered at an institution whose accreditor is approved by
the U.S. Department of Education. Must have a minimum of 24 academic quarter credit hdues wit
minimum GPA of 2.4 for PN. Must have a minimum of 30 academic quarter credit hours with a minimum
GPA of 2.7 for ADN. Must have a minimum of 30 academic quarter credits with a minimum of 2.95 or




higher for the BSNDccupational associate degrees andwmursing collegiate diplomas are not
recognized as academic qualifiers for admission into any of the nursing programs.

6. ADN and BSN applicants who previously entered into and graduated from a practical nursing program
must possess an unencumbered, curr@nactical Nursing License to qualify for consideration into the
RN program. The applicants must provide a transcript from their practical nursing education.

Before being permitted to attend nursing concentration courses, students in either of the RNumi®grust
possess a Practical Nursing Licensure, a Certified Nurse Assistant certificate, or must show proof of
completion of a Nurse Assistant program approved by the appropriate state agency, or they must have
successfully completed the NUR 100-presirg course at Beckfield College.
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Applicants meet with a nursing admission representative or attend a nursing information session (NIS) to learn

about the nursing program. When the candidate chooses thrsing program they are applying to, the nursing

admission representative will begin the process to qualify the candidate and guide them through the process.

This process includes meeting with a financial aid consultant and the business office if nedémsagndidate
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If the applicant was previously in a nursing program at another institution, the candidate will be expected to
address why he/she was nsticcessful with appropriate actions / plans instituted to be successful in this
enroliment.

Candidates must also submit to a-g€ar criminal background check pursuant to college policy.

Transcripts will be requested in admissions while the candidatetie first admission meeting. The fee for this
electronic transcript will be paid by the College. This will permit the Admissions Department to proceed with the
admission process.

Any candidate who tests below the minimum requil&bnderlicscores wilbe referred to a refresher course.
Candidates may be permitted to complete remediation in Math and/or Verbal. ONEremediation is

permitted for either or both Math and Verbal per applica@r quarter. Such candidates can be granted a
conditional accefance by the Nursing Admission Committee pending the result of the refresher course and the
result(s) of the weak area(s) prior to final acceptance. Woaderlicmay be taken three times per application.

Beckfield College students or graduates from+moinsing programs are considered new applicants and will

complete the same admission process as other applicants. In other words, the complete application process will

be followed and submitted to the Nursing Admission Committee. Such applicants must githlibne of the
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reviewed and evaluated by the Nursing Admission Committee for potential admission.

Once all information has been received by thesing admission representative and the candidate is eligible to
apply for enroliment, the information will be presented to the Nursing Admission Committee. The committee
may consist of nursing faculty, nursing admission representatives, financiapagdeatatives, student services
staff, and general education faculty. The nursing faculty are the voting members. The Nursing Admission
Committee reserves the right to meet with any candidate regarding their application and admission into the
program.

TheNursing Admission Committee will meet at least once each month (more often if necessary) to consider the
candidates for acceptance for the next nursing program start. Once accepted, candidates will be notified of their
acceptance and will meet with finaiat aid department again to finalize their financial arrangements. Candidates



not accepted will be notified, as well, with instructions on what to do if they wish to be considered for the
subsequent nursing program sta@andidates not accepted by tiNursing Admission Committee may appeal to
the Vice President of Education or the College President for final consideration by writing elatididates will
be notified of the appeabecisionvia letter or email within 14 days.
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In order to enroll for completion of the baccalaureate degree, thplimant must meet all three of the following
requirements:

1. A.A.S./A.D.N. DegreéAn earned associate degree from an institution recognized by the U.S.
Department of Education. An unofficial transcript may be presented for conditional enrollment, but
BSO]TFASER /2ttS3S Ydzad NBOSAGS Iy 2FFAOALIET GNryald
institution within thirty (30) days of enrollment in order to be permitted to begin the BSN completion
program.

2. RN License A current, unrestricted licesure as a Registered Nurse. (Official documentation of
licensure is required for enrollment.)

3. Completion of at least 32 quarter credit hours, or the equivalent, in collegiate general education
courses, which must include:
a. Eight (8) quarter credit hours ommunications
b. Eight (8) quarter credit hours of Psychology
c. Twelve (12) quarter credit hours of Science with at least two (2) quarter credit hours in lab
d. Four (4) quarter credit hours of mathematics

Registered Nurses who are graduates of one ofthe Golle§ ' 4 a2 OA I GS RSINBS LINE INI
to have met course and degree requirements for admission into the baccalaureate degree program.
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to the program. Any exception to these policies must be approved by the Nursing Department. Because

enrollment in the program is limited, the College cannot guarantee the date of enrollment for any applicant. All
applicants are required to undergo a baakgnd check prior to enrollment.
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enrollment, the student will be dignrolled and will not be permitted to renroll until Beckfield College receives
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acceptance in the program. The College is currently enrolling for the online version of the RN to BSN program

only.
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must complete the final quarter (or at least the final 12 ctéwtiurs) of his or her program while enrolled at

Beckfield College.
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Because the residencgquirement applies only to individual courses, it may be set aside when a credential

earned at another institution is fully accepted as a component of a degree program offered by the College.

However, such acceptance may not result in a violation oBa®NJ YQa 3ISYSNI f SRdzOF GAz2zyYy |
NEIjdANBYSyGa a KSaS KIF@S 6SSy RSGSNYAYSR oeé-0GKS [/ 2
approving agencies.
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A distinct, activeduty servicemember exception can be applied iau of the standard residency requirement.
Beckfield College limits academic residency to no more than 25% of the degree requirements for all
undergraduate degrees for activgrity service members. Academic residency can be completed at any time while
active-duty service members are enrolled in their degree program. Actitg personnel seeking an exception to
the standard residency requirement must meet with their Academic Dean and submit a written request for a
waiver. Reservist and National Guardsmeraotive-duty are covered in this same manner.
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Meeting the admission requirements described here does not assure admission to the College, nor does
admission to the College assure success in angifspprogram. Each applicant must be prepared with a serious
commitment to learning and must also demonstrate an understanding of the requirements and demands of his
or her program, an awareness of the professional objectives of the program, a commtorepleting the
program, and the ability to successfully complete the professional and academic coursework required.
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Many employers conduct background checks as part of their employment process, and any criminal activity
discoveredmi i F FFSOG Iy FLIWX AOFyidiQa StAIAOAfAGE TF2NJ Fdzi dzN.
employment. Applicants with criminal records are strongly urged to discuss their history with the Academic Dean

or Director of the program into which theylan to enroll. Some programs deny admission to applicants with

criminal records. As noted previously, some programs require a background check for enrollment eligibility.
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Official copies of applicable transcripts, test scores, liaessgertifications, and other documentation must be

received by the College before the applicant may begin courses. The College will not accept transcripts that are hand
delivered by the student. All collegiate credits and credentials submitted for admissist have been earned at

institutions accredited by agencies recognized by the U.S. Department of Education or the Council for Higher Education
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that all documentation is in English. The College is not responsible for verifying or evaluating foreign transcripts (see
FOREIGN TRANSCRIPTS). All documents submitted for admission become the property of the College.
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Applicats or students found to have misrepresented their qualifications for admission will be subject to
cancellation of their enrollment agreement or, once enrolled, cancellation of their enrollment in the College.
Applicable refund of tuition and/or fees wilke determined according to the appropriate refund policy (see
REFUND POLICIES).
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An applicant may cancel his or her enroliment agreement by giving notice in writing to the Admissions
Department within five calendar dagdter signing the agreement. In the case of cancellation, the College will
refund in full all monies collected within forfjve days after notification of cancellation. This policy will not



apply, however, if the student has already attended a class.
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Newly enrolled students are required to attend an orientation program designed to introduce them to College
programs, personnel, resources, policies, and procedures. Orientation is scheduled prior to the start of each
guarter. New students are tified of the dates and times of orientation.
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In the absence of transferred courses, placement into appropriate levels of some courses is determined by

qualifying SAT or ACT scores or through testing administered by the College. Appliltdne required to enroll in

specific developmental courses if such courses are indicated by the score achieved in each area of the test. In order

to waive placement testing in a specific skill, an applicant must provide an official transcript shayvaue of at

least a C (at least 70%, or 2.00 on a 4.00 scale) in colkgatecoursework in that skill. Required transcripts must

be submitted before the student enrolls in classes. Once placement testing has determined that a student requires a
devdopmental course, no transfer credit will be accepted for any course for which that developmental course is a
LINENBljdAaAdSd LT yed RSGSE2LIVSyidlrt O2dz2NESA I NB NI dzA N
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High school studa&s who have completed their junior year may enroll in one course per quarter at the College
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are charged only for their textbooks and other msttional materials during their jumptart enrollment. Credits

earned duringjum@ G F NI Sy NRffYSyd FNB LI ASR (2 (GKS &aiddzRSyidQ
the College. All College policies and procedures pertaining to curriculum, instruetaluation, attendance, and

conduct apply to courses offered during a juistart enroliment. Jumgstart enrollment is not available in some

programs.
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In addition to the above, enroliment for online programs have the following aglamis requirements:
1 Confirmation that the technology requirements for online courses have been met
1 Submission of writing samples by participating in the orientation forum discussions
1 Waiver from or completion of all required developmental reading, writorgkeyboarding courses

£ OOAYLFlA2Yy t2fA0e

Nursing, Allied Health, and Dental Assisting students: Each student must submit evidencecofr(piiéht
immunizations before they are permitted to attend clinical nursing courses, clinical assignments, drezthier
related externship placements. Required vaccinations may include any or all of the following:
Hepatitis B: vaccination or positive antibody titer (AHBS)

Tetanus/Diphtheria

Varicella

TB Screening

Rubeola (Red Measles)

Rubella (German Measles)

Mumps

Flu shot may be required
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Beckfield College applies two principles in its evalumatibcredits earned at other institutions:

1. A student should not be put under an unnecessary academic or financial burden by having to repeat
courses which he or she has substantially and successfully completed at another appropriately
accredited institutio;

2. A student should not be put in an academic or financial risk by placement into courses for which he or
she is not academically prepared.

The College will evaluate courses for transfer if those courses have been earnedstqusiary institutions
acaedited by agencies recognized by the U.S. Department of Education or the Council for Higher Education
Il OONBRAGFGAZ2Y® hyfeée O2dNERS&a GKIG OFy o6S FLILXASR G2
transfer, the College must consider:
1 Theage of the credits earned;
T ¢KS O2YLI GAOAfAGE 2F GKS O2dzNBS gAGK | O2YLI NI of ¢
the grade earned in the course, which must be at least a C (at least 70%, or 2.00 on a 4.00 scale);
1 The number of credit has awarded by each eligible course, a semester credit hour converting as 1.5
quarter credit hours; and
1 The number of credit hours eligible for transfer as a proportion of the number of credit hours required
08 (KS aiddzRSy (i Q& LINE I NNTin ADMESSIONwedtidn)s 9b/ , w9v! Lw9 a

The transfer of technical or prograapecific courses may be restricted, and applicants or students may be
required to qualify by testing in order to transfer certain other courses, as determined by the appropriate
academic depament.

All transcripts submitted for transfer credit evaluation must be received by Beckfield College before the end of
0KS aGdzRSy (i Qa FTANBUIG GSNXYo® {(dzRSyida LWL &@Ay3d F2N ydz2NAE
evaluation before théNursing Admission Committee reviews their initial application.

Evaluation of a collegiate transcript is conducted only after an official transcript has been received directly from
the institution at which the courses under consideration were originaliped. Unofficial or handlelivered
transcripts will be evaluated under the following exception:

9 E O S IgBeckiald College will only accept and evaluate hdelilvered transcripts under the following
conditions:
1. The College must receive the transciiiptn official, sealed envelope that has not been opened or
tampered with in any way and dated no more than 30 days before submission.
2. The registrar of the prior institution must have signed or marked the envelope across the closure seal.
3. The envelope isgened by the proper, designated officer at Beckfield College.
4. ¢NJF yaONRLIIA YIFEN]JSR aLa&dadzSR 2 {0ddzRSyid¢ FNBE F OOSLI
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be evaluated for transfer. Courses liggble for transfer include:

Courses taken for personal development or rearademic skills

Courses graded under a pass/fail system

Courses for which credit was not awarded

Remedial or developmental courses

Courses for which neavaluative grades were agsied
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English courses completed at institutions in which the curriculum is not delivered in English
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It is the responsibility of the applicant or student to enstinat the College receives all necessary transcripts. If
transfer of a course is denied and the applicant or student wishes to appeal the denial, he or she will be asked to
provide further information about the course. In most cases, this will consatlefst the published course
description and/or the course syllabus. All course information submitted must have been in effect when the
student completed the course. Appeals must be submitted to the Academic Dean or Director of the department
offering thecourse in question. The Academic Dean or Director will make the final determination and advise the
Registrar of that determination.

Once it has been determined through placement testing that a student requires a developmental course, no
transfer credit vill be accepted for any course for which that developmental course is a prerequisite. A student
who has attempted a Beckfield College course for credit is no longer eligible to have that course credited by
transfer from another institution.
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If a student has interrupted his or her enrollment or is returning for an additional credential, credits earned in
previous enrollments at Beckfield College remain applicable, with the following provisions:

1. Courses earned under agvious catalog must be compatible with the program requirements of the
OFrGrft23 Ay STFSOG dzll2y (KS &ad0dzRSydQa NBGdzNYy @

2. Older credits, especially in technical areas, may be denied, regardless of the grade, if the content of the
course has changed significgndlince the course was originally completed.

3. Older credits may be denied if the grade originally earned was below a C.

4. Final determinations of applicability are at the discretion of the Academic Dean or Director of the
department offering the course(s) guestion.

5. If a student wishes to resume enroliment in a program and the program has been modified during the
aidzRSyiQa Fr6aSyoOSz a2yYS ONBRAGA LINBgA2dzate SINYySR
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Once enrolleda student who wishes to enroll in a course at another institution in order to transfer the course

to his or her program at Beckfield College must first have the course approved by the Academic Dean or Director

of the Beckfield College department offeritige comparable course. The following conditions apply:

1. The student must submit a written request for the course, which must be approved by the Academic
Dean or Director of the department offering the course in question.

2. The request must include sufficiecburse information provided by the other institution.

3. The College will evaluate courses for transfer if those courses have been earnedstqmsdary

institutions accredited by agencies recognized by the U.S. Department of Education or the Council for

Higher Education Accreditation.

The student must not have attempted the equivalent course at Beckfield College.

The student must have satisfied all prerequisites to the course, as prescribed by Beckfield College.

6. The transfer of the course must notviolateSS O] FASt R / 2f £t S3SQa NBaARSyOe& N
REQUIREMENT).

7. The student must be in good academic standing when the request is submitted and when the course is
SYGSNBR Ayil2 (KS aiddzRSyidiQa .SO1FAStER /2ttS3S N}y

8. All other requirements pertaing to credit transfer must be met (see TRANSFER OF CREDITS FROM
OTHER INSTITUTIONS).

S
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An employment applicant or a student, who wishes to submit a foreign transcript for credits consideration by
the College, mst first have the transcript evaluated by an agency that has the expertise to evaluate foreign
transcripts. The agency must determine the equivalency of the degree to degrees awarded by institutions in the
United States. Transcripts in languages other tBaglish must be translated into English. The College will not
accept foreign transcripts that are hawuiglivered by the student. The evaluation must provide a cotmse

course analysis of the transcript, including grade and credit hour equivalenciescfoceurse. If the transcript
represents an earned credential, the analysis must indicate an equivalent credential. The applicant or student is



responsible for any fee charged by a credential evaluation service. Further information about credential
evaluaton services is available from the Office of Admissions. This policy does not apply to foreign high school
transcripts sent to the College for enrollment and admissions requirements.

¢cw!b{C9w hC /w95L¢{ ¢h h¢l 9w Lb{c¢LC¢, ¢Lhb{

Beckfield College is a natidlyaaccredited professional college whose mission and objectives are directed to
educating students for careers in the professions they have chosen and providing services that assist students
and graduates in obtaining careers appropriate to the objectofdheir academic programs (see MISSION AND
OBJECTIVES).

The College has no transfer mission and can therefore make no assurances regarding the transfer of its courses
to any other institution. Students should never assume that credits earned at stitifion will transfer to

another, and no institution can guarantee that its credits will transfer to other institutions. Colleges and
universities apply their own policies for evaluating and accepting credits, and many regionally accredited
institutionsdo not accept credits from nationally accredited institutions. Applicants who may wish to transfer
Beckfield College credits to another institution must contact that institution to inquire about its transfer policies
and should do so before signing any @iment agreement. Transferring credits earned at Beckfield College is
done at the discretion of the receiving institution.

lwe¢L/[!¢Lhb
Beckfield College Associate of Applied Science, NurgiNg{UBachelorof Science, Nursing
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program.Further information about this articulation agreement is available fromBbkekfield College

Department of Nursing.

Beckfield College Associate of Applied Science, NurgiNgCUMaster of Science, Nursing

.SO1FASER [/ 2t1S53SQa . OKStEt2NI 2F {OASYyOS Ay bdzZNEAY3 0
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for the Master of Science in Nursing program at NKU. The purpose of the articulation is to provide a basis for a
cooperative relationship between Northern Kanky University and Beckfield College to benefit students who
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Northern Kentucky University.

Northern Kentucky University will guarantee tatii dzRSy ta ¢ K2 3INI Rdz-r §S 6AGK | o6 O
from Beckfield College and are Registered Nurses meeting all admission requirements will be considered for
acceptance into the Master of Science of Nursing (MSN) program. Admission into the M&Nnhgsokighly

competitive and there is no guarantee of admission. Students who wish to pursue a MSN at Northern Kentucky
University must meet all of the admission criteria as listed on the NKU website or in the NKU online graduate

catalog.

An Articulaton Agreement is a specific agreement between another institution and Beckfield College regarding
specific degree programs. This agreement is designed to provide a list of courses that can be taken at the other
institution to satisfy some specific coursegqrerements at Beckfield College. Articulation Agreements are used to
help students complete two programs in a timely manner without a loss of credit in the transfer process.

twhCL/ L9b/, [ w95L¢
Students may have credits applied to their programs througtigssional certification or training, education



provided by the military services, and such sources as the College Level Examination Program (CLEP). Advanced
Placement Exam results from the College Board may also be considered. Crediting of a cougbepituoiuof
LINEPFAOASYO&8 Aad AYRAOFUSR Ay GKS &a0dZRSydQa GNIFyaONRLI
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receives acceptabldocumentation of proficiency. Students may receive credit for certain courses through
examinations administered by the College. A student who has attempted a Beckfield College course is no longer
eligible to have that course credited by proof of profigg.
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credentials awarded by the College. A sealed, dated, and signed copy of this record constitutes an official

transcript. An offtial transcript will not be provided to or for any student who has unresolved obligations to the

[/ 2f€S3AS yR gAff y20 06S NBE{SIFaAaSR (G2 GKANR LI NIGASE gA
transcript request form is available in the Regi NI NR& 2FFAOS 2N 2yt AYyS 0 666 Po ¢
a transcript provided to a student upon his or her graduation. Otherwise, a fee is charged for each official

transcript issued (see TUITION AND FEES). Transcripts are normally proitesséderbusiness days of the
a0dzRSYyiQa 2NJ INI Rdzr 1SQa oNAGGSY NBljdzSaido

Records Retention: For students who have transferred credits or have supplied an official transcript to Beckfield
College for any reason, the official transcript from the other fngtn will be discarded after five years following
0KS aiddzRSyidQa flrad RFHGS 2F GGSYyRIyOSo
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Beckfield College will accept electronic transmission of transcripts in the following manner ONLY:

1 POTENTIAL STUDENTS wishingbtoiselectronic transcripts must have official clearimguse
electronic transcripts sent to the Collegetanscripts@beckfield.ed(Florence sdents).

1 POTENTIAL EMPLOYEES wishing to submit electronic transcripts must have officiaholesring
electronic transcripts sent to the Collegecampliance@beckfield.edu



file://///kba/fileshares/Desktops/donelle.schultz/Desktop/transcripts@beckfield.edu%20
file://///kba/fileshares/Desktops/donelle.schultz/Desktop/compliance@beckfield.edu
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Baccalaureate Degree in Nursing (RN to BSN) $12,000"
Diploma, Practical Nursing $19,537

* Applies only to last 15 mahs of the program for Beckfield PN graduates
A Students may only take those courses that are scheduled and offered during each academic term.

All other programs $355 per credit hour

Quarterly tuition for all programs may vary, depending upon
the numbe of credit hours for which the student is enrolled in each quarter.

Ih{¢{ 'b5 C99{ 'tt[L/!.[9 ¢h !'[[ twhDw!af

Registration Fee*(Florence campus) $150 upon initial enrollment
Student Resource and Techogy Fee $165 per quarter

Course Challenge Testing Fee $90 (each test attempted)
Graduation Fee $100 (each credential awarded)
Transcript Fee $5 (each official transcript issued)
Replaced Student Identification Badge $5 (each replacement)

* Charged taa continuing student who does not complete registration by the end of the previous quarter.
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Laptop Computer $550 upon enroliment; $650IT programs
Liability Insurance (Allied Health and Nursing) $16 peryear

ATI Assessment Fee (Practical Nursing) $1,700 (program fee)

ATI Assessment Fee (Registered Nursing) $2,250 (program fee)

Science Laboratory Fee (Nursing) $80 per course with laboratory
Skills Laboratory Fee (Nursing) $105 per applicable course
First Quarter Nursing Fee (Nursing, except BSN) $187

Laboratory Fee (Allied Health) $30 per course with laboratory
Laboratory Fee (Massage Therapy) $30 per course with laboratory
Activity Fee (Criminal Justice) $45 per quarter

Pinning and Photo Fee (Nurgi except BSN) $140 (each credential awarded)

Certain noninstitutional costs may be incurred by students for specific expenses, such as those for uniforms,
vaccinations, licensing and certification tests, and background inquiries amdmiee required by externship and

clinical sites. Such costs will vary, and students will be advised if the costs apply. When a change in listed tuition,
costs or fees occurs, students will be notified at least 30 days before the increase becomes efiegtisleange

normally becomes effective upon the start of the quarter following the announcement of the increase, provided

that at least 30 days have elapsed since the announcement. Costs of required textbooks, netbooks, laptops, and
other course materialsequipment, and supplies may vary with price adjustments made by publishers and
GSYR2NA® alyeée 2F (GKSasS O2aia Ory 2yfteée 06S SadAayYridiSR:z
30-day advance notification to students may not be possiblewever, current estimated costs of such items are
available from the Offie of Student Financial Services.
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The available student financial aid programs are designed to assist students in meeting their educational
expenseskinancial aid is awarded on the basis of a standardized application and on demonstrated financial

need. All financial aid is awarded for one academic year only (three consecutive quarters). Students must reapply

for subsequent academic years and must neimsatisfactory academic progress in order to remain eligible for

financial assistance (see STANDARDS OF ACADEMIC PROGRESS). Assistance in applying for financial aid progran
as well as information about institutional and Title IV financial assistarogggms, is provided through the

Office of Student Financial Services.
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Pell Grant:Students admitted to the College are eligible to apply for a Federal Pell Grant to help pay for their
educational costs. These awards are based on finane&d and do not have to be repaid. Interested students

should contact the Office of Student Financial Services for assistance in obtaining the necessary documents and in
completing the application process, including a Free Application for Federal StuddRidcSA). The Pell Grant is

not available to students who have earned a baccalaureate or higher déigred?ell Grant is limited to lifetime
maximums

Kentucky College Access Program Grérliorence campus onlylhis grant is available to students wdu@

enrolled in a program of study leading to a degree. Eligible students must establish financial need by completing

a Free Application for Federal Student Aid (FAFSA). Grant recipients must also be U.S. citizens and Kentucky
residents. Students who havef NEI Ré NBXOSAQGSR | oF OKStf 2NR& RSINBS I NB
requirements and award amounts are available through the Office of Student Financial Services.

Go Higher Grant Program for Adult Studer(@lorence campus oniyJhe Go Higher Gnaprovides up to $1,000

to help cover tuition and book costs for Kentucky residents who are financially needy adult students, age 24 or
older, who have not previously attended college and enroll in fewer than six credit hours in a Kentucky college
or university. The student must complete the Free Application for Federal Student Aid (FAFSA) as part of the Go
Higher Grant application process. The Go Higher Grant Program application form is available in the Office of
Student Financial Services.

Academic Abievement Award:Beckfield College recognizes the importance of providing encouragement to
students who achieve academic excellence while maintaining regular attendance. Therefore, the College has
established an award program to acknowledge academic aefemnt and encourage attendance. Students who
achieve a 4.0 gradpoint average in a quarter while maintaining perfect attendance and completing at least
twelve credit hours of coursework (not including developmental courses) will receive an award oS#idnts

who achieve a 4.0 gragaoint average in a quarter while maintaining perfect attendance and completing at least
eight credit hours of coursework (not including developmental courses) will receive an award of $100. Perfect
attendance requires thahe student does not miss any classes and does not arrive late to or leave early from any
scheduled classes. This award does not apply to students who are in their last quarter at the College and can be
applied to tuition, fees, and book and equipment ajjes only.
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Direct Subsidized.oan:A Federal Subsidized Stafford Loan is available to students who demonstrate financial
need. Eligible students can borrow a Direct Subsidized Loan to cover some or all of their need. For a subsidized
loan, the U.S. Department of Education pays the interest while the student is in school at leéistdalthe

amount of the variable, lovinterest rate loan cannot exceed financial need. The Office of Student Financial
Services will determine eligibilifor and assist students in completing the required paperwork for student loans.
Maximum and annual loan limits apply.

DirectUnsubsidized LoarStudents are not required to demonstrate financial need to qualify for an Unsubsidized
Stafford Loanindependent students may be able to borrow loan funds beyond the subsidized loan limit. The U.S.
Department of Education does not pay interest on unsubsidized loans. The student is responsible for interest that



accrues on the loan from the time the lomndisbursed until it is paid in full. Maximum loan limits apply.

Direct PLUS Loan$he Direct PLUS Program allows parents of eligible dependent undergraduates to borrow
money to help pay the cost of education of students. Creditthy parents may boow an amount not to
SEOSSR (KS aiddRSydQa SadAYFrGSR O02aid 2F GGSyRIFyOS Y&
be awarded during the enrollment period. PLUS loans may be used in conjunction with other loan programs.
Eligibility is not bsed on financial need. PLUS loans have a variable interest rate that is capped at nine percent.

Repayment of principal and interest begins no later than sixty days after the loan is fully disbursed.

Private LoansSeveral varieties of alternative privadteans are available. Because the terms and conditions of
these loans vary, students should inquire about such loans in the Office of Student Financial Services.

{/1h[tw{lILt{ b5 helow !2! wh{

Kentucky Educational Excellence Scholargfijprence campus &) To be eligible for the Kentucky
Educational Excellence Scholarship (KEES), a student must:

1. Be a Kentucky resident,

2. Attend a participating Kentucky institution of higher education, and

3. Not have been convicted of a felony.

4. Mustmaintaina G.P.A.of2ahda 2y (G NI O1 ¢ (2 3 NImBleibnting:. 6 A G KAY y2NXI

The KEES scholarship is available to Kentucky high school graduates who are residents of the Commonwealth of
Kentucky. KEES awards can be used for a maximum of eight academic terms and mustbthinstne earlier

of receiving a baccalaureate degree or 5 years from high school graduation. KEES awards can be used for fall and
spring terms only. The KEES scholarship does not require an application. High schools will send information on all
eligibke students to the Kentucky Department of Education, which will forward the information to the Kentucky
Higher Education Assistance Authority for processing. Award estimates are basediarefelhrollment (12

credit hours per quarter). Awards for studentnrolled for 6 to 11 credit hours are prorated. Further information
Fo2dzi GKS Y99{ a0K2fl NERKALI Aa F@FAtFofS FNBY (GKS /2t

Nursing Incentive Scholarship Fuiilorence campus only): The Nursing Incentive SctufaiFund (NISF)

provides scholarships to Kentucky residents who will be attending approvelitpresure nursing programs (registered
nurse or practical nurse) or graduate nursing programs. NISF recipients are selected individually by the Board, using
specified criteria. The amount of each scholarship is $3,000 per y®dEF scholarships may be used for cost of living
expenses, as well as school expenses.

Qualifications

An applicant for an NISF award must be a Kentucky resident, and have beeteddmé nursing program
(whether located in Kentucky or not) completing core nursing coursstsidents completing prerequisite
classes are not eligible to appliPreference for awards is given to applicants with financial need, LPNs
pursuing RN educatn, and RNs pursuing graduate nursing educatiéaou may submit an application even if
you do not qualify for financial aid. Scholarship recipients may be eligible to receive continued awards if
successful academic progression is maintained throughouhthising program and you have submitted an
application for continuation.

To meet the financial need preference category, remember to apply early for financial aid through the school
you are attending.lt takes several weeks to process and receive a StulliehReport (SAR) that is required
for financial need consideratiorSubmit the SAR (all pages br less; 13 or less if filed on web; the SAR must
include bothEFC# and a statement of Pell eligibility) along with the application f¥imn. may submian
application even if you do not qualify for financial afpplication forms received by the June 1 deadline will
be given the same consideration as those received early.

Requirements Students in prdicensure (LPN & RN) and BSN completion nursingranes must complete a minimum
of 15 credit hours of published requirements for the nursing program per academic year for each $3,000 NISF



scholarship awardedGraduate nursing programs require completion of 9 credit hours per academic Vkar.
requirednumber of credit hours per year can be divided between the fall, spring and summer seddimstsonline
courses, including Excelsior, are accepted. Students must maintain a minimum grade point average that will allow
continuation in a nursing program. &tscholarship requires that a recipient must work-fitie as a nurse in Kentucky

for one year for each academic year fundéithe work obligation begins after graduation from the program which you
are funded. If a recipient does not complete the nurgimggram within the time frame specified by the program, or if

a recipient does not complete the required employment, then the recipient will be required to repay any NISF monies
awarded, plus accrued interest.

Healthcare Opportunity Gran{BeckfieldGraduates Only)

Beckfield College is offeringgaant to any student who has graduated fraeckfield CollegeThe College creatiethis

grant to assisgraduates who want to transition to the nursing field by enrollingiK S / 2 f f S 3d6gie&or3- 3 & 2 OA | {
year Bachelor of Science, Nursprggrams A $3,000 grant will bgiven to students enrolling in the Associate of

Applied Science, Nursimgogram. A $5,000 grant will be given to students enrolling in tiye@ Bachelor of Science,
Nursing! y& &GdzRSY G LI @Ay 3 F2NJ | RYAAaA2efthdadnissiond KS / 2f f SIS
requirements as stated in the College Catalog. The grant may be used to cover tuition, books, and otheektkdol
SELSYy&aSad CAINIKSNI AYTF2NXYIGA2Y o62dzi GKS |1 SFfdKOFNB hLLR
Fnancial Services.

Eligibility Requirements
1. DN} Rdzt 4SS 2F . SO1 F A Sfodgtams(Rifloms & BsQogiatd) f t ASR | SI f (K
2. Meet the general admission requirements

Continued EligibilityRecipients of the grant are expected to adhere to teguirements below for continued
eligibility. Tuition is billed on aterioy-G SNY oF aA&aT GKSNBF2NBZ S OK addzRSydiQa O
G2 GKS 0S3aAyyAy3da 2F SIOK OFRSYAO (SN¥Y | yriRledgeIGiakS | ¢ NR
recipients who fail to meet any of the following requirements may be subject to dismissal from the scholarship
program. Any student who is dismissed from the grant program will be charged tuition for any remaining academic
terms, at the pblished tuition rate listed in the Beckfield College Catalog.

1. / 2ylGAyd2dza SyNRffYSyik

2. Maintain a cumulative G.P.A. of 2.9

3. Remain in good academic standing

4. Adhere to the Beckfield College Catalog and Nursing Student Handbook

5. No student conduct issues thegsult in disciplinary action taken by the College or any clinical site.

INAUGURAL PRECENSURE BSN SCHOLARS®étHAce Campus Onh\Beckfield College, in conjunction with
the School of Nursing, is offering active nursing students an opportunéappty for the Inaugural Précensure
Bachelor of Science in Nursing (BSNjtfution scholarship. The College has chosen a select group of students who
began their studies in the Associate of Applied Science, Nursing program during June 2017. Tibe selediased on
those who met the academic qualifiers for the Bachelor of Science in nursing program. These students will be given the
opportunity to apply for the BSN scholarship through an invitation from the College. This scholarship will covér the ful
cost of tuition to attend the BSN program at Beckfield College. The inaugurlicg@meure scholarship applies to
tuition only and isnot transferable to another school or program. Further information on this scholarship and any
other grants or loans mabe obtained through the Office of Student Financial Services.
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Eligibility: A group of students from the Associate of Applied Science, Nursing pre@began their studies in Fall
2017 will be given the opportunity to apply for the ftlition BSN scholarship based on their program entrance scores
and academic qualification for the BSN program. The scholarshiyiavailable to current, active ealled students in
the Associate of Applied Science, Nursing program. Once selected, students who choose to apply for the BSN
scholarship must submit a 58@ord typed essay that addresses nursing ethics and explains why he or she should
receive the fultuition scholarship. The essay will be graded using a yistem based on the rubric below:

1. 500 words (no more than 750 words)

2. Singlespaced

3. No names or personally identifiable information



4. Grammar, structure, content

Continued Eligibility: Recipienté the BSN scholarship are expected to adhere to the requirements below for
continued eligibility. Tuition is billed on aterny-G SNY o0F aA&aT GKSNBFT2NBZ SI OK addzRSy
verified prior to the beginning of each academictermahdd G KS | g NRAYy 3 2F aO0K2f | NAKAL) |
account ledger. Scholarship recipients who fail to meet any of the following requirements may be subject to dismissal
from the scholarship program. Any student who is dismissed from the scholarshgppravill be charged tuition for
any remaining academic terms, at the published tuition rate listed in the Beckfield College Catalog.
1. / 2ylGAyd2dza SyNRffYSyik
2. Maintain a cumulative G.P.A. of 2.9
3. Remain in good academic standing
4. Adhere to the Beckfield Celje Catalog and Nursing Student Handbook
No student conduct issues that result in disciplinary action taken by the College, School of Nursing, or any clinical site.

Kentucky National Guard Tuition Award ProgragiFlorence campus onlyBeckfield Ctege is approved for
GdzAGA2y aaAradlyOS dzyRSNJ GKS adrdsS 2F YSyiddz01eqQa | A3
program is available only to those enlisted in military service. For more information, students should contact the

+ S (0 S NJrtifyiegeOfficiabin the Office of Student Financial Services.

+SUSN) yQ& 9 R dz0Oddilidua pfogranis &t BetkiididyCAl&e are approved for education and

training under the G.1. Bill. Eligibility of each student and program of study isdetst by the U.S. Veterans

' RYAYAAOANY GA2yd 1 LI AOlFGAZ2Y F2NXa INB FGFAtFrofS GKNB
Veterans who believe they may qualify for educational benefits should contact the College for an appointment

for assistapse well in advance of their intended date of enroliment.

High School Scholarsh{florence campus onlyJhe Florence campus offers up to one-foitltwo halftuition
scholarships each year to higchool seniors who will be enrolling in the College. To be eligible for consideration,
the applicant must meet the admission requirements of his or her program. Applications must be submitted to
GKS ' RYAaaAzya hF¥TTFAOS o &randdNdt be asconpaniedibic S a G dzZRSy i Qa a$s
1. A high school transcript indicating a cumulative grpdint average of at least 3.0 on a 4.0 scale
2. Three letters of recommendation from teachers, counselors, and/or employersfémity members),
and
3. Atyped essay of at lsa500 words explaining in detail why the student wants a career in the field
indicated on the application and why the student would be successful in this field.
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scholarship recipients. Scholarship winners and their high schools will be notified when the awards are made. An
awarded scholarship will be withdrawn if the student fails to graduate from high school. In order to retain the
High SchodBcholarship, the student must:

1. Enroll in the College no later than the fall quarter following his or her application,

2. Maintain a cumulative gradpoint average of at least 2.75,

3. Pursue his or her program uninterrupted,

4. Comply with policies and procedurpablished in the College catalog, and

5. Perform oncampus service at the College as determined by the Director of Career Services.

CAZNIKSNI AYF2NXYIFGA2Y | o0o2dzi GKS 1 A3K {OK22f {OK2f Il NAKALI A
Services.

Private Scholarshipsviany foundations, corporations, churches, and service organizations provide funds for
student financial aid. Students generally apply directly to the potential donor.
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The federal government redyes that all students receiving federal financial aid maintain satisfactory academic
progress in order to continue to receive financial aid. For more information, see the STANDARDS OF ACADEMIC
PROGRESS, which apply to all students, regardless of tineie €6 funding.
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Beckfield College requires successful completion of the credit hours listed below in order to advance from one
grade level to the next:

1 Grade level one up to 35 credit hours

1 Grade level two 36 to 71 cedit hours

1 Grade level three 72 to 107 credit hours

1 Grade level four 108 or more credit hours

b {1 '] 9bwh[[a9b¢ T L{¢hw,

Starting in 2014, the U.S. Department of Education (USDOE) has amended their regulations to prevent fraud and
abuse in the Federal P&rant and Federal Direct Student Loan programs by identifying students with unusual
enrollment histories. Some students who have an unusual enroliment history have legitimate reasons for their
enrollment at multiple institutions. However, suchanenvof y i KA &a G2 NE NBIljdzANBa 2dzNJ 2 F
files in order to determine future federal financial aid eligibility. If selected by the USDOE, this must be resolved
0STF2NB | &0GddzRSyd OFy NBOSAGS TAyl yipditdrn the USDDE aspsyfadza dzl
select students; it includes those students who have received a Federal Pell Grant or Federal Direct Student Loans
at multiple institutions during the past four award years. Once the USDOE indicates that a student has ah unusu
enrollment history, the Office of Student Financial Services must then take action to review the academic history
prior to determining federal financial aid eligibility for that student.
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If selected as a studentwith alzy dzi dz £ Sy NRff YSyd KAadGg2NBsS . SO|UFASER /
Services will notify a student what action is required. The College will check financial aid history at previous
institutions that the student attended during the past four (4hsol years, i.e., 2042018, 2016-2017, 2015-

2016, and 208-2015. Students are required to have received academic credit at any institution where they

received the Federal Pell Grant or Federal Student Loans while attending in those relevantiagedesm The

College will notify the student as to which institutions must provide transcripts for our office to review.

NS

Once all transcripts have been received, the College will verify that academic credit was received at each
institution during the redvant year. If this can be verified, the College will notify the student that he or she has
satisfied this requirement. If the student failed to receive academic credit at any institution where a Federal Pell
Grant or Federal Student Loans were receivedrdyuthe relevant award years, federal financial aid will be

denied and the student will be notified.

PLILISEE t N2 OSaa

If you are denied federal financial aid because it is determined that you did not earn academic credit, you may
appeal by submitting a canteted UEH Appeal form with an acceptable explanation describing why you were
unable to successfully complete the credits, as well as corresponding documentation. This appeal will be
NEJASGESR o6& . SO1LFASER /2t S3S lege/whl NRifRyWd oiitle deisiohl y OA I §
These decisions are final and are not appealable to the USDOE.
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Students who receive loans have terms and conditions associated with thees® These terms and conditions
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school, and at what point the student has earned the right to keep the full amount of the loan based on
enrollmSy iz SGOd ¢KS 02NNRBgSNBRQ NAIAKGA yR NBaLRyaAoAt Al
receives information on the types of available loans, rights and responsibilities, and the terms and conditions of

their loan during entrance and exit anseling.



Federal Direct Loan (FDL)
Student must be enrolled at least hailine during the period of enrollment to retain their eligibility for FDL
program funds. Students whose enrollment status is belowriral are not eligible for FDL program funds.
If eligibility is lost due to being enrolled less than fimife, a studentan regain eligibility if enrolled at
least halftime during a subsequent period of enroliment.
A student who is borrowing a loan for the first time is required to participate in loan entrance counseling
prior to the first disbursement of the loan. Thestidisbursement of a loan cannot be made earlier than
thirty (30) days after the start of the term or period of enrollment.
A student borrower who is in default on a Federal Student Aid loan is not eligible for additional FDL loan
funds unless eligibilitis regained.

Financial Aid Loan Management

Federal Student Loan Payment Obligations and Options

Students who receive Federal Student Loans sign a Master Promissory Agreement (MPN) which states the

student is obligated to repay the student loan fundshregRf Saa 2F GKS aiddzZRSyidQa 3INI Rd
d0K22f3> 2NJ 0KS aidzRSyiQa AyloAaftAade G2 206Gl Ay SYLX 2eY

The Federal Student Loan program offers students many different repayment options. Students are responsible

for selecting the appropriate paymehtlf I 'y (2 &adzA i GKSANI ySSRad ¢KS aOKz22f ¢
(Federal Direct Loan) are available to review the different repayment options. This information is also available at
https://studentaid.ed.gov/repayoans/understand/planslf, at anytime, a student becomes delinquent on a
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to the student.

The Financial Aid Loan Entrance Counseling

The following information is included the Federal Direct Loan Entrance Counseling, which will be presented
to a firsttime student borrower prior to the first disbursement of loan funds and is available online at
https://studentaid.ed.gov/fafsa/nexsteps/entrancecounseling

Explanation and use of the Master Promissory Note (MPN)

Effect of accepting the loan on eligityilfor other aid

Seriousness and importance of the repayment obligation

Option of the borrower to pay interest on Unsubsidized Stafford and Graduate PLUS loans while in school

Interest accrual process and interest capitalization when a borrower elect® paty interest or if the

interest is not paid by the U.S. Department of Education

Definition of halftime enroliment

Consequences of not maintaining téthe enroliment

Importance of contacting the appropriate office at the school if the student plans to withdraw before

completing the academic program to allow the school to provide exit counseling toatrower

1 Obligation to repay the loans even if the borrower does not complete the program or does not complete
the program within the regular completion time for that program, is unable to find employment, or is
dissatisfied with the school or program

1 The importance of repayment and the consequences of default, including adverse credit reports, federal
offset, and other federal delinquent debt collection procedures and litigation

1 Sample monthly repayment amounts based on a range of levels of indebtedingssaverage
cumulative indebtedness of other loan borrows within the same academic program as the borrower

1 Information regarding the National Student Loan Data System (NSLDS) and how a borrower can access
and monitor his or her loan records

1 Name and cotact information of the person the student may contact with questions regarding rights

and responsibilities or loan terms and conditions
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Financial Aid Loan Exit Counseling

Students are required to attend a Financial Aid Loan Exit Counseling sessida gramuating or shortly before

the student ceases enrollment of at least héfhe study. Students who seek to withdraw from the school should

see the financial aid office to obtain exit counseling. Several topics presented at the entrance counsslimg ses

are again presented at the exit counseling. Exit counseling is required for all graduated, withdrawn, or dismissed
students prior to exiting the institution, as well when a student ceases to attend at leadtrhalflf a student

leaves school or cluses to postpone their education, the student should meet with a Financial Aid Administrator
to understand the financial impact of this decision and complete loan exit counseling. Exit counseling includes the
following information:

1 Explanation of all repawent plans available
1 Comparative analysis of the features of each type of repayment plan, including average projected
monthly payments and the difference in interest and total payments
Explanation of the terms and conditions to obtain full or partial lt@giveness or discharge
Explanation of the terms and conditions the borrower may obtain a deferment or forbearance
Debt management strategies to assist the student in successful loan repayment
Information regarding the average anticipated monthly repaytreanount based on the student loan
02NNBGSNRE& | Oldat AYyRSO0GSRySaa 2NJ GKS I @SNI3IS AyYyR
program receiving the same types of loans
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program or did not complete the program within the regular completion time for that program, is unable
to obtain employment, ors dissatisfied with the school or education received
1 Explanation regarding the consequences of default, including adverse credit reports, federal offset, other
federal delinquent debt collection procedures and litigation under federal law
i Effects of loartonsolidation, including the effect on total interest and fees to be paid, length of the
repayment term, effect on borrower benefits on underlying loans (grace periods, deferment, loan
forgiveness, and loan discharge), option to prepay or change repayptard, and how borrower
benefits may differ among lenders
1 Explanation of the tax benefits available to the student
91 Information concerning the National Student Loan Data System (NSLDS) and how the student can utilize
NSLDS to access his or her records
f InforyYF A2y NBIFNRAY3I GKS | @rAflroAftAilGe 2F GKS {GdzRSYy

In addition, the financial aid office is responsible to collect the following information as part of the exit counseling

and provide the information to the Secretary of Educatiorhwitsixty (60) days of receipt:

Name

Address

Social Security Number

References

5NAGSNNE [ AO0OSy&aS bdzYoSNI FyR {GFGS

Expected Permanent Address

Name and address of neaf kin
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Loan Deferments foBorrowers
Students should visit the financial aid office for the terms and conditions under which students receiving federal
education loans may obtain a deferment for repaying student loan debt.

Loan Deferments for Certain Individuals
Loan deferment tems and conditions are further defined for those serving in the Peace Corps, under the
Domestic Volunteer Service Act, and as a volunteer formxarpt organization of demonstrated effectiveness



in the field of community service. These individuals should visit the financial aid office for additional information.

Additional information is also available on the Direct Loan web pab#mt/www.direct.ed.gov/student.htmlor
at https://studentaid.ed.gov/repayloans/defermentforbearance

Student Loan Borrower Rights and Responsibilities

Student Loan Borrower Rights and Responsibilities focaiibn loans can lead to a brighter future, but they

need to be used carefully. Never borrow more than you need, and be aware of your rights and responsibilities.
Additional information and questions will be addressed during your financial aid appoinahgatir school

during the enrollment process.

As a borrower, you have the right to know:

School policy on enroliment, attendance and good academic standing

School policy on when you must pay tuition, fees and other costs

{G§dzZRSY (G4 Q I @S NefailSratd, ghR GaniatoR wAtS &t fiokir sdRool

The consequences of defaulting on your loan

How financial aid is determined

The financial aid programs available at the school and how to qualify for them

The type and amount of fees deducted from the loaroamt

When loan proceeds will be available and the number and timing of the disbursements
When repayment will begin and your average monthly payment

Information on deferment (postponement of repayment), cancellations and forbearances
If and when your loarsisold or otherwise transferred

That your loan(s) will not automatically be discharged if you file for bankruptcy

{GdzRSyGa ftaz2z KIFI@GS NBalLRyairAoAtAGASad LGIQa dzld 2 GKSY G2
Complete all applications and forms accurately and on time.
Provide additional infonation or documentation, such as income tax forms, if requested.
LYF2NY GKS FAYIFYOALFf FTAR 2FFAOS 2F Fyeée OKIFy3dS Ay
Attend preloan counseling sessions before you receive your first loan disbursement.
Keep track of ayour loans and know the terms and conditions regarding repayment and deferment.
Notify your lender of any changes in your address, hame, telephone number or Social Security number.
Inform the lender if your expected graduation date changes, if you dropfosthool, or if you drop
below halftime attendance.
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Attend an exit interview before graduating or leaving school.
Repay the loan regardless of whether you haveagleted your education, are satisfied with it, or are able
to find a job.

Repaying Your Loan
Students are required to begin repaying their Federal Student Loan six months after they graduate, leave school
or drop below haltime attendance. Borrowers geradly have 10 years to repay these loans.
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Federal Aid is distributed to eligible students who complete the Free Application for Federal Student Aid (FAFSA)
and meet all required eligibility criteria &srther described within the application instructions. Students should

go towww.FAFSA.ed.gdu complete the application or visit the financial aid office for any questions regarding

the FAFSA.

Students are ab encouraged to visit their library or research on the Internet as a source for additional
scholarship programs not administered or awarded by the institution.


http://www.direct.ed.gov/student.html
http://www.fafsa.ed.gov/

Disbursing Federal Student Aid

Funds received as financial assistance for a student are2lgck OF £ £t @ ONBRAGSR (G2 GKS &«
student (and parent in the case of PLUS loans) is sent a notification when loan funds have been disbursed or

credited to his/her account. Paper copies of these notifications are available upon request fdmahcial aid

office. Students should visit the financial aid office to determine which of the two (2) methods described below is

used at their school, for the program enrolled in.

Programs Using Credit Hours in Standard or Netandard Academic TermQ(arter = Term)

Financial aid is awarded based on an academic year as defined on a pimgpaogram basis at the institution.
Disbursement of aid varies by the type of assistance. For programs using standardsteimaerd academic

terms, a portion of the Federal Pell Grant and Federal Supplemental Educational Opportunity Grant (SEOG), for
tK24S 6K2 ljdzZt AFez gAff 0SS LIAR G2 (GKS aiddzRSyidiQa | 002
is paid to employed students through the Dorsey payroll system in the form of direct deposit or paper checks.

In order to receive Federal Studdman proceeds, the student (parent in the case of PLUS loans) must complete
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academic year and are disbursed once per term, for the standand peograms. For nestandard programs,

loan funds are disbursed when the student has successfully completed half the weeks of instructional time AND

half the credits in each academic year. Once tuition and fees charged by the institution have been met, the
aGdzRSyid YlI& NBOSAOGS (KS SEOSaa lyvyzdzyid 2F FSRSNIt &idz
account will not be credited with Federal Direct loans until 30 days after their first day of class and once they

have completed a loan entraacounseling.

Programs Using Nefierms Academic Calendar (Clagkour Programs)

Financial aid is awarded based on an academic year as defined on a pimgpaogram basis at the institution.
Disbursement of aid varies by the type of assistance. A stumenteceive the first disbursement of Pell and

Federal Supplemental Educational Opportunity Grant (SEOG), when the student begins the program or academic
year. A student is eligible to receive the second disbursement upon successful completion of ivale kiseof
instructional time AND half the clock hours in the academic year or program, or the remaining portion of a
program that is more than onalf of an academic year but less than a full academic year.

In order to receive Federal Student Loan proceeds the student (parent in the case of PLUS loans) must complete

and sign a valid promissory note. The loan proceeds are used to satisfy thelst@dgn G dzA GA 2y | yR FSS§
payment period. Once tuition and fees charged by the institution have been met, the student may receive the
SEOS&4a | Y2dzyli 2F FSRSNIt &0dzRSyd AR GKIFG ONBIFGESa |
credited wth Federal Direct loans until 30 days after their first day of class and once they have completed a loan
entrance counseling.

STUDENT NOTIFICATIONS AND AUTHORIZATIONS

Subsidized and Unsubsidized Master Promissory Note (MPN)

Student have the ability to dhin loan funds not exceeding the established loan limits through the Subsidized

and Unsubsidized Federal Stafford Loan program without having to sign a new Master Promissory Note for each
academic year.

The institution utilizes a passive notificatiorx¢ept for parents using a PLUS loan). The borrower requests the
requested loan amounts during their packaging appointment in the financial aid office, and this is documented on the
Tuition Proposal worksheet. An Award Letter will also be provided to thewer indicating each award amount,
disbursement amounts and estimated dates the disbursements are expect at the school. If the borrower decides to
decline or make adjustment to the type or the amount of the loan, they must contact the financial aéd offic

Parent PLUS Master Promissory Note (PLUS MPN)



For Parent PLUS loans made under the nyalsir feature of the MPN, the regulations that govern the loan

programs require the financial aid office at the school to document an active confirmation of Parent PLUS loan

funds via an estimated award letter. The confirmation process is to provide amfieathe parent borrower to

FOOSLIi 2NJ RSOtAYyS F t[!{ t2Fcy YIRS F2NJ I addzRSyidioa a
borrower with greater control and understanding of PLUS loan debt. The active confirmation is documented

when theparent signs an award letter.

Notice of Right to Cancel

When loan disbursements for the Federal Stafford loan funds are received at the school, a receipt is generated
and mailed to the student and/or parent. The Notice of Right to Cancel the loan isclsted on this receipt; it
gives the borrower information on how and when the loan can be cancelled.

Authorizations Regarding Credit Balances
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students by the financial aid office soon after enrollment. Students and parents (of a dependent student applying

for PLUS loans) review the statements, select the appropriate authorization category, and provide the signed

form to the financial aid office. Fa@ontinuing students who previously signed this statement, the initial

authorization will continue to be valid for subsequent award years or enroliment periods. The authorization

categories available for student/parent selection are as follows:

f BasedonsizRSy (1 Qa FdziK2NAT FGA2y S GKS AyadAaddziazy oAt
be applied to allowable future charges to assist students in managing those funds or to be disbursed at
their request.

T .FaASR 2y GKS & dzRHe ¢vérdthat fundalafe 2dtdeduéstiédipioy tb leavigl the
institution, the institution will return the credit balance to the lender as prepayment of the student loan.

Students also are informed of their option to rescind either authorization at arg.tim

¢CAGES L+ ONBRAG olfryOSas faz2 1y2 ¢ ynailedito siudents widsiy R& > €
14 days of the date the credit is created on the studeattcount.
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When aborrower receivesa Federalloanor a Pellgrant, the information must besubmittedto the National
StudentLoanDataSystem(NSLDS)nformationin NSLD$% accessibleéo schoolslenders,and guarantorsthat are
authorizedusersof the datasystem.Studentsare also ableo login andaccessll of their federalloanand Pell
grantinformation. Students wilheedto havetheir FSADin order toaccesgheir information.

Youcanaccess thisvebsite athttp://www.nslds.ed.govto view your information at anytime.
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attendance calculation. The amounts of indirect costs audtiplied by the number of monthsit KS & i dzZRSy (i Q&
academic year or period of enroliment. Tuition and fees (which include books, suppliesiforchs) for the

program of interest are added to these indirect costs to comprise the total Cost of Atten(faoes).

The most current indirect cost information can be found in the Student Consumer Information section of the
Beckfield College websithttp://www.beckfield.edu/aboutus/sudent-consumerinformation/.

WOC! b5 th[L/LO{

Florence campusThe refund policy applies to all students who withdraw, or are dismissed, from all courses after


http://www.nslds.ed.gov/
http://www.beckfield.edu/about-us/student-consumer-information/

the beginning of the quarter. All refunds are based on the charges for the particular guastem charges for

0KS LINRPINI YD wSTdzyRa gAff 06S YIRS gA0GKAY np RI@&a
dismissal. The refund policy applies only to tuition. Fees arerefumdable except in the case of written notice

of cancellatbn of the enroliment agreement.

2 AGKRN) g+ f 51 GS ¢dzAliAzy wSTdzyRSR

Week 1 75%
Weeks 23 50%
Weeks 46 25%
Weeks 711 None

2T

The refund policy applies to all students who withdraw, or are dismissed, from all courses after the bedinning o

the quarter. All refunds are based on the charges for the particular quarter, not on charges for the program.
wSFdzyRa ¢gAft 06S YIRS gAGKAY np RIFI&a 2F G4KS RIGS

Appeals of refund determinations muisé addressed in writing to the Corporate Director of Student Financial

Services.
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When a student withdraws from the College, a tuition percentage will be determined based on the return of Title
IV funds regulationsThe Office of Student Financial Services determines the return of Title IV funds percentage
FYR AYyF2N¥a GKS wSIAAGNINWY LyadAaAlddziAzya | NB NBI dza NBR

student and to return the unearned portion to treppropriate aid program. This percentage is determined by

the percentage of the enrollment period completed by the student. In determining the percentage, the College

will:
1. Determine the percentage the enrollment period completed by the student (Daysdétkn Days in

Enroliment Period = Percentage Completed). If the calculated percentage exceeds 60%, then the student

KFra aSFNYySRé Fff ¢AGES L+ AR F2NJ 0KS SyNRftfYSyYl
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2. Apply the percentage completed to the Title IV aid awarded to determine the stid@nt St A IA 0 A € A i &

prior to the withdrawal (Total Aid Disbursed X Percentage Completed = Earned Aid).

3. Determine the amount of unearned aid to be returned to the appropriate Title IV aid program (Total

Disbursed Aid Earned Aid = Unearned Aid to be ®eked). If the aid already disbursed equals the

earned aid, no further action is required. If the aid already disbursed is less than the earned aid, a late

disbursement will be made to the student. If the aid already disbursed is greater than the eadn#ukai

difference must be returned to the appropriate Title IV aid program.

4. Distribute the responsibility to return funds between the institution and the student. If the type of aid

that the student is responsible for returning is a loan, the studenbtgequired to immediately repay

the amount, as the grace period for the loan, generally six months, is invoked. The Office of Student

Financial Services will determine if any grants must be repaid by the student. Any refund or repayment

obligation will beclearly outlined for the student in writing.
5. Return the Title IV aid, based on the type of aid disbursed, in the following order:
1) Direct Unsubsidized Stafford Loan
2) Direct Subsidized Stafford Loan
3) Direct PLUS (Parent) Loan
4) Federal Pell Grant

Examples regding the application of the Return of Title IV Funds policy are available in the Office of Student

Financial Services.

The return of funds required under this policy is made to the Title IV aid programs within 30 calendar days after



the date of determin#ion of withdrawal or dismissal. Students will receive a written notice of any federal funds
returned by the College and an invoice for any balance owed to the College. Additional information on the return
of federal funds, calculation procedures, and riggments, including examples, may be obtained by contacting

the Office of Student Financial Services.
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Beckfield College offers assistance to students in order that they may be successful in completicmutises,

as well as in completing their programs. The services provided include orientation, coordination of academic
assistance, and coordination with community resources and counseling services. Students participate in many
events celebrating academsticcess, including quarterly Student / Faculty Appreciation Days and
commencenent ceremonies.

{¢!'59b¢ wO{h'!'cWhd w{ qW#RSY G ' aaradl yoS

Students have immediate access to a network of experts and information 24 hours a day by ne@agof
Student Outreach, Assistance, Resour¢esconfidential service that assists students facing such challenges as
Academic performance

Balancing college and life

Time management

Depression

Managing stress

Alcohol and substance abuse

Debt and credit issues

Legdissues

Marriage and family problems

Staying focused and motivated

= =4 -4 -8 4 4 4 4 _a 9

Students requiring this assistance may contact SOARpat/beckfield.acisoar.comStudents may also call the
24-hour help line at 1800-932-0034.

[ 9" wbLbD !{{L{¢!b/9 {9wzxlL/9{
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whether onground or online Students with a course averagelow the passing mark will be referred to the LAC

by their instructor or Academic Dean for tutoring and academic support. The LAC Coordinator will remain in

contact with atrisk students throughout the quarter to ensure that they are receiving the suppeyt need to

successfully complete their courses. In cases where the LAC Coordinator is unable to directly provide the

necessary support because of specialized subject matter, she will identify an appropriate subject matter expert

from among the facultyd assist the student. During the third week of each quarter, the LAC Coordinator will visit
introductory and developmental courses to provide guidance on study skills, techniques and strategies.

Additional tutoring for online students is offered throudtetLearning Assistance Center, specifically the online

café, which is available to distareducation students or students who are taking a distaedacation class. The

online café provides students a place to complete their coursework and receive dstar@ss they may need.

C2NJ GSOKYAOIf adzl2 NI AaadzSas -patysonfindlealfidiparer,lp@dwddasSs . S
technical assistance to both students and faculty twefiotyr hours a day, seven days a week.
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The College complies with the requirements of Section 504 of the Rehabilitation Act of 1973 and the Americans
GAGK 5AaroAfAGASAa 'O LU A& GKS /2ft€S5S3SQa LRtAOE (2


http://beckfield.acisoar.com/

identified disability andiso K SNB A aS ljdzZ t AFASR (2 ¥FdzZf FAff (GKS NBI dzA NB
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her disability. An applicant or student who requests an accodusttion will be referred to the Learning Assistance

Centet who will work in cooperation with the appropriate academic departments and the Compliance

department of the College in designing a reasonable accommodation. The College cannot assure that any
accanmodation will be immediately available for an applicant who fails to disclose an identified disability during

the enrollment process or fails to provide reliable documentation of that disability.

Except in the case of a visible or otherwise obvious digght is the responsibility of the applicant or student

who requires accommodation to identify himself or herself as an individual with a disability and to provide

current medical, psychological, educational, or other professional verification ofisabitity that describes the

nature of the disability, the resulting functional limitations, and the need for special accommodations, as these

would apply in a collegiate educational environment. Verification must be dated within the three years preceding
GKS adGddzRSyidQa RIFEGS 2F SYNREfYSyldod LYF2N¥IFGA2Y LISNIF A
only among those officials who have an educational interest in that information. An elementary or high school
Individualized Education PlafER) is not appropriate as verification of the need for educational accommodations

at the collegiate level.

In addressing the needs of a student with an identified disability, the College will:
1 encourage the student to offer recommendations for selectiod application of special measures.
1 LINPGARS aLISOAIFT YSIFadaNBa gAGK RdzS O2yaAiARSNIGAZ2y ¥
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91 hold the student accountdb for meeting academic objectives, once measures are in place.

P{{L{¢!'b/9 2LCI {¢;59b¢ [h!b 59.¢ a!b!D9a9b¢ !'b5 CLb! Db/
Beckfield College has partnered with the i3 Group to offer lonTuition, a free, online student loan management

system desiged to help students who have, or intend to have, a student loan. The lonTuition website and
FAYLFYOALFE LXFyyAy3a G22fa Attt AYLNROGS aidzRSyiaQ FTAyLl
times. The secure website providesthe moD@y & Ay F2NXIF A2y L o2dzi aiddzRSyiaQ
other institutions, allowing students to manage all their federal and private education loans in a single location.

Staying on Top of Student Loans

lonTdzA G A 2y Qa Ay ( SNI Ol And&lcuRiorshiowsestudeiRs eveyyRingNdgy deedl ¥ &now about
managing and paying back their loans, including loan status, total loan balance, current monthly payment,
interest accrued and repayment options.

Creating a Free Account
Students can registdor their free lonTuition account at iontuition.com. Once registered, students can link their
lonTuition account to Beckfield College to manage their education loans.

Services Offered
lonTuition offers a variety of services to support students, including
91 expert counselors who are accessible via phone, web chat and email to answer questions
1 arewards program that allows students to save on products and services they use
91 family access allows students to grant family members permission to view their loans
1 web-based budgeting tools to help students better manage monthly bills

Mobile and Email Alerts
Students can get loan status alerts and payment reminders through text, app, or email notifications.

I 55L¢Lhb![ ¢La9 Chw 9{[ {¢!59b¢{



Students for whom English a recently learned second language may receive additional time with proper
documentation. An applicant or student who requests additional time for ESL will be referred to the Vice
President of Academic Affairs, who will work in cooperation with the ajpiate academic departments of the
College to design a reasonable plan. Verification of need for support must be provided to the Vice President of
Academic Affairs and will only be shared among those College officials who have an educational intesést in t
information. ESL students may request additional time farl@ss quizzes, tests, and midterm and final
examinations. These students should note that the College does not provide English translation assistance from
their native language.

{ ¢! 59b¢hbLthwDeLhb{

The College encourages and supports student organizations whose activities promote appropriate educational or
social objectives. Students who wish to form an organization must first present their proposal to their Academic
Dean. The proposal musiclude the name and purpose of the organization, the names and titles of its officers,
and the nature and objectives of its planned activities. If approved by the Dean, the proposal will be submitted
for the approval of théDirector of Student Servicel§ the organization is approved, it must be accepted under

the voluntary supervision of a faculty or staff advisor, who will approve and monitor each of its activities.
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If severe weather or other emergency requires a canceliabiodelay of operations, notification will be provided
by local television stations and through the College email system. Because conditions may differ between the
campuses, the Florenammpusmay announce their information sepasy, and day and evening classes may be
cancelled through separate announcements. If possible, announcements will be made no later than two hours
before the start of any classes affected. Online classes are not affected by wegltited closings and dela.

Ih[[9D9 9a!L[ {.,{¢9a
All enrolled students receive a Beckfield College email account. To ensure effective and secure communication,
students should use only their Beckfield email in communicating with faculty and staff. The College email system

may deect and filter emails sent from personal accounts, and communications from personal accounts may

therefore not be received by employees of the College. Important announcements will also be sent to students
G§KNRBdzZAK GKS [/ 2f t S3S Qaheck thidir Béciield Opliege madzR ISagtiaily, éspeialsi R

when classes are in session. Students are responsible for the content of all emails sent from their accounts and
Ydzad GF1S OFNB (KFG GKSaS 02 YYdzyy Adndich(SgCONBUECT)Y 20 OA2f
Students may be held legally liable for sending or forwarding emails or attachments that contain:

1 Libelous, defamatory, racist, threatening, obscene, or other offensive content
1 Confidential or protected information

1 Content protectedby copyright

9 Content containing a virus
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The success of Beckfield College graduates is our most important objective. From enroliment to graduation, our
primary focus is on educating and preparing Beckfield College students for their ebifitpyad ultimate

success in the professional world.

To ensure that each graduating student has an opportunity to acquire suitable career employment, the Office of
Career Services at Beckfield College collaborates with employers in an effort to grovagutain current

employer contact files, which is a key part of student placements. This ongoing collaboration with targeted
employers and a focus on success has led to the ability of the Beckfield College Career Services team to
consistently assist in @ting Beckfield College graduates in careers that match their field of study.

The Office of Career Services coordinates or hosts a number of gatetxd seminars covering topics, such
as resume preparation, interviewing skills, and networking. Ppaicn in the seminars is voluntary, but all



students are encouraged to attend as many of these sessions as possible. Other scheduled activities that are
beneficial to students and graduates include career days, employer visits, and job fairs.

Eligibilityfor licensure and employment as a Licensed Practical Nurse or Registered Nurse requires that graduates
of the diploma and associate degree programs in nursing pass the National Council Licensure Examination
(NCLE®N or NCLERN). Graduates of a programMedical Massage Therapy must pass the appropriate state
licensure examination in order to apply for licensure in therapeutic massage.

As part of the employment eligibility process, many employers and licensing agencies conduct inquiries into

I LILJ Ab@dkgfaliri€) Students may not be eligible for externships or clinical courses, career employment,
and/or access to professional licensure or certification required for employment, based on the outcome of
background inquiries. Although Beckfield Collegavtes these services through our Career Services

Department, the College does not guarantee career placement or eventual salaries to students or graduates. All
graduates of Beckfield College have access to Career Services. General information pestgisidgate

employment may be obtained from the Office of Career Services. Students and graduates are expected to take
the initiative in pursuing the employment process and to cooperate with the Office of Career Services.
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Textbooks and other ragred instructional materials are available for student purchase through the campus

bookstore. The Campus Bookstore is fully online and available to all students through our web access. The online
bookstore offers new, used, and rental versions of requiteS E(1 6 221 4® t dzof AAKSNEQ Ay T2N
available for students who may prefer to purchase their textbooks through sources other than the College

bookstore. However, students who obtain textbooks from other sources bear the consequences dhgdgei

wrong textbooks or other course materials. Students are responsible for the cost of replacing items lost or

damaged after purchase.
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The purpose of th€ollege libraries is to support instruction and learning through collaboration with faculty,
maintenance of a carefully selected collection that addresses the needs of all programs, and provision of
instruction and guidance in the appropriate use of thosgources.
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The libraries provide a quiet place for students to study individually or to work in groups. Computers are avalil
able with Internet access and Microsoft Office programs, as well as a printer and copier for student usg. Facul
members who wish to use the libraries for instruction should schedule their visit with the Director of Library
Services or Assistant Librarian. All library users are expected to conduct their activities with consideration for
other users. Because libgahours may vary from quarter to quarter, hours are posted.

| h[5LbD{

The libraries maintain collections of printed resources as well as a growing selection e¥igudiacesources.
Students also have access to over 100,000 electronic reference books@ess to six major research databases

that include millions of articles to assist them in their research. Most of the electronic resources can be accessed
d0dzRSyda G2 R2 NB&aSIF NDO#nOChbRY K2Y
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and Neighboring Libraries Consortium permits students to borrow materials and access online resources from
more than 70 public and private libraries in the Greater Cincinnati area. Students and faculty are strongly

encouraged to make recommendayicd {0 2
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Legal Collection

North Eastern Reporter, 2d Ser@829 volumes
25306048 h&3WvQoludmgsISA I

Ohio Revised Cod€er8 volumes

. I £ Rg Ay Qdativh Belvize AhriBtatdgl& vols.
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American Jurispruden@e3 volumes

2016 Kentucky Rules of Cog# volumes

2016 Ohio Rules of Courb volumes

2016 Indiana Rules of Couré volumes

ATI Nursing Study Materials

RN Adult Medical Surgical Nursi( copy)

PN Adult Medical Surgical Nursitgycopies)

RN Pharmacology for Nursig copies)

PN Pharmacology for Nursiiig copies)

RN Community Health NursitR copies)

RN Mental Health Nursin@ copies)

PN Mental Heah Nursing(9 copies)

RN Maternal Newborn Nursir{§ copies)

PN Maternal Newborn Nursir(@ copies)
Fundamentals for Nursind4 copies)

Nursing Leadership and Managemé&h® copies)
Nutrition for Nursing16 copies)

ReadySetPN: Preparing for the NCI-BX(6 copies)

Current Periodicals

Cincinnati Business Courier

Criminal Justice

Nursing 2016

Nursing Science Quarte(gnline journal)

SYKFIyOS (GKS fAONINASaQ O2tft SOGA

Police
Search and Seizure Bulletin

Archived Periodicals

American Journal of Nursing (204 2015)
Bloomberg Business We€011¢ 2015)
Cincinnati Magazine (20132015)

CMA Today (200§2012)

Harvard Business Review (218013)

New England Journal of Medicine (2@12011)
Newsweek (2014 2012)

Nursing 201%; 2013

Nursing Science Quarterly (2092010)
Paralegal Toda§2009¢ 2015)

Police (2012, 2015)

RDH (2012 2013)

Miscellaneous periodicals in the business, law, criminal
justice and nursing fields.

Digital Resources
ProQuest Central
This resource includes databases in the following areas:
The Arts
Business
Health& Medicine
History
Literature & Language
Science & Technology
Social Sciences (including a Criminal Justice database)



Opposing Viewpoints in Context
This database collects news articles, journals, statistical
information, and multimedia resources covemrecent,
popular, and controversial subjects. It includes sections
on:

Business & Economics

Health & Medicine

Energy & the Environment

Science, Technology & Ethics

Society & Culture

War & Diplomacy

LexisNexis Academic

LexisNexis Acadentontains manyull-text resources
including domestic and foreign newspapers and other
news sources covering general topics, companies,
industries, government, politics, tax, health, and law.

DIt SQa bdzNBRAY3I g 'fttASR I SIfiK
This database provides nursing students, phlysi€iQ a

assistant students, and researchers in the allied health

fields with over ten million articles with an emphasis on

full text articles cited in CINAHL.

Nursing Resource Center

DI £ Mugiag Resource Centera comprehensive
resource designed to matahe nursing process. It
provides disease overviews, assessments, diagnostic
support, intervention procedures and skills, drug
encyclopedias, care plans, illustrations, videos, and more.
It indexes more than 1000 nursing and medical journals.

WestlawNext

This specialized and comprehensive legal database is

F@FrAflrofS G2 . SOUFASERQAa LI NYtS3aIE aiddzRSydaod {(ddzRRSyiGa Ay
other programs can gain access to this resource by

contacting the librarian.

Ebrary
Ebrary is a database of over 100,000 eBooks. It offers
collections in the fields of:
Anthropology
Business & Economics
Computers & IT
Education
Engineering & Technology
Fine Arts
History
Language & Literature
Law
Life Sciences
Medicine
Physical Sciences
Psychology
Religion
Social Sciences
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Students may check out books for two weeks and awdsmal materials for five days. There is no limit on the
number of items that may be checked out or renewed.

woO{o9lw/ I !'{{L{¢!b/?9
A professional librarian at each campus is available to help with resaadchther assignments Monday through
Friday. Research assistance includes help in:

1. finding resources online from databases or Internet sites,

2. finding print resources, and

3. finding resources at other libraries.

The libraries also provide resouraas study, research, and writing skills. Hours of operation are posted
quarterly.

5L{¢!b/9 [9!wbLbD wo{9!w/ Il !{{L{¢!b/O9
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learning management system and are available to all distance learners by phone or email.
/Vat!{ Cl!/L[LG¢LOY{

The Florence campus (maingcupies two buildings at 10 and $piral Drive in Florence, Kentucky. The campus is

on a bus line and is easily accessible by two expressway&3 and 1275. The address is 16 Spiral Drive,

Florence, KY 41042. The buildings are modern;mwaihtained, wheelchaiaccessible, onéoor facilities that

include lecture classrooms, science, nursing, and allied health laboratories, a crime laboratory, a firearms training
center, computer laboratories, an academic library, administrative and faculty offices, lounges for staff and
faculty, and a common area for students. Smoking and consumption of other tobacco products are restricted to
designated areas outside the buildings. Parking lots are adjacent to the buildings.

twLx!/ 2 {1 CO9¢, 2 w;[9{kwoOD,;[!CL
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Beckfield College maintains compl@eR dzOF G A2y NBO2NR& 2y SI OK &aiddzRSyidQa |
conduct, and career employment. These records are retained after the student graduates, and each department

follows its own policies and procedures governing how long and in whatthese records are maintained.
LYF2NXIGA2Y y20G O2yaARSNBR LINI 2F + addzRSyiQa SRdzOF i

1 Records that include information about other students
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1 Records created and retained by faculty or staff solely as aids to memory, provided that these are not
intentionally made accessible to others

M Confidential letters and recommendations

1 Lawenforcement records

f Recordsunre@ SR (G2 GKS AYRAGARdzZ £t Qa adlddza +ra I addzRRSyd

T CAYFYOALf AYyTF2NNIGAZ2Y LINPOARSR o0& GKS aiddzRSyidQa L



9RdzOF GA2Yy NBO2NR& FINB F@FAtlIofS FT2N) GKS aghteREy (1 Qa NB
Privacy Act (FERPA), a federal law that protects the privacy of student education records. The law applies to all
schools that receive funds under an applicable program of the U.S. Department of Education. Students have
specific rights regardindné release of such records, and FERPA requires that institutions adhere strictly to these
guidelines. In compliance with FERPA, the College guarantees to each student, former student, or graduate the
following regarding his or her education records:
1. TherBKG (G2 RSYlFIYR (KFd SRdzOFiA2y NBO2NR&a 06S RAaOf2:
However, institutions are permitted by law to disclose information in education records, without student
consent, to the following parties or under the following diions:

1 To officials of the College who have a legitimate educational interest in the information. Such
officials may include administrative, supervisory, academic, and staff personnel, as well as
qualified persons contracted or retained by the Collegprtwvide appropriate legal or
administrative services not performed by its employees in the normal course of their duties.
To another institution to which a student is transferring upon the request of that institution

To specified authorized officials faudit or evaluation purposes

¢2 | LIINBLINRIFGS LINIASE Ay O2yySOlAz2y gA0GK | ad
To legitimate organizations conducting certain studies for or on behalf of the College

To appropriate accrediting and licensingeagies in response to their requirements

To comply with a judicial order or lawfully issued subpoena

To appropriate institutional and public officials in cases of health and safety emergencies

To state and local authorities, within a juvenile justice systpursuant to specific state law

E R R R R

2. The right to examine, within 30 days of a written request, his or her education records maintained by the
College. In order to examine the records, the student, or graduate must submit the request to the
Registrar and idetify specifically which records he or she wishes to examine. The Registrar will arrange a
time and place for this examination. The student or graduate must present identification in order to
NEOASSE KAa 2NJ KSNJ NBO2 NR A dee ik o distdatSrond thed2BII8gé th@an 2 NJ 3 N
on-site examination is not practical, the College will mail copies of the records requested. A fee applies to
all copies provided.

3. The right to request, in writing, that the College correct education records vhihtudent believes to
be inaccurate, misleading, or in violation of his or her privacy rights under FERPA. The request must be
addressed to the Registrar or Assistant Registrar, must identify the part of the record the student wishes
to have amended anthust specify why the record should be amended. The Registrar will notify the
person responsible for the record. If the College decides not to amend the record, the student will
receive written notification of that decision. The notification will include gwocedure for a hearing,
should the student request one.

4. The right to file complaints against the College for disclosing records in violation of FERPA.

[ 2YLX FAYyGa YR ljdzSatAaz2ya NBIFINRAYyI GKS aAd0dR&Yy I Qa NR 3
Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC, 20202.
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Socal Security number or College assigned student identification number

Grades, in whatever form these are reported or recorded

Gradepoint average (current or cumulative)

Course schedule

= =4 —a -9



Attendance record

Academic history or transcript
Degree audit
Academicstanding or progress

=A =4 -4 4

Though the College will normally require the written consent of a student in order to release information from
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Name, address, telephone number, and Collagsigned email address

Program and enrollment status (fdline or parttime)

Dates of attendance

Credentials and awards earned

Participation in recognized organizations and activities

Most recentlyattended institution

=A =4 -4 4 -8 9

The College will periodically notify students about directory information and allow students up to 30 days after
notification to request that some or all of that information not be disclosed. Students may request that the
CollegenoRA 230t 2aS RANBOGZ2NE AYTF2NXNIGA2Y AY GNARGAY3A 2y | -
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students, faculty, and staff in remaining tehful for threats, and the opportunities for threats, to persons and

property. To provide both access and safety, College buildings have more entrances and exits than do most

private enterprises. When unoccupied, the many classrooms, laboratories, acesafiay appear very inviting

to a person ready to seize an opportunity. When unattended, personal property may be stolen, even if others are
present but preoccupied. For these and other reasons, all members of the Beckfield College community are asked

to remain vigilant for their own security and the security of others.

To ensure their personal security and that of their property, students and employees should:

lock their vehicles and conceal those items left in vehicles that could attract theft

avoid leaing personal property unattended

avoid unlocking or propping open locked exterior doors

familiarize themselves with emergency exit routes and evacuation procedures

be familiar with and aware of their surroundings while walking to and from class, espatinight
comply with requests by College personnel that pertain to security measures

report any suspicious activity to the receptionist, who will notify appropriate personnel

check their College email daily for alerts and announcements pertaining tty saie security
follow all published and posted emergency instructions and procedures

=4 =4 =4 8 -8 -8 4 -5 9

In the event of an injury or a potential or actual criminal act, an incident report must be completed as soon as
possible. Report forms are available at the receptioskdend should be returned to the receptionist when
completed.

Emergency Evacuation Procedures

Beckfield College details emergency evacuation procedures for the Flaremgrisin the Annual Security

Report (ASR) published eachykay R L}2 aGSR (2 GKS a{idzRSyid /2y &adzySNJ Ly
of the College websitéttp://www.beckfield.edu/aboutus/studentconsumerinformation/.

Beckfield College conductsgular drills for the safety of students and staff and to ensure that in the event of an


http://www.beckfield.edu/about-us/student-consumer-information/

emergency, everyone knows what to do.

The Dean of Nursing has the authority and responsibility to determine responsibility for nursing student safety in
healthrelated incidents both on and off campus.

¢19 W9!bb9 /[9w, !/¢

TheJeanne Clery At the landmark federal law, originally known as the Campus Security Act that requires
colleges and universities across the United States to disclose information about crame anound their
campuses.

Its full name, the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (20 USC 8§
MAPHOTFOUVLE A& GASR (G2 |y AyadAddziazyQa LI NIAOALN GAZ2Y
institutions of higher education both public and private. The Act is enforced by the United States Department of
Education.

Requirements for Colleges

1. Publish an Annual Security Report (A%iR)October 1, documenting three calendar years of select camp

crime statistics, including security policies and procedures and information on the basic rights guaranteed victims
of sexual assault. The law requires that schools make the report available to all current students and employees,
and prospective studestand employees must be notified of its existence and given a copy upon request. Schools
may comply with this requirement via the Internet if required recipients are notified and provided exact
information regarding the ofine location of the report. Papeopies of the ASR are available upon request. All
crime statistics must be provided to the U.S. Department of Education.

2. Have a public crime lodnstitutions with a police or security department are required to maintain a public
crime log document G KS Gyl G4dz2NBX RFEGST GAYSE FyR 3ISYySNIft €201 i
Incidents must be entered into the log within two business days. The log should be accessible to the public during
normal business hours, remain open for 60 dagd, subsequently, made available within two business days

upon request.

3. Disclose crime statistics for incidents that occur on campus, in unobstructed public areas immediately adjacent to

or running through the campus and at certain nerampus facilites. The statistics must be gathered from campus

LI2f A0S 2NJ aSOdaNAGezx 20Kt g SYyF2NOSYSyYyd FyR 23G§KSNJ
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homicide, sex offenses, robbery, aggravated assault, burglary, motor vehicle theft, and arson.

Schools are also required to report statistics for the following categories of arrests or referrals for campus
disciplinary action (if an arrest wanot made): liquor law violations, drug law violations, and illegal weapons
possession.

Hate crimes must be reported by category of prejudice, including race, gender, religion, sexual orientation,
ethnicity, and disability. Statistics are also requiredfbur additional crime categories if the crime committed is
classified as a hate crime: larceny / theft, simple assault, intimidation, and destruction / damage / vandalism of
property.

4. Issue timely warnings about Clery Act crimes that pose a sermusngoing threat to students and employees.
Institutions must provide timely warnings in a manner likely to reach all members of the campus community.
Timely warnings are limited to those crimes an institution is required to report and include in itS#AS3&are



differences between what constitutes a timely warning and an emergency notification; however, both systems
are in place to safeguard students and campus employees.

5. Devise an emergency response, notification and testing poliogtitutions ae required to inform the campus
O2YYdzyAGe Fo62dzi I aaA3ayAFTAOLY:d SYSNHSyOe& 2NJ RFy3ISNEPRdz
alr¥FSde 2F addzRSyda 2N SYLX 28S5SSa 200d2NNAy3I 2y GKS OFY
timely warning as it includes both Clery Act crimes and other types of emergencies (e.g., a fire or infectious

disease outbreak). Colleges and universities with and withotgammpus residential facilities must have

emergency response and evacuation procedungslace. Institutions are mandated to disclose a summary of

these procedures in their ASR. Additionally, compliance requires one test of the emergency response procedures
annually and policies for publicizing those procedures in conjunction with the atestal

6. Compile and report fire data to the federal government and publish an annual fire safety ref&imilar to the
ASR and the current crime log, institutions with@ampus housing must report fires that occur in@ampus
housing, generate bothreannual fire report and maintain a fire log that is accessible to the p(Bgckfield
College does not provide @ampus housing to students.)

7. Enact policies and procedures to handle reports of missing studehiss requirement is intended to mimize

delays and confusion during the initial stages of a missing student investigation. Institutions must designate one

or more positions or organizations to which reports of a student living i0énY LJdza K2 dzaAy 3 Oly oS
believed that studenhas been missing for 24 hou(Beckfield College does not provideaampus housing to

students.)
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College websitehttp://www.beckfield.edu/aboutus/studentconsumerinformation/.
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All visitors to a College campus who are not current students or employees of the College must register at the
reception desk, mst enter the name of the person or persons with whom they have business, and must wait at

the front desk area until met by that employee. Children (anyone under the age of 16) must be registered at the
reception desk and must be continuously supervised pwarent or guardian while on College property. Children

are not permitted in the library, classrooms, testing areas, or laboratories without authorization. Adult guests are
LISNY¥AGGSR Ay OfFaaNeR2Ya 2NJ {02 NI (asdpphsEdio regigtéraéd seivicel K (1 K
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equipment are restricted for use only by students, faculty, and staff. No student will be summoned & dnyiv2 NI &
request except in the case of a genuine emergency requiring the immediate notification of the student. All

employees of the College are authorized to refuse access to the facility to any person who does not provide
identification and sufficient reson for his or her presence, and anyone who interferes with the academic or

business activities of the College will be required to leave the premises.

'[/hlh[ b5 5w; D th[L/,

In compliance with the Drug Free Schools and Communities Act Amendments oB&8RfBeld College requires
that no employee or student possess, consume, distribute, or be under the influence of any alcoholic beverage
or legally prohibited substance while on College property or while attending any Gsflegsored activity.

Personsvho request assistance or counseling for a problem of abuse or addiction will be referred to local
2NHFYAT FdA2ya yR F3SyOAaASa (KNRdzZAK (KS /2ftftS3SqQa Oz2y
However, the College will take appropriatedjginary action, up to and including dismissal, against any

employee or student found to be in violation of this policy. A student convicted under any federal or state law


http://www.beckfield.edu/about-us/student-consumer-information/

for possession or sale of illegal drugs while enrolled in the College will immkgdize eligibility for any federal
Title IV financial assistance. The College will periodically notify students of its alcohol and drug abuse policies,
including the consequences of abuse and the community services available to abusers.

w!' [ 9{ ! bl5¢ wBD{ |

Beckfield College expects all students, faculty and staff to adhere to all rules that may be applicable to its
program offerings. Certain regulatory entities provide specific guidance regarding students performing clinical
assignments, lab exereis, externship, and coursework. Students in certain programs such as nursing, allied
health and dental assisting may be subject to OSHA, HIPAA, Radiology and other rules/regulations. Please refer
to any prograrrspecific handbooks (School of Nursing Hand®ars documents that provide guidance

concerning rules/regulations specific to that program. Students in the Medical Assisting program should refer to
the NSC Bloodborne & Airborne Pathogens Workbook published by the National Safety Council. This workbook
is a required book for specific courses. Any student who needs more information concerning rules applicable to
their program of study should contact the dean of the program. Violations may be reported to the program

dean and/or the Office of Compliance@mpliance@beckfield.edu.

' hb5; /¢
Students are expected to treat faculty, staff, and other students with respect and consideration and to comply
with legal statutes and College policies. Disciplinary action will be taken in response to such offenses as:
1) Disruption of classes or Collegponsored activities
2) Facilitating cheating and complicity in cheating, including complicity by electronic means (see also
ACADEMIC INTEGRITY below)
3) Violation of copyright laws, including unauthorized downloading, fileisbaor distribution of
copyrighted materials
4) Profane, obscene, overtly sexual, disrespectful, vulgar, or insulting language, behavior, or display
5) Abuse of College email privileges (see also COLLEGE EMAIL SYSTEM above)
6) Manufacture, alteration, misrepreseation, or fraudulent use of College records, including student
coursework or evaluations of coursework

7) Disorderly or obstructive behavior
8) Harassment, threats, intimidation, or physical violence
9) Sexual harassment or stalking
10) Insubordination
11) Theft or abuse bproperty
12) Possession or distribution of stolen property
13) Unauthorized solicitation
14) Unauthorized use of College facilities, equipment, or other resources
15) Unauthorized occupation of facilities provided for the exclusive use of faculty or staff
16) Deliberate damge to College facilities or equipment
17) Possession or threatened use of weapons
18) Purchase, possession, consumption, or distribution of prohibited substances
19) Violation of any other published departmental or institutional policies
20) Attempting any of the actionabove
21) Inducing or attempting to induce others to participate in any of the actions above



In responding to misconduct, the Campus Presidéice President of Education and Accreditatidgh normally

issue an oral or written warning, but for intolerabfeersistent, or unlawful misconduct, the only appropriate
2dz002YS YIeé& 0SS GKS adGdzZRSyidiQa AYYSRAFGS RAaYAaalf FTNR
An instructor may dismiss a student from the classroom for a class session. A ProgrdimaBwoor Dean may

dismiss the student permanently from a course. The Campus PresideatPresident of Education and
Accreditationmay dismiss the student from the College. A student dismissed from a course for misconduct will
receive an F for that cose. A student dismissed from his or her program or from the College for misconduct will
receive an F for all courses in which he or she is enrolled when the violation occurs or is discovered (unless
discovery occurs after course grades have been recoideghich case the recorded grade will stand).
520dzYSyiaridAz2zy 2F GKS YAaO2yRdzOG sAtft 6SO02YS LI NI 27
student may wish to have filed on his or her behalf. A student dismissed from his or her program ¢tndro

College under this policy is not eligible foramrollment.

Beyond enforcing its own policies against misconduct, the College will report violations of civil or criminal
statutes to authorities of the appropriate jurisdiction and may file charggsrest violators on its behalf.
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academic and noacademic issues by involving, at each step,person most capable of addressing the

complaint and pursuing its resolution.

Academic IssuedA student with a complaint relating to course requirements, instruction, or other academic issue
should first address the issue with the instructor of tleeicse involved. If the student believes the issue has not
been or cannot be satisfactorily resolved at this level, a written appeal should be addressed to the officials below
in the order listed. At each level, a determination will normally be reachedmwitth days of the date the appeal

is received by that official and communicated to the student in writing as soon as reasonably possible after that
determination. If the instructor is also the Academic Dean, Director, or Coordinator of the departmeimgffer

the course involved, the student may begin the process with step 2.

1. The Academic Dean or Program Coordinator of the department offering the course in question
2. The Campus PresideMP, Education and Accreditation

This procedure does not apply to digps about grades, for which a separate procedure is provided (see GRADE
DISPUTES).

Non-academic issuesA student with an issue relating to némstructional matters should first address the issue
with the individual employee involved. If the student leeles that the issue has not been or cannot be resolved
at this level, a written appeal should be addressed to the officials below in the order listed. At each level, a
determination will normally be reached within 14 days of the date the appeal is receytdt official and
communicated to the student in writing as soon as reasonably possible after that determination.

1. ¢KS SYLX 285S5Qa adzLISNIIA &2 NJ

2. The Campus PresidemP, Education and Accreditation

3. The Chief Executive Officer (CiED)lege President

After the initial attempt to resolve the issue with the instructor or other employee, each appeal must be in
writing and must describe:
1. The nature of the issue,



2. The outcomes of all previous attempts to resolve the issue, and
3. What further action the student caiders appropriate or necessary for the resolution of the issue.

2NRGGSY FLIWISKHEa Ydzad 0S RFGISR FYyR Ydzad Ay OfdzRS GKS a
be legible. The College reserves the right to disregard anonymous complaints aadsajag well as those
containing language that violates the conduct policy (see CONDUCT).
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determined. Instructors recordtendance for every class session and provide the roster to the Registrar for

permanent recording. A student who wishes to dispute a course grade must do so within 28 days of the

beginning of the quarter following that in which the grade was assigned,heh@ir not the student is enrolled in

the following quarter. The following steps are available for disputing a course grade. Only if the instructor is no

longer available or is otherwise unresponsive should the student proceed immediately to the next step.

1. The student must appeal in writing to the instructor who assigned the grade or marked attendance.
If the grade or attendance were merely reported or recorded in error, the instructor will inform the
Registrar and the grade or attendance will be correcad the student notified.
2. If the instructor concludes that the grade or attendance was properly awarded, the instructor will
y20AFe GKS aiGdzRRSyid 2F (GKFG O2yOfdzarz2y @6AGKAY wmn R
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conclusion, appeal in writing to the Academic Dean or Director of the department offering the course
in question. The appeal must provide verifiable information as to the inaccuracy of the Jtaele
Academic Dean or Director will decide the dispute and notify the student in writing of that decision
within 14 days of receiving the appeal.
4. To appeal the decision of the departmental Academic Dean or Director, the student must, within 14 days
of reeiving that decision, appeal in writing to the appropridtiee President of Education and

Accreditation2 NJ / | YLJdzZA 5ANBOG2NE ¢6K2 ¢gAftX gAGKAY wmn RI @&
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be permitted.

This processsiavailable only for disputes pertaining to the accuracy of a reported course grade. Other issues
Ay@2f gAy3 I O2dzZNES Ydzad 6S FRRNBaAASR GKNRBdAAK (GKS /2t
student is meeting standards of academic progress,Gbllege must consider the grade currently on record

when those standards are applied. Failing grades imposed and upheld as a result of student misconduct are not
subject to dispute. Because verifiable evidence is required at each step of the grade g¢ispréss, students

should retain their course syllabi and all assignments and examinations that have been returned to them until

they have received their course grades.
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Most of these agencies offer, on their websites, specific advice or instructions for filing a complaint. These

agencies normally disregard complaints involving grade disputes or persofflidtsand may disregard or
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responding to a complaint addressed to an external agency, the College reserves the right to include student
information t deems to be necessary to respond specifically and effectively to the complaint and to do so

without the consent of the complainant.

All correspondence and other documentation pertaining to a complaint and its appeals will be maintained by
the Collegedr a period of at least five years after the date of the final institutional resolution.

Required consumer information disclosures can be found on the Beckfield College website at
http://www.beckfield.edu/disclosures/
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Classes are in session yeaund, with the exception of scheduled legal holidays and breaks between terms as
indicated in the acaeimic calendar. Classes may be scheduled at various periods between 8:00 a.m. and 10:30
p.m. Monday through Thursday and between 8:00 a.m. and 6:00 p.m. on Friday. Some programs or courses may

be restricted to day or evening classes only. The online acadeegk runs from 11:56 p.m. Sunday through
11:55 p.m. the following Sunday.


http://www.beckfield.edu/disclosures/
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A fulktime student is enrolled in at least 12 credit hours per quarter. Students should be aware that changes
in their enrollment status might affect their eiiglity for financial assistance, their eligibility for academic
recognition, their academic progress, and their date of graduation.
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Student learning is improved by regular attendance and participation in all classes. As part of their pyeparati

for a career, students are expected to maintain good attendance. In a professional environment, employees are
expected to be regular and punctual in attendance and to report to their employer if they will be absent.

Instructors will record attendance ievery class session, and students are expected to attend all scheduled class
meetings. Students who expect to be absent from class should contact the instructor as soon as reasonably
possible to arrange for any makg work. Students are strongly encogead to make use of the Beckfield College
email system for communicating with faculty (see COLLEGE EMAIL SYSTEM).

A student absent from all of his or her classes for a period of 14 consecutive calendar days with the exception of
holidays and breaks as pigiied in the Academic Calendar will be withdrawn from the College and will receive a

grade of W for each course in which he or she is enrolled (see EXPLANATION OF ADMINISTRATIVE GRADES). The
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funding. A student withdrawn for ceasing to attend will not be permitted t@neoll in any subsequent quarter

without discussing academic progress with his or her Academic Dean, Director, or Programa@aofoli

designated academic advisor) and will be subject to-antey fee upon reenroliment. This policy does not apply

to a student during an approved leave of absence (see LEAVE OF ABSENCE).

Students returning to the College after being withdrawn rﬁonattendance must meet the requlrements of any
LINEINIY Y2RATFTAOFIGAZYA (KL YIe ent§y. Ay STFFSOG G GKS G

J'b/9[['¢Lhb hC /h'w{9 wo9DL{c¢w! ¢LhbD
In order to remain enrolled in an eground course for which he or she is register@dfudent must attend at

least one class meeting of that course within the first two scheduled class sessions of the academic term. If the
student does not attend within the first two scheduled class sessions, his or her registration for that course will

be canceled. For online courses withiwéek modules, the student must attend within 10 calendar days from

the start of the term. In order to remain enrolled in an online course for which he or she is registered, a student

must demonstrate attendance byctively participating in the course. This is demonstrated by doing at least one

of the following: making a substantial and relevant posting in an academic discussion forum; responding
O2yaidNHzOGA @St e (2 20G§KSNJI aidzRSymjsuinittinipan askigh@ent; Ay 'y | Ol
completing a quiz, examination, exercise, or other activity during the first two scheduled weeks of the course.

If a student in an online course fails to demonstrate attendance during the first two calendar weeks, his or her
registration for that course will be canceled.

Students whose course registration is canceled will receive an administrative grade of NS (No Show) for that
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progress. Students may enter a course for the first time after the second calendar week only if cancellation of a

class meeting prevents their attendance in that course within the first two weeks.

When cancellation of course registration occiisK S & 0 dzZRSy (1 Q& T A y I-gvéldated IftheA R | g NJ
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The eligibility of a student to make up class work, assignments, and tests missed due to abs#ribes is
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courses. If a final examation is canceled because of a weather emergency or other unavoidable circumstance,

the examination will be administered during the following week on the same day of the week and at the same

time as originally scheduled, or at a time agreed upon by theesits and the instructor, provided that no other

properly scheduled class or examination is affected.
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Students may adjust their schedules by adding or dropping courses only during the first week of classes (see the
ACADEMIC CENDAR). Thereafter, withdrawal from a course results in no tuition adjustment and adding a

course is not permitted. The last date on which a student may officially withdraw from a course is the last

weekday before the scheduled date of the final exam fat ttourse. Students will not be permitted to withdraw
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request, the Registrar has the option to confirm with the instructor of the course testudent wishing to

withdraw has not yet completed the course and has not yet taken the final exam. When a student withdraws

from a course after the first week of classes, the student will receive a grade of W for that course. The W grade
willcounttowdNRa (G KS &addzRSy(iQa O2dz2NBES O2YLX SGAz2y poldt i S 6/ / wo
average (CGPA) for calculation of satisfactory academic progress (SAP). A student wishing to add or drop a course
must meet first with his or her academic advisordiscuss how the change may affect academic progress.

Students who receive financial aid must also meet with a financial aid administrator before any action can be

taken.
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A student who wishes to officially withdraw from thelleége before completing his or her current quarter of

enrollment must first contact his or her Academic Dean or Director, since an institutional withdrawal will
ySaraArAgSte [ FFSOG GKS aGdzRSyGQa | OF RSY mRialbiNa&BENBEadd ¢
forms. Information on tuition refunds for students who withdraw from the College appears in the REFUND

POLICIES section of this catalog. Students should complete all necessary withdrawal paperwork in a timely

manner. Students will be admstratively withdrawn from the College if they are no longer enrolled in or

registered for any classes at any point in a term.

Students returning to the College after a withdrawal or dismissal must meet the requirements of any program
modifications that mg have occurred during their absence.
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A leave of absence may be granted to a currently enrolled student when unavoidable circumstances occur which
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address a written, signed, and dated application for a leave of absence to the Registrar or Assistant Registrar. This
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docunentation, if requested by the College. In order to approve a leave of absence, the College must have a
reasonable expectation that the student will return by or before the end of the leave. Students receiving Title IV

funds are also required to meet withe Office of Student Financial Services before beginning or returning from a
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advance, the College will determine the beginning date of the leatave been the first date on which the
student was unable to attend classes as the result of that event.

No more than 180 calendar days of leave will be approved for a student during any-twehtk period. If a
aidzRSy(iQa I 06aSy0S daysfite stBlenOnfust RithdrawsironQitte ICEI§HR andifiply for

admission in order to return. A student who fails to return from a leave by or before the end date of the leave

will be regarded as having withdrawn from the College (see WITHDRAWAL HE@MILEGE). The date of
GAUKRNI gl f gAfft 0S RSGSN¥YAYSR (2 KI@S 0SSy GKS &aiddzRS
withdrawal will apply. A leave of absence will not be approved for any student who has violated the attendance
policy(see ATTENDANCE) or whose enrollment in the College has been suspended or terminated for any other

reason.
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requirements of those modifications op his or her return.
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enrolled from quarter to quarter and successfully complete their courses. The College cannot assure that a

specific course will be immediately available for:

A graduate returning for an additional credential

A student changing programs or elective options within a program

A student returning to the College from a withdrawal or dismissal

A student who has failedr withdrawn from the course or a prerequisite to the course

A student who has deliberately avoided the course when it has been appropriately scheduled

A student who has had prerequisites to the course transferred from another institution
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The College sequences its courses for the academic benefit of students. Students should pursue courses in the
recommended sequence for their program in order that the College can best assure that courses will be available
gKSY AG Aa AtgreshtdtdkR tBosdicaursesoAdyachandeyin course sequencing must be approved

by the appropriate Academic Dean or Director. Classroom availability, course availability, and class enroliment
sometimes make it necessary for the College to adjustthe sé@qén 2 ¥ | dGdzZRSy 1 Qa O2 dzNE S a3
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withdrawals can lead to difficulties in the effective sequencing of their courses.
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In extraordinary circumstances, the appropriate Academic Dean or Director may permit a course to be
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accommodate a student approaching gration who might otherwise be placed at an unreasonable

disadvantage without the substitution. A substituted course must normally be selected from the same academic

or technical area as the course replaced but may not be used to replace a course forhehstident has

received a grade of F (see GRADE REPLACEMENT). In no circumstance will a course substitution be permitted if
0KS adzoadAlddziazy ¢2dA R QA2+ 0S GKS ISYySNIft SRdzOF A2y
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approving agencies. Some programs do not permit course substitutions.
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A graduate of the College may return at any time to audit a course taken previdtisbyitvany additional

charge other than the cost of the textbooks and applicable fees. Auditing is available for those who have left their
employment for any reason and wish to review, for those who have changed jobs or assignments, or for those
who simplywant to update or refresh their skills. All audits require approval of the appropriate Academic Dean

or Director and are arranged on a spaogilable basis. An audited course awards no credit and cannot be
converted to a credited course. Some programesymequire a student returning from a dismissal or institutional
withdrawal to audit a course the student has previously passed.
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In its AccreditatiotManual (January 2018the/ 2 f £t S3SQa | OONBRAGAY 3 | 3SyOesz GKS
Education Schools, defines general educationcasseghat develop basic essential knowledge, skills, and

abilities for continued learning and career development. These courses are distrifsam offerings in the

humanities, social sciences, or natural sciences. Courses in communications, mathematics, humanities, social
sciences, and the arts are examples of courses in general educhggitimate college and university degrees

require a substantial component of general education. At Beckfielége, associate degrees include at least 24

credit hours of general education courses, and baccalaureate degrees include at least 56 credit hours.

General education includes collegiate coursework in the principles of:

9 the social and behavioral sciencesciology, psychology, political science, history, economics, cultural
anthropology, cultural geography, etc.

the arts and humanities: art, music, literature, composition, speech, logic, philosophy, etc.

the natural and physical sciences: chemistry, lgglecology, physics, physical anthropology, geology,
physical geography, astronomy, etc.

1 the mathematical disciplines: algebra, geometry, trigonometry, calculus, statistics, etc.

il
il

A general education course exposes students to the principles of a submwt of the areas listed above.

General education courses do not focus on the specific skills and knowledge required for a particular occupation
because such a focus is not their purpose. The purpose of general education is to assist students in becoming
citizens who are informed, inquisitive, independent, discerning, discriminating, analytical, reflective, and
personally and socially responsible, and therefore less likely to be influenced by prejudice, propaganda, and
unexamined opinions and conclusions.
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Social and Behavioral Sciences
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9/ kt H A v Microeconomics

H M p American History: Society, Culture, and Law
M n v The American Political Syste
M n v Principles of Psychology

H M v Developmental Psychology

H o n1 Abnormal Psychology

M n v Principles of Sociology

M 1 p Interpersonal Communication
o0 n n Diversity in Society
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Composition and Humanities
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Natural Sciences
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Mathematics
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As an institution that values learning through academic inquiry, Beckfield College must ensure that its students
clearly understand the value, process, and use of research, as well as the consequences of misconduct in
presenting or otherwise employing the rdwuof research.

Faculty who assign research are responsible for instructing their students in how to accurately represent and

attribute ideas and expressions belonging to others and how to completely and accurately document all

resources in which thoseéeas or expressions are found. Whether quoted, paraphrased, summarized, or
20KSNBHAAS NBLINBaSY(iSR: SOSNE ARSI 2N SELINBaarzy oSez2
own invention must be appropriately attributed and its source carefully docuete

Faculty who discover violations will enforce appropriate penalties. A violation of the principles of attribution

and documentation is plagiarism, and, whether deliberate or accidental, plagiarism is a violation of academic
integrity. When delibera, it is clearly dishonest and should incur a significant penalty. When accidental, it is not
GKSNBoe SEOdzal 6tS o0& | addzRSydQa | LIWISIE 2F A3Iy2NryOS
but must teach their students to respect it and mbe prepared to protect that scholarship when they find that

it has been abused.

Faculty are free to set reasonable penalties for any form of academic dishonesty, whether plagiarism, cheating
in completing examinations or other assignments, or unautteaticomputer filesharing, illegal downloading,
uploading or distribution of copyrighted materials. In most cases, the minimum academic penalty is a grade of
zero in any assignment pertaining to the violation. However, a student found to have violateldstarof

academic integrity will forfeit any scholarship or other academic award to which he or she may otherwise be (or



become) eligible and will be ineligible for honors upon graduation. More than one violation by the same student
may resultinthestudg i Qa RAAOALI Ayl NBE RAAYAZAlLIET FTNRY GKS /2ffS13
electronic resources, substantial legal penalties may also apply, as such activities are violations of U.S. copyright law.

In addition to the requirements outlined ale, all students will be given unique login information to verify

personal identity when accessing various electronic resources (see also ONLINE IDENTITY VERIFICATION AND
PROTECTION). It is a violation of the Academic Integrity Policy to provide fraudokemation to obtain an
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password should be used to access the College IT resources for their intended purposes only. These resources
include d Beckfield College computers, printers, online course material, servers, websites, email services,

network connectivity services, and other online resources and files.

The following additional actions are considered violations of the Academic IntBgtity in regard to virtual
classrooms:

1 Unauthorized collusion

f aAaNBLINBaSyaGdAy3a 2ySQa ARSyidAde

Any instructor who discovers any of the above violations in his or her course will provide a written report of the
violation to the Academic Dean or Director vagocourse is involved. The report will include at least such details
as:

1. The date on which the incident occurred or was discovered,

2. The title of the course involved,

3. The name(s) of the student(s) involved,

4. A description of the violation,

5. Action taken by tk instructor, and
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The report will be accompanied by whatever documentation pertains to the violation. After consultation
between the instructor and the Academic Dean or Director, the reportwdbme part of the permanent
academic record of the student involved, as will any response the student may submit.

In instructing their students in proper attribution and documentation, faculty will normally require the
documentation style appropriate ttheir profession or to the academic discipline of their courses: American
Psychological Association, Modern Language Association, Uniform System of Citation, or other.
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An Incomplete may be assigned for a course when circumstances beyonohtha of the student prevent the
completion of coursework. An Incomplete indicates that the student has demonstrated commitment to the
course (by attendance and coursework submitted) and has done passing work, but has been prevented from
fulfilling all requirements of the course. Further, the student must have submitted coursework of sufficient
guantity and quality for the instructor to determine that the student has the ability to complete the course
without assistance in the time permitted for completioA request for an Incomplete will not be approved for a
student who is failing the course at the time of the request or for a student who has violated the attendance
policy (see ATTENDANCE).

An Incomplete must be requested by the student and will nogkanted without the approval of the instructor

and the Academic Dean or Director of the department offering the course. Students in withdraw status may not
request an Incomplete for a course. With the exceptions noted below, resolution of an Incompletecous

within 28 days of the date the grade was assigned, whether or not the student is enrolled duringdag 28

period. If the Incomplete has not been resolved within the period approved, a grade of zero will be entered for all



work not submitted, andhe course grade will be determined in accordance with the criteria published in the
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Incomplete in an externship or practicumay be extended to one quarter.

Exception 2A student suspended for failure to meet standards of academic progress must resolve any
Incompletes before an academic plan may be developed (see STANDARDS OF ACADEMIC PROGRESS).
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In order toreceive credit for a course in which a failing grade (F) has been assigned, a student must repeat and

pass the course. If the grade earned in repeating a course is passing, this grade will replace the failing grade, and
0KS &aiddzRSy i Qa-podtdeéce will be @dusta Macdrdingly. If a student receives a failing grade in

the same course more than once, the passing grade earned in repeating the course will replace only the earliest
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must be repeated at Beckfield College. It is necessary to note that, according to the U.S. Depaftme
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If a student fails or withdraws from a courseiatin subsequently becomes unavailable as a result of a program
modification, the student will be scheduled according to the requirements of the modification and will not be
permitted to repeat the course.
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Because several programs have @fie requirements for admission, a student may transfer from one program to
another only with the recommendation of the Academic Dean or Director of the program to which the student
wishes to transfer. Except in extraordinary circumstances, studentsateated to two such changes during

their enroliment in the College.

When a student transfers from one program to another, courses that appear in both programs will be applied

to the new program, and all grades previously recorded for these coursdseviiitiuded in determining the
aGdzRSyiQa FOFRSYAO LINRBINBaa Ay (KS ySg-seddhBaiyNI YO ¢ NIy
institutions the student has attended will be-evaluated to determine whether additional coursework may

be eligible ér transfer.

{GdZRSYGaQ NBI|jdzSada F2NJ I OKFy3aS 2F LINRPIANIY gAftt y2i
guarter have been posted and their academic standing has been determined. Students may not change programs
while under academic probatio Students who wish to return to their original program will be subject to the
requirements that apply to that program at the time of their return.
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Course crediting is based on the number of lecture, laboratory, and esttgrior clinical hours provided in the
contact (instructional) hours of each course. A contact hour is defined as 50 minutes of instructiemuDiee
credit hour is awarded for each:

9 10 or more contact hours of lecture (instruction in theory and pritesp For every contact hour of a
lecture class, students should expect to devote at least two hours out of class in such activities as
reading, study, review, research, and completing written assignments.

1 20 or more contact hours of laboratory (supervisgaplication of knowledge and skills). For every two



contact hours of a laboratory, students should expect to devote at least one hour out of class in such
activities as reading, study, review, research, and completing written assignments.

1 30 or more contat hours of externship, practicum, or clinical course work (supervised field experience).
In those programs for which Title 1V funding requires a elak conversion, the College uses at88l clock
hour to credit hour conversion rate, which includasninimum of 20 clock hours of classroom or direct faculty
instructionwith the remaining 5 clock hours to include documented student work outside of class.
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Faculty report final course grades to the Registrar at the end of each quarter.aéifininistrative processing,
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following system is applied, with exceptions and clarifications noted below.
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As indicated in the syllabus for each course, work completed out of clhéewaccounted for, and the evaluated
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A grade of F will be administratively imposed when a student is dismissed from a course, from his or her program,
or from the Cdlege as a result of misconduct (see CONDUCT).

Evaluative grades are not assigned for a laboratory section scheduled separately from the lecture section of a
course. Laboratory grades are included in determining the grade for the course as a wholeg grai of LC
indicates only that the student was enrolled in a separately scheduled laboratory section.

Grades earned in developmental courses (those with the course number 090) are not computed in determining a
& 0 dzR S y (it avarbge.R S
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In the nursing department, C is the minimum passing grade in any course designated PNR or NUR, and the grade
of D does not apply. The percent equivalertisthe grades of A, B, C, and F in these courses are as follows: A =
93-100%, B = 892%, C = 784%, F = below 78%. A student who fails any two nursing courses or the same

nursing course twice is subject to dismissal from the program and must succeagpdbl, in writing, to the

Nursing Department in order to continue or resume enroliment.



In some biological science, Allied Health, and specialized courses, a grade of C (70%) is the minimum passing
grade, and the grade of D does not apply. For BIOBR1,152, BIO 153, BIO 163, and BIO 164, 78% is the lowest
passing score. Where this grading policy applies, it is noted in the appropriate course descriptions. A student who
fails the same Allied Health laboratory course twice must receive the approtiad éflied Health Department in

order to repeat the course.
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AU: Audit, indicating that the student has taken a course for no credit. Current students and graduates are
permitted to audit courses on a spaesailable lasis. Audited coursework awards no credit and cannot be
converted to credit.

I: Incomplete, indicating that the student has demonstrated commitment to a course through quantity and
quality of work and is passing the course, but because of unavoidablensitances has been prevented from
fulfilling all course requirements. An Incomplete must be requested by the student and approved by the
instructor and the Academic Dean or Director of the department offering the course. Instructors will not assign
an Incanplete simply because a student ceases attending class or submitting work.

K/l yOSttl A2y 2F SyNRffYSyGds AYyRAOINIGAY3T GKFG GKS &Gdz
cause, as determined by the College.

LC:Laboratory/Clinical, indicatg that the student has been enrolled in a laboratory or clinical section of a
O2dzNESP® ¢NI YAONRLIIA A&dadzSR 0STF2NB WdzySTZ wHamnX YIl& KI

LOA:Leave of Absence, indicating that the student has interrupted his or her atteedartds considered still
enrolled under an approved leave of absence.

Nsb2 {K2¢x AYyRAOIGAY3 GKFd GKS addRSydQda NBIAAGNI GA2y
failure to attend the course within the first two calendar weeks of guarter.

PC:Proficiency Credit, indicating that the student has passed an approved examination or has otherwise
demonstrated appropriate proficiency in a subject or discipline required in his or her program.

TC:Transfer Credit, indicating that the stent has been granted credit for a course by having successfully
completed a comparable or equivalent course at another appropriately accredited institution.

W: Withdrawal, indicating that the student has withdrawn from a course in progress.

WF:Withdrawal while failing, indicating that the student has withdrawn from a course after the seventh week

of the quarter and was currently failing the course as of the date of withdravwead: The College discontinued
awarding this grade effective January 1, 20This grade may still be reflected on transcripts if earned in terms prior to January
1, 2014.
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gradepoint average (GPA) or course completion r@€R).
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grade-point average (GPA) is determined by dividing the total number of these quality points by the total number



of credits attempted during the quarter. The administrative gradées I, K, L, LOA, NS, PCafd€CwWdo not
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each quarter, students who have earned a grgént average of at least 3.5 in that quarter are named to the
5SIyaQ [AdlddaghdRR2BY 6 KROSNINFS 2F non Ay GKFG 1jdzZl NI SNJI |
order to qualify for these honors, a student must have completed at least 12 credit hours (not including

developmental courses) in the quarter for which the award is giRanttime students who have completed at

least 6 but fewer than 12 credit hours (not including developmental courses) in the same quarter and have
eamnedagrade2 Ay i | @SNIF 3IS 2F |G fSFald odp Ay GKFG |j dzF NI SNJI

Lambda Epkn Chi (LEX) is a national honor society for paralegal studies. The purpose of LEX is to recognize
persons who have demonstrated superior academic performance in an established program of Paralegal/Legal
Assistant Studies offered at an institution thata member in good standing of the American Association for
Paralegal Education. Students to be inducted will have demonstrated superior academic performance, evidenced
by a cumulative gradpoint average of 3.5 or higher and will have completed at leastthirds of their program
requirements. These students are recognized through a formal ceremony and the awarding of a certificate of
induction and a membership pin. They are also entered into the permanent records of Lambda Epsilon Chi and
the American Asociation for Paralegal Education.

The associate degree programs in nursing maintain an honor society for students who have completed at least
three quarters of the course work in their program. To qualify for induction, a student must have a cumulative
gradepoint average of at least 3.2 upon completing the third quarter and must continuously maintain the
qualifying gradepoint average in order to retain membership.

Dw! 5] 1¢LhbD
To be eligible to graduate, a student must have:
1) Successfully completed aburses required for the credential sought,
2) aSti GKS /2ftfS350a NBAARSyOe& NBIdZANBYSyi(z
3) Earned all credits required by his or her program within the maximum program length (1.5 times
the number of credit hours in the program),
4) Completed his or her program wita cumulative gradeoint average of at least 2.00,
5) Completed an exit interview with the Office of Career Services,
6) Completed a loan exit interview with the Office of Student Financial Services, if applicable, and
7) Completed an exit interview with the Qfé of Career Services, if applicable.

Dw! 5] 1¢Lhb 2L¢I | hbhw{

Because Beckfield College believes that academic excellence deserves recognition, it awards honors te outstand
ing graduates in each graduating class. A degree graduate whose cumulativegirsideserage (CGPA) meets

the following criteria is graduated with the honor indicated:

Academic Honor Minimum CGPA

Cum laude 3.50
Magna cum laude 3.75
Summa cum laude 4.00

The Alpha Beta Kappa Honor Society Award will be earned by any graduate whaitiasved at least a 3.75
cumulative gradepoint average and outstanding attendance.
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making satisfactory gress toward graduation. Two standards apply: the course completion rate (CCR) and the
cumulative gradepoint average (CGPA). These standards apply to all students without exception.

The course completion rate (CCR) is evaluated at the end of each mobeteroliment to ensure that the

student can successfully complete his or her program within the maximum program length. The course
completion rate is determined by dividing the number of credit hours the student has earned by the number of
credit hoursthe student has attempted. Credits earned are those for which the student has received a grade of
A, B, C, D, PC, or TC. Credits attempted are those for which the student has received aAyr&le€oD, F, I, PC,
TC, W, or WHn order to graduate, # student may not exceed the maximum program length; that is, the
student may not attempt more than 1.5 times the number of credit hours required by his or her program
(rounded down to the nearest whole number).

The cumulative gradpoint average (CGPA)évaluated at the end of each quarter of enrollment to ensure that
the student can complete his or her program with the required CGPA of at least 2.00.

To be eligible for graduation, a student must have completed his or her program with a CCR ofhramléss-
thirds (67%) and a CGPA of no less than 2.00. These two requirements are referred to as the graduation
standards.

The Bachelor of Science in Nursing requires that the student complete the junior and senior years within 1.5

times the credit hoursequired with a CGPA of at least 2.00. Because this is a degnggletion program
O6FL&aaz20AlrdS G2 oF OOFf I dzNBFGS0:E GKS addzRSyidQa | OF RSYAO
in his or her junior and senior years.

Because of the structerof the LPN to PrBN associate degree in nursing, the diploma standards (below) apply
separately to each component of the program: Quarters 1 through 5 (directed to licensure as a Practical Nurse)
and Quarters 6 through 10 (directed to licensure as afkagd Nurse).

The minimum standards indicated in the chart below apply to all students, regardless of their enrollment status
(full-time or parttime) in any quarter. To maintain good standing, a student must meet or exceed both the CCR
and the CGPA gtdard at each evaluation point.
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Upon the first failure to meet either of the minimum standards, the student will receive a notification of

Academic Warning and will be required to meet with his or her Academic Dean or Director for academic
counseling. If the studerns receiving federal financial assistance, he or she will also be placed under Financial Aid
Warning but will remain eligible for financial aid.

After the second consecutive failure to meet either of the minimum standards, the student will be notiéied th
he or she is under Academic Suspension. If the student is receiving federal financial assistance, he or she will
immediately be placed under Financial Aid Suspension and will be notified of this loss of eligibility.

If extenuating circumstances havedza SR 2 NJ ddzo adl yaAl £ € @&
academic progress and the student wishes to remain enrolled, he or she must submit a written appeal to his or
her Academic Dean or Director. This appeal must explain the circumstéatesit K| S A YLISRSR
academic success and what actions the student has taken to overcome those circumstances.

L¥ (4KS

alddzRSyidQa

LILIS | €

A a

I LILINR OSRZ

Iy

O2y (N 6dzil SR

I OF RSYAO

or her Academic Dean orrctor. This plan will set the requirements that the student must meet in order to
remain enrolled and recover good academic standing.
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If the student has been receiving federal financial assistance, he or she must also submit to the Office of Student
Financial Services a written appeal for reinstatement of eligibility. This appeal must include:

1) !
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2) Documentation of the circumstances which have obstructed his or heteaciz progress,
3) The actions the student has taken to correct his or her academic deficiencies, and

4) |
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If all necessary appeals are approved, the student will be placed on Academic Probation for no more than two
guartersof enrollment, during which he or she must recover good academic standing. Failure to do so will result
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aid eligibility will be notified that & or she is under Financial Aid Probation for the term of the Academic

Probation.
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The following circumstances will result in dismissal from a program for lack of academic progress:
1) The student has failed to satisfy the terms of his or her Academic Plan.
2) The student cannot achieve good standing within the first two quarters of enrollment following an
academic suspension.
3) Itis determined at any time that it is mathematically impossible for the student to achieve graduation
standards within the maximum progm length (1.5 times the number of credit hours in the program).
4 ¢KS addzRSydQa FAyLFf | LIISEFE 2F ygd FOFRSYAO | OGAz2
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Credits Transferred from Other Institutizs (TC)Transferred credits are treated as credit hours attempted and
SINYSR® ¢KSNBT2NBIZ 4KSYy GNIXYyaAFSNNBR ONBRAGA | NB | LILX
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student is subject to those standards of progress applying to his or her actual quarter of enrollment in the

College.

Proficiency Credit (PCEredits granted to a student through proof of proficiency count as credits attempted and
SENYSR AY RSUGSNXYAYyAYy3d O2dz2NES O2 Yiylinbaveva®g/ o0dzi R2 y20d

Withdrawal from a Course (W)A grade of W indicates that a course was attempted but not completed as the

NBadzZ G 2F | aiddzRSyidQa @twdwithdiawaNdg thesColiede ROEIAFTTENDARGE ahdR YA Yy A
ADDING AND DROPPING COURSES). A grade of W carries no grade penalty and thus affects only the course
completion rate.

Cancellation of Course Registration (N8)grade of NS (no show) indicates that hedent has not attended a
course during the first two calendar weeks of a quarter and that his or her registration for that course has been

OFlyOSt SR ! 3INIYRS 2F b{ KI&d y2 STFSOG 2y | &addzRSyidQa
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Incomplete (I):An Incomplete indicates credit hours attempted but not yetresl. An unresolved Incomplete

KFa y2 STFSO0 dzRAVEKS @8MRIGE QadzANI RSt yS3AFGAGStE e |
rate until the incomplete is resolved to a passing grade. A student suspended for failure to meet standards of
academic progress must resolve any Incompletes before an academic plan may be developed.

Disputed Gradeln determining whether a student is meeting standards of academic progress, the College must
consider the course grade currently on record when tlandtards are applied (see GRADE DISPUTES above). If
0KS &dGdzRSYy i A& OdaNNByifeé dzyRSNI Iy ' OFRSYAO tfly I yYyR
Academic Plan may be revised to accommodate the amended grade.

Repeated CourseAny course notJr 8 8 SR NBYF Ayada NBO2NRSR Ay | aidzRSyiQa
student as credit hours attempted but not earned, whether or not the student has subsequently repeated and
passed the course.

Developmental CourseBecause developmental courses arevided as academic preparation in addition to the
O2dzNB Sa NBIdzZANBR o0& I aiddzRSydiQa LINPINIYI 3INIRSa NBOS
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If a student is enrolled only in developmental courses in a quarter, that quarter will not be included in
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within three attempts of thatourse (one academic year) will no longer be eligible to receive federal financial
assistance for the course.

Leave of Absence (LOA):Y | LILINR PGSR S+ @S 2F 6aSyO0S R2Sa y2id I FFS(
leave commences during a quarter, thiadzk NI SNJ gAft y2d 06S Ay Of dzZRSR Ay RSGS
progress, provided that the student fulfills the terms of the leave. However, a student who does not return by

the conclusion of a leave will receive a grade of W in all courses in wdichdgte was enrolled when the leave

gla AN YGSRZ YR (KS aitdzRSyiQa O02dzZNBS O2YLX SGA2y NI G

Change of Program or Enrollment into a New Prograihen a student changes programs or a graduatemells

for an additional crdential, completed courses appropriate to the new program are applied to that program, and

0KS 2dz2i02YSa 2F Iff LINBGA2dza | ddSyYLWa 2F GKSasS 0O2dN&
program. Attempts of courses that do not applytothene@ @ NJ Y NBYIFAY NBO2NRSR Ay (K
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program, the student must earn the credits remaining in the new program within 1.5 times the nuintier

credits remaining to complete the program (rounded down to the nearest whole number). A student may not

change programs or enroll in a new program while under academic probation.

I OKFy3S 2F LINRPINIY R2Sa y2i tiHest@iéniwilltheraforelbR Sugjectdai  |j dzl N.
the standards of progress applying to his or her current quarter of enrollment regardless of any change of
program.

Figurel: Florence, KY Campus
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Thissection provides financial aid, policies, and related information for students enrolled int@ockprograms
only. Some of these policies may differ slightly from those affecting ehedit programs. Programs that utilize
this section are noted in theFROGRAMS OFFERED section of this catalog. Policies located elsewhere in this
catalog will govern both creditour and clockhour programs unless an alternate clewsur policy is stated in

this section.
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Federal Student Aid (Title IV) includes Federal Pell Grants, Federal Direct Stafford Loans, and Federal Direct
Parent PLUS Loans. Federal Student Aid will be disbursed to students (or their tuitioms)cecotwvo or more
payments, depending on the number of academic terms for their program. The first payment period begins at
the start of a program and ends at the halfway point of the program. Unless a student has paid the tuition with
her/his own moneyor other funding, some or all of the federal aid a student is eligible for will first go to reduce
GKS addzRRSyiGQa ddzAGA2y oAff ®

Depending on the program length, there are two to four payment periods. Programs with one academic year or
less will have two @gyment periods, while programs that have a second academic year will have either three or
four payment periods. The Financial Aid Office sends a notice to students when their accounts are credited with
student loan funds, although this does not necessandan a student will receive a refund. Students must

maintain satisfactory academic progress in order to receive federal aid.

LyYyadAddziAzylf wbZdoWRt N2EBND¥aT2N /207
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student is scheduled for each term.

1. A student who withdraws before the first class and after thealy cancellation period (see REFUND
POLICIES above) shall be obligated for the registration fee.

2. A student who starts clasnd withdraws before the academic term is 15% completed will be obligated
for 25% of the tuition and refundable fees plus the registration fee.

3. A student who starts class and withdraws after the academic term is 15% completed, but before the
academic ternis 25% completed, will be obligated for 50% of the tuition and refundable fees plus the
registration fee.

4. A student who starts class and withdraws after the academic term is 25% complete but before the
academic term is 40% completed will be obligated/®% of the tuition and refundable fees plus the
registration fee.

5. A student who starts class and withdraws after the academic term is 40% completed will not be entitled
to a refund of the tuition and fees.

The school shall make the appropriate refund wvitforty-five days of the date the school is able to determine

that a student has withdrawn or has been terminated from a program. Refunds shall be based upon the last date
2F I AddzRSydQa IGGSYyRFEyOS 2NJ LI NI bf@fuhdipaidy higrpratations y | Ol
may be addressed, in writing, to the Corporate Director of Student Financial Services.
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All Beckfield College students, whether or not they receive federal finandjarai required to make academic
progress toward completion of a degree or certificate. Satisfactory progress for ahdoclprogram is

evaluated at the end of each academic term in order to determine if the student has successfully completed their



schediled clock hours for that academic term. To be considered to be making Satisfactory Academic Progress
(SAP) and to be eligible for the federal financial aid, a student must be meeting all of the following conditions:

v dzl f AGDING RESR vy (i nGhEkkaduBasfudents must maintain a cumulative grageint average (CGPA)
of at least 2.0 to be examined at the end of each academic term.

vdzl yiahF 08 @8 F nAll skedansBriust successfully complete at least 75% of their cumulative
attempted clock hours to stay on pace within the Maximum Time Frame requirements.

1 Attempted clock hours are the hours a student attends each academic term.

f ¢NIyaFSNI Ot 201 K2dz2NBE | OOSLIISR (246 NR (KS aidzRSyiQ
hours andcompleted clock hours.

1 Excused absences must be made up.

9 Grades of Incomplete are counted as attempted but not completed. If a student subsequently completes
the course requirements and wants to request a recalculation of the percentage completed, haishe
notify the Financial Aid Office.

Maximum Time Frame All students must complete their program requirements within 150% of the time it
normally takes to complete the program (as measured in clock hours and calendar weeks). For example, a
student mustsuccessfully complete a total of 900 clock hours in less than 1350 total attempted clock hours
(900 x 150% = 1350). Also, awl8ek program must be completed in less than 72 weeks.

Warning Period

A student who fails to meet either or both the Qualit&tignd Quantitative standards will be given a Warning
Period of one academic term. During the Warning Period, a student may continue to receive the financial aid for
which he/she is otherwise eligible.

Suspension / Termination
I addzRSy G Qa gibHity will bg Suaperided brieRnin&tédAf either of the following occurs:
1 The student fails to meet either or Both the Qualitative and Quantitative standards by the end of the
Warning Period.
9 The student has attempted 150% of the clock hours requirethcertificate program.

Appeals
The appeals process for academic issues, SAP status, and financial aid decisions are the same for students in all
programs (clockiour and credithour) as found in the previous sections of this catalog.

Probationary Perbd

A student whose appeal is approved will have academic and financial aid eligibility reinstated on a probationary
basis for one academic term. The student may continue to receive financial aid during this Probationary Period,
but must meet the regular $Astandards or be making progress under an approved academic plan by the end of
the Probationary Period. A student who fails to make progress under the approved academic plan will not be
allowed to submit another appeal.

Reestablishing Eligibility

A stucent who has failed to make progress during the Probationary Period mastablish his/her financial aid
StAIAOATAGE FFAOSNI YSSGAYy3I GKS F2ft26Ay3 O2yRAGAZYAY
the Quantitative and Qualitative $Astandards are met, while not exceeding the Maximum Time Frame.

Notification
Students will be sent written if their status changes as a result of the SAP evaluation.
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Acacemic Term/
Evaluation Point:

TERM 1 TERM 2 TERM3 TERM4

Scheduled Clock Hours 240 240 240 180
Minimum SAP % 75% 75% 75% 75%
Minimum CGPA 2.0 2.0 2.0 2.0
Minimum Earned Hours 180 360 540 675
Instructional Weeks 12 12 12 12

Program length; 48 weeks. Maxhum program lengtlt, 72 weeks.
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Attendance Policy for Cloekour Programs

Clockhour programs require documentation of student attendance for every scheduled hour of class time.
Students are expected to attend altheduled classes for the entire class session in order to achieve the learning
objectives of their program.

Any absence in the program will require the student to attend a scheduled malsession with the Instructor,
Program Dean, or the Academic Ddanthe full amount of class hours missed. A student may use rapke
sessions to compensate for a maximum of three (3) absences per course. After three absences, students are
required to submit proper documentation and seek Academic Dean Approval befeneliag further makeup
sessions.

Evaluation of Outside Work in Clodkour Programs
Ooutof-Of 84 K2dzNBESZ dzaSR (2 OFtOdzZA S ¢AdGfS L+ FdzyRAy3I:Z Aa
is evaluated by the faculty.

Excused Absencea iClockHour Programs
No more than 10% of the clock hours per course may be counted as excused absences. Absence from a class
period in a cloclhour program may be designated as an excused absence ONLY if:
1 Prior approval for the absence is obtained by thstructor AND the Program Coordinator, Program
Dean, or the Academic Dean; or
1 Supporting documentation is submitted, and a subsequent approval for the absence is obtained by the
instructor AND the Program Coordinator, Program Dean, or the Academic Dean.

Make-Up Policy for Clockour Programs

Students must attend a makégp session within seven (7) days of the original date of absence unless approved by
the Academic Dean, not to exceed the end of the academic term. Mpkimes may be regularly scheduleg b

the program, or may be agreed upon by the student, Instructor, Program Dean and/or Academic Dean, provided
that no other properly scheduled class or examination is affected.

Leave of Absence for Clo¢kour Programs

The Leave of Absence (LOA) policy prodedures are the same for all students at Beckfield College regardless
of whether they are in a credhour or a clockhour program. Please see the Leave of Absence policy as found in
the previous sections of this catalog. The time spent on an apprease of absence is not counted against the
maximum time frame for cloekour students.



Repeating a Course in Cletlour Programs

Students may repeat failed courses until they have attained a passing grade. However, a student cannot exceed

the 150% maximmon time frame allowable for their program (see Maximum Time Frame Policy), and they may not
NEOSAQPGS FAYIYOALFIfT FTAR FT2NJ 4dzoaSldsSyd FdaSywia 2F | O:
record at the time satisfactory academic progreseeviewed will be treated as not completed, but the attempted

hours will be counted. Upon completion of the Incomplete (1) course, the grade and course will be given due

credit in future consideration
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* Please note that specific courses may have additional hardware and software requirements that are nainyeoesgery course
(e.g., a camera for COM 105 and the ability to install Microsoft Project for BUS 140). For a detailed list of these metguptrase



contact the program dean.

ONLINE ATTENDANCE REQUIREMENTS

Online students are expected to regifaand actively participate in each online course. Though students will
normally not be required to connect at specific times or on specific days, they will be expected to participate each
week and complete assignments by the due dates, as instructeghddhce in online courses is recorded as it is

in onrground courses.

Activities within each course that constitute active participation typically include:
1 making a substantial and relevant initial posting in an academic discussion forum
f respondingtoand{ SNJ a G dzRSy G Qa LI2ad Ay Iy OFRSYAO RA&aOdzaa
9 submitting an assignment
i attempting a quiz, examination, exercise, or other activity required by the instructor

Online delivery normally includes such methods as online lectures, multimedia presentaibionkgtions, case
studies, threaded discussions, text presentations, collaborative learning, research, and problem solving. These
methods will vary from course to course. Online courses demand strong reading, writing, and reasoning skills.

Students mayantact the Dean of Online Learning at the Florence campus by emailing online@beckfiédd.edu
more information, including additional policies and recommended technology specifications.

All college policies and procedures pertaining to curriculum, inBtnucevaluation, attendance, and conduct
apply to courses offered in the online format.
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in the online learning environment. This commitment is demonstrated through careful methods and processes
from the application for admission through graduation. These processes include, but are not limited to secure
transmission of application informaticand individual logins to our portal and learning management system.
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1. All new or returning students will receive unique login credentials to access our secure sites, including the
portal and virtual classrooms. Itiecommended that each student change their password immediately
and use one that is both unique and meets minimum length and standard complexity requirements. It is
expected that students will keep their login information confidential and not sharelit anyone. The
transmission of login credentials is secured using appropriate encryption technology when used at any of
GKS /2tft83SQa 2yftAyS NBa2dz2NOSao

2. Online faculty design courses and activities that employ assignments and evaluations unique to the course
and that support academic integrity.

3. Students receive the academic integrity policy at the beginning of every course and are required to
acknowledge receipt and acceptance of what constitutes academic integrity and the consequences for
violating the polig.

4. Students are not charged additional fees to cover the cost of identity verification.

5. Beckfield College takes the following steps to protect the identity of its students:

a) Student directory information, financial aid information, and data on academiagssare stored
in a system separate from the portal and the virtual classrooms.

b) The College messaging system provides the means for contacting students and employees by name
without accessing any personal information. Students may choose to block mefseagyegher
students in the learning management system.



c) Passwords will only be reset for students who present a photo ID in person or, in the case of
distancelearning students, identify themselves by providing personally identifiable Information
previousy collected by the College.
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whether onground or online Students wth a course average below the passing mark will be referred to the LAC

by their instructor or Academic Dean for tutoring and academic support. The LAC Coordinator will remain in

contact with atrisk students throughout the quarter to ensure that they aeeeiving the support they need to
successfully complete their courses. In cases where the LAC Coordinator is unable to directly provide the

necessary support because of specialized subject matter, she will identify an appropriate subject matter expert

from among the faculty to assist the student. During the third week of each quarter, the LAC Coordinator will visit
introductory and developmental courses to provide guidance on study skills, techniques and strategies.

Additional tutoring for online studentis offered through the Learning Assistance Center, specifically the online

café, which is available to distareducation students or students who are taking a distaedacation class. The

online café provides students a place to complete their coursewantkreceive any assistance they may need.
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technical assistance to both students and faculty twefiotyr hours a day, seven days a week.
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The Bachelor of Business Administration (BBA) degree program isetkfigrstudents who seek employment

opportunities in business and industry beyond the eHayel objectives of the corresponding Associate degree

program. The BBA program prepares graduates to plan, organize, and manage the functions and procesaseswof a fi
organization. The graduate will have an understanding of management techniques and theories, accounting principles,
professional ethics, marketing concepts and strategies, business law, and economics, as well as an understanding of

the importance oLINR F Sa3aA 2yl f AdYX SFFSOGADBS O02YYdzyAOF A2y s> Odz G dazl
professional environmentrogram Lengthi65weeks — Contact Hours1,830 Delivery:Blended
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This program description does not include any developmental courses required by placement testing.
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The Associate degree program in Business Administration is @esignstudents who seek the skills and knowledge
necessary for entdevel employment in industry or government careers. Graduates will be prepgartihk critically,
logically, and ethically while applying specialized business knowledge and stdlahite to respond effectively to the
rapidly evolving demands of local businesses within the community and in the global ecortumgrogram is fully

transferable into the corresponding Bachelor of Business Administration degree program.
Program LengtB88 weeks Contact Houg80 Delivery:Blended

The Florence campus awardetAssociate of Applied Science.
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This program description does not include any developmental courses required by placement testing.
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The Bachelor degree program in Criminal Justice prepares graduates to pursue a variety of opportunities in the criminal
justice field in addition to those for which the corresponding Associate degree progrgrarpeegraduates. Graduates
of this program will have an understanding of criminal justice theory and the law, and they will develop skills in
professionalism, leadership, and research. In addition, graduates will understand the importance of effective

commdzy A O G A
Program Lengtht65weeks
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This program description does not include any developmental courses required by placement testing.
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The Associate degree program in Criminal Justice provides the theoretical anddratidiming to give graduates

the knowledge and skills needed for successful elgwel employment in the criminal justice and publadety fields.

Through courses in areas, such as corrections, criminal law, and criminal investigations, students will develop a solid
understanding of criminal justice theory and the law. This program is fully transferable into the corresponding Bachelor

degree program in Criminal Justice.

Program Lengtt88 weeks
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This program description does not include any depeiental courses required by placement testing.
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The Associate degree program in Medical Billing and Coding Administration prepares graduates for employment in
healthcare profesions. Qualified graduates are eligible to apply for various coding, billing, and other certifications
through national organizations. With high industry demand for trained personnel, this program prepares graduates
with the skills needed for entrevel @areers in the healthcare industry, such as medical administrative assistant, front
office coordinator, medical receptionist, insurance specialist, billing specialist, medical coder, and insurance auditor.
Graduates are eligible to sit for the Certified fassional Coder (CPC) examination through the American Association
of Professional Coders (AAPC).

Program Lengtt88 weeks
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I L¢ Hcp Advanced Coding for Reimbursement n
I L¢ HT N Health Care Supervision and Management n
I L¢ Hdd Health Information Externship c
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ah! wmnn Legal and Ethical Aspects of Health Information H
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For wlly online enrollmentThe externship component of this program will be tracked and documented in a virtual
classroomalthough the externship itself will be conducted in a workplace site consistent with the requirements of

the program andexpectations of the industry. The externship site will be selected using the same criteria used in the
traditional execution of the externship and all documentation requirements will be communicated using uploaded files
and threaded discussion forums inet virtual classroom.

This program description does not include any developmental courses required by placement testing.
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ambulatory care settings. Graduates provide integral, multifunctional, administrative and clinical roles in the
healthcare field. Administrative duties may include preparing and maintaining medical records, scheduling and
monitoring appointmets, scheduling hospital admissions and procedures, procedural and diagnostic coding,
submitting claims and monitoring reimbursement, and managing accounts receivable and payable. Clinical duties
may include obtaining patient histories and vital signsistisg with procedures, examinations, and treatments,

preparing and administering medications, performing diagnostic testing, and maintaining the treatment area and
medical equipment. Graduates will be prepared to enter such careers as medical assisitatdordinator, ECG

technician, lab technician, phlebotomist, and medical receptionist. Graduates are also eligible to sit for the Registered
Medical Assistant (RMA) examination offered by the American Medical Technologists (AMT).

Program Lengtt88weeks  Contact Hours1,130 Delivery:Blended
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This program description does not include any developmental courses reduirpthcement testing.
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The Diploma program in Medical Assisting prepares graduates to assist physicians with medical procedures, such as
recording vital signs, collecting and processing specimens, applying aseptic procedlifgetion controls, and
preparing and administering medications and immunizations. In response to industry demand for trained personnel,

the Medical Assisting diploma program provides graduates with specialized clinical training and administrative skills
Program Lengths5 weeks Contact HouB80 Delivery:Blended
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This program description does not include any developmental courses required by placement testing.

LYF2NXYIGAZY

Fo2dzi GKAAa LINRPAINIYQa O02a0Ga&> 3INkteRdzd GA2Yy NI GS
available throughtie Colleg@ & & S

S thiipX/ivév.béckiield.edu/disclsures!.



http://www.beckfield.edu/disclosures/

hOOdzLJ GA2Y I €
6b2i

| dZNNBy Gt @

SALX 2YIFY aSRAO!
hFFSNRY IO

t al

The Diploma program in Medical Massage Therapy provides instruction in anatomy, physiology, myology, kinesiology

and pattophysiology as the theoretical foundation for training in specific therapeutic techniques. Students will learn

handson massage techniques, such as Swedish, deep tissue and neuromuscular massage. In addition, students will
gain experience with specializatbdalities, including hot stone massage, sports massage, and body wraps and

exfoliation. Students will put their training into practice during the supervised student clinic. Courses in professional

development, business and marketing, and ethical and msimal standards further prepare the graduate for
employment in the field. The curriculum meets or exceeds the standards set by the Ohio Medical Board, and graduates

are eligible to sit for theC
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ExaminationfMBLEX) certification exam.

Program Length48 weeks

Contact Houg00 Delivery: residential
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Figure 7: Commercial Photo (non-campus)
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Figure8: Commercial Photo (nezampus)









































































































